«I10€)1» CHKT OBMOJJYOMHHJIOH
aJIMMHHMCTPAUs

AJIMUHHCTPALNS CEJIbCKOT0
nocejgenns «IIp1éaauno»

IMMOCTAHOBJIEHUE
IIryomM

ot 14 uroug 2022 rona Ne 6/33

c. [Ieiénauno, Pecriybnnka Komu

O6  yTBepkAEHUU  AJMHUHUCTPATUBHOIO
periaMeHTa NpeI0CTaBICHUS MyHUIUITAIbHON
ycinyru  «CorjacoBaHue — MepeycTpoucTBa
u(WM) TEeperulaHUupPOBKH  TOMEIIEHUsI B
MHOTOKBapTHPHOM JIOME»

PykoBoactBysice @enepanbabiM 3akoHOM OT 27 utosg 2010 roma Ne 210-03
«O0 opraHuzalMu MPENOCTABICHUS TOCYJAapCTBEHHBIX W MYHHUIIUTIATBHBIX
yCITyT», MIOCTAaHOBJICHUEM aIMUHUCTPAIIUU CEIIbCKOTO ToceneHus «IIbiemamHo
or 20 mas 2022 roma Ne 5/25 «O06 yrBepxknenun I[lopsimika pa3paboTku u
YTBEPKIACHHS aJIMHHHACTPATHBHBIX periiaMeHTOB MIPEIOCTABIICHUS
MYHHIIHIATBHBIX YCITYTY,

agMuHUCTpaius cenbckoro nocenenus «IIsienauao» IIOCTAHOBJIAET:

1.  VYTBepauTh  aIMHUHHCTPATHUBHBIA  pPETJIaMEHT  IPEIOCTaBIICHHS
MyHUIMnanbHOM  ycayru  «CorjiacoBaHue — mepeycTpoicTBa  H(WJIH)
MEPETUTAHUPOBKY  TIOMCIIEHUST B  MHOTOKBAPTHPHOM  JOME»  COTJIACHO
[Tpunoxenuro Ne 1.

2. Pa3MmecTuTh aIMUHHUCTPATUBHBIN perjaMeHT Ha WH()OpMAIMOHHOM
CTeHIEe W OQUIMAIBPHOM CalTe aJIMHHUCTPAIMA CEJIbCKOTO ITOCEICHUS
«IIprenmuaO».

3. Ilpu3HaTh yTPATUBIINM CUITY IOCTAHOBJICHUS a[IMUHUCTPAIIUN CEITbCKOTO
nocesieHus «lIpiemaguao:

- ot 06 uronst 2019 roga Ne 6/34 «O0 yTBepIeHUU aJIMHHUCTPATHBHOIO
periaMeHTa TpeaocTaBieHUs MYHHIUNaabHOHW yciyru  «CoriiacoBaHue



nepeycTpoiicTBa M(WIM) TEPEIUIAaHUPOBKU TOMEIICHUS B MHOTOKBapTUPHOM
JIOME,

- or 11 aBrycra 2021 roma Ne 8/30 «O BHeceHUH OMOJHCHHHA B
noctaHoBjieHue anMmuHUcTparuu oT 06 wuroHs 2019 roma Ne 6/34 «O6
YTBEPKICHUU aJIMUHUCTPATUBHOTO periiaMenTa MIPEIOCTABIICHUS
MyHUIMnainbHO  ycayrn  «CoriacoBaHue — mepeycTpoicTBa  H(WIIM)
MIEPETUTAHUPOBKH ITOMEIIEHUS B MHOTOKBAPTHPHOM JOME»

4. ITocTaHOBNIEHKE BCTYIAET B CUJIY CO JHS €r0 OOHAPOAOBAHUS.

I'maBa cenbckoro noceneaus «IIpiénmuao A.A. TlommoB



[MTPNJIOXKEHUE Ne 1
K TOCTaHOBJICHUIO aJIMHHUCTpAllUU
celnbckoro nocesenusa «IIpieauaoy»

ot 14 urons 2022 roga Ne 6/33

AJJMUHUCTPATUBHBINA PETJIAMEHT
NPeI0CTABIEeHUS MYHUIIUNIAJIbHOM YCJIYTH
«CorynacoBanme nepeycrpoicrea u (Win) nepeniaHupoBKU
NMOMeIleHUs B MHOTOKBAPTHUPHOM JI0Me»

. O01Iue mo10KeHus
IIpeamer pery1upoBaHusi AIMHUHHCTPATHBHOIO pPerjiaMeHTa

1.1. AAMHHHCTPAaTHBHBIA pErJIaMEHT MpPEAOCTaBICHUS MYHULUIAIbHOW YCIYIH
«CornacoBaHue nepeycTpoiucTBa U (UiM) NeperIaHuPOBKY [TOMEIIEHUSI B MHOTOKBaPTUPHOM
nome». (Odanee - AJMUHUCTPATHUBHBIN pErjlaMEHT), OINpeAeseT MOpSAOK, CPOKH H
MOCJIEZI0BATENbHOCTD JAEUCTBUN (aIMUHUCTPATUBHBIX MIPOLEAYDP) aAMUHHUCTPALIMH CEIbCKOTO
noceneHus «lIslennuno» (danee — Opran), MHOro()yHKIIMOHAIBHBIX LIEHTPOB MPE0CTABICHUS
TOCYIapCTBEHHBIX W MYHHUIMNAIBHBIX YCiyr (dazee — MOILI), dopMbl KOHTpoms 3a
WCIIOJIHEHUEM aJIMUHUCTPATUBHOIO pErjiaMeHTa, OTBETCTBEHHOCTb JIOJKHOCTHBIX —JIMI]
OpraHoB, MPEAOCTABIAIONIMX MYHUIIUIAIbHBIE YCIYTH, 32 HECOONOJeHNe MU TpeOOBaHUN
perJaMeHTOB NP BBIIOJHEHUM aJMUHHCTPATHBHBIX Mpouenyp (AeicTBuil), MNOpsI0oK
oO>xanmoBaHusl JEUCTBUM (Oe3/eCTBHS) JOKHOCTHOTO JIMIA, & TaKXe MPUHUMAEMOT0 UM
pelIeHus pH NPeA0CTaBICHUN MyHUIIUIIAIbHON yCIyTH.

Hacrosimuit  AAMMHHUCTpPAaTUBHBIN perjiiaMeHT pa3paboTaH B LEISAX YHOPSAOUYCHHS
aMHHHUCTPATUBHBIX TPOLEAYp M aIMHUHUCTPATHUBHBIX JEHUCTBUM, IOBBIIIEHUS KadecTBa
NpPEOCTaBIEHUs] M JOCTYMHOCTH MYHUIMIAIbHOW YCIYrH, YCTpaHEHHsI H30BITOYHBIX
JNeMcTBUH M M30BITOYHBIX aJMHUHHMCTPATUBHBIX MPOLENyp, COKpAIIEHUS KOJIMYECTBA
JOKYMEHTOB, TIPEICTABIIAEMbIX 3asBUTEISIMM JUIS TOJYyYEHUS MYHHULMINAIBHOW YCIYTH,
NPUMEHEHHUS HOBBIX ONTHUMHU3UPOBAaHHBIX (OPM JOKYMEHTOB, CHIJKEHHMS KOJIWYECTBA
B3aMMOJICHCTBUI 3asiBUTENEH C JOKHOCTHBIMU JIMLIAMHU, COKPAIIEHUs CPOKa IPEOCTaBICHUS
MYHUIIMNIAJIBHOW YCIYTH, a TaKKe CPOKOB HCIIOJHEHUS OTIENbHBIX aIMHUHHCTPATUBHBIX
npoueayp YW aJMHUHUCTPATUBHBIX JEHCTBHI B paMKaxX NpPeIOCTaBICHUS MYHUIUIAIbHON
YCIIYTH, €CITA 3TO HE MMPOTHUBOPEUHUT 3aKOHOIAaTENhCTBY Poccuiickoit deneparuu, Pecryonmku
Komu, MyHUITMIIaTBHOTO 00pa30BaHuUs.

Hacrosimuii AIMUHUCTPAaTUBHBIM pPEIVIAMEHT HE PaclpOCTPAHSAETCS Ha IPOBEJICHUE
paboT Mo PEKOHCTPYKIMU O0BEKTOB KalTUTAJILHOTO CTPOUTENILCTBA.

Kpyr 3asiBurtenei

1.2 3agBurensiMu ABIAIOTCA (QU3MYECKHEe JMLA (B TOM YHWCIE WHIWBHUIyaJbHBIE
NPENpPUHUMATENN) U IOPUINYECKHUE JIMIA, SABISIOIIMECS COOCTBEHHHKaMM IOMELICHUH B
MHOTOKBapTHUPHOM JIOME.

1.3. Or umeHH 3agBUTENECH B LENAX MOJYYEHUS MYHHMLIMIAIBHOW YCIYIM MOTYT



BBICTYIIATh JIMLA, UMEIOLUE TAKOE IPABO B COOTBETCTBUU € 3aKOHOJATEILCTBOM Poccuiickoit
<De;[epau1/11/1, mbo B CUJIy HAACJICHUA HX 3adBUTCIIMHM B TIOPAAKEC, YCTAHOBJICHHOM
3aKoHoAarenbCcTBOM Pocculickoit denepanuu, COOTBETCTBYIOIUMHU IIOJTHOMOYUSMH.

TpeGoBanue npeaocTaBjieHUs 3asiBUTEI0 MYHUIIUNIAJIBHOM YCJIYI'M B COOTBETCTBHU
€ BADMAHTOM MPeJI0CTABIeHU MYHUIIUNIAJIBHOM YCJIYId, COOTBETCTBYIOIIMM
NPU3HAKaM 3asiBUTeJIfA, ONlpeJeJIeHHbIM B pe3y/ibTaTe aHKeTHPOBAHUS, IPOBOIUMOI0
OpPraHoM, NPea0CTABJSIONIUM YCIYTy (daiee — npopuimpoBaHue),

a Tak:Ke pe3yJibTaTa, 3a MpeJoCcTaBJIeHUeM KOTOPOro 00paTuJics 3asiBUTeJIb

1.4. [Tlopsamox monydeHus HHPOpPMAIMM  JHUIAMH, 3aUHTEPECOBAHHBIMU B
MPEIOCTaBICHUU MYHUIIMIAIBHON YCIyTH, MO BOMPOCAM MPEIOCTaBICHUS MYHUIIUIAIBHON
YCIIYTU U YCIIYT, KOTOPBIE SIBISIFOTCSI HEOOXOAMMBIMU U 003aTENbHBIMHU JIJIS1 IPEIOCTABICHUS
MYHUIIMIIATBHON YCIYTH, CBEACHUN O X0/1€ IPEIOCTABICHUS YKa3aHHBIX YCIIYT, B TOM YHCIIE C
UCTIOJIb30BaHeM EMHOrO moprana rocy1apcTBeHHBIX U MYHHIMITAIBLHBIX YCIyT ((QyHKIHI),
odunmansHoro caita Oprana, mpea0CTaBISIONIETO MyHHITUTATBHYIO YCIYTY.

1.4.1. Madopmanuio 1mo BOMpocaM MPEIOCTaBICHUS MYHUIIMIAIBHOW YCIYTH, B TOM
YHCIIe CBEACHUS O XO0/I€ TIPEIOCTABICHUS MYHUIUITAIBLHON YCITyTH JIUIA, 3aMHTEPECOBAHHEIC B
MPEIOCTABICHUU YCIYTH, MOTYT MOJIYYUTh HEMTOCPEACTBEHHO:

- B Oprane, B M®I] o mecTy cBOero mpoXuUBaHUs (PETUCTPALIHH);

- [10 CTIPAaBOYHBIM TenedoHaM;

- B cetu MHTepHeT (Ha odurmansHoM caiite Oprana) (IbIeIAUHO.ChIcoNa-.aaM.pd);

- mocpeacTBoM (peepaibHO rocyIapcTBEHHON MH(MOPMAIMOHHONM cucTeMbl «EnuHbIit
MOpTajl TOCYJapCTBEHHBIX M MYHHIMIAIBHBIX yciyr (dyHkmmid)» - gosuslugi.ru (oazee —
EnuHbIi mopTan rocyJapCTBEHHBIX U MYHUIIUNIANBHBIX YCIYT (QyHKIUI);

- HamIpaBUB NMHCBMEHHOE OOpAaIleHHE Yepe3 OPraHHM3alHI0 MOYTOBOHM CBS3H, JIMOO 1O
ANEKTPOHHOM MMOYTE.

Jluna, 3aMHTEpECOBAHHBIE B MIPEJOCTABICHUU YCIYTH, BIPaBe MOIYYUTh MO TenedoHy
uH(pOpPMAIIMIO TIO BOIIPOCaM TMPEAOCTABICHHUS] MYHHUIIUIIAIBLHOW YCIYTH B BEXIUBOM (hopme,
OBICTPO, YETKO U 10 CYIIECTBY MOCTaBICHHOT0 Borpoca. [Ipu koHCynbTUpOBaHUH O TeIePOHY
noikHOCcTHOEe suio OpraHa Ha3piBaeT CBOK (DaMUIUIO, HWMS, OTYECTBO, OJIKHOCTb.
WNHdopMupoBaHne 1O BOIIPOCAM IMPEIOCTABICHUSI MYHUIUITAIBHON YCIyTH 1O TenedoHy He
JIOJKHO MPEBBIIaTh 15 MUHYT.

[Tpu oOpameHnn Wi, 3aWHTEPECOBAHHBIX B IMPEIOCTABICHUHU YCIYTH, TOCPEICTBOM
DIIEKTPOHHON MOYTHI OTBETHI HAINPABISIOTCS B (POpPME AJIEKTPOHHOTO JTOKYMEHTA TI0 aApECy
AIIEKTPOHHON MOYTHI, YKa3aHHOMY B OOpallleHHuHd, WK B MUCbMEHHOW (popMe Mo MOYTOBOMY
aZipecy, yKa3aHHOMY B 0OpaIlieHuu (€Clid OTBET B COOTBETCTBUHU C OOpaIlleHUEM JI0TKEH OBITh
HaNpaBlieH B TUChbMEHHON (hopMe Yepe3 OpraHu3aIiio TOYTOBOM CBS3H).

1.4.2. Cnoco0 momyueHUss ITOKYMEHTOB, KOTOpPBIE SIBISIOTCS HEOOXOIUMBIMH H
00s13aTeTbHBIMHE JJTS TIPEOCTABICHHUS MYHHUIIMITATLHOW YCIYTH, B TOM YUCJIE B 3JICKTPOHHOMN
dopme, TOPSIIOK WX TPEIOCTABICHUSI OCYIIECTBISIOTCS B COOTBETCTBUH ¢ llopsimkamu,
MPETyCMOTPEHHBIMU OpPraHaMU M OpTraHU3aIUsIMH, B BEJICHUU KOTOPBIX HAXOATCS YKa3aHHbBIC
JIOKYMEHTHI.

1.5 Topsmox, ¢opma, MecTo pa3MemIeHHss W CIOCOOBI TONYyYEHHUS CIPABOYHOM
uH(pOpMaIlMK, B TOM YHCJIE Ha CTEHJIaX B MECTaX MPEIOCTABICHUS MYHUIIUIAILHON YCIYTH U
YCIIYT, KOTOpBIE SIBISIOTCA HEOOXOAMMBIMHU U O0S3aTeIbHBIMU ISl TPEIOCTABICHUS



MYHULUTATBHON YCIYTH.

WNudopmanus o mopsiIke MpeaoCTaBICHUS MYHUIIUIAIBHON YCIYTH, a Takke rpadux
IpUeMa rpakJaH JJisg KOHCYJIbTAlUK 110 BOIPOCaM IIPEIOCTABIECHUS MyHUIIUIAIBHON yCIyri
pasmeleHsl Ha nH(popManMoHHOM cTeHje Oprana, Ha EquHom nmopTaine rocyaapcTBEHHBIX U
MYHUIIUIATBHBIX yeayT (GyHKIMiA), Ha odunmansHoM caiite Oprana.

Ha odunmanpHom caiite Oprana, Ha EauHoM mopraiie rocynapCcTBEHHBIX U
MYHHUITUTIATBHBIX yeIyr (QyHKIUH), B (enepanbHON TOCyIapCTBEHHONH HH(OpPMAIMOHHON
cucteme «PenepanbHbIl peecTp TOCYIAPCTBEHHBIX M MYHULMUMAIBHBIX YCIYT ((PYHKIIHI)»
pa3MellieHa cienyroras HtHQpopMarus:

- TEKCTHl 3aKOHOAATENbHBIX M HMHBIX HOPMATUBHBIX IPABOBBIX aKTOB, COAEPIKAIIMX
HOPMBI, PErIaMEHTHPYIOIINE IPEIOCTABIEHUE MYHULIMIIAIIBHON YCIIYTH;

- HaCTOSIIMN AJIMMUHUCTPATUBHBIN PETJIAMEHT;

- cupaBouHas nH(oOpMaIus:

MECTO HaXOXxaeHusd, rpaduk padboTsl, HaumMeHoBanue Oprana, a Takxe MOL;

cnpaBoyHble Tenedonsl Oprana, B TOM 4ncie HoMep TenedoHa-uHpopMaropa;

aapec odunmanbHoro caiita Oprana B HH(GOPMAaLMOHHO-TEIEKOMMYHHKAIIMOHHON CETU
«HTepHeT», comepkamux UHGOPMAIUIO O MPEAOCTABICHUM MYHUIUMIMAIBHON YCIYTU H
YCIIyT, KOTOpbIE SIBISAIOTCA HEOOXOAUMBIMU U O0S3aTeIbHBIMU JJISl IPEAOCTaBICHUS
MYHHUIIUTAIBHOMN yCIIyTH, - (TIBISTIMHO.ChICOIa-aaM.p(d), apec uxX IEKTPOHHOM MOYTHI - adm-
pyeldino@mail.ru;

anpec caiita MOIL] (mydocuments11.ru);

aapec EnuHoro nmoprana rocyjapCTBEHHbBIX U MYHULIUNIATBHBIX YCIYT (QyHKIUI).

Ha EnvHom mopTanie TocyJapCTBEHHBIX M MYHHIMMANBHBIX yCIyr ((pyHKIMiA) Takxke
pasmenaercs cieayrouas nHpopMarus:

a) UCUEPIbIBAIOIINN TepeuyeHb JOKYMEHTOB, HEOOXOAMMBIX sl TpelOoCTaBICHUS
MYHUIUNAIBHON YCIyTH, TpeOoBaHHs K O(OPMIIEHHIO YKa3aHHBIX JOKYMEHTOB, a TaKKe
nepeyeHb JOKYMEHTOB, KOTOpBI€ 3asBHUTEIb BIIpaBE IMPEACTaBUTh 10 COOCTBEHHOMN
WHUIUATHBE;

0) Kpyr 3asBUTENEH;

B) CPOK IIPEIOCTaBIEHUSI MyHUIIUTIATBHON YCIYTH;

') pe3y/lbTaThl MPEJOCTaBICHUS MYHUIUMNAIBHON YCIYIH, MOPSAAOK IPEICTaBICHUS
JIOKYMEHTA, SIBIISIOLIET0Cs PEe3yIbTaTOM NPEAOCTaBICHUS] MyHULIMIIAIBHON YCIYTH;

1) pa3Mep  TOCYAApCTBEHHOM  MOIUIMHBI,  B3MMaeMOW  3a  MpPEJOCTaBlICHHUE
MYHUIIUTIATLHOU YCIYTH;

€) UCYEpIbIBAIOUINI TepeueHb OCHOBAHMM JJiIi TNPUOCTAHOBJIEHMSI WJIM OTKa3a B
MPEIOCTABIEHUU MYHUIIUTIAIBHOMN YCIIYTH;

K) O TpaBe 3asBUTENS Ha JocyaeOHoe (BHeCylneOHOE) oO0XKaJoBaHUE JEHCTBUIA
(Oe3neicTBUSl) M pEIICHUN, NPUHATHIX (OCYIIECTBISEMbIX) B XOJ€ MPEAOCTaBICHUS
MYHUIIUTIATLHOU YCIYTH;

3) (opmbI 3asBIIeHU (YBEOMIIEHUH, COOOIIEHNUH ), UCIIOIb3yEeMbI€ P PE0CTaBICHUH
MYHHIIMIIATEHOU YCITYTH.

Nudopmanus Ha EnuHOM moprane TOCYJapCTBEHHBIX M MYHUIMIATBHBIX YCIYT
(byHKIIMI) O TOpsAOKE W CpPOKax TMPEJOCTABJICHHUS YCIYIM Ha OCHOBAaHHH CBEJICHHM,
cojiepxaruxcs B peaepaibHON rocyaapcTBeHHOM nHopMaImoHHoi cucteme «DenepaabHblil
peecTp TOCYHApCTBEHHBIX M MYHHULMINAIbHBIX YCIyr (QyHKUMI)», MpeaocTaBiIseTcs
3asgBUTENIO OECIIATHO.



Joctymn kK uHGOpPMAIMK O CPOKAX M MOPSAAKE NMPEJOCTABICHUS YCIYTH OCYIIECTBIISCTCS
0e3 BBINOJIHEHHS 3asBUTENIEM KaKUX-JIMOO TpeOOBaHUI, B TOM uucie O€3 HCIOIb30BAHUS
POTPAaMMHOTO O0ECIeUYeHHs, YCTAaHOBKAa KOTOPOTO HAa TEXHHYECKHE CPE/ICTBA 3asBUTEIS
TpeOyeT 3aKIOueHUs JUICH3HOHHOTO WM HMHOTO COTJIAIlleHHs ¢ MpaBooOIiagareneM
IPOTPAaMMHOTO O0ECTIeYeHHUsI, MPEIyCMAaTPUBAIONIETO B3UMAHUE IUIATHI, PETUCTPALMIO WU
aBTOPU3AIHMIO 3asBUTEIS, WU MTPEJOCTABICHUE UM MTEPCOHANBHBIX JaHHBIX.

HNudopmupoBanre 0 MOpsSIKE NPEAOCTABICHHS YCIYIH TaKXKe OCYLICCTBISCTCS 10
eIMHOMY HOMepy TenedoHa moIAepKKM EamHOrOo mopTama ToCylapCTBEHHBIX U
MyHHUITUTIATBHBIX yerryT (pynkmuit) 8 800 100 70 10.

Il. CtaniapT npeaocTraBjieHUusi MyHUIMIAJTbHOM YCJIYTH
HaumeHnoBaHMe MyHUIIMIIAJIBHON YCJIYTH

2.1. HaumeHoBaHMe MyHHLIMIIANBHOM yciyru: «CoryiacoBanue nepeycTpoiicTsa u (1in)
HEepeIUIaHUPOBKY MIOMEIEHHS] B MHOTOKBApPTUPHOM J0MEY.

HaumenoBaHue oprana, mnpeaoCraBJasglOIEro MyHnunaJbHYI0 YCIYry

2.2. IlpepocTtaBieHHE€ MYHHUIMIAIbHOM YCIYIM OCYLIECTBIAETCS aJAMHHHCTpaLUei
cenbCcKoro nocenenus «lIslenaguaom.

2.3. Jlna nojdy4eHHUs MyHULMIAIBHONW YCIYyTH 3asBUTENb BpaBe oOpaTutbes B MOII,
YIIOJTHOMOYEHHBIN Ha OpPraHU3allMi0 B IPEIOCTABIEHUM MYHUIUINAIBHON YCIYTH B 4acTH
IpUeMa M PETUCTPAallUM JOKYMEHTOB Yy 3asBHUTEN, 3alpoca HENOCTAIOIIMX JOKYMEHTOB,
HaXOJAIIUXCS B PAacCHOPSYKEHUH OPraHoB TIOCYJAapCTBEHHOM BIJIACTH, OPraHOB MECTHOTO
CaMOYIPABJICHUS U MTO/IBEIOMCTBEHHBIX 3TUM OpraHaM OpraHu3alnii, yBeJOMJIECHHUS U BbIIaul
pe3yapTaTa MyHUIIMIAIBHONW YCIIYTH 3asBUTEIIIO.

Opranbl 1 OopraHu3alyy, y4yacTBYIOIIME B IPEJOCTABIECHUU MYHUIMNAIBHON YCIYTH,
oOpailieHre B KOTOpble HE0OXOUMO ISl IPEIOCTABIECHNS MYHUIIMITAIbHOW YCIYTH:

®enepasibHas ci1yk0a rocylapCcTBEHHON pErucTpaluu, KajacTtpa U Kaprorpaguu — B
4acTU TPEJOCTaBICHUS BBIMIUCKM M3 EAMHOrO rocyaapcTBEHHOro peecTpa HEABUKMMOCTH
(0anee — ETPH) o npaBax Ha 3eMeJIbHBIN y4acTOK, O MpaBax Ha OOBEKT HEJBUKUMOCTH.

VYnpasnenue PecryOiauku Komu o oxpane 00beKTOB KyJIbTYPHOTO HACIEIUs — B YACTH
IIPEIOCTABICHUS 3aKJIIOUYEHUsl OpraHa IO OXpaHE MaMATHUKOB apXWUTEKTYpPbl, UCTOPHUH U
KYJIbTYpbl O JOIYCTUMOCTH TPOBEACHUS TepeycTpoiicTBa M (WIM) TeperulaHupOBKU
IIOMEIIEHUSI B MHOTOKBAPTUPHOM JOME, €CIIM TaKO€ MOMEIIEHHE B MHOTOKBAapTHUPHOM JIOME
WIH JIOM, B KOTOPOM OHO HaxOJUTCS, SIBJISIETCS MAMATHUKOM apXWUTEKTYpbl, HICTOPUU WITU
KYJIbTYpBI;

Ounmuan  OI'BY  «DenepanbHas  KajgacTpoBas nmnanara (eaepalbHOW — CIYXKOBI
roCyJapCTBEHHOM perucTpaiuu, kajgactpa u kaprorpapuu» no Pecnydmauke Komu - B gactu
BBIJJaYM TEXHUYECKOTo IMaclopTa, IepeyCcTpamBaeMoro M (WiM) MepersiaHupyeMoro
MIOMEILEHUSI B MHOTOKBaPTUPHOM JIOME.

2.4. Tlpu npenocTaBieHWH MYHUIMMAIBHOW YCIYrd 3alperiaercs TpeOdoBaTh OT
3asBUTEIIA:

- OCYILIECTBJICHUS I€HCTBUI, B TOM YHCJIE COIVIACOBAHUHN, HEOOXOAUMBIX JUIsl OJTYyUYEHHUS
MYHUIUNAIBHON YCIYT'M U CBA3aHHBIX C OOpAIllEHMEM B TOCYAApCTBEHHBIE OpPIaHbl, WHBIE



OpraHbl MECTHOTO CaMOYIPaBJICHHs, OpraHH3alliH, 32 MCKIFOYCHHUEM MOJYy4YCHUS YCIYT |
NOJIY4eHHs TOKYMEHTOB M MH(OpMAaLUK, MPEIOCTABISIEMBbIX B PE3YJIbTaTe MPEJOCTABICHUS
TaKUX yCIJIYT, BKIIFOYCHHBIX B IIEPEYHH, YKa3aHHbIC B 4acTH 1 crathu 9 denepanbHOro 3aKkoHa
ot 27 mtons 2010 roga Ne 210-®3 «O06 opranu3zanuu NpeaOCTaBICHHUS TOCYJApCTBEHHBIX U
MYHHUIUATATBHBIX YCITYT.

Pe3yabTaT npeaocTaBieHus MyHUIIUNIAJIBHOH YCIyTH

2.5. Pe3ynbpTaToM npeaocTaBlieHUs MyHULIMIAIBHON YCIIYTH SABJISIETCA:

1) peuienue o cornacoBaHMM NEPEYCTPOICTBA U (WJIN) MEPEIUIAaHUPOBKU TIOMELIEHUSI B
MHOTOKBapTHPHOM JioMe (daiee — pellieHHe O MPEAOCTABICHHH MYHUIMIIAILHOW YCIYTH),
YBEJIOMJIEHHE O NMPEAOCTaBICHUY MyHULIMIIAJILHONW YCIIYTH;

2) pemienre 00 OTKa3e B COIJIACOBAHUM IEPEYCTPOMCTBA W (WIM) TEPEIUIAaHUPOBKHU
HOMEIICHHST B MHOTOKBapTUPHOM JioMe (danee — pelieHue o0 OTKasze B IPEIOCTABICHHU
MYHUIUNAIBHON YCIYTH); yBEJOMJIEHME 00 OTKa3e B NPEAOCTaBICHUU MYHULUIAIbHOU
yCIyrH

B yka3aHHOM peleHnH JOKHBI ObITh YKa3aHbl BCE OCHOBAHUS OTKa3a.

2.5.1. B pe3ynbrare npegocTaBiICHUs] MyHULUIAIBHON YCIYTH JOJKHBI OBITh yKa3aHbI
HAaUMEHOBAHME U COCTaB PEKBU3UTOB JIOKYMEHTA, COJIEPIKAILET0 PEIIEHUE O IPEIOCTABICHUU
MYHULIMNIAJIbHOW YCIYTH.

2.5.2. Pe3ynbTaT NpeaoOCTaBIEHUS MYHULUIAIBHONW YCIYTd MOXET ObITh IOIYy4YeH
3asBUTEJIEM CIIEIYIOIIHUMU CIIOCOOAMMU:

- mnyHo B Oprane, M®I[ nnu nocpencTBoM MOYTOBOIO OTIPABIIEHUS, B CIIydae MOJIa4yu
3anpoca B Oprase;

- yepe3 EnuHbIil mopran rocynapcTBEHHBIX M MYHMLIMMNAIbHBIX ycayr (pyHKuil), B
ClIydae IOoJIayM 3a1poca B JIEKTPOHHOM BUJE.

Ha EnuHom moprane rocylapCTBEHHBIX W MYHUIUNAIBHBIX YyCayr ((QyHKIuU)
Pe3yJIbTaTOM IPEIOCTABIICHUSI MYHUIIUTIAIIBHOM YCITyTH SBJISETCS pEIIEHHUE O MPEAOCTaBICHUN
MYHUIIMIIAJIBHOW YCIyTU B BUJIE JIEKTPOHHOM 3anucu B JInuHOM kaOUHETe 3asiBUTEIIS.

PesynabTar mnpenoctaBieHuss MYHUIUMNAIBHON YCIYTH HE3aBUCUMO OT IPHUHATOTO
peteHns opopmIIsieTcs B BUIE M3MEHEHHsI cTaTyca JIeKTPOHHON 3anucH B JINuHOM KabuHeTe
3agBUTENsI HA EquHOM nopTase rocy1apcTBEHHBIX U MyHUIIMIATIBHBIX YCIYT ((QYyHKIHIA) B 1eHb
(dopmupoBaHus pu 00paIIEHUH 32 MIPEJOCTaBICHUEM MYHUIIUIIAIBHOM YCITYyTH MOCPEACTBOM
Enunoro mopraina rocy1apcTBEHHBIX U MYHUIMIIATBHBIX YCIYT (GYHKIUN).

CBeneHUsT 0 TMPENOCTaBICHUU MYHHUIIMTIATBHOM YCIyrd B TeueHue | pabodero mHs
noJJiexKaT 00s3aTeIbHOMY pa3MellleHHI0 Ha EnuHoM mopTaie TrocylapCTBEHHBIX U
MYHULIMNAJIBHBIX yCIyr (QyHKUMi), B cCiIy4yae, €cilu 3asBI€HHE O NPEJOCTaBICHUU
MYHHUIIMNIAJIBHOW yCIYyTW TOJAHO MOcpeAcTBOM EnnHOro mnoprana rocyJapCTBEHHBIX U
MYHUIUTATBHBIX YCIYT ((QyHKIIHIA).

Cpok npegocraB/ieHUs1 MyHMIMIIAJBHON yCIyru
2.6. OOmmii CpoK TMPEAOCTaBICHUS MYHHIIUNAIBHOM YyCIAyrd cocraBiser 45

KaJICHJApHBIX JHEW, HCUUCISEMBIX CO JHS perucrpanuu 3ampoca (3asBiCHUS) O
MPEIOCTaBICHUU MYHUIIUTIATBHON YCITYTH.



CpOoK TpHOCTAHOBJICHUS MPENOCTABICHUSA YCIYTd 3aKOHOJATeNbcTBOM Poccuiickoit
®enepanv, TPUHUMAEMBIMU B COOTBETCTBUM C HUMH HMHBIMM HOPMAaTHUBHBIMHM IIPABOBBIMU
akramu Poccuniickoir denepanuu, 3akOHaMU U MHBIMA HOPMATHBHBIMH IIPABOBBIMU aKTaMH
Pecriyonuku Komu, He IpeTyCMOTpEH.

Cpoxk Bpl1auy (HanpaBiIeHUs) JOKYMEHTOB, SBJISIOIINXCS PE3YJIbTaTOM IIPEAOCTaBICHUS
MYHULUIIAJIBHON yCIyru 3 KaJeHJapHbIX JHS CO JHS €ro MOCTYIUIEHUS CIELHAIUCTY,
OTBETCTBEHHOMY 32 BblIauy pe3yJIbTaTa MPEAOCTABICHHS MyHULIMIIAIBHON YCIYTH.

B cnyuae oOHapyxeHHsS OmeyaTKd, OIIMOKM B IOJYYEHHOM 3asBHUTENIEM JOKYMEHTE,
SABJISIFOLIEMCSL PE3YJIbTATOM MPEIOCTABICHUS MYHULMIAIBHON YCIYI'M, CPOK PacCMOTPEHUS
3asBlICHUsI 00 MCHPABICHUU JIOMYIIEHHBIX ONEYAaTOK M OIMOOK B BBIIAHHBIX B pE3yibTaTe
NPEOCTABICHUS] MYHULIUIIAIBHOW YCIYTH JOKYMEHTaX, COCTaBIACT 5 paboynx JHEH CO JHS
noctymieHus: B Opran yKka3aHHOTO 3asiBJICHMUSL.

Cpox BblIauM 1yOiaMKaTa JOKYMEHTOB, SIBISIOLIUXCSI PE3yJIbTaTOM IPEAOCTaBICHUS
MYHHUIIMIIATBGHOW YCIYTH, HE MOKET MpEBBIIATh 5 pabouux IHEH cO AHS perucTpanuu
3asBJICHUS O BbIAAUU JAyOJIMKaTa.

HpaBOBBIe OCHOBAHHUA AJIA MPEAOCTABJICHUSA MyHHHHHaJIBHOﬁ ycayru

2.7. TlepeyeHb HOPMATHBHBIX TIPABOBBIX aKTOB, PETYIHMPYIOUINX MPEAOCTABICHHE
MYHUIIUNATBHONH — yCIyrd, WHQOpMamuss O TOpsaKe JjgocyaeOHoro (BHeCyaeOHOro)
o0XajloBaHUsl pelieHud U JeicTBuil  (0e34elcTBUS) OpraHoB, IPEIOCTABIISIOIINX
MYHUIUNAIBHYIO YCIYTy, a TakXe HMX JOJDKHOCTHBIX JIML, MYHUIMNAIbHBIX CIIyXKallUX,
pabOTHUKOB pa3MelleHbl Ha opuuManbHOM caiite OpraHa (MbIENIHHO.ChICONA-aAM.pd), Ha
EnnnoMm noprane rocy1apcTBEHHBIX U MYHULIMIIANBHBIX YCIyT (PYHKIUIT), B TOCY1apCTBEHHON
uHpopMannoHHoi cucteme Pecriyonuku Komu «Peectp rocyapcTBEHHBIX M MyHUIMITATbHBIX
yeayr (¢ynakumit) Pecriyonnku Komuy.

I/Icqepnblnalonmﬁ NnepeICHb T1O0KYMCHTOB, He00X0AMMBIX
AJISL IPEA0CTABJICHUA MyHHHHHaJIbHOﬁ yciayru

2.8. Jlns monydeHust MyHUIIUNAIBHOM yCIIyTH 3asiBUTeNU npeacTasisitoT B Opran, MOIL]
CIEAYIOLINE JOKYMEHTHI:

1) 3asBieHne (3ampoc) O MPETOCTABICHUH MYHUIUMINAIBLHON yciryrd (o dopmam
coryiacHo [Tpunoxxenuto Ne 1 (17151 Gpu3NUeCKUX ML, HHAUBUIYAIBHBIX MPEeIIpUHUMAaTENeH),
[Tpunoxxkennto Ne 2 (i MOPUIMYECKMX JUI) K HacToseMy AJIMHHHCTPATUBHOMY
pErJIaMeHTy.

2) npaBOyCTaHaBIMBAIOIIME JOKYMEHThl Ha  IlepeycTpamBaemMoe U (WJIH)

NEPENIaHUPYEMOE IOMEIIEHUE B MHOTOKBAapTUPHOM JIOM€, IpaBO Ha KOTOpPOE He
3aperucTpupoBaHo B EQMHOM rocy1apCTBEHHOM PEECTPE HEJBUKUMOCTH;

3) TOArOTOBIEHHBIW W O(GOPMIICHHBI B YCTAaHOBIEHHOM TMOPSJAKE IPOEKT
nepeycTpoiicTBa U (WiIM) MEepEeruIaHupPOBKU MepeyCcTpauBaeMoro U (Wiu) NeperuiaHupyeMoro
MOMEIEHUSI B MHOTOKBaPTUPHOM JIOME;

4) mpoTOKOJI 00IIeT0 COOpaHusi COOCTBEHHHKOB MTOMEIICHHI B MHOTOKBAPTUPHOM JIOME
O COIJacuu BCEX COOCTBEHHHKOB IOMEIIEHUI B MHOIOKBAPTHPHOM JIOME, B CiIydae €cild
NepeycTpOicTBO M (WJIM) TMEpeIUIaHUPOBKAa IOMEUICHHWS B MHOTOKBAapTUPHOM JIOME



HEBO3MOXXHbI 0€3 NPHUCOEAMHEHHUs K JAaHHOMY IOMEIIEHHIO 4acTHh OOILEro MMyIIecTBa B
MHOT'OKBapTHUPHOM JIOME;

3) cormacue B mMHCbMEHHOH (popMe BceX WIEHOB CEMbUM HaHUMATENS (B TOM YHCIE
BPEMEHHO OTCYTCTBYIOLIMX YWJIEHOB CEMbU HAHMMATEJS), 3aHUMAIOLIUX IIEpEeyCTpauBacMoe U
(un) neperIaHupyeMoe KHUJIO€ IOMELIEHHE Ha OCHOBAaHUU J0I0BOpa COLMAIBHOIO HaliMa (B
ClIy4ae, €ClIM 3asBUTENIEM SBJICTCA YIOJHOMOYCHHBIM HAaHMOJATEJIEM Ha IIPEIOCTABICHUE
IIPEyCMOTPEHHBIX HACTOSALIUM ITYHKTOM [JOKYMEHTOB HAHHMMATElIb IE€PEYCTPAUBAEMOIO M
(MM) IeperuIaHuPyEMOT0 KHUJIOTO MOMELIEHHUs 110 JOrOBOPY COLMAIILHOTO HaliMa).

Ecnn nepeyctpoiictBO M (WiIM) MEpelUIaHUPOBKA IIOMELICHUH HEBO3MOXKHBI 0e3
NPUCOCIUHEHUSI K HUM YacTH OOIIEro MMYIIECTBA B MHOTOKBAapTUPHOM JOME, Ha TaKue
NEPEIUIaHUPOBKY U (WJIM) TEepEyCTPOICTBO MOMENIECHHH JOKHO OBITH MOJYYEHO COTJlacue
BCEX COOCTBEHHUKOB MIOMEIIEHNI MHOTOKBAPTUPHOTO JIOMA.

[Tpu npoBeaeHnHU nepeycTpoicTBa U (WIK) NeperIaHUpOBKY B KOMMYHaIbHOU KBapTHPE,
B pe3yJibTaTe KOTOPBhIX MU3MEHSETCs pa3Mep OOLIero MMyIecTBa B KOMMYHAJIbHOW KBapTUpE,
IPEJOCTABIISAETCS COrlacue BCeX COOCTBEHHUKOB KOMHAT B KOMMYHaJIbHOW KBapTHpe.

B nmensx ycTaHOBIEHUS JHMYHOCTH 3asBUTENs, NpPU OOpallleHMH 3a IOJy4YeHHEM
MYHUIUIAIBHON YCIYTH 3asiBUTEINIO U1l O3HAKOMJICHHSI HE00XO0AMMO IPEACTaBUTh JJOKYMEHT,
YAOCTOBEPSAIOUINN JTUYHOCTD.

Wnentudukanus GU3NUECKOro JIMLA OCYILIECTBIISETCS, B TOM 4ucie 0e3 ero JMYHOro
IPUCYTCTBHUS, B ClIydasix, yCTAHOBJIEHHBIX (efiepalbHbIMU 3aKOHAaMU, akTamu [IpaBurenbcTBa
Poccuiickoit ®Penepanu U MHBIMU IPUHATBIMM B COOTBETCTBUM C HUMH HOPMAaTHBHBIMU
IIPAaBOBBIMH aKTaMH, IIyTEM YCTAHOBJIEHUS M IIPOBEPKHU JTOCTOBEPHOCTH CBEICHHM O HEM C
UCIIOJIb30BAHUEM:

1) cBenennii o puznuecKkoM JHIle, pa3MELIEHHbIX B €IMHON CUCTEME UJIEHTU(UKALUU U
ayTeHTH(UKanuy, B mopsake, ycraHoiaeHHOM [IpaBurensctBom Poccuiickoit denepanuu;

2) uHpOpMaMM O CTENEHHW COOTBETCTBUSA TMPEIOCTABICHHBIX OMOMETPUUYECKUX
NEPCOHANBHBIX JIAaHHBIX (PU3NYECKOTO JIHIla €ro OMOMETPHUUECKUM IEPCOHAIBHBIM JTaHHbIM,
COJIEpXKAIINMCS B €TUHON OMOMETPUYECKON CUCTEME.

B ciydae ecau OT MMEHH 3asiBUTENS IEUCTBYET JIMIO, SBIIIOLIEECS €0 MPEICTaBUTEIEM

B COOTBETCTBHH C 3aKOHOJATENbCTBOM Poccuiickoit denepanuu, TakkKe MNPeacTaBIsSETCs
JIOKYMEHT, YAOCTOBEPSIOMIUMA JIMYHOCTh TMPEACTABUTENSA, U JOKYMEHT, TOJTBEPKIAIONTUN
COOTBETCTBYIOIINE MTOTHOMOYHS.

2.8.1. HcuepnbiBaomuii MepeyeHb JAOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH C
HOPMAaTUBHBIMH TPAaBOBBIMU aKTaMU MJi1 TPEAOCTABICHUS YCIYT, KOTOpPbIE SBISIOTCS
HEOOXOUMBIMU U 00s3aTeTLHBIMHU IS TTPEIOCTABICHUS MyHUIIUIIATLHON YCIYTH:

[TpoekT mepeycTpoiicTBa W (WJIM) TEpPEIUIAHUPOBKU TMEPEeyCTpauBaeMoro u (Wiin)
MEePETUTAHUPYEMOTO JKHIJIOTO TIOMEITICHUS;

Odopmnenue cornacusi B MUCbMEHHOUW (hOpMe BCeX UICHOB CeMbU HaHUMATENS ( B TOM
YUCJI€ BPEMEHHO  OTCYTCTBYIOIIMX  YICHOB CEMbUM  HAHUMATENs), 3aHUMAIOIIHNX
nepeycrpanuBaeMoe M (Win) NeperiaHupyeMoe KUIoe MOMEIEHHe Ha OCHOBAaHUU J0roBOpa
COIIMAILHOTO HaliMa (B CIy4yae €Cliv 3asBUTENIEM SIBJISIETCS YIIOJTHOMOYEHHBIN HallMoaTeleM
Ha MPEIOCTaBICHUE TMPEIYCMOTPEHHBIX NYHKTOM 2 crarbu 26 JKWIHMIIHOTO KOAEKca
Poccuiickoit  ®@enepanuu  JIOKYMEHTOB HAaHHMMAaTelbh IepeycTpauBaeMoro u  (Win)
MEPEUIAHUPYEMOTO SKHIJIOT0 TOMEIIEHUS IO I0rOBOPY COLMAIBLHOTO HaliMa).

2.8.2. B cnyyae HanpaBieHUs] JOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.8, 2.10 HacTosmiero
AJMUHUCTPAaTUBHOTO perjiaMeHTa (B cllydae, €ClIM 3asBUTENb MPEACTaBIsSeT JOKYMEHTHI,
yKazaHHbIe B MyHKTe 2.10 HacTosImero AAMUHUCTPATHBHOTO pPErjaMeHTa MO COOCTBEHHOM



WUHHUIIMATUBE), TOYTOBBIM OTIIPABICHHEM, NOIJMHHUKA JOKYMEHTOB HE HaIpaBJIsIOTCS,
yJIOCTOBEpEHHE BEPHOCTH KONHUM MpHIAraeMbplX JOKYMEHTOB M CBHUCTEIHCTBOBAHHE
NO/UIMHHOCTH TOJMHMCH Ha 3alpoce OCYIIECTBISAIOTCS B YCTaHOBIECHHOM (hemepabHbIM
3aKOHOJIATEITLCTBOM TTOPSIKE.

2.9. JloKkyMeHTBHI, HEOOXOAWMBIC Il NPEAOCTABICHHUS MYHHLMIIAIBHON YCIyTH,
IPEOCTABIIAIOTCS 3asBUTEIIEM CIIEIYIOLUMH ClIOCO0aMu:

- muyHo (B Opran, M®II);

- IOCPEJICTBOM IIOYTOBOTr0 OTNpaBieHus (B Opran);

- yepe3 EnuHbIi nopTan rocyJapCTBEHHbIX 1 MyHULIIMIAIBHBIX YCIyT ((QyHKIUIT).

JIOKyMeHTBI, TpuiaraeMbple K 3asiBICHUIO, MPEJCTABISEMbIE B 3JEKTPOHHOU (opme,
HaNpaBJIAIOTCA B CIEAYIOMMX opMarTax:

a) xml - U1 TOKyMEHTOB, B OTHOIIICHUH KOTOPBIX YTBEPKACHBI (HOPMBI M TPEOOBAHMS TIO
(OpMHPOBAHUIO AIIEKTPOHHBIX JOKYMEHTOB B BUJE (paiiioB B popmare xml;

6) doc, docx, odt - ms TOKYMEHTOB C TEKCTOBBIM COJAEpKAHHEM, HE BKIIIOUAIOLIUM
dbopMmyibI;

B) pdf, jpg, jpeg - nmnsS JOKYMEHTOB C TEKCTOBBIM COJIEp)KaHHEM, B TOM YHCIIE
BKJITOUAOMX Qopmynsl U (WiaM) rpaduueckre H300pakeHHs, a TakKe JOKYMEHTOB C
rpadu4ecKuM COACPIKaHUEM.

B ciydae ecnm opurmHaibl JOKYMEHTOB, NpPUJIaraeMbIX K 3asBICHUIO, BBIIAHBI U
NOJNKMCAHBl  YIOJHOMOYEHHBIM OpPraHOM Ha OyMaXHOM HOCHTENE, JOIyCKaeTcs
dopMHpOBaHHE TaKUX JOKYMEHTOB, IpPEICTABISEMBIX B OJIEKTPOHHOH (opme, myrem
CKaHUPOBAHMS HEINOCPEJCTBEHHO C OpUIMHANa JOKyMEHTa (MCIIOJb30BaHME KONHUM He
JIOITYCKAETCs1), KOTOPOE OCYIIECTBIISIETCS] ¢ COXPAHEHUEM OPUEHTAIlMK OpUTHHANA TOKYMEHTa
B paspemeHnu 300-500 dpi (macmrad 1:1) m Bcex ayTeHTHUHBIX MPU3HAKOB MOAIMHHOCTU
(rpacdmyeckoil moAmMcH JMLA, Me4YaTd, YIJIOBOrO IITammna OjaHKa), C MCIOJb30BaHHEM
CIIEAYIOIIMX PEXKUMOB: «4epHO-Oenbli» (Ipu OTCYTCTBUM B JIOKYMEHTE Trpaduyeckux
M300paXeHU M (UJIM) IIBETHOIO TEKCTa); «OTTEHKU ceporo» (IpHU HAJUYUU B JOKYMEHTE
rpadguueckux HM300paXeHHH, OTIMYHBIX OT IBETHOrO0 Tpaduyeckoro Hu300pakeHus);
«UBETHOW» WIJIM «PEXKUM TOJHOW IHBeTorepenadn» (Mpu HaIMYUM B JIOKYMEHTE I[BETHBIX
rpaduyueckux u3o00pakeHui 1160 BETHOTO TEKCTA).

KonnyectBo (ailyioB JOIKHO COOTBETCTBOBATH KOJMUYECTBY JOKYMEHTOB, KaXKAbIH U3
KOTOPBIX COJEPKHUT TEKCTOBYIO U (MJIN) rpaduuecKyro HH(OpMaIHIo.

3asBneHMe, TMojJaBaeMoe B (opMe SJIEKTPOHHOTO JOKYMEHTa, IOJAMUCHIBACTCS
3asgBUTEJIEM IIPOCTOM AIIEKTPOHHOM TMOANUCHIO, a TpHJIaraeMble K HEMY 3JIEKTPOHHBIE
JOKYMEHTHI JIOJDKHBI OBITh TMOJMHUCAHBI JOJDKHOCTHBIMHU JIMIIAMU OPTaHOB (OpraHHM3aiuii),
BBIIaBILIUX 3TU JOKYMEHTHI, YCHJIEHHON KBaTU(UIIMPOBAHHON 3JIEKTPOHHON MOAMKCHIO (ecIu
3aKOHOJATeIhCTBOM Poccuiickoit deneparuu Ui TMOANMCAHUS TAaKUX JIOKYMEHTOB HeE
YCTaHOBJIEH UHOM B/ AJIEKTPOHHON MOJIITUCH).

2.10. ITepeueHb JOKYMEHTOB, KOTOpBIE 3asBUTEIb BIPABE MPEICTABUTH MO0 COOCTBEHHOM
MHHUIMATHBE, TaK KaK OHM TOJJIeKAT MPEACTABICHUI0 B PaMKax MeEXBEJOMCTBEHHOTO
UH(POPMALIMOHHOTO B3aMMOJEHCTBHS W HMX HENpPEJICTaBlICHHE 3asBUTENIEM HE SBISETCS
OCHOBAHMEM JIJIsl OTKAa3a 3asBUTEIIO B MPEAOCTABICHUH YCIYTH:

1) mpaBoycTaHaBIMBAaIOIIME JOKYMEHTBHI Ha  IepeycTpauBaeMoe W (WJIH)
HEepeIUIaHUPyEMO€e TIOMEIIEHNE B MHOTOKBAPTUPHOM JIOME, 3aperucTpupoBaHHoe B ExnHom
TrOCYJapCTBEHHOM peecTpe HeABMKUMOCTH (Bhimucka u3 EI'PH);



2) TEXHHYECKHUH MacIopT MEPEyCTPAuBAEMOTO U (WIJIH) TIEPEIUIAaHUPYEMOTO TTOMEIIEHHUS
B MHOTOKBAPTHPHOM JIOME;

3) 3aKiIroueHue opraHa Mo OXpaHe MAMATHUKOB apXUTEKTYpPbI, HCTOPHH U KYJIBTYPBI O
JOITYCTUMOCTH IIPOBEJICHUSl IEpeyCTpoiicTBAa M (WJIM) MEPEIUIAaHUPOBKH IIOMEILEHUS B
MHOT'OKBAPTHUPHOM JOMC, C€CJIM TAaKOC IOMCHICHUC B MHOT'OKBAPTUPHOM AJOMC WK [0M, B
KOTOPOM OHO HaXOJUTCSI, SBJISETCS MaMSITHUKOM apXUTEKTYpPbl, UICTOPUU WU KYJIbTYpHI.

2.11. 3anpemiaercs:

1) tpeboBaTh OT 3asgBUTENS MPEIOCTABICHUS [OKYMEHTOB M HWHGOpMAIUU WM
OCYIIECTBIICHUS JCHCTBHI, MPEAOCTaBICHUE WU OCYILIECTBICHHE KOTOPBIX HE IPETyCMOTPEHO
HOPMAaTUBHBIMU IIPABOBBIMH dKTAMHU, PETYIHUPYIOIIMMHU OTHOIICHHW A, BOSHUKAIOIIUC B CBA3U C
IpeOCTaBICHUEM YCIYTH;

2) TpeGoBaTh OT 3asBUTEIS NPEAOCTABICHHS JOKYyMEHTOB U HH()OPMAIIHH, B TOM YHCIIE
MOATBCPKAAOIMUX BHECCCHUEC 3aABUTCIIEM IJIAThI 3a MPEAOCTABIICHUEC MYHUIIUIIAJIbHBIX YCIIVYT,
KOTOpBIE B COOTBETCTBUM C HOPMATHUBHBIMU IPaBOBBIMU akTaMu Poccuiickoit denepanum,
HOPMAaTUBHBIMH MpaBOBbIMU akTamMu PecnyOmuku Komu, MyHMIIMIIaTbHBIMUA TPaBOBBIMU
aKTaMU HaxXOJIATCS B PACIOPSDKEHUH OPraHOB MCHONHUTENbHOHM Binactu Pecny6muku Kowmu,
MPEIOCTABISAIONINX MYHULIUNATBHYIO YCIYTY, WHBIX TOCYAApCTBEHHBIX OpPraHOB, OPraHoB
MECTHOTO CaMOyIpaBjieHuss W (WIM) TMOJBEIOMCTBEHHBIX TOCYJAapCTBEHHBIM OpraHaMm H
OpraHaM MECTHOTO CaMOYIIPaBJICHUSI OpraHU3alluid, YYacTBYIOIIMX B IPEJOCTABICHUHU
MYHUIMIIAJIBHBIX YCIYI, 3a HUCKJIIOUYCHHEM JOKYMCHTOB, YKA3aHHBIX B 4YaCTH 6 cratbu 7
®enepanpaoro 3akona ot 27 utonst 2010 roma Ne 210-D3 «O06 opranuzaum npeaoCcTaBICHUS
rOCYy/IapCTBEHHBIX U MYHUIIUIIAIBHBIX YCIYT»;

3) oTka3bpiBaTh B MpHUEME 3alpoca M MHBIX JOKYMEHTOB, HEOOXOAUMBIX IJis
NpPEOCTaBIEHUs] MYHHIMIAIbHON YCIIyrH, B Clydae, €cid 3alpoc U JOKYMEHTHI,
HEOOXO/UMBIE JUIsl MPENOCTaBICHUS MYHHIMIIAIBHON YCIyrW, MOJaHbl B COOTBETCTBUHU C
uHpopManMell O Cpokax M TOpsJKEe MPEeIOoCTaBICHUS MYHHUIMIIAIBHOM  YCIyrH,
onyosuKoBaHHOM Ha EauHOM mopTane rocyAapCTBEHHBIX W MYHUIUNAIBHBIX YCIYT
(pymKumit);

4) oTka3pIBaTh B MPEJOCTABIECHUU MYHHUIMIAIBHON yCIyru B Ciy4ae, €CiM 3arlpoc U
JOKYMCHTEI, H€O6XOJII/IMI>I€ IJid IMPEAOCTaBIICHUA MYHHHHHaﬂLHOﬁ yCiyru, mnoJaHbl B
COOTBETCTBUM C HHPOpMALIKEll 0 CpOKaxX U MOPsAKE MPEAOCTABICHHUSI MyHUIIMIIATbHOM yCIIyTH,
onyOnukoBaHHOW Ha EauHOM mopTaje rocyAapCTBEHHBIX W MYHUIUMNAIBHBIX YCIYT
(byHKImiT);

5) TpebGoBaTh OT 3asBUTENS COBEPIIEHUS HHBIX JEHCTBUH, KpOME NPOXOKICHUS
I/II[eHTI/I(l)I/IKaI_[I/II/I u ayTeHTI/ICbI/IKaHI/II/I B COOTBCTCTBHUU C HOPMATHBHBIMU IMPAaBOBBIMU aKTaMH
Poccuiickoit denepannu, ykazaHus LENIH NpPUEMaA, a TAKXKE MPEIOCTABICHHUS CBEICHUH,
H606XOJII/IMI)IX IJI1 pacue€Tta MJIMTCIBHOCTU BPEMCHHOI'O HMHTCPBAJIA, KOTOpI)II\/'I HGO6XOI[I/IMO
3a0pOHUPOBATH JIJISI IPUEMA;

6) TpeboBaTh OT 3asABUTENS MPECTABICHUS TOKYMEHTOB U HH(OpMAIUH, OTCYTCTBUE U
(M7IM) HEOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAIMCH NPHU MEPBOHAYAIBHOM OTKa3e B IpHEME
JIOKYMEHTOB, HEOOXOJMUMBIX Ui TMPENOCTaBICHUS MYHHIMIAIBHON yciayru, Jubo B
NPEOCTaBIEHNH MyHUIIUTIAIBHON YCIIYTH, 32 UCKITIOYEHUEM CIIeIYIOIUX CIIy4aes:

M3MEHEeHHe TpeOOBaHM HOPMATHUBHBIX MTPABOBBIX AKTOB, KACAIOIIUXCS MPEAOCTaBICHUS
MYHHUILIMNIAJIBHOW YCIYTH, TOCJ€ NEepBOHAYANbHOM MOJauM 3asBICHUS O IPEIOCTaBICHUU
MYHULIUTIAJILHON YCIYTH;

HaJIM4Yue OHIMOOK B 3afBIICEHUU O IMPEIOCTABICHUHM MYHUIUMAIbHON YCIYyTH H
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JIOKyMEHTaX, IMOJIAHHBIX 3asBUTEJIEM IOCJIC IEPBOHAYAILHOTO OTKa3a B IIPHUEME IOKYMEHTOB,
HEOOXOJUMBIX ISl TPEIOCTABICHUS MYHHULIMNAIBHOW YCIyrH, JHOO0 B TNPEIOCTABICHUU
MYHUIUIAIBLHON YCIYTH U HE BKIIOYEHHBIX B IPEACTABICHHBINA paHee KOMIUIEKT JOKYMEHTOB,;

UCTEYCHHE CpOKa JIEHCTBHS JOKYMEHTOB WM HW3MEHEHHE HH(OpManuu Tmocie
NEepPBOHAYAJILHOTO OTKa3a B IpUEME JOKYMEHTOB, HEOOXOJMMBIX IS TPEIOCTABICHUS
MYHHIUTAIBHOHN yCIyrd, TM00 B IPEI0CTaBICHU MyHHIUIIAIBHOH yCIIyTH;

BBISIBJICHUE JOKYMEHTAIBHO HMOATBEPKAECHHOTO (akTa (MPU3HAKOB) OMIMOOYHOTO HIIH
IPOTUBOIIPABHOTO JIeHcTBUS (0€31eHCTBHSA) TOKHOCTHOTO JIMIA OpraHa, IPEeI0CTaBIISIONIET0
MYHHIUTAIBHYIO YCIYTY, MyHUIUITATBHOTO CITYKaIero, paboTHIKA MHOTO() yHKIIMOHAIEHOTO
[EHTpa, MpH [EPBOHAYAIBHOM OTKa3e B TPUEME JOKYMEHTOB, HEOOXOIMMBIX IS
NPEOCTaBICHUS MYHHIIUIIAIBHOW YCIIyTH, TMOO0 B MPEIOCTaBICHUN MYHUITUIIAIBLHON YCIIyTH,
0 YeM B IHCHBMEHHOM BHJE 3a TOANHUCHI0 PYKOBOIUTENS OpraHa, MpPEeAOCTaBISIONIETO
MYHUIIUNATBHYIO  YCIYTYy, PYKOBOIUTENs  MHOTOQYHKIMOHAJIBHOTO  IIEHTpa  IpH
NEpBOHAYAIILHOM OTKa3e B TpUEME JOKYMEHTOB, HEOOXOMMMBIX JJIsI TPEJOCTABICHUS
MYHHUIWNAIBHON YCIIyTH, YBEIOMJISIETCS 3asABHTENb, a TAKKe MPUHOCATCS WM3BHHEHHS 32
JIOCTaBJICHHBIC HEYJ00CTBA;

7) TmpenocraBieHUS Ha OyMaXHOM HOCHTENE JOKYMEHTOB U HH(pOpMaIHuy,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIN 3aBEPEHBI B COOTBETCTBHH C ITYHKTOM 7.2 YacTH
1 cratem 16 ®enepanpHoro 3akona ot 27 urons 2010 roma Ne 210-®3 «O06 opranuzanuu
NPEOCTABICHUS TOCYAAPCTBEHHBIX W MYHULIMIAIBHBIX YCIYT», 32 UCKIIOYCHHEM CIIy4aes,
€CJIM HAaHECEHHE OTMETOK Ha TaKHe JOKYMEHTHI MO0 WX M3BSITHE SBISETCS HEOOXOIUMBIM
YCJIOBHEM TIPEIOCTABICHHUS TOCYAAPCTBEHHOW WJIM MYHHIMIIAIBHOW YCIYTH, ¥ WHBIX
Clly4aeB, YCTAHOBJICHHBIX (peliepabHBIMU 3aKOHAMU.

HcyepnbiBaouuii nepe4yeHb OCHOBAHMH 1JIA 0TKA3a B IIpHeMe J0KYMEHTOB,
HEe00XOAMMBIX A1l IPEeJOCTABJICHUSI MYHUIIMNIAIbHON YCIyTH

2.12. OcHoBaHuMii Ui OTKaza B TIpUEME JIOKYMEHTOB, HEOOXOAUMBIX  JUIsS
MPEIOCTABICHUSI MYHUIUITAIIBHON YCIYTd, JEUCTBYIOIIMM 3aKOHOJATEIbCTBOM Poccuiickoin
Oenepannn u Pecniyonnku Komu He nmpeaycMoTpeHo.

HcyepnbiBaromuii nepe4yeHb OCHOBAHUH 1JI IPHOCTAHOBJICHUSA
WM 0TKAa3a B NIPeJ0CTABJICHUN MYHUIIUNIATbHOM YCJIYIH

2.13. OcHOBaHMI JUIsI NIPUOCTAHOBJIEHUS IPEJOCTABICHHUS MYHULWIIAJBHON YCIyTH
3akoHozaarenbcTBoM Poccuiickoit @enepanuu u Pecniydbnuku Komu He npeaycMoTpeHo.

2.14. OcHOBaHUSAIMH JUIs OTKa3a B IPEJOCTABICHUY MYHUIIUITAIIBHON YCIIYTH SIBISIOTCS:

1) HempencraBieHHWE JOKYMEHTOB, YyKa3aHHBIX B IyHKTe 2.8 HacTOSILEro
aJIMUHUCTPATUBHOTO perjaMeHTa, 00sI3aHHOCTb 110 MPEICTABICHUIO0 KOTOPHIX BO3JIOJKEHA Ha
3asIBUTEIIS;

2) moCTyIJIEeHHE OTBETa Ha MEXBEJIOMCTBEHHBIH 3ampoc, CBHUIECTEIbCTBYIOIIETO 00
OTCYTCTBUM B OpraHax, KOTOpPbIM ObUI HamlpaBieH TakKOW 3ampoc, AOKYMEHTa U (MJIH)
uH(popmaIu, HEOOXOMAUMBIX IJIsi TPOBEICHUS MEPEyCTPONCTBA U (WIIH) TEePEIUTAaHUPOBKHU
MOMEILIEHUSI B MHOTOKBAPTUPHOM JOME B COOTBETCTBMM ¢ TyHKTOM 2.10 Hacrosiiero
aJIMUHUCTPATUBHOIO PETJIAMEHTA, €CJIM COOTBETCTBYIOUIMH JTOKYMEHT He ObLI IpEeACTaBIECH
3asBUTEJIEM 110 cOOCTBEHHOM MHUIMaTHBE. OTKa3 B IPEAOCTABIECHUY MyHUIIUNIAIbBHON YCIYTH



[0 YKa3aHHOMY OCHOBAHMIO JIOIYCKAaeTCs B CIIydyae, €ClId IOCJe MOJY4YEeHUsl TaKoro OTBETa
3asgBUTENb OBUI YBEIOMJIEH O TOJYYEHHH TaKOrO OTBETa, M €My OBbUIO MPEIOKEHO
NPEJCTaBUTh JOKYMEHT U (WJK) WH(POpMAIHIO, HEOOXOIMMBIE JIJIsl COTIACOBAHMS MTPOBEACHUS
nepeycrpoiictBa M (WIiM) MEpeIIaHUPOBKM IIOMEUIEHUS] B MHOTIOKBAapTUPHOM JOME B
COOTBETCTBUM C NYHKTOM 2.10 HacTosero aJIMUHUCTPATUBHOIO PEIJIAMEHTA, M TaKUE
JOKYMEHT M (win) nHpopmanus B T€UEHUE MATHAALATH padouux AHEH cO JHS HalpaBiIeHUs
YBEJIOMJICHHSI HE ObLIHU MOJIyYEHBbI OT 3asBUTEIIS;

2) npeAoCTaBiIeHUE JOKYMEHTOB B HEHA UIeKaIllui OpraH;

3) HEcoOTBETCTBHE MPOEKTa MEePeyCTpoiicTBa U (WIN) MEeperIaHUPOBKU MOMEIIECHUS B
MHOTOKBAPTHPHOM JI0ME TpeOOBAaHUSIM 3aKOHOAATEIbCTBA.

2.15. 3asBuTenp UWMEET TMPaBO TOBTOPHO OOpPAaTHTbCA 3a MPEJOCTaBICHUEM
MYHHULIMIIAJIBHOW YCIyTUW TOCIE€ YCTPAHEHUS OCHOBAHUW Il OTKa3a B IPEJOCTaBICHUU
MYHUIIMIIAJIbHON YCIIYTH, IPEAYCMOTPEHHBIX MYHKTOM 2.14 HacTosiero A IMUHUCTPATUBHOTO
periaMeHTa.

Pa3zmep miatel, B3uMaeMoii ¢ 3asiBUTeJIs
NP NPeIOCTABJICHNH MYHUIHMIIAJBHON YCIYTrd, U CIOCO0BI €€ B3UMAHUS

2.16. MyHununanbHas yciiyra npeiocTaBIIsIeTCsl 3assBUTENSAM O€CIIaTHO.

MaxkcuMaIbHBIH CPOK 0KH/IAHUS B OUepeau MPH Nojaye 3anpoca 0 NpeaocTaBJIeHUH
MYHUIUNIAJTbHOH YCJIYTH, YCJIYTH, IPEAOCTABJSIEMOll Opranu3anuei, y4acTByomei
B NIPEAOCTABJICHUH MYHUIIUNIAJbHOH YCIYTH, M IPH MOJIYy4YCHUH
pe3yJibTaTa NpeJocTaBAeHUA TAKUX yCJIyr

2.17. MakcuManbpHbIl CpPOK OXHAAHMS B OYepead IMpU T[ojJaye 3ampoca o
MPEAOCTABIICHUA MYHUIIMMAIBHOW YCIYTH, YCIYTH, TPEIOCTaBIsIEMON OpraHu3alue,
YYacTBYIOIIEH B MPEAOCTABICHUH MYHUIIMTNAIBHOW YCIYTH, U TIPU TOJYYCHHH pPe3yJbTaTa
MPEI0CTaBICHUS MYHUITUTIATBLHOM yCiIyTH, B ToM uncie M®I] cocrasmsier He 60ee 15 MUHYT.

Cpox perucTpanmu 3anpoca 3assBUTeJIs1
0 NMpegoCTABJICHUM MYHUIHNIAJIbHON yCJIyrH

2.18. Cpok perucrpanmu 3ampoca 3asBUTEIS O MPEAOCTaBICHUH MYHULMIAIBHOM
YCIyTH:

- B JIeHb preMa — IyTeM Ju4Horo oopamenus (8 Opran, MOILI);

- B JIHb UX MOCTYIUICHHS - TOCPEACTBOM TIOYTOBOTO OTIpaBieHus (B Opran).

Cpox U MOpPSIOK perucTpanuy 3amnpoca B CiIydae MPeIOoCTaBICHUS MYHULMIAIbHON
yCIOyrd B 3JIEKTPOHHOW Qopme mocpeAcTBoM EnumHOro moprana rocyJapCTBEHHBIX U
MYHHUIIUMATBHBIX YCIyT (QyHKIUI) uiu ouiraibHOro caiTa:

- CPOK perucrpanuu 3anpoca: 1 pabouuii 1eHb co THS MOCTYIUICHHS 3a1poca.

2.19. 3ampoc u npuiaraeMble K HEMY JOKYMEHTBbl PErHMCTPUPYIOTCA B TOPSIIKE,
yCTaHOBJIECHHOM NyHKTamu 3.3 u 3.9, 3.15 Hacrosmero AIMUHUCTPATUBHOTO PETJIAMEHTA.

TpeOoBaHMs K OMENIEHUSAM, B KOTOPBIX
NPeI0CTABISIOTCA MYHUIIUNIAJIbHBIE YCIYTH



2.20. 3pmanume (momemenue) Oprana oOopyayercs HHPOPMAIMOHHON TaOIMUKON
(BBIBECKOM) C YKa3aHHUEM IOJTHOTO HAMMEHOBAHUSI.

[Tomemienusi, B KOTOPBIX MPEAOCTABIAIOTCS MYHUIUIAIBHBIE YCIYTH, JOJIKHBI
COOTBETCTBOBaTb  YCTAaHOBJIICHHBIM  3aKOHOAATeNbCTBOM  Poccuiickonn — Penepauuu
TpeOoBaHUsIM obOecrieueHUus: KOM(POPTHBIMU YCIOBHUSIMH 3asBUTENICH U JOJDKHOCTHBIX JIMIL,
CIEIMAJICTOB, B TOM YHCJe 00eCreueHusl BO3MOXHOCTU pealln3alliy NMpaB WHBAJIUAOB U JIUI]
C OrPaHUYEHHBIMU BO3MOKHOCTSMHM Ha IMOJYyYEHHUE MO UX 3aBJIICHUI0 MyYHULIUIIAJbHOMN YCIIYTH.

B cootBercTBUU € 3aKkoHOAaTENbCTBOM Poccuiickoilt denepalini 0 COLMAIbHOMN 3alIuTe
WHBAJINJIOB UM, B YACTHOCTH, O0CCTICUNBAIOTCS:

YCIIOBUST OECIIPENATCTBEHHOTO JOCTYyIa K 00BEKTY (31aHUI0, TIOMEIICHHIO), B KOTOPOM
MIPEAOCTABIIACTCS MYHUIIMIIATIbHAS YCIyTra, a TakKe AJisi OeCTpensaTCTBEHHOTO IMOJIb30BaHUS
TPAHCIIOPTOM, CPEACTBAMH CBSI3U ¥ HH(OpPMAITUH;

BO3MOKHOCTh CaMOCTOSITEIbHOTO MEPEABUKEHUSI IO TEPPUTOPUU, HA KOTOPOH
pacmoaokeHbl OOBEKTHI (3aHHs, TOMEIIEHUS ), B KOTOPBIX MPEAOCTABISIFOTCS YCIIYTH, a TAKKE
BXOJIa B Takue OOBEKTHI ¥ BBIXOJA U3 HUX, IOCAJKU B TPAHCIIOPTHOE CPEACTBO U BBICATKU W3
HEro, B TOM YHCJIE€ C UCIIOJIb30BAHUEM KpEeCia-KOJSCKH;

COIMPOBOXKIACHUE HMHBAIUIOB, WMEIOIIUX CTOMKHE PACCTPOHCTBA (YHKIIUU 3PCHUS H
CaMOCTOSITCIILHOTO TEPEABMKCHHS, U OKa3aHHEe WM TIOMOIIM Ha OOBEKTaX COLHAIbHOM,
WMHXEHEPHOU U TPaHCIIOPTHOU HH(DPACTPYKTYP;

HaJJIeXKAIee pa3MellieHne 0O0OPYIOBaHMSI M HOCUTENed WH(OpMAIUU, HEOOXOIUMBIX
st obecriedeHus OecTpensTCTBEHHOrO JOCTyNa WHBAIUMIOB K OOBEKTaM (3aHUAM,
MOMEIIEHUSIM), B KOTOPBIX MPEIOCTABISAIOTCS YCIYTH, U K YCIYraM ¢ Y4€TOM OTpaHUYCHHI UX
JKU3HEACSITENbHOCTH;

nyOnupoBaHue HEOOXOIUMOM AJIT HHBAIHUIOB 3BYKOBOHM U 3pUTENbHONM MH(pOpMAIUH, a
TakKe HaJMUCeH, 3HAKOB M HWHOM TEKCTOBOM U Tpaduyeckoil WH(GOpMAIMKM 3HAKAMH,
BBITIOJIHEHHBIMU pebe(HO-TOUCYHBIM mpudTOM bpaiiis;

JIOTTYCK CYpOTIEPEeBOIINKA U TU(DIOCYPAOTIEPEBOTIHKA;

JOMYCK COOAKU-TIPOBOAHMKA Ha OOBEKTHl (37aHMs, IOMEIEHHUs), B KOTOPBIX
MPEOCTABIISAIOTCS YCIAYTU TPU HAIWYUU JIOKYMEHTA, TMOATBEP)KIAIONIETO €€ CIEeIUaIbHOe
oOydeHre W BbIIaBaeMOro 1mo Gopme U B MOPSIKE, KOTOPbIE OMpeneistoTcss GenepalibHbIM
OpraHOM HCIIOJTHUTENBHON BJIACTH, OCYIIECTBISIONINM (DYHKIIMU IO BBIPaOOTKE U peann3alun
rOCy/IapCTBEHHOW MOJUTUKH U HOPMAaTUBHO-TIPABOBOMY PETYIHMPOBAHUIO B chepe COlnanbHOU
3allIUThl HACEICHUS;

OKa3aHWe WHBAIUAM MTOMOIIY B TIPEOOJICHUN 0aphEPOB, MEIIAIOIINX MMOTYIECHUI0 HMHU
YCIIYT HapaBHE C IPYTUMH JIUIIAMH.

[lenTpanpHBIA BXOA B 3/IaHUE JOKEH OBITH O00OpPYAOBAaH MAHAYCOM, YIAOOHBIM JJist
BbE3/Ia B 3/IaHHE KOJSICOK C JIEThMH M WHBAJIUIHBIX KPECEN-KOJIACOK, a TaK)Ke BBIBECKOM,
coJiepiKallleil HaMMEHOBAHKE, MECTO PACIONIOKEHHUs, PeXUM paboThl, HOMep TenedoHa st
CIIPaBOK.

[Ipuem  3asBUTENEM  OCYIIECTBIAETCS  HEMOCPEACTBEHHO B  IOMEILEHHUSX,
MpeIHA3HAYEHHBIX NI TPEIOCTaBICHUS MYHUIIUIIATHHONW yCITyTH, KOTOPBIE JOKHBI OBITH
000py/I0BaHbl CUATYMMH MECTaMU M 00ecTieyeHbl KaHLIEIIPCKUMH MPUHAATIC)KHOCTSIMHU.

Mecta oxxuaHusi JOKHBI ObITH 000PYIOBaHbl CUASUMMU MECTaMH ISl TIOCETUTEINEH.
KonuuectBo MecT oxuaaHus omnpenensercs ucxons u3 (aKTUYeCKOW Harpy3ku U
BO3MOKHOCTEH JUIsI WX pa3MEUIeHHs B 3JaHUM, HO HE MeHee 3-X MecT. B mecrax



MPEIOCTAaBICHUSI MYHUIUMNIAIBHON YCIYT'H NpeaycMaTpuBaeTcs OOOpYAOBAHHUE TOCTYITHBIX

MecT OOIIECTBEHHOTO TOJIb30BaHUS (TyaleTOB) U XPAaHEHUS! BEPXHEH OJICKbI TTOCETHUTEIICH.
Mecrta nns 3aloHEHHs 3alpoCOB O IIPEJOCTABICHUM MYHUIMNAIBHON YCIyrd

OCHAIIAIOTCSl CTOJIAMH, CTYJIbSIMH, KaHLEISIPCKUMH IPHUHAJUIEKHOCTSMHU, PaclojararmTcs B

HETMOCPEACTBEHHON OJIM30CTH OT MH(POPMALMOHHOTO CTEHJA C 00pa3laMH UX 3aroJHEHUS U

NepeYyHEM TIOKYMEHTOB, HEOOXOUMBIX JIJISl IPEJOCTABICHHS MyHUIIUIIAIBHON YCITYTH.
WudopmalinoHHbIE CTEH bl JOJIKHBI COJIEPKATh:

- CBE/ICHUSI O MECTOHAXOXKACHUH, KOHTAKTHBIX TenedoHax, rpaguke (pexume) padoTsl
Oprana, oCyIIECTBIISIONIETO MPEIOCTABICHNE MYHUIIUITATBHON YCITyTH;

- KOHTaKTHYIO MHpOpManuio (TenedoH, aapec 3JIEKTPOHHOH MOYTHI, HOMEp KaOHHETa)
crienuanictoB Oprana, OTBETCTBEHHBIX 3a ITPUEM JOKYMEHTOB;

- KOHTaKTHYI0 WHpopMmanuio (TenedoH, axpec 3JIEKTPOHHOM MOYTHI) CIEHUAINCTOB
Oprana, OTBETCTBEHHBIX 32 UH()OPMUPOBAHHUE;

- HHPOPMAIHIO IO BOIPOCAM IMPEOCTABICHUS MyHHLIUIAIbHON YCIyru (10 TEepeyHIo

JIOKYMEHTOB, HEOOXOIUMBIX Ui MPEJOCTABICHUS MYHUILIUIAIBHOW YCIYTH, MO BpPEMEHU
npueMa M BBbIJIaYU JOKYMEHTOB, MO TOPSAKY OOXaJOBaHWS NEUCTBUI (Oe3leUCTBHS) H
pelIeHui, OCYIIECTBISIEMBIX U NPUHUMAEMBIX B XOJE MPEIOCTABICHHUS MYHUIIMIAIbHON
YCIIYTH).

PaGoune mecTta yNOTHOMOYEHHBIX OJDKHOCTHBIX Jull Oprana, OTBETCTBEHHBIX 3a
MPEIOCTaBICHUE MYHUIIMIAIBHON YCIyTHU, O00OpPYIYIOTCS KOMIIBIOTEpAaMU M OPITEXHUKOH,
MO3BOJIAIOIIEH OPTraHU30BATh UCIOIHEHUE MYHHUIIUIAIBHOM YCIIYTH B MTOJIHOM O00bEMe.

IToxa3aTenn 1OCTYIIHOCTH M Ka4eCTBA MYHHIIMNIAJIbHOM YCIYyTH

2.21. Ilokazarenu TOCTYITHOCTH U Ka4€CTBA MYHUIIUIAIBHBIX YCIYT:

HopmarusHoe
Ennnumna
Ilokazarenu 3HAYCHHE
U3MEpEHUs .
IIOKa3aTesnst
|. IToka3aTesn 10CTYNHOCTH
1. Hanmnume BO3MOKHOCTH IMOJTYyYEHUS MYHULMITAIBbHON
YCIYTH B 3JIEKTPOHHOHU (hopMe 10 COCTaBy JeHCTBUH, /
Ja/Her 1a
KOTOpBIE 3asIBUTEIIb BIIPABE COBEPILUTD IIPH MOJIYyYEHUN
MYHHUIMIIAJIBHON yCITyTH:
1.1. ITomyyenre nHpOpPMALIMM O IOPSIIKE U CPOKAX
i Gbop . P p na/HeT na
IIPEIOCTABIICHUSI MyHULIUIIAJIbHON yCIyTH
1.2. 3anuce Ha nmpuem B Opras 1id [0a4yu 3amnpoca o
. na/Her HET
IIPEIOCTABJIEHUN MYHUIIUIIATBHON yCIYTH
1.3. ®opmupoBaHnue 3amnpoca na/HeT na
1.4.ITpuem u peructpanus Opranom 3anpoca U HHbIX
JIOKYMEHTOB, HEOOXOIUMBIX IS TPEIOCTABIICHUS na/HeT na
MYHULUIIAJIBHON YCIyTH
1.5. Onnara rocyaapcTBEHHOM MOIUIMHBI 3a
. na/Her HET
IIPEIOCTABIIEHNE MYHULIUIIATBHON YCIYT U YIUIaTa UHBIX




HHaTe)Keﬁ, B3MMACMBIX B COOTBECTCTBHUU C
3akoHonarenscTBOM Pocculickoit denepanuu

1.6. [Tonydenue pe3ynbTara NpeI0CTaBICHUS

. na/Her na
MYHUITUIIATLHON YCIyTH
1.7. TlonyueHue CBEICHHUI O XO/I¢ BBITIOJHEHHUS 3aIpoca na/Her na
1.8. Ocy1iecTBiaeHNE OLEHKN KayeCcTBa MIPEIOCTABICHUS
. na/Her na
MYHHIIHITAILHOW YCITyTH
1.9. JocyneOHoe (BHECYme0HOE) 00XKaTOBAaHUE PEIICHUIA U
neiictuii (6e3neiicTus) Oprana, T0JDKHOCTHOTO JIMIIA Ja/HeT za
Oprana 1160 MyHHUIIMIIAJILHOTO CIYXaIllero, padOTHUKOB
Ha (B
IIOJTHOM
2. Hanmnuue BO3MOXHOCTH (HEBO3MOKHOCTH ) TIOJTyUCHHS 5 y
. 00BeMe/ He na
MYHULUIIAJIBHON ycayru yepe3 ML
B IIOJIHOM
o0beme)/HeT
3. Bo3MOXHOCTb MOJIy4YeHHs YCIyru uyepe3 Enunbiii mopran /
. na/Her na
rOCYIapCTBECHHBIX M MYHUITUIAIBHBIX YCIyT ((YHKITHIA)
4. KonnyecTBO B3aUMOAECHCTBUN 3asIBUTENSA C
JOJDKHOCTHBIMH JuliaMu OpraHa npu npeaoCcTaBICHUH na/Her na
MYHHIIMIIATEHOM YCIYTH U UX MPOJOHKUTETLHOCTh
5. BO3MOXHOCTh (HEBO3MOYKHOCTH) MOTYYEHUS YCIYTH
MOCPEACTBOM 3aIpoca O MPEAOCTaBICHUH HECKOIbKUX
rOCY/IapCTBEHHBIX ¥ (WJIH) MyHHUIIATIATHHBIX YCIYT B /
na/Her HET
MHOTO()YHKITHOHATBHBIX IIEHTPaX MPEIOCTABICHUS
TOCY/IapCTBCHHBIX H MYHUIIUITAILHBIX YCITYT,
Mpe1ycMOTpeHHOro ctarbei 15.1 denepanbHOro 3aKoHa
I1. IToka3aTe, i KayecTBa
1. YaenbHBIN Bec 3asiBICHUN TpaxIaH, pACCMOTPEHHBIX B
YCTaHOBJICHHBIN CPOK, B 00IIIEM KOJIHUYECTBE OOpaIeHUit % 100
rpaxaan B Oprane
2. YaenbHBIN BeC paCCMOTPEHHBIX B YCTaHOBJICHHBIN CPOK
3asIBJICHU Ha MPEAOCTaBICHHUE YCIYTH B 00IIEM o
. 0
KOJIMYECTBE 3asIBJICHUH Ha TIPEOCTABICHUE YCIYTH Yepes3 100
M®I]
3. VaenbHbIH Bec 000CHOBAHHBIX Kal00 B 00IIEM
KOJINYECTBE 3asABJICHUN Ha % 0
MPeIOCTaBlIeHne MYHUIIUTIANBHON ycimyru B Oprane
4. Y nenpHBIA BEC KOJIMYECTBA 000OCHOBAHHBIX KAJIO0 B
00111eM KOJTMYECTBE 3asBJICHUI HA MPEOCTABJICHHE % 0

MYHHUIUIIATBHOU yciayru yepe3 MOI]




HNHuble TpeOOBaHMS K MPEIOCTABJIECHHUI0 MYHUIMNIAJIBHON YCJIYIH,
B TOM YHCJI€ YYUTHIBAKOIIME 0COOCHHOCTH NMPeI0CTABIEHU MYHHIUNAIbHBIX YCJIYT
B MHOTO()YHKIMOHAJBHBIX IEHTPAX U 0COOEHHOCTH NMPEI0CTABICHUS
MYHUIIUNIAJIBbHBIX YCJIYT B 3JIEKTPOHHOI (hopme

2.22. CBeneHust O MPEAOCTABICHUH MYHHUIIMIAIBHOW YCIyrd U dopma 3asBICHHUS IS
IPEJOCTABIICHUS] MYHHUIMIAIBHON YCIyrM Haxoasrcs Ha oduuuanbHoM caiite OpraHa —
IBIEJJIMHO.ChIcONa-aaM.pG, EnnHOM noprasne rocyJapCTBEHHBIX M MYHUIMNAIbHBIX YCIIYT
(pynKimit).

2.23. TlpenmocraBieHre MYHHUIIMTAIBHON yCIyrd MOCPEACTBOM EnuHOro mnopraia
rOCYJapCTBEHHBIX U MYHHLUIAIBHBIX yCIYyT ((QYHKINI) OCYIIECTBIAETCS MyTEM 3allOJHEHHUS
U OTIIPaBKH MHTEPAKTHBHOM (POPMBI 3asBICHHS HA MPEIOCTABICHUE MyHUIIUTIAIILHONW YCIIyTH
U TPUKPEIUICHUS DIIEKTPOHHBIX O0pa30B JOKYMEHTOB, HEOOXOMUMBIX JJISI TOJYYCHUS
MYHHULIMIIAJILHOU YCITyTH.

[Tpu oOpaiieHun B 3JIEKTPOHHOM GopMe 3a IMOJyYEeHHMEM MYHHIMIIAIbHOM yCIyru
3asdBJICHUE M NPUJIAracMble K HEMY JOKYMEHTHI MOJIMMCHIBAIOTCA TEM BUAOM DIIEKTPOHHON
HOJIKCH, JOIMYCTUMOCTb HUCIOJIb30BAHUS KOTOPOr0 YCTaHOBIJIEHA (eliepaabHbIMU 3aKOHAMH,
peraaMeHTUPYIOIIMMHU MOPSIOK IPEIOCTAaBIEHUS TOCYJapCTBEHHOM YCIYTH.

B caywasx ecnum  ykasaHHBIMH (efepalibHBIMH 3aKOHAMH HCIOJNB3YEeMBIH BUJ
AJIEKTPOHHOM TMOJANKMCH HE YCTAHOBJEH, BHUJ JJIEKTPOHHOW MOANUCH ONpEIeNsercs B
COOTBETCTBUHU C KPUTEPUSMHU ONPEIEICHUS BHUJIOB IEKTPOHHOM IMOJINUCH, UCIOJIb30BAaHUE
KOTOPBIX JOIYCKaeTcs IpU OOpaIleHNH 3a OJyYEeHUEM IOCY1apCTBEHHBIX U MYHHUIIMIIATbHBIX
yCIIyT, corjaacHo nocra”oieHuto [IpasurenscTBa Poccuiickoit @enepaunu ot 25 nurons 2012
roga Ne 634.

B cnyuae eciiu mpu oOpaiieHuu B 3J€KTPOHHOH (hopMe 3a oaydeHreM MyHHUIMIIATbHOM
YCIYTH UACHTU(DUKALMS U ayTeHTHU(PHUKAIMS 3aBUTENS - GU3NYECKOTO JIMIA OCYIIECTBIISIOTCS
C HCMOJb30BAaHUEM €IUHOW CUCTEMBbl UACHTU(UKAIMM W ayTeHTU(UKALWU, TO 3asBUTEIb
MMEET MPaBO HCIO0JIb30BATh MIPOCTYIO AMEKTPOHHYIO MOAMKUCH IPU 0OpaAIlIEeHUH B DJIEKTPOHHOMN
dbopMe 3a MOITyYeHHEM TOCYJapCTBEHHON YCIYI'M NpH YCIOBHH, YTO NpHU BbIJAYe KIIO4a
IPOCTON AJIEKTPOHHOM MOANMUCU JIMYHOCTh (PU3NYECKOrO JIHIAa YCTAaHOBJEHA HPHU JTHUYHOM
IIpUEME.

2.24. IlpenocraBieHne MyHMIMNAIBHOW yciyru uepe3 MOIL[ ocymecTBisercs 1o
IPUHLNITY «OJHOTO OKHa», B COOTBETCTBUM C KOTOPBIM NPEJOCTaBICHUE MYHUIMIAIBHON
YCIYTH OCYILECTBIISETCS MOCIe OJHOKPATHOTO OOpallleHHs 3asBUTENs C COOTBETCTBYIOIIUM
3asBiieHUEM, a B3aumozeiictsue M®IL] ¢ Opranom ocymiectBisercs 0€3 ydacTus 3asBUTENS B
COOTBETCTBUU C HOPMATHBHBIMH [TPABOBBIMU aKTAMU, TIOPSIIKOM U CPOKAaMU, YCTaHOBJIEHHBIMHU
corjameHuem o BzanmozencTenu Mexay M®I[ u Opranom.

3asiBlIeHHE O MPEIOCTABIEHUH MYHHUIIMIIAJBHOM YCIYIM TOJAEeTCsl 3asBUTENEM dYepes
MOIT nmuyHO.

B M®I] obecnieunBaroTcs:

a) (QyHKIIMOHUPOBaHKUE aBTOMATU3MPOBAHHOM HH(POPMALIMOHHOM cuctembl MOII;

6) OecrulaTHBI JocTynm 3asBUTENe K EauMHOMY mopranmy rocylapcTBEHHBIX U
MYHHUITUTIATBHBIX YCIYT (DYHKITHIT).

B) BO3MOXKHOCTb IIpME€Ma OT 3asBUTENIEH JAEHEXKHBIX CPEICTB B CUET YIUIATh
TrOCYapCTBEHHOW NOLUIMHBI WJIM MHOW IUIaThl 3a IPEAOCTaBICHHE TOCYIapCTBEHHBIX WU



MYHHUIIUATIATBHBIX YCIYT, B3MMAaEeMBIX B COOTBETCTBHH C 3aKOHOJATEILCTBOM Poccuiickoit
®denepaunu;

I) TO 3asBICHUIO 3asABUTENS perucTpanus B (eaepanbHOi TOCYIapCTBEHHOMN
uHpopmannoHHor cucteme «EnuHas cuctema uWACHTU(DUKAIMM ¥ ayTEHTH(PUKAINHA B
uH(ppacTpykType, obecreynBaronieii WHOOPMANMOHHO-TEXHOJIOTHUECKOE B3aUMOJICHCTBUE
WH(OPMAIMOHHBIX CHCTEM, HMCIOIb3YEMbIX JUISl TMPEAOCTABICHHS TOCYIapCTBEHHBIX U
MYHHIIMITAJIBHBIX YCIYT B 3JICKTPOHHOM (hopme» Ha 0€3BO3ME3HON OCHOBE.

I11. CocTaB, mocjie10BaTeJIbHOCTh U CPOKH BbITIOJHEHHSI AIMUHUCTPATHUBHBIX
npoueayp, Tpe00BaHUs K MOPSIIKY UX BBINOJHEHUS, B TOM YHCJ€e 0CO0eHHOCTH
BBINOJIHEHHS AIMUHUCTPATHUBHBIX NPOLEAYP B YJIEKTPOHHOIi dopme,

a Tak’Ke 0COOEHHOCTH BBINOJHEHHUS AIMUHUCTPATHUBHBIX MPOLEAYP
B MHOTO()YHKIHOHAJIBHBIX I[EHTPaxX

11 (I). CocraB, nmocjie10BaTeJibHOCTH U CPOKH BBINOJTHEHHS
aJIMHUHHUCTPATHBHBIX NpoueaAyp (aelcTBuii), Tpe0OBaHMM
K MOPSAKY UX BBINOJHEHHS, B TOM 4K cJie 0CO0eHHOCTel BbINOJIHECHHUS
aAMUHUCTPATHBHBIX NpouUeAYyp (AeHCTBHUI) B 31eKTPOHHOH GopMe

3.1. IlepeueHp aJAMMHHUCTPATUBHBIX Mpouenyp (IEHCTBUN) MNpU NPEAOCTaBICHUU
rOCYJapCTBEHHBIX YCIYT B AJIEKTPOHHON (hopme:

1) nogava 3asBiIE€HUs O IPEJOCTaBICHUN MYHHIIMIIATBHOM YCIYTH U UHBIX TOKYMEHTOB,
HEOOXOUMBIX JJISl MPEJOCTaBICHUS] MYHUIIMNIATBHON YCIYTH, U MPUEM TaKUX 3asBICHUS O
IIPEIOCTABIEHUY MYHULIMIIAIBHON YCIYIY U JOKYMEHTOB;

2) nHampaBieHue crenuanucToM OpraHa MeXBEJIOMCTBEHHBIX 3allpOCOB B OpraHbl
rOCYyIapCTBEHHOW BJIACTH, OPraHbl MECTHOTO CAMOYIIPAaBJICHHS U IOJBEJOMCTBEHHBIE dTUM
OopraHaM OpraHM3allM B CIy4yae, €CJIM ONpeAeNIEHHbIE JOKYMEHTbl HE ObUIM IpPEICTaBJICHBI
3asiBUTEJIEM CaMOCTOSITENIbHO;

3) mpuHATHE peuIeHHs] O MPEAOCTaBICHUM (pelieHHus 00 OTKa3ze B MPEJOCTaBICHHUH)
MYHHUIHUIIAJIBHON YCIyTH;

4) yBenoMJIEHHE 3asBUTENSI O NPUHATOM PELICHUH, Bblaua 3asBUTENIO pe3yJbTaTa
IIPEIOCTABIEHUS MyHULIUIATIBHON YCIYTH;

5) nonmydenue 3asBUTENEM YBEIOMJICHUH O XOJ€ MPEAOCTaBICHUU YCAyTH B JIMUHBII
kabuner Ha EIN'Y;

6) HampaBieHHe XajoObl Ha peuieHus, AeiicTBus (Oe3aeiicTBUe) opraHa, pabOTHUKOB
opraHa B IOpSAJIKE, YCTaHOBIEHHOM B COOTBETCTBYIOLIEM pa3zeie AIMUHUCTPATUBHOIO
periJameHTa.

3.2. IlpenocraBieHue B YCTAaHOBJIEHHOM TOpsiiKe HWH(GOpPMAIMK 3asBUTENSAM U
o0ecrieueHne JOCTyNa 3asBUTENEH K CBEACHUSIM O MYHULUIAILHOW yciyre, MOpsAKe ee
IIPEIOCTABIEHUS, IO MHBIM BOIIPOCaM, CBA3aHHBIM C IPEAOCTaBICHHEM MYHUIMIAIBHON
YCIIYTH, B TOM YHCJIE O XOJ€ MPEIOCTABICHUS MyHULIATIAIbHON YCIIYTH, YKa3aHO B IyHKTE 1.4
HACTOALIETO AZIMUHUCTPATUBHOIO PETJIAMEHTA.

IMonaua 3asiBIeHUs 0 PEAOCTABJICHUN MYHHIUNAJbLHON YCJIYIM M MHBIX
AOKYMEHTOB, HeO0XOAMMBIX /Il IPEAOCTABJICHUSI MyYHHIMIIAIbHON YCJIYyIH, M IPHEM
TAKHX 3asIBJICHUH 0 MpeAoCcTABJIeHUH MYHUIIUNIAJBHON YCJIYIH U TI0OKYMEHTOB



3.3. OcHOBaHuEM [JI1 Havalla aJIMUHUCTPATUBHON NPOLEAYPHI SBISETCS Iojayda OT
3asgBUTENS 3aABICHHUS O MPEJOCTaBICHUM MYHULIMIAIBHOW YCIYTd B (OpPME HJIEKTPOHHOTO
JIOKYMEHTA C UCII0JIb30BaHNnEeM EMHOro nopraia rocy1apcTBEHHbIX U MYHUIIMIIAIBHBIX YCIIYT
(pyHKImi).

3asiBUTENIb MOKET HAIIPaBUTh 3asBJICHUE U JOKYMEHTBI, YKa3aHHbIE B IyHKTax 2.8, 2.10
HACTOALIET0 AJMHMHHMCTPAaTUBHOTO perjiaMeHTa (B ciiyyae, €clid 3asBUTENb IPEICTaBIsCT
JOKYMEHTBI, yKa3aHHble B MyHKTe 2.10 HacToslero AIMUHUCTPATUBHOTO DPErJIaMEHTa I10
COOCTBEHHOW WHUIIMATHBE) B SJCKTPOHHOM BHUJE IMOCPEJICTBOM OTIPABKU HHTEPAKTUBHON
dbopMbI 3asBIE€HUS, MOANUCAHHOTO COOTBETCTBYIOIIMM THUIIOM 3JEKTPOHHOM MOAIMHUCH, C
NPUIIOKEHUEM DJIEKTPOHHBIX 00pa30B HEOOXOTUMBIX JTOKYMEHTOB 4epe3 JMYHBIA KaOMHET
Enunoro mopTrana rocy1apcTBEHHBIX U MYHUIIUIIATIBHBIX YCIYT ((QYHKIIHIA).

Wnentudukanust 3asBUTENsT 00ECIEYMBACTCS ANEKTPOHHBIM HICHTH()UKAIMOHHBIM
IPWIOKEHUEM C MHCIIOJIb30BAaHUEM COOTBETCTBYIOILEIO CEpPBUCA E€IUHOW  CHCTEMBI
UACHTU(DUKAIINY U ayTeHTU(DUKALIUH.

[Ipu HampaBieHWH JOKYMEHTOB 4epe3 EauMHBII mopTran TrocyAapCTBEHHBIX U
MYHHUIMNATBHBIX YCIyr ((QyHKIUN) [HEM TOJIy4YeHHs 3asBICHHS Ha IPEIOCTaBICHUE
MYHUIIMIIATBHOW YCIYTH SIBISIETCS JeHb pEerucTpauuu 3asBieHus Ha EaumHoM moprtane
rOCYJapCTBEHHBIX U MYHHUIMIIATBHBIX YCIYT (PYHKIN).

Crneuunamuct OpraHa, OTBETCTBEHHBIN 32 IPUEM JOKYMEHTOB:

a) YCTAHABJIMBAET NPEIMET OOpalleHMs, NPOBEPSET TOKYMEHT, YIOCTOBEPSIOIIMMA
JINYHOCTH;

0) mpoBepsieT MOTHOMOYUS 3asIBUTEIIS;

B) MpOBEpsieT HAIWYMe BCEX JOKYMEHTOB, HEOOXOIMMBIX JJIsi TMPEAOCTABICHUS
MYHUIUNAIBHON YCIYTH, KOTOpbIE 3asBUTENb O0s3aH IPEIOCTaBUTh CAMOCTOSTENIIBHO B
COOTBETCTBUM C MYHKTOM 2.8 HACTOALIET0 AJMUHUCTPATUBHOIO PEriaMeHTa;

1) IPUHUMAET PELIeHNE O IPUeMe y 3asiBUTENS MPEJICTABICHHBIX JOKYMEHTOB

€) PEerucTpupyer 3asBI€HHE U IPEJCTaBICHHbIE JTOKYMEHTHI MOJ| WHAWBUIYAJTbHBIM
MOPSAIKOBBIM HOMEPOM B JIEHb UX MOCTYIUICHHUS;

K) BBIJAET 3asBUTEIIO PACIHCKY C OMHUCHIO NMPEACTABIEHHBIX JOKYMEHTOB U yKa3aHUEM
JaThl UX MPUHSTHUS, TIOATBEPKAAIONIYIO TPUHATHE IOKYMEHTOB;

3) MHQOPMHUpPYET 3asgBUTENS O XOJE BBIMOJHEHHsS 3afBICHHUS O MPEJOCTaBICHUH
MYHUIUIAIBHON YCITyTH.

VYBenomsieHHe 0 mpueMe JOKYMEHTOB (WM yBeJOMJIEHHE 00 OTKaze B IpHEMe
JIOKYMEHTOB C BO3BpalllaéMbIMHM JOKYMEHTaMH) HAIPABIIAETCS 3asSBUTENII0 HE IO3/HEE NIHA,
CIIEYIOIIET0 3a JHEM IMOCTYIUIEHUs 3asBJIE€HUS M JOKYMEHTOB, CIOCOOOM, KOTODBIN
MCITOJTH30BaN (yKa3a) 3asBUTEIb TIPU 3a09YHOM OOpaIleHUN.

OcHoBaHMs IS TPUHSTHS pellIeHus1 00 0TKa3e B IpHUeMe 3arpoca U JOKYMEHTOB U (HJIN)
nH(pOpMaIlUU OTCYTCTBYIOT.

3.3.1. Kpurepuem npuHATHSA pEIICHUS O MpPUEME JOKYMEHTOB SIBJISETCS HaJIU4ue
3asBJICHUS U TPUJIaraeéMbIX K HEMY JOKYMEHTOB.

3.3.2. MakcuMaJIbHBIN CPOK UCIIOJIHEHUS aAMUHUCTPATUBHON MTPOLEAYPBI COCTABISAET |
pabouuil JeHb CO [JHS TMOCTYIUICHHMsS 3asBJICHHUS OT 3asBUTENS] O NPEJOCTaBICHUH
MYHULIMIIATLHOU YCITyTH.

3.3.3. Pe3ynbTaTtoM aJAMUHHUCTPATUBHOW MPOUEAYPHl SABISETCS OJHO U3 CIEIYIOIINX
NEUCTBUI:

- nmpueM u peructpanus B OpraHe 3asBICHUS U JOKYMEHTOB, IPEICTaBICHHBIX



3asgBHUTENEM, UX IMepeaaya cnenuanucty OpraHa, OTBETCTBEHHOMY 3a MPUHATHE PEIICHUH O
IIPEIOCTABICHUU MYHUIIMIIAIIBHOMN YCIIYTH;

- mpueM u peructpanuss B OpraHe 3asBICHUS U JIOKYMEHTOB, IIPEICTAaBICHHBIX
3asiBUTENIEM, U UX Nepenada crenuanucty OpraHa, OTBETCTBEHHOMY 3a MEKBEIOMCTBEHHOE
B3aMMOJIEICTBYUE (B Cly4yae, €Ciau 3asBUTEIb CAMOCTOSITEIBHO HE IPEACTABUI JIOKYMEHTHI,
yKa3zaHHble B myHKTe 2.10 HacToAero AAMUHUCTPATUBHOTO PETJIAMEHTA).

PesynpTar agMUHUCTPATUBHOW Mpoueaypsl (PUKCHUpyeTcs B KypHAlle PETUCTpPAIllUU
3asBJICHUH O TMPEJOCTABICHHMH MYHHUIIMNAIBHBIX  ycuyr crenuanucrom  Oprana,
OTBETCTBEHHBIM 32 IPUEM JJOKYMEHTOB.

[Toce mpuHsTHSA 3ampoca 3agBUTENs crenuaaucTom Oprana, OTBETCTBEHHBIM 3a TIPHUEM
JIOKYMEHTOB, CTaTyC 3ampoca 3asBUTENsl B JMYHOM KaOuHere Ha EnuHoMm mnoprtaie
TrOCYJapPCTBEHHBIX U MYHUIIUIIATBHBIX YCIYT ((PYHKINI OOHOBIIAETCS IO CTATyCa «IIPUHSITOY).

3.3.4. nbIx aelicTBU, HEOOXOJUMBIX JJISl IPEIOCTABICHUSI MyHUIIMIIATBHON YCIIYyTH, B

TOM YHCII€ CBSI3aHHBIX C MPOBEPKON JEUCTBUTEIHHOCTH YCHIIEHHON KBAIU(DHUIIMPOBAHHOM
9JIEKTPOHHOW TMOAMKMCH 3asBUTENS, HCIOIB30BAaHHOW MpU OOpalleHud 3a MONy4YeHUEM
MYHULIMNIAJIbHOM YCIIYTH, HET.

HanpaBJIeHne CIEUAJIUCTOM MEKBECAOMCTBCHHBIX 3aIllPpOoCOB
B OpraHbI Focy)lapCTBeHHOﬁ BJIACTH, OPraHbl MECTHOI'O CaMOYIIpaBJICHUS
N MMOABECIOMCTBCHHDBIC 3THM OpraHamM opraHm3alnuu B cjay4ae,
€CJIN OIIPEACJIECHHBIC JOKYMEHTBI HE ObLIHN npeacraBJaCHbI
3asiBUTEJ/IEM CAMOCTOATEIbHO

3.4. HanpapneHue CHEIUAINCTOM MEXBEJIOMCTBEHHBIX 3allpOCOB B  OpraHbl
roCy/1apCTBEHHOW BJIACTH, OPraHbl MECTHOTO CAMOYTIPABJICHHS U MOJIBEJOMCTBEHHBIE 3TUM
OpraHaM OpraHU3alluU B CIydae, €CIH ONpPEJCIICHHbIE JOKYMEHTbI HE ObUIN INPE/ICTaBIICHBI
3asiBUTEJIEM CaMOCTOSITENIbHO, OCYIIECTBISETCS B MOpPSAKE, yKa3aHHOM B IyHKTe 3.16
HACTOALIEro AJIMUHUCTPATUBHOIO PETJIaMEHTA.

IIpunsATHE penieHusi 0 NPeAOCTaABICHHH
(00 oTKa3e B Ipe0CTABJICHMN) MYHHIMIIAJTBHON yCJIYIH

3.5. Ilpunsatue pemeHus o mnpeaocTaBileHUH (00 OTKa3e B MPEAOCTaBICHHUH)
MYHHUIUIIAJIBHON YCIIYTH OCYIIECTBISETCSA B MOPSAKE, YKa3aHHOM B ITyHKTE 3.17 HacToOsImero
AJMUHUCTPAaTUBHOTO perjiaMeHTa.

YBenomiieHue 3asiBUTEJISI O IPUHITOM PellIeHUH, BbI1a4a 3asiBUTEJII0
pe3y/bTaTa NnpeaocTaBaeHUus MyHUIMIATBHOM YCIyru

3.6. OcHoBaHMEM Ul Hadaja MCIOJHEHUS aAMMHHMCTPAaTUBHON MPOLENYpHl SBISETCS
MOCTYIIJIEHUE COTPYIHUKY OpraHa, OTBETCTBEHHOMY 3a BbIJIauy Pe3yJIbTaTa IPEIOCTABICHUS
YCIIyTH, PElIeHUsl O MPEeJOCTaBICHUH MYHUIMIAIBHON YCIYyTW WM peuieHus o0 oTKa3e B
MPEI0CTaBICHUH MYHUITUTIATLHOM yCIyTH (dazee - Pemenue).

AJIMUHUCTpaTUBHAS NIPOLIEypa UCIIOJIHAETCS COTPYAHUKOM OpraHa, OTBETCTBEHHBIM 3a
BbIIAauy Pemenus.

Ecnu 3asBuTens oOpaTwics 3a NpenocTaBiICHHEM yCiayrn uepe3 Enunblil mopran



TOCYAApCTBEHHBIX M MYHHUIIUTIATBHBIX YCIyr ((pyHKIHIT), TO MHGOPMHUPOBAHKUE 3aIBUTENS O
pe3ynbTaTax IpeIoCTaBICHUs MyHULIIMIIAIIBHON YCIIYTH OCYILECTBIIAECTCS TaKKe uepe3 EnnHbIin
MOPTAaJl TOCYIaPCTBEHHBIX U MYHUIUIATIBHBIX YCIYT (QyHKIMN).

3.6.1. KputepueM NpUHATHS PELIECHUS O HAMpAaBICHUU PE3yibTaTa MYHULMIAIBHON
YCIIyTHU SIBJISI€TCSI TOTOBHOCTH Perienus.

3.6.2. MakcuMaJIbHBIN CPOK MCIIOJHEHHUS aIMUHUCTPATUBHOM MPOLIEAYPhl COCTaBIsAET |
pabouuil neHb co aAHA nocrymieHus Pemenus corpyanuky OpraHa, OTBETCTBEHHOMY 3a €ro
BbIJIaUy.

CeneHus O MpPeNOCTAaBICHUHM MYHULMIAIBHOW YCIYTd MOJUIekaT 00sS3aTeIbHOMY
pa3MernieHno Ha EquHoM nopTalie rocy1apCTBEHHBIX U MyHUIIMIIAJIBHBIX YCIIYT.

3.6.3. Pe3ynbraroM HCHOJIHEHUS aJIMUHUCTPATUBHON MpOLEAYpHl SBISAETCS BblIadya
3asBUTENO Pemenus.

Crocobom  ¢ukcanmu  pe3yabTara aJAMUHUCTPATHBHOM  NIPOLEIYpPHl  SBISETCS
peructpauus PemeHuss B jKypHane MCXOJsIed JoKyMeHTauuu crneuuanuctoM Oprasa,
OTBETCTBEHHBIM 32 BblJIauy pe3yJibTaTa NpeA0CTaBIeHUs] MyHULIMIAIbHON YCIIYTH.

Ha EnuHoM mnoprane rocylapcTBEHHBIX M MYHHUUUNAIBHBIX ycayr (QyHKIuil)
pe3yabTaTOM MPEAOCTABICHUS MyHUIIMIIATBHOM YCIIYTH SIBIII€TCS PELIEHUE O IPEJOCTaBICHUH
MYHUIIUTIATBHON YCIIYTH B BUJIE DJIEKTPOHHOH 3amucy B JInuHOM KaOMHeTe 3asBUTEIS.

Pesynbrar npenocraBieHus MYHUIUMIAIBHON YCIYyTM HE3aBUCUMO OT IIPHUHATOIO
pemeHust opopMIIIETCs B BUJIE M3MEHEHUS CTaTyca 3JIEKTPOHHOM 3anucu B JImuHoM KabuHeTe
3asiBUTENIA HA ENMMHOM nopTaiie rocy1apCTBEHHbIX U MyHULIMIIAJIBHBIX YCIyT (QyHKIUN) B 1€Hb
(dbopmupoBaHus npu 0OpaLeHNH 32 MPEJOCTaBICHUEM MyHULIUIIAIBHONW YCIYT'H MOCPEACTBOM
Enunoro noprasna rocy1apcTBEHHBIX U MYHUIMIAIBHBIX YCIYT (GYHKIUN).

B kauecTBe pesynbpTaTa MpeJOCTaBICHHS MYHULUINAIBHOM YCIYTd 3asBUTEIb IO €rO
BbIOOpY BIIpaBe MOJy4uTh PemieHue B (opme 3IEKTPOHHOTO JOKYMEHTAa, MOJMMCAHHOTO
YIIOJTHOMOYEHHBIM JOJIKHOCTHBIM JULOM c MCIIOJIb30BaHNUEM YCUJIEHHOMU
KBaJIM(ULMPOBAHHOMN 3JIEKTPOHHOM MOAIHUCH.

3asiBUTENb BIpPaBE MOJIYYUTh PE3YJIbTaT MPEIOCTABIECHUS MYHHUIMNAIBHON yCIyTH B
(dbopMe >IIEeKTPOHHOTO TOKYMEHTa WM JJOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE B TE€UEHHE CpOKa
JeNCTBUS pe3ynbTara IpeI0CTaBIeHUS MyHULIUIIATbHON YCIYyTH.

3.6.4. NHbIx neiicTBuil, HEOOXOJUMBIX JUIS MPEIOCTaBICHUS MYHUIIUIAIBLHON YCIYTH,
HET.

111 (I1) Oco6eHHOCTH BHINOJIHEHNUS AIMUHUCTPATHBHBIX MpoLexyp (HeiicTBuHii)
B MHOTO()YHKIMOHAJIBHBIX LIEHTPAX NMPEA0CTABJICHHUS IOCY1aPCTBEHHbIX
U MYHUIUIAJIBHBIX YCJIYT

CocraB aIMHUHUCTPATUBHBIX NPOLEAYP
110 NMPEAOCTABJICHHI0O MYHHIMIIAJIBHOM CJIYIH

3.7. IlpenocTtaBieHne MyHMIMNAIBHOW yciyru uepe3 M®IL Bxiroudaer cienyromue
aJMUHUCTPATUBHBIEC IIPOLEAYPHI:

1) npuem u peructpanus 3anpoca U JOKYMEHTOB JAJIs IPEAOCTABICHUS MyHULIMIIAIbHON
yCIyru,

2) HampaBieHue crnenuanuctToM OpraHa MeXBEJIOMCTBEHHBIX 3allpOCOB B OpraHbl
TrOCYyapCTBEHHOW BJIACTH, OPraHbl MECTHOTO CAMOYIIPABJICHHS M IOJBEIOMCTBEHHBIE dTUM



OopraHaM OpraHM3alli B Clly4yae, €CJH ONpeesieHHbIe JOKYMEHTH He ObUIM MpPE/CTaBICHbI
3as1BUTEJIEM CAMOCTOSITENIBHO;

3) opraHuM3zanus W TPOBEACHHE OOIIECCTBEHHBIX OOCYXKICHUH WIM IyOJUYHBIX
CIyLIaHUH, TOArOTOBKA pekoMeHaaunii Komuccuu;
4) npuHATHE pELIEHUs O IPENOCTaBIECHUU (peleHus 00 OTKa3e B IIPEIOCTABIICHUN)

MYHHULUIIAJIBHON YCIyTH;

5) yBeIOMIICHHE 3asBHUTEINsl O MPUHSATOM PEIICHWH, BbIada 3asBUTEIIO pe3yabTaTa
MIPEA0CTaBICHUS MYHUILIUITAIBHON YCITYTH.

3.8. IlpenmocraBneHre B YCTAaHOBJICHHOM TOpsAKE WH(POPMAIMKM 3asABUTEISAM U
obecrieueHrue JIOCTyIa 3asBHUTENICH K CBEJICHUSM O MYHHUIUITAJLHON YCIIyTe, MOPSIKE €¢
MPEAOCTaBICHUS, TI0O WHBIM BOIPOCaM, CBSI3aHHBIM C MPEJOCTABICHHUEM MYHUIIUIIAIBLHON
YCIIyTH, B TOM YHUCJIC O XOJI€ MIPEIOCTABICHUS MyHHUIIMITAILHOW YCIIYTH, yKa3aHO B MyHKTE 1.4
HACTOSIIETO AJIMHHUCTPATUBHOTO PETIIAMEHTA.

3.8.1. Onucanue aAMHUHUCTPATUBHBIX Ipoueayp (neicTBuil), Beinonasembrx MOL] npu
MPEIOCTABICHUU MYHHUIIUITAILHOM YCIYTH B TIOJTHOM 00BEME OCYIIECTBIISIETCSI B COOTBETCTBUU
C COIVIAlIEHWEM O B3aUMOJCHCTBUM, 3aKiarouyeHHOM Mexay MODI[ u  opraHowm,
MPEIOCTABIISAIONINM MYHUIIUIIATIBHYIO YCIIYTY.

3.8.2. Tlopsanox nocyne6HOro (BHECyAeOHOr0) OO0XKamoBaHWS PELICHUH U ACHCTBUIA
(OeznmerictBusi) M®PL[ u ero paOOTHMKOB YCTaHOBIEHBI pazaenoM V  HACTOALIETO
AJIMUHHCTPAaTUBHOTO PETJIAMEHTA.

HpneM H perucrpaunus 3anpoca 1 HHbIX JTOKyMEHTOB
AJISL IPEA0CTABJICHUA MyHP[IIHHaJIbHOﬁ yciayru

3.9. OcHOBaHUEM /AJI Ha4aJla aIMUHUCTPATUBHON MPOLEAYPHI ABISAETCA MOCTYIUIEHUE OT
3asgBUTENS 3alpoca O IMPEJOCTaBICHUH MYHMLMNAIBHOW YCIyrn Ha OyMa)KHOM HOCHTENe
HernocpeacTseHHo B M1,

[Tonaua 3ampoca 1 TOKyMEHTOB OCYILECTBIISIETCS B MOPSAKE 00IIEel ouepean B IPUEMHBIE
Yyachl WIH 10 MPEABAPUTENILHON 3alucu. 3asgBUTENb MOJIAET 3alpOC U JOKYMEHTBI, YKa3aHHbIE
B nyHKTax 2.8, 2.10 HacTosmero AIMUHUCTPATUBHOTO PErJIaMeHTa (B CITy4ae €CIiu 3asiBUTENh
MpEJCTaBIsIeT JOKYMEHThI, yKa3aHHble B MyHKTe 2.10 HacTosiiero AJIMHUHUCTPATUBHOTO
pernmamMeHTa MO COOCTBEHHOW WHHUIIMATUBE) B OyMa)kHOM BHJE, TO €CTb JOKYMEHTHI
YCTaHOBJIEHHOH (OpMBI, CHOPMHUPOBAHHbIE HA OyMaXHOM HOCHTEIIE.

3arpoc 0 npeAoCTaBICHUH MYHHUIUIIAIBHON YCIYTH MOXeET ObITh 0()OpMIIEH 3asiBUTEIEM
B M®I] nu6o odopmiieH 3apanee.

[To mpock6e 0OpaTUBIIErocs JIHIIA 3aPOC MOXKET OBITH OopMmileH criennanictoM MOII,
OTBETCTBEHHBIM 3a IIPUEM JOKYMEHTOB, C UCIIOJIb30BAaHUEM MPOTrPaMMHBIX CpeAcTB. B aTom
clly4ae 3asBUTE]b COOCTBEHHOPYYHO BIHCHIBAET B 3alIPOC CBOIO (haMUIINIO, UMS U OTYECTBO,
CTaBUT J1aTy U MOJIHUCH.

Cnennamuct MOLI, 0TBETCTBEHHBIN 32 MPHEM JOKYMEHTOB, OCYIIECTBIISIET CIAETYIOIINE
JENCTBUS B XOZ€ NTPHUEMA 3asIBUTEIIA:

a) yCTaHABIIMBACT MpeaMeT OOpalleHus, MPOBEpsSeT JOKYMEHT, YIOCTOBEPSIONINHA
JUYHOCTb;

0) mpoBepsieT MOJIHOMOYHS 3asBUTEIIS;

B) IpOBEpsieT HalU4YHMe BCEX JOKYMEHTOB, HEOOXOAMMBIX [UISl TPEJOCTaBICHUS
MYHUIIMIIAJIBHOW YCIIYTH, KOTOpbIE 3asBUTENb O0S3aH MPEIOCTaBUTh CAMOCTOSITENLHO B



COOTBETCTBUU C MMYHKTOM 2.8 HACTOSIIET0 AJIMUHUCTPATUBHOTO PETVIAMEHTA;

T') IPOBEPSIET COOTBETCTBHE MPECTABICHHBIX JOKYMEHTOB TPEOOBaHUSM,

1) IPUHUMAET PELICHUE O IPUEME Y 3asIBUTEIIS [IPEICTABICHHBIX IOKYMEHTOB

€) perucTpupyer 3alpoc U IPEACTaBICHHBbIE JOKYMEHTBI I0J HWHAWBUYAJIbHBIM
IOPSIKOBBIM HOMEPOM B JIEHb UX MOCTYIUICHUSI

K) BBIJAET 3asBUTENIO PACIHCKY C OMUCHIO MPEACTABICHHBIX JOKYMEHTOB M yKa3aHUEM
JaThl WX TPUHATUS, TOJATBEPXKIAIOUIYI0 MNpUHATHE AOKyMeHTOB. [Ipum HeoOxomumocTu
cnenuamuct MOI[ wu3roraBnMBaeT KOMHMM NPEACTABICHHBIX 3asBUTEIEM JOKYMEHTOB,
BBITNOJIHSAET HA HUX HAJMUCh 00 UX COOTBETCTBUU MOATUHHBIM 3K3EMIUISIpaM, 3aBepsieT CBOCH
HOJIKCHIO C YKa3aHWEM (paMUIIMH U HHULTUAJIOB.

IIpu orcyrcTBUM Yy 3asBHUTEN 3allOJHEHHOIO 3alpoca WM HENPaBWIBHOM €ro
3anoiHeHuH crneruanuct M®LI, oTBeTCTBEHHBIN 3a TPUEM JOKYMEHTOB, [IOMOTAET 3asBUTENIO
3aI0JIHUATH 3a1poc.

JuTeapHOCTh OCYIIECTBICHHUS BCEX HEOOXOIMMBIX ACUCTBUN HE MOXKET MPEBBIIATH 15
MUHYT.

3.9.1. Kputepriem npuHATHS pELICHUs O IpUeMe TOKYMEHTOB SBJISIETCS] HAIMYUE 3apoca
Y IPWJIAraeMbIX K HEMY JTOKYMEHTOB.

3.9.2. MakcuMaJlbHbII CPOK MCIIOJHEHUS a/IMUHUCTPATUBHON IPOLEAYpPHI COCTaBiseT 1
paboumii AeHb CO THS MOCTYIUIEHUS 3alIpoca OT 3asBUTENS O IPEJOCTABICHUN MYHULIUIIAIbHON
YCIIYTH.

3.9.3. PesynpTaToM agMUHHCTPATUBHOW TPOLEAYPHI SBISETCS OJHO M3 CIEIYIOIIUX
ICUCTBUIA:

- npueM u peructpauus B M®II 3anpoca 1 10KyMEHTOB, IPEACTABICHHBIX 3aBUTEIIEM,
ux neperada crnenuanucry OpraHa, OTBETCTBEHHOMY 3a IIPUHATHE PELICHUH O
MPEAOCTABICHUHA MYHULIUIIAJbHOMN YCIYTH;

- npueM u peructpanus B M®II 3anpoca 1 1OKyMEHTOB, IPEACTABICHHBIX 3asBUTEIIEM,
u ux nepenaya cnenuanucty Oprana, M®ILl, oTBeTcTBEHHOMY 3a MEKBEJOMCTBEHHOE
B3aMMOJIeIicTBHE (B Ciyyae, €Cciau 3asBUTEIb CAMOCTOSITEIHO HE IMPEICTaBUI JIOKYMEHTHI,
yKazaHHbIe B MyHKTE 2.10 HacTosero AIMUHUCTPATUBHOTO PETJIAMEHTA).

Pesynaprar aaMuHHMCTpaTHMBHOW Hpolenypbl (UKCHUpPYEeTCS B CHCTEME 3JIEKTPOHHOTO
JIOKYMEeHT0000poTa crierianuctoM M®LI, 0TBEeTCTBEHHBIM 3a IPUEM JIOKYMEHTOB.

3.9.4. nbIX nedcTBU, HEOOXOIUMBIX JUISI IPEIOCTABICHUS MYHUIIUIIAIBHON YCIIyTH, B
TOM YHCJIE CBSI3aHHBIX C MPOBEPKON NEHCTBUTENBHOCTU YCHJICHHON KBaTU(UIIMPOBAHHON
AIIEKTPOHHON MOJNKMCH 3asBUTENs, MCIOJIb30BAHHOM MNpU OOpAaIEeHWH 3a MOJy4YeHHEM
MYHHUIUIIAIBbHOMN YCIYTH, HET.

HanpaBneHne CIEHAJIUCTOM MEKBEAOMCTBCHHBIX 3alIPpOCOB
B OpraHbI FOCyHapCTBeHHOﬁ BJIACTH, OPraHbl MECTHOI'O CAMOYIIPaABJICHUSA
N MOABCIOMCTBCHHBIC 9THM OpraHaM OpraHu3sanvu B cjiyvae,
€CJIN OIIPEACJICHHBIC JOKYMCHTBI HE ObLIN NpeaACTaBJICHDbI
3asiBUTEJIEM CAMOCTOATEIbHO

3.10. HampaBieHue CHENUAIUCTOM MEXKBEIOMCTBEHHBIX 3allpOCOB B  OPraHbl
roCy/1apCTBEHHOW BJIACTH, OpraHbl MECTHOTO CAMOYIPABJICHHUS U MOJIBEIOMCTBEHHbBIE 3TUM
OopraHaM OpraHM3allM B cllydae, €CH ONpeiesieHHbIe JOKYMEHThl He ObUIM IPEICTaBICHbI



3asBUTEJIEM CAMOCTOSTENIBHO OCYIIECTBISICTCS B TMOPSJKE, yKa3aHHOM B myHKTe 3.16
HACTOSAILICTO AI[MI/IHI/ICTpaTI/IBHOI‘O periamMeHTa.

IIpunsiTHe penieHUs1 0 MPeAOCTABICHUH
(00 oTKa3e B mpe0CTABJICHUN) MYHHIIUIIAJIBHOM yCJIYyTH

3.11. IlpunstHe pemeHuss o TMpefaocTaBieHHH (00 OTKa3e B MPEIOCTABICHUH)
MYHUIIMINIAJIBHONW YCIYTH OCYILIECTBISICTCS B MOPSAKE, yKa3aHHOM B IyHKTE 3.17 HacTosIiero
AJMUHUCTPATUBHOTO pEryiaMeHTa.

YBenomiieHne 3asiBUTEJISI O IPUHITOM pellleHUH, BbI1a4a 3asiBUTEI0
pe3yJibTaTa NpeJocTaBJIeHUs MyHUIUNIAJbHONH YCIyTH

3.12. YBegomieHue 3asBUTENS O MPUHITOM PEIIEHWH, Bbllaya 3asBUTENIO pe3yibTara
MPEIOCTAaBICHUSI MYHUIIUTIAIBHON YCIYTH OCYIIECTBIISIETCS B MOPSIIKE, YKA3aHHOM B ITYHKTE
3.18 Hacrosiero AIMUHUCTPATUBHOTO PETJIAMEHTA.

11 (111). CocTaB, noc/ienoBaTeIbHOCT H CPOKH BHITIOJTHEHHUSI
aAMMHHMCTPATHUBHBIX NPOLEAYP, TPeOOBAHUS K MOPAAKY UX BHIIIOJIHEHHSA
B OpraHe, NpeJ0CTABJISAIOIEM MYHHIIUNIAJIBHYIO YCJIYTY

CocTaB aIMHUHMCTPATHBHBIX NPOLEAYP
10 NMPEeAOCTABJICHUI0 MYHUIIUNIAJIBLHOH YCIYTH

3.13. IlIpenocraBieHne MyHHULUNAIBHONW ycayrn B OpraHe BKIIOYAeT CIELYIOIINE
aMUHHUCTPAaTUBHBIE IPOLEAYPBI:

1) mpuem u peructpanus 3anpoca U JOKyMEHTOB JJIs IPEIOCTABIECHNS MyHUIUITAIbHOM
yCIIyTH;

2) HampaBlIEHHE CHEUUAJINCTOM  MEKBEJOMCTBEHHBIX 3alPpOCOB B  OpraHbl
roCy/1apCTBEHHOW BJIACTH, OPraHbl MECTHOTO CAMOYTIPABJICHMS U MOJIBEJOMCTBEHHBIE 3TUM
OopraHaM OpraHu3allud B ciydae, €CIM OIpeJesIeHHbIe JOKYMEHTbI He ObUIN INpe/ICTaBlICHbI
3asIBUTEIIEM CAMOCTOSITENIBHO;

3) npuHATHE pelleHus O MpenocTaBiIeHUU (pemieHuss 00 OTKa3ze B MPEJOCTaBJICHUM)
MYHULIMINIAJIBbHON yCIIyTH;

4) yBemOMJICHHE 3asBUTENS O MPHUHATOM PEIICHHWH, BblIaya 3asBUTEIIO pe3ysibTaTa
MPEIOCTABIEHUS MyHULIUIIAIbHON YCIYTH.

3.14. TlpegocraBieHHe B YCTAHOBJIEHHOM IMOpsJKe HWH(GOpMalUU 3asiBUTEISIM U
o0ecrieyeHHe AOCTyNa 3asBUTENEH K CBEJCHMSIM O MYHHLUIAIBHOW ycIyre, MOpsAKe ee
IIPEIOCTABIEHUS, IO MHBIM BOIIPOCaM, CBA3aHHBIM C IPEAOCTaBICHHEM MYHUIMIAIBHON
yCIyrd, B TOM 4YHCIE€ O XOJ€ IPENOCTABICHUS MYHHUIMNAIBHON YCIYrH, BKJIOYas
uHpopmupoBanue B MOILI, ykazaHo B mnyHkre 1.4 Hacrosmero AJIMHUHHCTPATUBHOIO
periJameHTa.

[TpenocTraBnenre MyHUIIMNATBHON YCIIYTH B YIPEXKAIOIIEM (IPOAKTUBHOM) PEXXHUME HE
IPEIYCMOTPEHO.

AJMMHHCTpaTHBHAs Ipolexypa NpoQUIMPOBAHUS 3asBUTENCH [UId NpPEIbsBICHUS
HE00XO0IMMOT0 BapHaHTa MPEJOCTaBIECHUS MyHHIIMIIATbHON YCIyTH HE IPEyCMOTpPEHA.



IIpueM u peructpanus 3anpoca U HHbIX T0KYMEHTOB
JJIS1 MPEAOCTABJIEHUSI MyYHHIMIIAJIBHON yCJIyTru

3.15. OcHoBaHMeM AJis Hayalla aIMUHUCTPATUBHOM IPOLEAYPHI SBIISETCS MOCTYIUIEHHUE
OT 3asiBUTEJIA 3a1pOca O MPEAOCTaBICHUH MyHULIMIIAILHON YCIIyTH:

Ha OyMa)XHOM HOCHTEJIEe HEIOCPeACTBEHHO B OpraH;

Ha OyMakHoM Hocutene B OpraH dyepe3 OpraHu3alMi0 I1OYTOBOM CBSI3M, HHYIO
OpraHM3alHIo, OCYIECTBIISIIOUIYIO JOCTaBKY KOPPECIIOHICHIUY;

1) Ounas ¢opma nojgauu JOKYMEHTOB — IOfaya 3ampoca M JOKYMEHTOB NPH JIMYHOM
npreMe B opsiAKe o0IIel ouepeu B mprueMHbIe yackl. [Ipu ouHoli popme mosadyn T0KyMEHTOB
3asiBUTENIb IOJAET 3alpoc U JIOKYMEHTHI, yKa3aHHble B IyHkTax 2.8, 2.10 HacTosiero
AJMUHUCTPAaTUBHOIO perjaMeHTa (B ClIy4ae €clid 3asBUTENIb IPEICTaBISIET JOKYMEHTBHI,
yKka3zaHHble B nyHKTe 2.10 Hacrosimero AJIMUHUCTPAaTUBHOIO perjiaMeHTa 10 COOCTBEHHOM
UHUIMATHBE) B OyMaXHOM BHUJAE, TO €CTb JIOKyMEHTbl YCTAHOBJIEHHOH (HOpMBI,
chopMHUpOBaHHbIE HA OyMaXXHOM HOCHUTEJIE.

[Tpu ouHo# Gopme mojgauu JTOKYMEHTOB 3alpoC O MPEIOCTaBICHUU MYHHMIMIAIbHON
yCIyrd MoOXKeT ObITh OQopMiIeH 3asBUTesNeM B xoje npuema B Oprane, 1100 odopmieH
3apaHee.

[To mpockbe OOpaTHBIIErocs JMIA 3alpPOC MOXKET ObITh O(OPMIIEH CHEIHATHCTOM
Oprana, OTBETCTBEHHBIM 3a IIPUEM JTIOKYMEHTOB, C UCIOJIb30BAaHUEM MIPOTPAMMHBIX CPEJCTB.
B sToM ciydae 3asBHUTENh COOCTBEHHOPYYHO BIHMCHIBAET B 3alpOC CBOKO (paMUIIHIO, UMS H
OTUYECTBO, CTABUT J1aTy U MOAIHUCH.

Cneunamucr OpraHa, OTBETCTBEHHBIM 3a IPUEM JOKYMEHTOB, OCYILIECTBIISIET
CIIEyIOIINE ACUCTBUS B XO/I€ IPUEMA 3assBUTEIIA:

a) yCTaHaBJIMBAeT NpeIMeT OOpalleHus, MpOBepseT JOKYMEHT, YIOCTOBEPSIOIINH
JINYHOCTB;

0) mpoBepsieT MOJIHOMOYHUSI 3aSBUTEIIS,

B) IpOBEpsieT HalW4YHMe€ BCEX JOKYMEHTOB, HEOOXOAMMBIX JUISI MPEJOCTaBICHUS
MYHUIIMNIAJIBHOW YCIIYTH, KOTOpbIE 3asBUTENb O0S3aH IPEIOCTaBUTh CAMOCTOSITEILHO B
COOTBETCTBUU C IMYHKTOM 2.8 HAaCTOALIET0 AJIMUHUCTPATUBHOIO PETIIAMEHTA;

I) TpoBepseT  COOTBETCTBUE  MPEJICTABIECHHBIX  JOKYMEHTOB  TpeOOBaHUSM,
YZIOCTOBEPSACH, YTO OTCYTCTBYIOT OCHOBAHUS AJIs OTKa3a B IIPUEME JOKYMEHTOB;

1) IPUHUMAET PELIeHNE O IPUeMe Y 3asiBUTENS MPeJICTaBICHHBIX JOKYMEHTOB

€) PpEerucTpupyeTr 3alpoc U IPEACTaBICHHBIE JOKYMEHTBI 1107 WHIWBHUAYaJIbHBIM
MOPSAIKOBBIM HOMEPOM B JIEHb UX MOCTYIUICHUS

K) BBIJAET 3asBUTENIO PACIHCKY C OMHUCHIO MPEACTABIEHHBIX JOKYMEHTOB M yKa3aHUEM
JaThl WX TPUHATUS, TOATBEP)KIAIONIYI0 TMPUHATHE A0KyMeHTOB. IIpum HeobGxomumocTu
cnenuanuct OpraHa, HM3rOTaBIMBAaeT KONUHM IPE/ICTaBICHHBIX 3asBUTENIEM JIOKYMEHTOB,
BBITOJIHSIET HA HUX HAJAMUCh 00 MX COOTBETCTBUHU MOJUIMHHBIM JK3EMIUISIpaM, 3aBepsieT CBOeH
HOJNKCHIO C YKa3aHWEM (paMUIMH U MHULIUAJIOB.

IIpu oTCyTCTBUM Yy 3asBUTENs 3alOJIHEHHOTO 3alpoca WIM HENPaBWIBHOM €ro
3alojHeHUH crenuanuct OpraHa, OTBETCTBEHHBIM 3a IPUEM [JOKYMEHTOB, IIOMOTIaeT
3asBUTEIIIO 3aIIOJIHATH 3aIIpOC.

JIMMTEeNbHOCTD OCYIIECTBICHUS BCEX HEOOXOIUMBIX JIEHCTBUIA HE MOXKET MPEBHIIATh 15
MUHYT.

2) 3aouHas popMa mojgauu JAOKYMEHTOB — HAIIpaBJIEHUE 3alpoca O IPeAOoCTABICHUH



MYHULUNAIBHOW YCIYTM M JOKYMEHTOB 4YE€pe3 OpPraHU3aldIi0 II0YTOBOM CBSI3H, HHYIO
OpraHM3alHIo0, OCYILECTBIISIONIYIO JOCTAaBKY KOPPECIOHICHIIMH.

[Ipu 3aounoif popme mogaunm AOKYMEHTOB 3asBUTEIb MOXET HANpPaBUTh 3alpoCc H
JIOKYMEHTBI, yKa3aHHbIE B IMyHKTax 2.8, 2.10 HacToAero AIMUHUCTPAaTUBHOIO perjaMeHTa (B
cllydae, €cld 3asBUTENIb MPEICTABIAET JOKYMEHTHI, yKa3aHHble B NyHKTe 2.10 HacTosmero
AJIMMHHCTPAaTUBHOIO periiaMeHTa 0 COOCTBEHHOW MHUIMATHBE) B BUJI€ OPUIHHAJA 3alpoca
U KONHH JOKYMEHTOB Ha OyMa)KHOM HOCHUTEJIE Yepe3 OpraHu3alMio IOYTOBOM CBSI3U, MHYIO
OpraHM3alHIo, OCYILIECTBISIOIYI0 JOCTaBKYy KOppeCcHOHAeHUuu. B naHHOM ciydae
YZIOCTOBEPEHUE BEPHOCTU KOIUN JOKYMEHTOB OCYILECTBISAETCS B IMOPSAKE, YCTAHOBICHHOM
(denepanbHBIM 3aKOHOAATEIBCTBOM, THEM PETUCTPAIIMH 3a1IpOca SIBISAETCS J€Hb NOCTYIUICHUS
3ampoca u JOKyMeHTOB B OpraH.

Ecnu 3asButens oOparuics 3a04Ho, cnenuanuct OpraHa, OTBETCTBEHHBIM 3a NpuemM
JIOKYMEHTOB:

a) yCTaHaBJIMBAeT HpeAMeT OOpalleHus, IMPOBEpsSeT JOKYMEHT, YIOCTOBEPSIOIINHA
JIMYHOCTB;

0) npoBepsieT MOJIHOMOYHS 3asBUTEIIS;

B) MpOBEpsieT HAJIW4YME BCEX JOKYMEHTOB, HEOOXOIMMBIX JJIsi MPEAOCTABICHUS
MYHHULIMIIAJIBHOW YCIIYTM, KOTOpbIE 3asBUTENb O0S3aH IPEAOCTaBUTh CaMOCTOSITEILHO B
COOTBETCTBUU C IIYHKTOM 2.8 HACTOALIET0 AJIMUHUCTPATUBHOIO PETJIAMEHTA;

I) TpOBEpSET COOTBETCTBUE  MPEICTABICHHBIX  JOKYMEHTOB  TPeOOBaHUSM,
YIIOCTOBEPSAACH, UYTO OTCYTCTBYIOT OCHOBAHUS JJIsl OTKa3a B IPUEME JJOKYMEHTOB;

1) IPUHUMAET PEeUIeHNE O IpUeMe y 3asiBUTENs MIPEJICTaBICHHBIX JOKYMEHTOB

€) PErucTpUpyeT 3alpoc M TPeACTaBICHHbIE JOKYMEHTBHl MOJI WHIMBUAYaJIbHBIM
MOPSIIKOBBIM HOMEPOM B JIEHb UX ITOCTYIUICHUS

) BBIJIA€T 3asBUTEIII0 PACIIUCKY C OMUCHIO MPEACTABICHHBIX JOKYMEHTOB U YKa3aHUEM
JaThl UX TPUHATHUSA, NOATBEPKIAIOLIYI0 INPUHATHE JOKYMEHTOB YBEIOMIIEHHE O IpUEME
JIOKYMEHTOB HAIpaBJISIeTCS 3asiBUTEIIO0 HE MO3/IHEE THS, CAEAYIOUIETo 3a THEM MOCTYIJICHUS
3arnpoca u JJOKyMEHTOB, CIIOCOOOM, KOTOPBIM UCHOIb30BaN (yKa3all) 3asBUTENb MIPU 3a0YHOM
oOpareHuu.

3.15.1. Kpurepuem OpHUHSITHUS pEUICHUS O NpUeMe JOKYMEHTOB SBIISETCS HaJIM4ue
3arpoca U NPUJIaraéMbIX K HEMy JOKYMEHTOB.

3.15.2. MakcuMaJIbHBIN CPOK MCIOJHEHUS aJMUHUCTPATUBHON IIPOLEAYPHI COCTABIISAET
1 pabGouuii geHb CcO JHS TOCTYIUIGHHS 3ampoca OT 3asiBUTENS O NPEOCTaBICHUH
MYHUIIMIIAJILHOU YCITyTH.

3.15.3. Pe3ynpTaToM aJMHUHUCTPATUBHON NPOLEAYPHI SBISETCS OAHO M3 CIEIYIOLIUX
NEeWCTBHIL:

- ipueM U peructpanus B Oprane 3anpoca 1 JOKYMEHTOB, IPEJICTABICHHbIX 3aBUTEIIEM,
ux nepenada crnenuanucty OpraHa, OTBETCTBEHHOMY 3a IPUHATHE pEIIEHUH O
IIPEIOCTABIEHUN MYHUIIMTIIAIIBHON YCIIYTH;

- ipueM U peructpanus B Oprase 3anpoca 1 JOKYMEHTOB, IPE/ICTaBICHHbIX 3aBUTEIIEM,
U uX 1nepenada cnenuanucty OpraHa, OTBETCTBEHHOMY 3a  MEKBEJOMCTBEHHOE
B3auMoJIeiicTBUE (B Cilyyae, €Clid 3asBUTENIb CAMOCTOSTENbHO HE NPEICTAaBUI JOKYMEHTHI,
yKazaHHbIC B MyHKTE 2.10 HacTosIIero AIMUHUCTPATUBHOTO PETJIAMEHTA).

PesynpTaT amMUHHCTpAaTHBHOW MpONEAYphl (UKCHUPYETCS B JJICKTPOHHOW 0aze
BXOJIIINX JOKYMEHTOB crienuanucToM OpraHa, OTBETCTBEHHBIM 34 IIPUEM JOKYMEHTOB.



3.15.4. NnpIX nercTBUM, HEOOXOAUMBIX JUIsl TPEAOCTABICHUS] MyHHUITUTIATHLHOW YCITYTH,
B TOM YHCIIC CBS3aHHBIX C MPOBEPKOI JAEHCTBUTEIHLHOCTH YCHJICHHOW KBaJU(UIIMPOBAHHOU
AJIEKTPOHHOM TOJIUCH 3asBUTEINSI, HCIOJIb30BAaHHOW MpH OOpallleHHHd 3a MOJy4YeHUEM
MYHULIMNIAJIBHOM YCIIYTH, HET.

HanpagiieHue crnienuaaucToM MeKBeIOMCTBEHHBIX 3alPOCOB
B OPraHbl roCy/1apCTBEHHOM BJIACTH, OPTaHbl MECTHOI'O CAMOYIIPABJIEHUS U
N0/IB€IOMCTBEHHbIE ITUM OPraHAM OPraHU3AIUH B CJIy4yae, ec/JH onpe/e/ieHHbIe
JAOKYMEHTBI He ObLJIN NpPeACTABJIEHbI 3asiBUTEIeM CAMOCTOATEIHLHO

3.16. OcHoBaHuEM /JIs Hayaja aJMUHUCTPATUBHOM IPOLEAYpPHI SBISIETCS IOJIy4EHUE
crnenuanuctom Oprana, M®IL], oTBETCTBEHHBIM 3a MEXBEIOMCTBEHHOE B3aUMOJICHCTBHE,
JIOKYMEHTOB ¥ MH(OPMAIUU JJI1 HANpaBIEHUS MEKBEIOMCTBEHHBIX 3alPOCOB O MOJIYYCHUH
JIOKYMEHTOB (CBEJICHUI U3 HUX ), YKa3aHHBIX B yHKTe 2.10 HacTosimero AAMHUHUCTPATUBHOTO
periamenTa (B cllydae, €clid 3asBUTEJIb HE MPEJICTaBUII JOKYMEHTHI, YKa3aHHbIE B MyHKTE 2.10
HACTOALIET0 AJIMUHUCTPATUBHOTO PETJIAMEHTA, IO COOCTBEHHOW NHUIIUATHBE).

Cneunamuct Oprana, M®II, oTBEeTCTBEHHBII 3a MEXKBEJOMCTBEHHOE B3aUMOJICHCTBHE,
HE MMO3AHEE AHS, CIASAYIOLIEro 3a JHEM MOCTYIUICHUS 3apoca:

- 0ohopMIISIET MEKBEOMCTBEHHBIE 3aIIPOCHI;

- IOAMHCHIBACT 0(hOPMIICHHBIA MEKBEIOMCTBEHHBIN 3aMpoc y pykoBoauTelss Oprana;

- PErUCTPUPYET MEXKBEJIOMCTBECHHBIM 3alpOC B KYypHAJIE PErUCTpallUM HCXOIALICH
JIOKYMEHTAIUU;

- HampaBisieT MEXBEJIOMCTBEHHBIM 3alpoCc B COOTBETCTBYIOIIMM OpraH WIH
OpPraHU3aLMIO.

MesxBe1IOMCTBEHHBIN 3ampoc 0(hOPMIISIETCS U HAMIPABIISAETCS B COOTBETCTBHH C TIOPSAKOM
MEKBEJOMCTBEHHOT O uHGOPMAIMOHHOTO B3aUMOJICUCTBHS, MPEyCMOTPEHHBIM
JIEUCTBYIOIUM 3aKOHOIATEIBCTBOM.

HanpaBnenue 3ampocoB, KOHTPOJb 32 TMOJYYEHHEM OTBETOB Ha 3alpoChl H
CBOEBPEMEHHOM Tepeaauel ykazaHHbIX 0TBETOB B OpraH ocymiecTBisieT cnenuanuct Oprana,
MOII, oTBEeTCTBEHHBIH 32 MEXXBEIOMCTBEHHOE B3aUMOICHCTBUE.

B nenp momyueHuss Bcex TpeOyeMbIX OTBETOB Ha MEXKBEIOMCTBEHHBIC 3alpOChHI
cnenuanuct Oprana, M®IL], OTBETCTBEHHBIM 3a MEKBEIOMCTBEHHOE B3aUMOJICHCTBHE,
NepenaeT 3aperuCTPUPOBAHHBIE OTBETHI U 3alIPOCHI BMECTE C IMPEACTABICHHBIMU 3asBUTEIEM
JokymMeHTaMu B Opras ajisi IPpUHATHS PEUISHUS O MPEJOCTABICHUH YCIYTH.

3.16.1. Kpurepuem mpuHATHS PEIICHUS O HAINPABJIICHUH MEXBEIOMCTBEHHOTO 3ampoca
SBJISIETCSI OTCYTCTBHE JOKYMEHTOB, HEOOXOIMUMBIX HJIsi MPEIOCTABICHUS MYHUIIUITATBHON
YCIIYTH, YKa3aHHBIX B yHKTE 2.10 HacTosAmero AIMAUHUCTPATUBHOIO PETJIAMEHTA.

3.16.2. MakcuManpHBII CPOK MCIOJHEHNS aJMUHUACTPATUBHOM MPOLELYPHl COCTABISET
5 pabouux ngHed co AHs monmydeHus crneruanuctom Oprana, M®IL[, oTBeTCTBEeHHBIM 3a
MEXBEIOMCTBEHHOE B3aMMOJICHCTBUE, TOKYMEHTOB U HHQPOpPMAIMHU [JIs HAmpaBICHUS
MEKBEJOMCTBEHHBIX 3aIPOCOB.

3.16.3. Pe3ynbTaToOM UCTIOTHEHUS aIMUHUCTPATUBHON MIPOLIETYPHI SIBISETCS MOIYyUEHUE
JOKYMEHTOB, M MX HampasieHue B OpraH uisi NPUHATHS PEIIEHUS O NPEIOCTaBICHUHU
MYHHUIHMIIAJIBHON YCIYTH.

Cnocobom  ¢ukcanuu pe3ynbTata aJIMUHUCTPATUBHOM  MPOLEAYpPHl  SBISETCS
pEerucTpanys 3anpammBaeMbIX JOKYMEHTOB B JKypHaJIe UCXOAUIEH JOKYMEHTAllUH, BKIOYas



CHUCTEMY MEKBEJOMCTBEHHOTO 3JICKTPOHHOI'O B3auMOJeHCTBUSA ciennannctom Oprana, MOILI,
OTBETCTBEHHBIM 32 MEKBEJIOMCTBEHHOE B3aUMO/ICHCTBHUE.

3.16.4. VnHbIX neicTBUil, HEOOXOAUMBIX AJIs PEAOCTABICHNUS MYHULIUIIAIbHON YCIIYTH,
HeT.

IIpuHsATHE penIeHus: 0 NPeA0CTABIEHUH
(00 oTKa3e B peI0CTABJIEHNMH) MYHUIIUTIAJIbHOH yCIYTH

3.17 OcHoBaHueM i Hauyana aJMUHUCTPATUBHON MPOLEAYpPHI SBISETCS HAIUYUE B
Oprasne 3aperucTpUpOBAHHBIX JOKYMEHTOB, yKa3aHHBIX B TyHKTax 2.8, 2.10 HacTosiero
AJIMUHHCTPATUBHOTO PETJIAMEHTA.

[Ipu paccMOTpeHHHM KOMIUIEKTa JOKYMEHTOB MJI IPENOCTaBICHUS MYHULMIAIbHOM
yciyru cneruanuct Oprana:

- ompenenseT COOTBETCTBUE  MPEACTABICHHBIX  JIOKYMEHTOB  TpeOOBaHHSIM,
YCTaHOBJICHHBIM B IMyHKTax 2.8 U 2.10 AAMUHUCTPaTUBHOTO PETJIaMEHTa;

- aHAIM3UPYET Co/AepIKallecss B MPEICTABICHHBIX JOKYMEHTaX MH(OPMALIUIO B LEJSIX
MOJTBEPKJICHUS CTAaTyCa 3asIBUTEIIS U €0 MOTPEOHOCTH B TOJTYYECHUH MYHUILIUIIAILHON YCIIYTH,
a TaKKe He0OXOIMMOCTH IpenocTaBieHns OpraHoM MyHUIIMIIAIBHON YCIIyTH;

- ycraHaBiMBaeT (AaKT OTCYTCTBHS WJIM HAJIWYMSA OCHOBAaHWMA Uil OTKa3a B
IPEIOCTABIEHUM  MYHULUNAIbHOM  YCIYI'M,  IPEAYyCMOTPEHHBIX  IYHKTOM  2.14
AJIMUHHCTPAaTUBHOTO PETJIAMEHTA.

YCTaHABIMBAET  COOTBETCTBHE  3aABUTENSI  KPUTEPHUSIM, HEOOXOAUMBIM ISt
IIPEIOCTABICHUS MYHULIMINIAJIBHOW YCIYTM, a TaKKe€ HaJIM4ue OCHOBAaHUM N OTKa3a B
IIPEIOCTABIEHUN MYHUIMIAIBHON YCIYTH, IPELYyCMOTPEHHBIX IYHKTOM 2.14 Hacrosmero
AJIMUHUCTPAaTUBHOTIO pErJIaMEHTA.

Cnennamct OpraHa B TeueHUM 26 KaJl€HAAPHBIX AHEW IO pe3yipTaTaM IPOBEPKH
TOTOBUT OJIUH U3 CIEAYIOIIUX TOKYMEHTOB:

- IPOEKT PEIIECHHUs O NMPEIOCTABICHNN MYHULIUIIAIbHON YCIYTH;

- MIPOEKT pelieHusi o0 OTKa3e B MPENOCTABICHUH MYHUIMNAIBHON YCIyru (B cilydae
HaJIMYUsl OCHOBAHMM, NMPEAYCMOTPEHHBIX MYyHKTOM 2.14 HacTosimero AJIMHUHUCTPATUBHOIO
peryiaMeHTa).

Cremmamucr Oprana nocie oGOpMIIEHHS NpPOEKTa pelIeHUS O MpeaoCTaBICHUN
MYHUIIUIAIBLHON yCIyTrH TMO0 petieHus 00 0TKa3e B MPeJ0CTaBICHUN MYHHUIUIIAIbHON yCIyTn
NEpEJacT ero Ha MOANKUCH pyKoBoauTeo OpraHa B TeUeHUH | KaJeHJapHOTO AHS CO JHS €r0
MOJIyYEHUSI.

PykoBogutens OpraHa MOANKMCHIBAET TNPOEKT pELIEHUsT O MPeAoCTaBICHUH
MYHUIIMIIAJILHON YCIIYTH (pelieHns 00 oTKa3e B MPeJoCTaBICHUN MyHUIIUIIAIbHON YCIIYTH) B
TEUEHHE 2 KaJEHJAPHBIX THEH CO HS €ro MOJy4YeHUs.

Cneunamct OpraHa HampasisieT NOANMCAHHOE pykKoBoautTeneMm OpraHa penieHue
corpyaHuky Oprana, M®LI, oTBETCTBEHHOMY 3a BbJIauy pe3yJIbTaTa PEAOCTaBICHUS yCIYyTH,
JUISL BBIJJAUU €TO 3asBUTEINIO.

3.17.1. Kpurepuem npuUHSATHS pEUICHHsS O MPEJOCTaBICHUM MYHULUIAIBHON YCIyTH
ABIIIETCS. COOTBETCTBHME 3ampoca M TNpUjlaraéMblXx K HEMY JOKYMEHTOB TpeOOBaHUSAM
HACTOSIIEr0 AJIMUHUCTPATUBHOTO PETJIAMEHTA.

3.17.2. MakcuMalbHbIN CPOK UCTIOJIHEHUSI aIMUHUCTPATUBHOM MPOLEAYPhl COCTaBISAET
He Oosiee 29 kaneHIApHBIX AHEHW co nHs moiaydeHust u3 Oprana, M®I] momHOro KoMIIIeKTa
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JOKYMEHTOB, HEOOXOAUMBIX AJIsl IPEAOCTABICHHUS MyHUIIMIIAIBHON YCITYTH.

3.17.3. Pe3ynbTaroM aAMUHUCTPATUBHOW IPOLEAYPHI ABIISETCS NMPUHATUE PEIICHUS O
NPEOCTABICHNH MYHHULIMOAIBHOW yciayru (Inbo pemieHuss o0 OTKaze B NPEIOCTABICHUU
MYHUIIUNATBHOH  YCIIyTM) W IepeJada MPUHATOTO pPEIIeHHs O IPEeAO0CTaBICHUU
MYHUIIUNATBHON yciuyru (ubo pemieHust 00 OTKaze B NPEAOCTABICHHUH MYHHIMIAIBHOM
ycayru) corpyaHuky Oprana, M®LI, oTBeTCTBEHHOMY 3a BblAauy pe3yJbTaTa Ipel0CTaBICHUs
YCIIYTH, JJIs BBIJAUU €T0 3asiBUTEINIO.

Pe3ynpTar aaMuHHMCTpaTUBHOW mpoueaypbl ¢ukcupyercs corpyaHukoM Oprasa,
OTBETCTBEHHBIM 3a BbIady pe3ysbTaTa MPeJOCTaBICHUs YCIYTH, B JKypHaje perucrpanuu
pe3yibTaTOB  BBIOJHEHHWS  aJIMUHHCTPATUBHBIX  TMPOLEAYP MNPH  HPEAOCTABICHHH
MYHUIIUIATBHBIX YCIYT aAMUHUCTpAIME cenbCKoro moceneHus «lIblenanHo» ¢ moMeTKou
«HCIIOJIHEHO.

3.17.4. VInbIX neicTBUM, HEOOXOAUMBIX AJIsl IPEAOCTABICHNUS MYHULIUIIAIbHON YCIIYTH,
B TOM YHCJIE€ CBS3aHHBIX C IPOBEPKOIl AEHCTBUTEIBLHOCTH YCHWJIEHHOW KBaJU(HUIMPOBAHHON
JJIEKTPOHHOW TMMOJIUCH 3asBUTENS, MCIIOJB30BaHHON INpu OOpalleHHH 3a IOJTy4EeHUEM
MYHULUIAIBHON YCIIyTH, HET.

YBenomienue 3asiBUTEJIS1 0 IPUHATOM pellleHUH, BbI1a4a 3asiBUTEI0
pe3yJibTaTa NpeJocTaBJIeHUs MyHUIUNIAJBHONH YCIyTH

3.18. OcHoBaHMEM AJI Hayajla UCIOJIHEHUS] aIMUHUCTPATUBHOMN MpOLETyphl SABISETCS
nocrymieHue corpyaHuky Oprana, MOILI, oTBeTcTBEHHOMY 3a BbIIady pe3yJbTaTa
IIPEIOCTABIIEHUS YCIYTH, PEIICHUS O TPENOCTaBICHUHA MYHULIUIIAIbHON YCIIyTH WX PELICHUS
00 OTKa3e B NPeAOCTABIECHUM MYHUIIUNAIBHOM YCIIyTH (daznee - Pemienue).

AIMUHUCTpaTUBHAs Ipoleaypa HUCHOJHAETCA coTpyaHUKoM Oprana, MOII,
OTBETCTBEHHBIM 3a BblIady Pemienus.

[Tpu noctynnennu Pemenus corpyanuk Oprana, MOLI, oTBeTCTBEeHHBIH 3a €T0 BbIAAYY,
MH(GOPMHUPYET 3asBUTENSI O HAIWYUU MPHUHATOrO PEUIEHUS] U COIJIacyeT crnocol MOIydYeHHs
rpaXAaHUHOM JIaHHOTO PereHus.

NudopmupoBanue 3asBUTENST OCYIIECTBIAECTCS O TenePoHy W (MIIM) TOCPEICTBOM
OTIIPABJICHUs BJEKTPOHHOTO COOOIIEHUS Ha YyKa3aHHbIM 3asBUTENIEM aJapec 3JIEKTPOHHOU
MIOYTHI.

B cnyuae nuuyHOro obpaiiieHus 3asBUTENS Bblauy PemeHust ocymecTBiaseT COTPYAHUK
Oprana, M®ILI, oTBeTcTBEHHBIN 3a BblAauy PelieHus, mox pocHuCh 3asBUTENS, KOTOpas
NpOCTaBiIsieTcss B JKypHaJIe pPErucTpalud, TIpU MPeAbSBICHUM UMM  JOKYMEHTa,
YIOCTOBEPSIOLIET0 JIMYHOCTh, a HpPHU OOpallleHHH NPEACTaBUTENs TakkKe OKYMEHTa,
MOJITBEP>KIAIOIIETO MTOJTHOMOYHS MPEICTaBUTEIS.

B cayuae HeBo3moxHOCTH uWH(pOpMupoBaHus crneruanuct Oprana, MOI],
OTBETCTBEHHBIN 3a BblJAUy pe3y/ibTaTa IMPENOCTaBICHUS YCIYI'M, HAIpaBIISIET 3asSBUTEIIO
Pemenne uepes3 opraHn3ainnio o4TOBOM CBSI3U 3aKa3HBIM IMCHMOM C YBEIOMIIEHHUEM.

3.18.1. KpurepueM NpUHATUSA pELIEHUS O BbIJAYE pe3yjbTaTa IPENOCTABICHUS
MYHHIIMIIAJIbHOW YCIIYTH WJIM HAIIPaBJIEHUU PE3yJIbTaTa MYHHUIIMIIAJIbHOW YCIYTH IOYTOBBIM
OTIIPABJICHUEM SBIIIETCS BBIOOD 3asBUTENIEM CIIOCO0A €r0 YBEJOMIIEHHS O IPUHATOM pPEIICHUH,
BBIIaYM PE3yNbTaTa IPEIOCTABICHUS MyHULIUIIAIbHON YCIYTH.



3.18.2. MakcuMalibHBIN CPOK UCMOJHEHUS aMUHUCTPATUBHOM MPOLETYPbl COCTABIISET
2 KalneHJAapHBIX JHA cO JHA 1nocrymieHus Pemenus corpyauuky Oprana, MOII,
OTBETCTBEHHOMY 3 €0 BblAAUy.

3.18.3. Pe3ynpraTOM MHCIOJHEHHUS aJMHUHUCTPATUBHOM HpOLEAYpbl  SABISAETCS
YBEJOMJICHHE 3asiBUTEIIA O IpUHATOM Perienuu u (Miam) Bbiaya 3asBUTENO Perenust.

Cnocobom  ¢dukcanuu pe3ynbTara aJIMUHUCTPATUBHOM  MPOLEAYpPHl  SBISETCS
peructpauust PemieHns B KypHaje  HCXOASIIEW  JOKYMEHTAIMH, CIELHAINCTOM
OTBETCTBEHHBIM 34 BblJJaUy pPe3yJibTaTa MPEJOCTABICHUS MyHUIIMNIATbHON YCIYTH.

3.18.4. apIX nericTBH, HEOOXOAUMBIX IS MPEJOCTABICHUS] MYHUIIUITAILHON YCITYTH,
HeT.

HUcnpapienne one4yaTok u (Win) oIHOOK, JONYIIEHHBIX B JOKYMEHTAX,
BbIIAHHBIX B pe3yJibTaTe NMPeI0CTABIEeHNSI MYHUIIUNIATbHOU YCJIYTH

3.19. B ciyuae BbISBJICHHS 3asBUTENEM OIEYATOK, OIMOOK B MOIY4EHHOM 3asBHTEIEM
JIOKYMEHTE, SIBJISIOLIEMCS pe3yJIbTaTOM NPeA0CTaBICHHSI MyHULIUIIAIBHONW YCIYTH, 3asiBUTENb
BIIpaBe 00paTtutThes B Oprax ¢ 3asBjaeHreM 00 HCIIPABICHUH JONYIIIEHHBIX OII€YaTOK U OIUO0K
B BbIIaHHBIX B PE3YyJIbTaTe NPEAOCTaBICHNUS MYHUIIUIAIBHON YCIYTH JOKYMEHTaX.

3.19.1. OcHoBaHueM JuIs Hauyaja MNPOLEAYpPHI 10 HCIPABICHUIO ONEYATOK U (WJIN)
OmMOOK, JOMyIIEHHBIX B JOKYMEHTaX, BBIJAHHBIX B pPE3YyJIbTaTe IPEIOCTABICHUS
MYHUIUIATBHON YCIIYyTH (Oaee — IpoILeaypa), siBIseTcs nocryrieHie B Opran 3asBieHus 00
UCTIPABJICHUU OMNEYaTOK M (WiIM) OIIMOOK B JIOKYMEHTaxX, BBIIAHHBIX B pe3yJbTare
IPEOCTaBIEHUs] MyHULIUNIAIIBHOW yCIyrH (Oazee — 3asiBIeHUE 00 MCIPABICHUHU ONEYaTOK U
(unu) omuoboK).

3.19.2. 3asBnenue 00 UCIPABIECHUHU OMEUYATOK U (WMIJIM) OMMOOK C yKa3zaHHEM crocoba
MH(OPMUPOBAHUS O pe3yJbTaTaX €ro pacCMOTPEHMsSI U TIOKYMEHTBI, B KOTOPBIX COJEpPKaTCs
OTevyaTKy U (UIK) OMMOKH, IPEACTABISIOTCS CAEAYIOLUMMH CIIOCO0aMu:

JMYHO (3aBUTENIEM IPEICTABISIOTCS OPUTMHANbBI JOKYMEHTOB C ONedaTkamMH U (Win)
omuOkamu, cneruanructoM Oprana JejaroTcs KOHU 3TUX JOKYMEHTOB);

yepe3 OpraHu3alnio MOYTOBOM CBS3U (3asiBUTENIEM HANpPaBISIOTCS KOMUUA JOKYMEHTOB C
oreyaTKkaMu U (UJIH) OIKUOKaMu).

[lpuem wu peructpanus 3asBieHUs 00 HCIpaBICHUM OINEYAaTOK U (WIM) OIMIMOOK
OCYILIECTBIISIETCS. B COOTBETCTBMM C IHYyHKTOM 3.15 Hacrosmero AJIMHUHUCTPAaTUBHOIO
periaMeHTa.

3.19.3. o pe3ynbTaTaM pacCMOTPEHHUS 3asiBICHUS 00 WCIPABJIICHUN OIEYaTOK W (VIIH)
omnbok crnenuanuct OpraHa B TeueHue 2 pabouux JHEN co JHS MOTydYeHHs 3asBICHHUS:

IPUHUMAET pernieHre o0 HMCHpaBICHUHM OMNeYaToK M (WiK) OmMOOK, TOMYIIEHHBIX B
JOKYMEHTaX, BBIIAHHBIX B pe3yJbTaTe IMPEAOCTABICHUS MYHULUINAIBHOW YCIYIH, U
YBEJIOMJISICT 3asBUTENSI O MPHUHATOM pEIIeHUH CIocOOOM, yKa3aHHBIM B 3asBICHHH 00
UCTIPABJICHUU OMNEYaTOK W (MJIM) OMIMOOK (C yKa3aHMEM CpOKa MCIPaBICHHS JOIMYIICHHBIX
OTIEeYaTOK ¥ (MJIH) OMINOO0K);

NPUHUMAET pelIeHrne 00 OTCYTCTBUM HEOOXOAMMOCTH HMCIIPABICHHS ONEYaTOK U (MIIH)
OMOOK, JOMYyIIEHHBIX B JOKYMEHTaX, BBIIAHHBIX B pE3yIbTaTe IPeIOCTABICHUS
MYHUIUNAIBHON YCIYTH, U TOTOBUT MOTUBUPOBAHHBIN OTKA3 B UCIPABJICHUH ONIEYATOK U (MJIH)



OMOOK, JONYIIEHHBIX B JOKYMEHTaX, BBIJAHHBIX B pE3yJbTaTe MPeIOCTABICHUS
MYHULIMTIAJIbHON YCIIYTH.

HcnpaBnenue omeyatok u (WIM) OMMOOK WM pelieHHe 00 OTKa3e B HCIPaBICHUH
orneyarok M (uiaM) OmHOOK, IONMYHICHHBIX B JOKYMEHTaX, BBIJAHHBIX B pe3yibTare
IIPEIOCTABIEHUS MYHULIMIIAIIBHOMN YCIIyTH, OCYILIECTBIIsIETCA cienranucToM OpraHa B TeueHue
2 pabouux JHEN ¢ MOMEHTA NPUHATHS PELICHHUS.

[Tpu ncnpaBiaeHnn onevyaTok U (UiaK) OMMUOOK, JOMYIIEHHBIX B JOKYMEHTaX, BbIIAaHHbBIX
B pe3yJIbTaTe MIPEJOCTaBIECHUS MyHULIUIIATBHOM yCIyTr, HE IOMYCKaeTCs:

U3MEHEHHE COJIepKaHUsA JOKYMEHTOB, SBIISIOIIUXCA PE3yIbTaTOM IPEIOCTABICHUS
MYHHULUIIAJIBHON YCIyTH;

BHECEHHE HOBOM MH(pOpMAINY, CBEIEHUI U3 BHOBb MOJIYYEHHBIX JIOKYyMEHTOB, KOTOpPbIC
HE OBLIH MPEICTaBICHBI TP TOAa4e 3asBJICHHS O MPEIOCTABICHUN MYHHUIIMITATBHOMN YCIyTH.

3.19.4. Kputepuem NpUHATHS PEIICHHUs] 00 UCIPABICHUHU ONEYaTOK W (WJIH) OMIMOOK
SBJISICTCA HAJM4ME ONEeYaToK M (MJIM) OMMOOK, JOMYILEHHBIX B JOKYMEHTAX, SBISIOIIUXCS
pe3yabTaTOM IIPEJOCTABICHUS MYHHIIMIIATbHOM YCIyTH.

3.19.5. MakcuManbHbIH CPOK MCIIOJHEHUS aIMUHUCTPATUBHON MPOLIEAYPHI COCTaBIISET
He Oosee 5 KajeHJapHBIX JAHEH co JHA noctymieHus B Oprad 3asBieHus 00 MCIpPaBICHUU
OTIEYaTOK U (MJIU) OLIUOOK.

3.19.6. Pe3ynbTaToM Iponeayphl SABISETCS:

UCIPABJICHHBIE  JOKYMEHTBI,  SIBISIOLUIMECS  pEe3yJbTaTOM  IPEAOCTaBICHUS
MYHHUIUIIAJIBHON YCIyTH;

MOTUBUPOBAHHBIN OTKa3 B UCIPABICHUU ONEYATOK M (WJIM) OMIMOOK, JOMYIIEHHBIX B
JIOKYMEHTaX, BBIIAHHBIX B PE3YJIbTATE NPEAOCTABICHHUSI MyHULIMIIAIIBHON YCIIYTH.

Bbimaua 3afBUTENI0  UCHPABIEHHOIO JTOKYMEHTa IPOU3BOJUTCS B  TMOPSIKE,
YCTaHOBJIEHHOM ITYHKTOM 3.18 HacTosAmero AIMMHUCTPAaTUBHOIO PETJIAMEHTA.

3.19.7. CnocoboMm (ukcanuu pe3yibTaTa TMPOLEAYpPbl SBISETCA pPErucTpanus
cneruanuctoM OpraHa UCHpPaBIEHHOTO JOKYMEHTa WJIM TNPUHSATOrO pEIIeHUs B KypHale
UCXOJAIIEH TOKYMEHTAIIH.

JIoKyMeHT, coiepXamuidi omedyaTku W (WIM) OHIMOKH, IOCJI€ 3aMEHbl TOIJIEHKHUT
VHUYTOXKEHUIO, (AKT KOTOpOro (QUKCHUpPYEeTCsl B JeJ€ IO PacCMOTPEHHUIO0 oOparieHus
3asIBUTEIIS.

Bbinaua n1y0/imkaTa J0KYMEHTOB, BBIIAHHBIX
B pe3yJibTaTe NpeA0CTABIeHUS MyYHUIMNAJIBHON yCJIYrH

3.20. 3asButens BIpaBe oOpatuThcs B OpraH ¢ 3asBlI€HHEM O BblIaue AyOJMKarta
BBIIAHHBIX B Pe3yJIbTaTe MPEAOCTABICHHUS MYHHUITUIAIBHON YCIIYTH JOKYMEHTOB.

3.20.1. OcHoBanmeM i1 Hayajia MPOIEAYphl O BbIJa4Ye TyOIuMKara JOKYMEHTOB,
BBIIaHHBIX B Pe3yJbTaTe MPEJOCTaBICHUS MYHHIIMIAIBLHOW YCIYTH (Oaree — MpOLEAypa),
ABIIsIeTCS TocTymuieHue B Oprad 3asBJiCHHs O BbIJa4e AyOnMKaTa JOKYMEHTOB, BBIJAHHBIX B
pe3ynbTaTe MPENOCTaBICHUS MYHHUIMMIAIBLHON YCIyru (Oaiee — 3asBICHHE O BbIIaue
nyOnuKaTta).

3.20.2. 3asBieHne o BbIgave AyOiMKaTa ¢ yKazaHHeM croco0a WH(OPMHPOBAHHS O
pe3ysbTaTax ero pacCMOTPEHHUS U JOKYMEHTBI, PEACTABIIAIOTCS CAEAYIOUUMH CIIOcO0aMu:

- JINYHO;

- yepe3 OpraHu3alrio MOYTOBOM CBS3H.



[Ipuem u peructpainus 3asBICHUS O Bbljade AyOJIuKaTra OMIMOOK OCYHIECTBIISETCS B
COOTBETCTBUU C IMYHKTOM 3.15 HacTosimero AIMUHUCTPAaTUBHOTO PErJIaMEHTa.

3.20.3. Ilo pe3ynbpTaTaM pacCMOTPEHUs 3asiBICHUS O BbIJaye yOJIMKATa CHEIUATUCT
Oprana B TeueHue 2 pabouux JHEW CO AHS MOTYyYCHUS 3asBICHUS:

- MPUHMMAET PEUICHHWE O BbIJaue AyOJIMKaTa JOKYMEHTOB, BBIJAHHBIX B pE3yJbTare
MPEIOCTAaBIICHUSl MYHUIIUIIAIBHON YCIyTH, U YBEIOMIISET 3asBUTENA O MPUHATOM DPELICHUU
CrocoboM, yKa3aHHBIM B 3asBJICHUU O Bblaue NyOJIuKara;

- MPUHUMAET pelleHue 00 OTKa3e B BblAaue AyOJMKara JOKYMEHTOB, BBIIAaHHBIX B
pe3yibTaTe MpeAoCTaBiICHUs] MyHUIIMIAIBHON YCIyTd, 1 TOTOBUT MOTUBUPOBAHHBIN OTKAa3 O
Bbl1aye NyOiMKaTa JOKYMEHTOB, BbIJAHHBIX B PE3YyJIbTaTe IPEIOCTABICHUS MYHULIUMIIATbHON
YCIIYTH.

Beimaya  gyOnmukata JTOKYMEHTOB, BBIIAHHBIX B pe3yibTare IMPEAOCTABICHHUS
MYHHULIMIIAJIBHOW YCIYIM WM pelleHue 00 OTKaze B BblJaue JyOJuKaTra JIOKYMEHTOB,
BBIIAaHHBIX B pE3yJbTaTe MPEJOCTABICHUS MYHUIIMNAIbLHOM YCIYTH, OCYILECTBISCTCS
cnernuanvucrom Oprana B TeueHue 2 pabouux AHENW ¢ MOMEHTA MPUHATUS PELICHUS.

3.20.4. KputepueMm mpUHATUS PEIICHUs O BblAaue AyONUKaTa BbIIAHHBIX B PE3yIbTaTe
MPEOCTaBICHUSl MYHHIMIAIBGHON YCIYrH JOKYMEHTOB WIIM HaIpaBJICHUU TyOnuKaTa
BBIIaHHBIX B PE3yJbTaTe MPEIOCTABICHUS MYHULMIAIBHON YCIyTU JIOKYMEHTOB IOYTOBBIM
OTIIPABJICHUEM SIBJISIETCS BBIOOP 3asBUTENIEM CI10C00a €0 YBETOMIICHUS O IPUHITOM pPELICHUH,
BblIauyl AyOJIMKaTa BBIJAHHBIX B pe3yJIbTaTe IPEIOCTABICHUS MYHUIMNAIBHON YyCIyru
JIOKYMEHTOB.

3.20.5. MakcuMallbHBII CPOK UCHIOTHEHUS aJMUHUCTPATUBHOM MPOLEAYPHl COCTABIISET
He Oosiee 5 pabouunx JHeH co AHs mocTymieHus B Opras 3asBieHUs O Bbliadye JyOuKaTa.

3.20.6. Pe3ynbpTaTom npoueaypsl sSBISETCS:

- 1yOJaMKaT JOKYMEHTOB, SIBJISIOLINECS Pe3yJbTaTOM MPEeJOCTaBIECHUS MyHULIUIAIBHON
YCIIyTH;

- MOTUBUPOBAHHBIM OTKa3 B Bbljaye NyOaMKaTa JTOKYMEHTOB, BbIJJAHHBIX B PE3yibTaTe
IPEIOCTABIEHUS MYHULIUIIAIbHON YCIYTH.

Boigaua 3agBurento qy0nukaTa JOKyMEHTa MPOU3BOJIUTCS B MOPSJIKE, YCTAHOBICHHOM
nyHKTOM 3.18 HacTosmero AJIMUHUCTPATUBHOTO PETJIAMEHTA.

3.20.7. Cnocobom (Qukcanuum pe3ynbTaTa MpPOLEAYPbl SBISETCS pPErucTpanus
cnenuanucToM Oprasa IpUHITOTO PELIEHUS B )KypHAJe UCXOIALIEH TOKyMEHTAlUN.

IV. ®opMBI KOHTPOJIA 32 HCIIOJTHEHHEM AIMHHUCTPATUBHOIO perjiaMeHTa

ITopsinok ocyuiecTB/IEHUS] TEKYLIEr0 KOHTPOJIS 32 CO0JII0leHUeM U UCIIOJIHEeHHeM
OTBETCTBEHHBIMH /I0JZKHOCTHBIMM JIUIAMU MOJI0KEHUH aIMMHUCTPATHUBHOIO
perjiaMeHTAa NpeAoCTaBJIeHUsI MyHHIMIIAIbHON YCJIYI'M M HHBIX HOPMATHBHBIX
NPAaBOBBIX AKTOB, YCTAHABJIUBAIOIINX TPeOOBAHUSA K NPEAOCTABICHUIO
MYHHIUNIATbHOM YCJIYTH, 2 TAK/Ke MPUHATHEM UMM peleHu i

4.1. Texkymuii KOHTPOJIb COONIOJIEHUS W UCIHOTHEHHUS TIOJOKEHUN HACTOSIIETO
AJMUHUCTPATUBHOTO PETJIAMEHTA U MHBIX HOPMAaTUBHBIX [TPABOBBIX aKTOB, YCTaHABIMBAIOIINX
TpeOOBaHUS K MPEJOCTaBICHUIO MYHULUIMAILHON YCIYTH, OCYLIECTBIISET IjaBa CEIbCKOIo
nocenenus «IIsrenaunoy» (Oanee — I'naBa moceneHus).

4.2. KonTpoJib 3a nesaTenbHocThio Oprana 1no npeaocTaBIeHUI0 MyHUIIUNAIBHON YCITYTH



ocymecTBisieTcs ['1aBoit moceneHus.
Kontponp 3a uCHONHEHHMEM  HACTOSIIET0  AJMUHUCTPATUBHOIO  peErjlaMeHTa
corpynaukamu M®ILI ocymectisgercs pykooauresiem MOLI.

IopsaoK ¥ MEPUOAUYHOCTH OCYIECTBJICHNS MJIAHOBBIX M BHENJIAHOBBIX
NPOBEPOK MOJHOTHI U Ka4ecTBa NMPeJ0CcTaBIeHHsI MyHUIIUNIAJBHOH YCIyIH,
B TOM 4HcJie NOPSAI0K U (GopMbI KOHTPOJIS 32 MOJHOTOH M KA4eCTBOM
NpeaoCcTaB/IeHUsI MyHUIIMNIAILHON YCJIyTH

4.3. KoHTposib NOJHOTBI M KauecTBa MPEJOCTABIECHUS MYHULUIAIBHON YCIYrd
OCYILIECTBIISIETCS MyTEM IIPOBEACHMS IJIAHOBBIX U BHEILJIAHOBBIX ITPOBEPOK.

[11aHOBBIE IPOBEPKU ITPOBOASATCS B COOTBETCTBUU € IJIAHOM paboThl OpraHa, HO HE pexe
1 pa3a B Tpu roza.

BHerutaHoBbIE ITPOBEPKH MPOBOJATCS B cilyyae mnoctymieHus B Opran oOparieHuit
(bU3NUECKUX U FOPUIHMUECKUX JIUI] C )Kal00aMu Ha HapyLLIEHHsI UX [TPAaB U 3aKOHHBIX HHTEPECOB.

4.4. BHeruiaHOBbBIE TPOBEPKH MPOBOJATCS B (pOpME JOKYMEHTApHOM MPOBEPKU U (WIIN)
BBIE3/IHOM MIPOBEPKU B MOPSIJIKE, YCTAHOBIEHHOM 3aKOHOIATEILCTBOM.

BuennaHoBble IPOBEPKU MOT'YT IPOBOAMTHCS Ha OCHOBAaHUU KOHKPETHOTO OOpalieHUs
3asgBHUTENA O (paKTax HAPYIICHH €ro MpaB Ha MOTyYeHHE MYHUIUITAILHON YCIIyTH.

4.5. Pe3ynbpTaThl MJIAHOBBIX U BHEIUIAHOBBIX MPOBEPOK OPOPMIIAIOTCS B BUIE aKTa, B
KOTOPOM OTMEYAIOTCS BBISIBJICHHBIC HEJIOCTATKHU U MPEAJIOKEHUS 110 UX YCTPAHEHUIO.

OTBeTCTBEHHOCTH A0/KHOCTHBIX JIMI 32 PEeLICHUS U
aercrBus (0e3aeiicTBHE), NPUHAMAaeMble (0CYyLeCTBIseMbIe)
HMH B XO/I¢ NIPeI0CTABJICHUA MYHUIUNIAJIBLHOM YCIyTH

4.6. JIoJ>KHOCTHBIE JIMIIA, OTBETCTBEHHBIE 32 NPEAOCTaBICHUE MYHUIIMIAIBHON yCIyTH,
HECYT MEePCOHAIbHYI0 OTBETCTBEHHOCTh 3a COOJIIOJIEHUE MOPsIIKa U CPOKOB MPEIOCTABICHUS
MYHULIMTIAJIbHOW YCIIYTH.

M®II u ero pabOTHUKH HECYT OTBETCTBEHHOCTh, YCTAHOBJIEHHYIO 3aKOHO/IaTE€ILCTBOM
Poccutickoii denepanuu:

1) 3a momHOTy mepenaBaeMbix OpraHy 3ampocoB, HHBIX JOKYMEHTOB, MPHUHSTHIX OT
3agButensi B MOII;

2) 3a cBOEBpeMEHHYIO mnepenauy OpraHy 3ampocoB, UHBIX JOKYMEHTOB, IPUHATBHIX OT
3asIBUTEJIS, @ TAK)KE 32 CBOCBPEMEHHYIO BBIJady 3asBUTEIIO IOKYMEHTOB, TIEPEJaHHBIX B ATHX
uensix MOLL Opranom;

3) 3a coOmomeHne TmpaB CyOBEKTOB TMEPCOHANBHBIX JIAHHBIX, 3a COOJIIOJCHUE
3aKoHO1aTenscTBa Poccuiickoit deneparu, ycTaHaBIMBAKOIIETO OCOOEHHOCTH OOpaIeHus C
uH(popMaIiel, T0CTy K KOTOPOi orpaHuyeH (eepaibHbIM 3aKOHOM.

XKanoba H©Ha HapylleHHe TMOpAIKAa MPEIOCTABICHUS MYHULMUINATBHOW  yCIyTH
paccmarpuBaetrcs Opranom. [Ipu 3TOM CpoOK paccMOTpEHHs KaloObl MUCUUCISIETCS CO JTHS
peructpanuu xanoodsl B Oprane.

IMosiokeHust, XapakTepu3yoiue TpedoBaHUs K MOPSAAKY U GopMaM KOHTPOJISA
3a npeaocTaBjieHHeM MYHHMIHUNAJIbHON YCJIYTH CO CTOPOHBI TPAXKIAH,
UX 00beJMHEeHNH U OPpraHu3auuin



4.7. KoHTpOIIb 32 IPEIOCTaBIEHUEM MYHUIIUIIATHHON YCIYTH OCYIIECTBISIETCS B Popme
KOHTpPOJS  3a  cOONIONEHHEM  IOCIICAOBAaTENBbHOCTH  JCUCTBHH,  ONpEAETICHHBIX
aJIMUHUCTPATUBHBIMU MPOLEAYypPaMHU O UCIOJIHEHUI0 MYHUIIMTAIBHON YCIYTH U IPUHATHEM
pelIeHni TOKHOCTHBIMU JIMI[AMU, ITYTEM ITPOBEICHUS IPOBEPOK COOIIOICHUS M UCIIOTHEHUS
JIOJDKHOCTHBIMU  Jiniiamu  OpraHa mnpaBoBbIX akToB Pocculickoit ®enepanuu, a Takxke
MOJIOXKEHUH HACTOSIIETO AJIMUHUCTPATHBHOTO PErIaMeHTa.

[TpoBepka Takke MOKET MPOBOJUTHCS MO KOHKPETHOMY OOpAIICHUIO TPakJIaHWHA HIIN
OpraHu3aIiy.

4.8. Ilpu oOpameHuM TpakJaH, UX OOBEAMHEHHH M OpPraHU3alMil K PyKOBOJUTEIIO
Oprana MOXXeT OBITb CO3/JaHa KOMHUCCHS C BKIIFOUEHUEM B €€ COCTaB I'paXKJaH, MpeACcTaBUTeNeH
OOIIIECTBEHHBIX OOBEAMHEHUN M OpraHu3aluid JUisl MPOBEICHUS BHEIUIAHOBOW IPOBEPKHU
MOJIHOTHI M KA4eCTBA MPEIOCTABICHUS MyHUITUTIATLHOMN YCIyTH.

V. locyneoublii (BHecy1eOHbIIT) MOPSAIOK 00:ka10BaAHUS pPellleHUil U AeiicTBU
(0e3neiicTBUSI) Oprana, NpeI0CTABIAIONIET0 MyHHIMIIAJIBHYIO YCIYTy
MHOT0()YHKIMOHAJBHOI0 LIECHTPA, OPraHu3anuii, yka3anHbix B yactu 1.1 crarbu 16
®enepaiabHoro 3akona ot 27 uroias 2010 roga Ne 210-®3 «O06 opranuzanuun
NPeJ0CTABJIeHUS TOCYAAPCTBEHHBIX 1 MYHMIMIIAJIBHBIX YCJIYI», 4 TAKKe UX
AOJI’KHOCTHBIX JINL, MyHUIMIIAJIbHBIX CJIY/KAIIUX, PA00OTHMKOB

Vka3zaHHas B HAcTosALIeM pasjene HHQOpMalus MOAJISKUT pa3MELICHUI0 Ha
opunmansHom Oprana, Ha EnuHoM moprane rocylapCTBEHHBIX M MYHHUIMIAIbHBIX YCIYT
(pynkumit), B rocynapctBeHHoll uH(opmanmonHoi cucreme Pecnyonmuku Komm «Peectp
rOCyJapCTBEHHBIX U MYHUIMIIAIBHBIX yCiyT (pyHkuuit) Pecnyonuku Kommuy.

Nudopmanus /s 3asBUTeNS 0 €ro MpaBe MOAaTh KaJ100y HA pellleHUus 1
aeicrBus (0e3neiicTBHE) OPraHa, NPeAOCTABJIAIOIECI0 MYHUIIMIIAIBHYIO YCJIYTY, €ro
JAOJIKHOCTHOI0 JIMIA JTH00 MYHUIMNIAIBHOIO CJIYKalero, MHOropyHKInoHaIbHOI 0

LIEHTPA, ero padloTHUKA, a TAKKe OPraHU3alMii, yKa3aHHbIX B yacTu 1.1 craTtbu 16
®enepanbHoro 3axkona ot 27 uiwJis 2010 roga Ne 210-®3 «O06 opranuzanuu
NMPeJ0CTABJICHHUSA ITOCYJAPCTBEHHBIX H MYHHIMIIAJIbHBIX YCIYD», WJIH HX PA0OTHHKOB
NPH NPEAOCTABJICHUM MYHUIUNIAJBHONH YCIyTH

5.1. 3agBuTenu HMEIOT IMpaBO Ha OOXAJIOBAaHWE pELICHUH, NPUHATBIX B XOE
MPEIOCTaBICHNUS MYHUIIMTIAIIBHON YCIIYTH, AeUCcTBUM (Oe3nericTBuii) OpraHa, TOKHOCTHBIX
mut; Oprana 100 MyHUIIUITATIEHOTO cirykariero, M®II, ero paboTHuKa, mpu IPEeIOCTABICHUN
MYHUIIUTNIAJILHON YCIYTU B AOCY€OHOM MOPSIKE.

Opranuzanuu, yka3zanueie B yactu 1.1 crateu 16 @eaepanpaoro 3akoHa ot 27 uronst 2010
roga Ne 210-®3 «O06 opraHu3anuu MperoCTaBICHUs] FOCYJapCTBEHHBIX U MYHHUIIMITAIbHbBIX
yenyr» B Peciybnuke Komu oTCyTCTBYIOT.

Ipeamer xano0bl

5.2. 3agBUTENH MOXKET 00PATUTHCA € KAI000, B TOM YUCIIE B CICIYIONINX CIydasiX:
1) mHapymieHue Cpoka perucTpalMM 3ampoca 3asBUTENss O MPeAOCTaBICHUU



MYHULIMIAIBHOM YCIYTH, 3ampoca, YKa3aHHOTro B ctatbe 15.1 denepanbHOro 3akoHa oT 27
utonsg 2010 roma Ne 210-®3 «OO06 opraHu3alMy MPeIOCTaBICHUS TOCYJApCTBEHHBIX W
MYHUIUTIATBHBIX YCIIYT»;

2) HapylleHUe CpoKa IPEJOCTaBICHUS MYHUIMNAIBbHOM yciayrd B ykazaHHOM ciydae
nocyneOHoe (BHecyneOHOe) 00KaIoBaHUE 3asBUTENIEM PEUICHUHN U JeicTBUi (Oe31elicTBus)
M®II, paborHuka M®DIL[ Bo3MOXHO B cirydae, eciim Ha MOILI, pemenus u aeicTBUS
(Obe3neiicTBHE) KOTOPOTO OOXKAIYIOTCSA, BO3JIOKEHA (DYHKIMS 110 IIPEIOCTABICHUIO
COOTBETCTBYIOIIEH MYHHUIIMIIAILHOM YCIYTH B OJHOM 00beMe U B MOPSAKE, ONPEICICHHOM
yacteto 1.3 crateu 16 dDenepanpHoro 3akoHa oT 27 uronst 2010 roma Ne 210-d3 «O6
OpraHu3aIy NPeIOCTaBICHUS TOCYIAPCTBEHHBIX U MYHUIIMTIAIBHBIX YCIYT»,

3) TpebGoBaHue y 3asBUTENS JOKYMEHTOB WIM HH(OpPMAIuM JHUOO OCYIIECTBICHUS
JIEUCTBUM, PEJCTABICHUE WM OCYIIECTBICHUE KOTOPHIX HE MIPETYCMOTPEHO HOPMATHUBHBIMHU
npaBoBbIMM akTamu Pocculickorn ®enepanuy, HOPMATHUBHBIMM IIPABOBBIMM  aKTAMH
PecnyOnukun KoMy, MyHHIMNANIbHBIMM TPAaBOBBIMH  aKTaMW JUIsl  MPEIOCTaBIICHUS
MYHULUIIAJIBHON YCIYTH;

4) oTka3 B TpuUeMe JOKYMEHTOB, TIPEJOCTaBICHHE KOTOPBIX MPEIyCMOTPEHO
HOPMAaTUBHBIMHM NpaBOBbIMU akTamu Poccuiickoit denepanu, HOpPMaTUBHBIMU IIPABOBBIMU
aktamu PecnyOnuku Komu, MyHMIIMNIANBHBIMA TMPABOBBIMU aKTaMH JJisi MPEAOCTaBICHUS
MYHUIUTIAILHON YCIYTH, Y 3asBUTEIIS;

5) oTKa3 B MPEIOCTABICHUH MYHHUIIMIAIBLHON YCIYT'H, €CIM OCHOBAaHHUs OTKaza He
MPEIyCMOTPEHBI (eIepaIbHBIMU 3aKOHAMH W TIPUHSATHIMH B COOTBETCTBHUU C HUMHU HHBIMHU
HOPMAaTUBHBIMU TIpaBOBbIMM akTamu Poccuiickoit ®enepanuu, 3aKOHAMHM UM UHBIMHU
HOPMAaTUBHBIMH TPaBOBBIMH akTaMu PecmyOonuku Komu. B ykazanHoMm ciydae mocyneOHoe
(BHecyneOHOE) oOXalloBaHUE 3asBUTENIEM pelieHnil u naedctBuil (OesneiictBusi) MOII,
pabotauka M®I] Bo3moxkHO B ciydae, ecnu Ha MOII, pemenus u aevicteus (6e3aeiicTBue)
KOTOpPOTo OOKAaNyIOTCS, BO3JIO)KEHAa (YHKIMS MO MPEIOCTaBICHUIO COOTBETCTBYIOIIUX
MYHUIIMNIAJIBHBIX YCIYT B IIOJHOM 00BEME B MOPAJKE, ONpeieIeHHOM JacThio 1.3 crateu 16
®enepanpHoro 3akoHa oT 27 mronst 2010 roma Ne 210-P3 «O0 opraHu3anuy Mpea0CTaBICHHS
TOCYJaPCTBEHHBIX U MYHHUIIUIIATBHBIX YCIIYT;

6) 3arpeboBaHue C 3asBUTEIS MIPH MPEIOCTABICHHH MYHUITUTIAIBHON YCIYTH TUIATHI, HE
MPEAyCMOTPEHHOM  HOPMAaTUBHBIMU  NpaBOBbIMH  akTamu  Poccuiickonn  dexpepanuu,
HOPMAaTUBHBIMH TPaBOBBIMU akTamMu PecnyOnuku Komu, MyHHUIIMINATBHBIMH TPaBOBBIMHU
aKTaMH;

7) otka3z Oprana, ero gomkHOCTHOTO nuia, M®IL], paborHuka M®ILI, opranuzanmii,
IIpeAyCMOTPEHHBIX 4acThio 1.1 cratenm 16 ®@enepanpHoro 3akoHa ot 27.07.2010 Ne 210-03
«O06 opraHm3anyu MPEAOCTaBICHUS TOCYJAPCTBEHHBIX M MYHUIIUIMAIBHBIX YCIYT», WIH HUX
PaOOTHHUKOB B UCITPABJICHUH JOMYIIIEHHBIX UMHU ONIEYaTOK U OIIMOOK B BBIIAHHBIX B PE3yJbTaTE
MPEIOCTABICHUS MYHHUITUTIAIBLHON YCIYTH JOKyMEHTaxX JHOO0 HapyIIeHHUE YCTaHOBJICHHOTO
CpOKa TaKMX HCIpaBlieHuH. B ykazanHoM ciyuae gocyneOHoe (BHecyneOHoe) o0xaloBaHUE
3asBUTENIeM pemieHud u aeiictBuii (O6e3geiictBus) MOLI, pabornHuka M®L] BO3MOXHO B
ciydae, ecnu Ha MOILI, pemenus u geiictBus (0Oe3neHCTBUE) KOTOPOTO OOXKAIYIOTCH,
BO3JIOK€HA (PYHKIMS TO TPEIOCTABICHUIO COOTBETCTBYIOIIMX MYHHUIUMAIBHBIX YCIYT B
MOJTHOM 00BbeMe B TIOPSJIKE, ONpeiesieHHOM JacThio 1.3 crateu 16 denepanbHOTO 3aKOHA OT
27 wmons 2010 roga Ne 210-®3 «OO6 opraHm3anuu TPEIOCTaBICHUS TOCYIAPCTBEHHBIX H
MYHULUIIATIBHBIX YCIIYT»;

8) HapylleHHe CpOKa WM TOpAdKa BBIJAYM JOKYMEHTOB IO pe3ylibTaraM



MPEIOCTABICHUS! MyHUIIUTIATBHON YCIYTH;

9) NpPHOCTaHOBJIEHUE TMPEIOCTABICHUS MYHUIMIIAJIHHONH YCIyTH, €CIM OCHOBAHUS
NPUOCTAHOBIICHHUSI HE TPEAYCMOTPEHBI (enepaJbHbIMH 3aKOHAMH M TPUHSATHIMH B
COOTBETCTBUM C HUMHU MHBIMM HOPMATHBHBIMU IIpaBOBbIMU akTaMu Poccuiickon denepanum,
3aKOHAMH M MHBIMH HOPMAaTHBHBIMH TpaBOBbIMH akTamu PecnyOmuku Komu. B ykazanHoM
ciaydae paocyaecOHoe (BHecyleOHOE) 0O0KalOBaHHME 3asBHUTENIEM PEIICHHH | JICUCTBUI
(6e3neiictBust) M®ILI, padorHuka M®IL] Bo3mMoxxHO B ciydae, ecniu Ha M®II, pemenus u
nercTBusl (6e31eiCTBHE) KOTOPOro 00KAIYIOTCS, BO3JI0KEHAa (QYHKIUS 10 MPEI0CTABICHHUIO
COOTBETCTBYIOIIMX MYHHUIMNAIBHBIX YCIYI B TOJHOM OOBEME B MOPSAKE, OMpPEIeICHHOM
gacteto 1.3 crareu 16 ®enepanpHoro 3akona ot 27 wutons 2010 roma Ne 210-®d3 «O6
OpraHu3aliH MPEIOCTABICHHUS TOCYIaPCTBEHHBIX 1 MYHUITUIAIBHBIX YCIYT;

10) TpeGoBanue y 3asIBUTENS IPU MIPEIOCTABICHUN MYHUITUITATILHON YCIYTH IOKyMEHTOB
Wi uH(pOpMaIUK, OTCYTCTBHE M (MJIM) HEIOCTOBEPHOCTh KOTOPBIX HE YKAa3bIBAJIHCHh HpPHU
MEpPBOHAYAIbHOM OTKa3e B TpUeMEe JOKYMEHTOB, HEOOXOIUMBIX ISl MPEJOCTaBICHUS
MYHUIIUNIATIBHON YCIYTH, TMOO B MPEIOCTABICHUN MYHUIIUTIATBHON YCIYTH, 32 UCKIIIOUEHUEM
CIIy4aeB, MPEAYCMOTPEHHBIX MyHKTOM 4 yactu 1 cratbu 7 @enepalibHOTO 3aKOHA OT 27 U0
2010 roma Ne 210-®3 «OO6 opraHuzalii MPEJOCTABICHUS TOCYIAapCTBEHHBIX U
MYHHIIMITAJTBHBIX yCIyr». B yka3zaHHOM ciydae nocyacOHoe (BHecymeOHoe) oOkaioBaHUE
3asiBUTENIeM pelieHud u aevictBuil (6espeiictBusa) MO®Ll, padotHuka M®PL] Bo3MOXHO B
ciaydae, ecnu Ha MOILI, pemenuss u aelictBus (Oe3eHCTBUE) KOTOPOro OOXKalyroTcs,
BO3JIOKEHA (DYHKIMS MO TPEAOCTABICHHIO COOTBETCTBYIOIIUX MYHUIIMITAJIBHBIX YCIYT B
MOJIHOM 00beMe B MOPSIKE, onpeaeaeHHOM JacTeio 1.3 cratbu 16 denepaibHOro 3akoHa OT
27 wmrons 2010 roga Ne 210-d3 «O6 opraHuzanu NpeOCTaBICHHUS T'OCYAAPCTBEHHBIX U
MYHUIIUTIATBHBIX YCITYTY.

Oprasbl rocyiapcTBeHHOH BJIACTH, OPTaHHU3AIUH, JOJKHOCTHBIE JIHIA,
KOTOPBIM MOKeT ObITh HANIPABJIeHA KaJ100a

5.3. XKanoba nonaercst B nucbMeHHOW opMe Ha OyMaKHOM HOCHUTEIIE, B AIEKTPOHHOU
¢dopme B Opran, MOI] 1160 B MuHHCTEPCTBO SKOHOMUYECKOTO PA3BUTHUS U IPOMBIIITIEHHOCTH
Pecnybnmukun Komu — opran rocyaapcTBeHHOM BiacTH, sBisttomuiics yupenurenem MOL]
(0anee - MUHUCTEPCTBO).

[Tpuem xano6 B mucbMeHHON (hopMe OCYIIECTBISIETCS OpraHaMHU, MPeI0CTaABISIIOIUMHI
MyHUIUNaIbHbIE yeayru, MOIL] B MecTe mpenocTaBieHus MyHUIIMIAIBHON yCIyTH (B MecTe,
/1€ 3asBUTENb M0JaBaJl 3apoC Ha NOJy4YeHUE MYHHUIMIIAJbHONW YCIIYTH, HapylIeHHe MOopsiaKa
KOTOpOil oOxkanyercs, TuOO B MecTe, TI[e 3asBUTENEM IMOJyuyeH pe3yJlbTaT YKa3aHHOU
MYHUITUTIATEHON YCIyTH).

[Tpuem xano® B mucbMeHHOM (hopme ocymiecTBisgeTcss MUHHCTEPCTBOM B MECTE €ro
(aKTHYECKOro HAX0XKJICHHS.

XKanobbl Ha pemenus u AeWcTBUS (Oe31EHCTBHE) TIJIaBbl CEIBCKOTO IOCEICHUS
«[IplenguHO», B  BHAY OTCYTCTBHSl  BBIIIECTOSIILIETO  OpraHa, paccMaTpUBAIOTCS
HENOCPEACTBEHHO IJ1aBOM CeNbCKOro nocesnenus «lIbienanuom.

Kamobpr Ha pemeHuss u naeictBus (OeszmeiicTBue) paborHuka MOI[ momarorcs
pykoBoauTento 3Toro M®I. XXanoOwl Ha pemenus u nevictus (0e3aeiicteue) ML mogarorcs
B MuHuCTEpPCTBO.



Iopsiiok MogayM U PacCCMOTPEHMS KAT00bI

5.4. Kanoba Ha pemenust u aenctBus (Oe3neiicteue) Oprana, pykoBoautens Oprana,
MHOTO JIOJDKHOCTHOTO Jiniia OpraHa, MyHHIIUIIAIBHOTO CITY>KAaIllero MOXKET OBITh HampaBJIeHa
yepe3 OpraHu3alyi0 [OYTOBOM CBSI3U, MHYIO OPraHU3alllI0, OCYIIECTBISIOLIYIO JOCTaBKY
KOPPECIOHICHIIUH, qyepes M®OII, c HCII0JIb30BaHUEM UH(GOPMAaIMOHHO-
TeJIEKOMMYHUKAIIMOHHOU ceTn «MHTepHeT», odurmansHoro caiita Oprana, Enunoro nmoprana
roCyJapCTBEHHBIX M MyHULUIAIBHBIX YCIYT ((PYHKUHMIT), @ TaKXkKe MOKET ObITh NPHUHATA MPH
JIMYHOM IpUEME 3asBUTEIIS.

XKanoba Ha pemenus u aeiictus (6ezneiicteue) M®LI, ero paGOTHUKOB MOXKET OBITH
HaIlpaBJI€HA Yepe3 OPraHU3alUI0 IIOYTOBOM CBS3U, MHYIO OPraHU3ALMIO, OCYIIECTBISIOIIYIO
JIOCTaBKY KOPPECIIOHICHIINH, C NCIIOJIb30BaHNEM HH()OPMAIIIOHHO-TEIEKOMMYHHKAIIMOHHOM
cetu «MHTepHeT», o¢unmansHOro caiita MOILl, mopranoB TrOCYyJapCTBEHHBIX W
MYHUIMNAIBHBIX YCIYT ((QyHKIMI), a Takke MOXET ObITh IMpPHUHATA IPU JUYHOM IpHEME
3asBUTEIIS.

XKanoba paccmarpusaercas MOLI, npeocTaBUBIINM MYHUIMIIATIBHYIO YCIYTY, IOPSI0K
IPEOCTaBIEHUs] KOTOPOH ObUI HAapyILIeH BCIEJCTBHE PELIeHUH M JeicTBuil (Oe3neicTBus)
MO®II, ero 10KHOCTHOTO Jinia U (MJIM) paOOTHHKA.

[lpu mnoctymnennn >xamoObl Ha pemeHust u jeiictBus (Oe3peiictBue) Oprana,
JOJKHOCTHOTO Juiia OpraHa, MyHUIIMIIATBEHOTO ciryskamiero M®IL] o6ecrieunBaert ee nepegaqy
B Opras, B IOPsAKE U CPOKU, KOTOPHIE YCTAHOBJIEHBI COTJIAILIEHUEM O B3aUMOAECHCTBUU MEXY
M®I] u Opranom, HO He MO3/IHEE CIAEAYIOIIEro pabovero AHS CO AHS MOCTYIJICHUS KaJlOOBI.

5.5. Perucrpanus xano6sl ocymectBisiercs Opranom, M®IL] cooTBeTcTBEHHO B
KypHaje ydyera kano0 Ha pelieHus u aeiictus (6e3neiictsue) OpraHa, €ero 10JKHOCTHBIX JIUIL
¥ MyHULMOAIBHBIX CITY)KaIIHUX, )KypHaJe yyeTa 5kajo0 Ha pemeHus u neiictus (6e3aelicTBue)
M®I], ero paboTHUKOB (daree — XypHai) He TO3/IHEE CIETYIONIETo 3a IHEM €€ MOCTYIIICHUs
paboyero JIHs ¢ MPUCBOEHUEM € PEerucTpPallMOHHOTO HOMEpA.

Benenue Xypnana ocymectBisercs mo (opMe U B MOPSAJKE, YCTaHOBJIEHHBIMHU
paBoBbIM akToM Oprasa, JiokaabHbIM akToM M®LI.

Opranom, M®II BeiaeTcst pacniucka 3assBUTEIIO B MTOJTYYECHUU OT HETO KAIOOBI M HHBIX
NPEe/CTaBICHHBIX JOKYMEHTOB B MUCbMEHHOW (popMe Ha OyMaKHOM HOCHUTENIE C yKa3aHHEM
PETUCTPAIIMOHHOIO HOMEpA JKaJIoObl, 1aThl U BPEMEHHU €€ IpueMa, MepeyuHs MpeICTaBICHHbIX
JIOKYMEHTOB HETIOCPEICTBEHHO IIPH JINYHOM IIPHUEME 3asIBUTEIS.

Pacnmcka o peructpanyu »xajao0bl Ha perieHus u aericteus (6e3aelicteue) Oprana u ero
JOJIKHOCTHBIX JIUI], MYHUIIMIIAJIbHBIX CIIY)KAIlUX W TOJYYEHUU JIOKYMEHTOB C yKa3aHUEM
PETrUCTPALIMOHHOTO HOMEpa >kajlo0bl, 1aThl M1 BPEMEHH €€ MpueMa, epeyuHs MpeacTaBIeHHBIX
JIOKYMEHTOB, HallpaBieHHbIX dYepe3 MOILl, c¢ wucnonbp3zoBaHueM HHDOPMALIMOHHO-
TeJIeKOMMYHUKaMOHHON cetu «MHTepHeT», oduiumanbHoro cairta OpraHa, nopTasbl
roCyJapCTBEHHBIX U MyHUIIMNAIBHBIX YCIYT ((QYHKIIHIA), OpraHU3aIHIo TOYTOBON CBS3U, HHYIO
OpraHM3alHI0, OCYLIECTBIISIIOIIYI0 AOCTaBKY KOPPECIOHIEHIIMM, HAIPABIAETCS 3asBUTEIIO
4yepe3 OpraHU3alyi0 MOYTOBOW CBSI3M, MHYIO OpPraHU3alldio, OCYLIECTBIIAIOIIYIO JOCTaBKY
KOPPECIIOH/ICHIINH, B T€YeHUE 3 paboumX JHEH cO THS UX PEeruCTpaIiH.

Xanoba B TeueHHEe OJHOrO paboyvero JHS €O JAHA €€ PEeruCTpaluy MOJUIEKUT Iepeade
JOJDKHOCTHOMY JIMILY, paOOTHHKY, HaJIeICHHOMY IIOJTHOMOYMSIMU IO PACCMOTPEHHUIO Kajo0.

5.6. Kanoba nomkHa coaepKaTh:

1) mammenoBanue Oprana, AomKHOCTHOro juia OpraHa, JU0O0 MYHHUITUIIATBLHOTO



ciayxamero, M®Il, ero pykoBoguTenss u (Wid) paOOTHUKA, pEIICHUS € JICHCTBUS
(Ge3neiicTBUE) KOTOPBIX 00XKATYIOTCS;

2) pamunmto, uMs1, OTUECTBO (IIOCIIETHEE - TIPU HATUYHH), CBEICHUS O MECTE KUTEIBCTBA
3agBUTENS - (U3NYECKOTO JUIa JTUOO HaWMEHOBAaHHWE, CBEACHUS O MECTE€ HaXOXKICHHS
3asgBHUTENS - IOPUAMYECKOTO JIMIIA, & TaKKe HOMep (HOMepa) KOHTAKTHOTO TeledoHa, ajpec
(ampeca) AIEKTPOHHON MOYTHI (P HAIMYKHK) U TIOYTOBBIA a/Ipec, IO KOTOPBIM JIOJDKEH OBbITh
HaIpPaBJIEH OTBET 3asBUTEIIO;

3) cBemenuss o0 oOanyemblx pemieHusx u JedctBusx (6e3aeiictBun) Oprana,
noikHOCTHOTO Nuia Oprana, 1100 MyHUIIMIAIBHOTO ciyskamiero, MOL] wiu ero paboTHUKa,

4) noBOABI, HA OCHOBAHUHU KOTOPBIX 3asIBUTEJIb HE COIVIACEH C PEIIEHUEM U JIEHCTBUEM
(6e3nerictBuem) Oprana, TOMKHOCTHOTO Jiniia OpraHa, MO0 MYyHHUIIMIAILHOTO CITYKaIIero,
MO®I] unu ero paboTHUKA.

3asiBUTENIEM MOTYT OBITh IIPEJICTABIECHBI JOKYMEHTHI (IIPU HAIWYUH ), TOITBEPKIAIOLIIE
JTIOBOJIBI 3asIBUTEIIS, JINOO UX KOIIUU.

5.7. B cnydae ecnu xano0a rmojaercs yepes NpeacTaBUTENsl, UM TaKKe MPe/ICTaBIsIeTCs
JIOKYMEHT, MOATBEP>KIAIOIIHNIA TOJIHOMOYUS Ha OCYIIECTBIIEHUE COOTBETCTBYIOIIUE ICHCTBUM.
B kaudecTBe IOKyMEHTa, MOJTBEPKIAIOIIETO MOJHOMOYMS TPEACTABUTENS, MOXKET OBITh
[Ipe/ICTaBJICHA:

a) odopmiieHHAass B COOTBETCTBHHM C 3aKoHOAaTelbcTBOM Poccuiickorn deneparuu
JIOBEPEHHOCTD (1151 PU3HUECKUX JIUIT);

0) odopmieHHas B COOTBETCTBHM C 3aKoHOAaTelbcTBOM Poccuiickont deneparuu
JIOBEPEHHOCTb, TOJIMCAHHAS PYKOBOAUTEIEM 3asBUTENS WM YHOJTHOMOYEHHBIM OSTUM
PYKOBOJUTEIEM JIULIOM (151 FOPUINUECKUX JIMIL);

B) KOIUS peIleHUs O Ha3HAYeHUH MM 00 u30paHMM MO0 MpHUKaza O Ha3HAYCHUU
(¢u3M4ecKoro JMia Ha JIOJKHOCTb, B COOTBETCTBUH C KOTOPBIM Takoe (hU3MYECKOE JIHIIO0
o0ajaeT IpaBoM JIeMCTBOBATh OT UMEHH 3asBUTEINS O€3 IOBEPEHHOCTH.

5.8. Tlpu mnocrymnenun >xamodsl depes MODII, obecrneunBaercsi ee mepemava Mo
3alUINEHHON HH(POPMAIIMOHHON CHUCTEME UM KyPbEePCKOW JOCTABKOM JOKHOCTHOMY JIWILY,
pabOTHUKY, Ha/IeJIEHHOMY MOJHOMOYUSMH IO PACCMOTPEHHUIO Kajo0 B MOPSAKE M CPOKH,
KOTOpBIE YCTAHOBJIEHBI COTJallleHueM O B3aumojieicTBuu Mexay M®PL| u Opranom, HO He
MO3/IHEE CIIEeYIONIEero paboydero JAHs O AHS MOCTYIJICHUS KaJlOOBI.

[Tpu mocrymnenun xanodsl yepe3 ML, cnermanuct MOL] peructpupyer xaaoly B
uHpopMannoHHOM cucreme M®I[ ¢ mpucBoeHHeM jkajgo0e perucTpalMoHHOrO HOMepa U
BBIJIACT 3aBUTEIIO PACIIUCKY B MOJTYYSHUH KaJ00BbI, B KOTOPOH yKa3bIBACTCS:

- MECTO, JlaTa U BpeMsl prueMa >kajio0bl 3asiBUTENIS;

- (hamumust, M1, OTUECTBO 3asIBUTEIIS;

- IepeueHb IPUHSTHIX JOKYMEHTOB OT 3asBUTEJS;

- (hamumus, UMsI, OTUECTBO CIIELUATKCTA, IPUHSBILIETO KajIo00y;

- CpPOK pacCMOTpEeHHs *KajloObl B COOTBETCTBUU C HACTOSALIMM aJMHHHCTPATUBHBIM
pErJIaMeHTOM.

5.9. B ciydae ecnu xano6a mogaHa 3asBureneM B opraH, MOILl, B MunucrepcTBo B
KOMIIETEHIIMIO KOTOPOT0 HE BXOIUT MPUHATHE PELLICHHS 10 kajo0e, B TeueHue 3 paboumx JHen
CO JIHA €€ perucTpaluy ynoJIHOMOYEHHOE JOKHOCTHOE JIMIO YKa3aHHOTO OpraHa, pabOTHUK
M®II, corpymauk MuHHCTEpCTBAa HAMpaBiseT >kajlo0y B opraH, IPEAOCTaBIISIONINI
MYHHUILIMNIAJIBHYIO YCIYTY M YHOJHOMOYEHHBIH B COOTBETCTBHUM C KOMIIETEHI[MEH Ha ee
paccMOTpeHHue, U B TUCbMEHHOU (opme uHOpMHUpYET 3asBUTENs O MepeHanpaBIeHUN



KaJIoOBbI.

[Tpu 3TOM CpPOK pacCMOTPEHHS JKAIOObI UCUUCIISAETCS CO JHS PErUCTPAlluH >KajloObl B
oprase, IpeJOCTaBIAIOIEM MYHUIIMIIAIBHYIO YCIYT'Y U YIIOJTHOMOUYEHHOM B COOTBETCTBHHM C
KOMIIETEHIIMEN HA €€ PACCMOTPEHHUE.

Kanobel paccMaTpuUBarOTCSl JTOJKHOCTHBIM JIMIIOM, HAJEJIEHHBIM IOJIHOMOYHUSMH I10
paccMOTpeHHIO ka0 (daree - JI0MIKHOCTHOE JTUIO).

JIOMKHOCTHOE  JIMIIO HAa3HAYaeTCs pacHopshKeHHEeM  aJIMUHUCTPALMUA  CEJIBCKOTO
noceneHus «lIpienauao.

B ciydae ecnu 00xkanyroTcs pemeHus T0JKHOCTHOTO JIUIA, XKanoba paccMaTpuBaeTCs B
YCTaHOBJIEHHOM 3aKOHOJAATEIbCTBOM MOPSAIKE.

5.10. B ciydae ycTaHOBIIEHMS B XOJE WIH II0 pe3yJbTaTaM PACCMOTPEHHUS Kajao0bl
IPU3HAKOB COCTaBa AJMUHUCTPATUBHOIO IIPABOHAPYLICHWS WJIM IPU3HAKOB COCTaBa
IPECTYIUICHUS, UMEIOLUECS] MaTepuasbl HE3aMEIJIUTENIbHO HAIPABIAIOTCS JI0JPKHOCTHBIM
JUIOM, paOOTHUKOM, HAJICJICHHBIMU MOJHOMOYHMSIMH IO PAaCCMOTPEHHIO kKajlod, B OpraHbl

MPOKYpPATYPHI.
Cpoku paccMOTpeHus Kaj100

5.11. Xanob6a, nocrymusmas B Opran, M®Ll, MuaHCTEpCTBO, JHUOO BBIIICCTOSIIIHIA
opra (IIpy €ro HaJIM4YWH), TOJISKUT PACCMOTPEHUIO B TeueHue 15 pabouunx aHel co aAHA ee
perucTpanuu, a B ciaydae oOxanoBaHusi otkaza Oprana, ero JoJKHOCTHOro juia, M®OI] B
npremMe JOKYMEHTOB Yy 3asiBUTENS JIM00 B UCIPABICHUH JOIYLICHHBIX ONIE€YaTOK U OIIUOOK WU
B clly4yae 00’KaJIOBaHUs HapYIIEHUS YCTAHOBJIEHHOT'O CpOKa TaKUX MCIPaBIIEHUH - B TeUeHUE 5
pabouux JHEH co JHs ee perucTpanui, eciu 0osee KOPOTKUE CPOKU PACCMOTPEHHS KaIoObI
HE YCTaHOBJIEHBl OpPraHOM, NPEJOCTaBIAIOIIMM MYHULUINANbHYIO ycayry, MOII,
MuHHCTEPCTBOM, YIIOJTHOMOYEHHBIMH Ha €€ pACCMOTPEHHUE.

B cnyuae ynoBneTBopeHus kajioObl B (popMe HCHpaBICHUS AOMYIIEHHBIX ONEYaTOK U
OIIMOOK B BBIAAHHBIX B PE3yJIbTaTe MPEJOCTaBICHUS MYHULIUIIATbHON YCIyTU TOKYMEHTax,
OTBETCTBEHHOE JIMIIO B T€YEHHE 5 pab0o4MX JTHEN CO JHS PErUCTpalvy KajloObl TOTOBUT MIPOEKT
MOTHBHPOBAaHHOTO OTBETAa O pE3Y/IbTaTaX PAcCMOTPEHHUS KajloObl, B TOM 4YHCIIE€ MPOEKT
JOKYMEHTA C UCIPABJICHHBIMU JOMYIIEHHBIMU OTI€YaTKAMHU M OIINOKaMH.

Ilepeyennb ocHOBaHMI VIS 0TKA3a B Y10BJIECTBOPECHHH KAT00bI
U NepevYeHb OCHOBAHMIA VIS OCTABJICHHS KaJI00bI 0e3 oTBeTa

5.12. OcHOBaHUAMH IS OTKa3a B y/IOBIETBOPEHUH KANIOObI SBISIOTCS:

a) HaJIMYME BCTYIHUBIIETO B 3aKOHHYIO CHJIy pEIIeHUs Cyaa, apOMTPaKHOTO Cynaa Io
XKao0e 0 TOM Ke MPEeIMETe U IO TEM K€ OCHOBAHUSIM;

0) momaya XKayoObl JHIIOM, MOJHOMOYHUSI KOTOPOTO HE TOATBEPXKIEHBI B TOPSIKE,
YCTaHOBJIEHHOM 3aKOHOAATENBCTBOM Poccuiickon Penepannu;

B) HAIMYHUE PEIIEHUS MO KajJo0e, MPUHATOTO PaHee B COOTBETCTBHH C TPEOOBAHUSIMHU
[TonoxxeHuss 00 OCOOEHHOCTSIX TMOJAYM M PACCMOTPEHHS Kalod Ha pelieHus U JIeHCTBHUS
(6e3neiicTBHE) OPTAaHOB UCTIOTHUTENRHOM BiracTn PecyOonmukn KoMy 1 uX TOJDKHOCTHBIX JIHII,
rOCYIapCTBEHHBIX I'PaXJAAHCKHUX CIY>KaIllMX OPraHOB MCIOJHUTENbHOIN Biactu PecnyOnuku
Komu, yrBepxnennoro nmocranosieHueM I[IpaBurensctBa Pecnyonuku Komu ot 25 nexabps
2012 roma Ne 592, B OTHOIIICHUH TOTO K€ 3asBUTEIIS U TIO TOMY JK€ MPEIMETY JKaJIOObI;



T') IpU3HaHKE kaj100b1 HECOOOCHOBAHHOM (pEIIeHUS U ercTBH (0e3eiicTBIE) MPHU3HAHBI
3aKOHHBIMH, OTCYTCTBYET HAPYIIICHHUE MTPAB 3asSBUTEIIS).

B cnyuae ecnu B xanobe He yka3zaHbl (paMuIIvs Tpa)<JIaHWHA, HAPABUBIIETO Xao0y,
WIM TIOYTOBBIA aJipec, MO0 KOTOPOMY JOJDKEH OBITh HAINpaBJICH OTBET, OTBET Ha Kajloly He
JTAeTCsl.

Opran, MuHucTepcTBO, HOODKHOCTHOE Jnio, M®DIl, paboTHHMK, HaaeIEeHHbII
MOJIHOMOYHSIMU 10 PACCMOTPEHUIO KaJl00, MPU MOTYYSHHUH KalloObl, B KOTOPOU CoJepKaTcs
HEIEH3YpHBIE JTNOO OCKOPOUTENIbHbIE BBIPAXKEHHS, YIPO3bl KHU3HHU, 3J0POBBI0 U UMYILIECTBY
JOJKHOCTHOTO JIMIa, paOOTHHKA, a TAK)KE YWICHOB UX CEMbH, BIPABE OCTaBUTH kKajlody Oe3
OTBETAa IO CYIIECTBY MOCTABIECHHBIX B HEW BOMPOCOB U B TeueHUE 3 pabouux AHEH CO JTHS
perucTpanyu *KaaoO0bl COOOLIUTH IPaXIaHUHY, HAIIPABUBIIEMY Kaj00y, O HEIOMyCTUMOCTH
3JI0YIOTPEOJICHHS TIPABOM.

B cniydae ecnu TeKcCT kanoObl HE TIOIIAETCsl TPOYTEHUIO, OTBET Ha XKajno0y HE JlaeTcs, U
OHa HE€ TOJUISKUT HAMNPaBICHUID HAa PACCMOTPEHHWE B OpraH, NPeaOCTaBISIOIUI
MYHHUIIMIIATBHYIO YCIYTy, OpraH MECTHOrO caMoympaBieHus, Munucrepctso, MOII,
JOJKHOCTHOMY JIUILY, paOOTHUKY, HAZeIEHHOMY TOJTHOMOYHSIMH 110 paCCMOTPEHUIO kalo0, B
COOTBETCTBUU C UX KOMIIETCHIIMEH, O YeM B T€UeHHUe 7 JHEW CO JHS PEerucTpaiuu KaloObl
COO00IIaeTcsl TpaKJaHUuHY, HAMPABUBIIEMY KaJIo0y, eciau ero (aMuius W MOYTOBBIA aapec
MOIAI0TCS TPOUTEHUIO.

Pe3yabTaT paccMoTpeHus Kaja00bl

5.13. Ilo pe3ynpTaTam pacCMOTPEHHS IPUHUMAETCSI OAHO U3 CIEAYIOIINX PELICHUN:

1) xanoba ymoBiIETBOpsETCS, B TOM 4YHcCie B (popMe OTMEHBI NPUHATOrO pEIIeHUs,
UCTIPABJIEHUS JOMYLIIEHHBIX OMEYaTOK U OMMOOK B BBIJAHHBIX B pe3yJbTaTe MPeI0CTaBICHUS
MYHHUILIMIIAJIBHOW yCIyTH JOKYMEHTAaX, BO3BpaTa 3asBUTENIO JEHEKHBIX CPEICTB, B3UMaHUE
KOTOPBIX HE MPEAyCMOTPEHO HOPMAaTHBHBIMM IIPABOBBIMHM akTaMu Poccuiickont denepanum,
HOPMaTUBHBIMU ITPaBOBBIMU akTaMu Pecnyonnku Komu;

2) B yJIOBJIETBOPEHHH KaN0Obl OTKa3bIBAETCH.

B cnyuae ynoBneTBopeHus kajioObl B (popMe HCHpaBiICHUS AOMYIIEHHBIX ONEYaTOK U
OLIMOOK B BBIIAHHBIX B PE3yJIbTaTe MPEIOCTABICHUS MYHULUNAIBHOW YCIYrH JOKYMEHTaX,
OTBETCTBEHHOE JIUIIO B T€UEHUE 5 pabouux JHEN cO AHS PErHCTPaLlUH KaJl0Obl TOTOBHUT MPOEKT
MOTHMBUPOBAHHOTO OTBETAa O pE3y/lbTaTaX PAacCCMOTPEHHs KajJoObl, B TOM YHCIE IMPOEKT
JOKYMEHTA C UCIPABJICHHBIMU JOMYIIEHHBIMU OTI€YaTKAMU M OIINOKaMH.

IHopsinok uH(opMUpoOBaHUs 3aIBUTEJIS O Pe3yJIbTaTaX PaCCMOTPEHMS KAJI00bI

5.14. He mo3mHee JHSA, CIEIYIOIIETO 3a JHEM NPHUHSATHSA, YKa3aHHOTO B ITyHKTe 5.12
HACTOSAIIETO aIMUHUCTPATUBHOTO PETIaMEHTa PElIeHHUs, 3aIBUTEII0 B MTUCBbMEHHON Gopme u
MO KEeNAHUIO 3asSBUTENSI B JJEKTPOHHOU (hopMe HampaBiseTcss MOTHMBHUPOBAHHBIM OTBET O
pe3ynbTaTax pacCMOTPEHHUS KATOOBI.

B MOTHBUPOBaHHOM OTBETE MO PE3yabTaTaM PACCMOTPEHHUS KATOOB! YKA3BIBAIOTCS:

a) HaumeHnoBanne Oprana, M®II, paccmoTpeBiero xanody, T0JKHOCTh, (hamMiuIus, UM,
0T4eCTBO (MOCTEAHEe — TMPU HAIWYWW) JTOJDKHOCTHOTO JIMIA, PAOOTHHKA, TMPHHSBIIETO
pEIIeHHE 10 Kanooe;

0) HOMep, JaTa, MECTO MPHUHITHUS PEIICHUs, BKIII0Yasi CBEACHUS O JOKHOCTHOM JIHIIE



Oprana, pabotauke MO®ILI, pemenne nnu aecTBus (6e31eHCTBHE) KOTOPOTO 00KATYIOTCS;

B) (haMuusi, UMs1, OTYECTBO (TTOCIIEIHEE — IPH HAIMYNH ) I HAUMEHOBAHUE 3asiBUTEIIS,

') OCHOBAHHUS JJIsl IPUHATHS PELICHUS 1O XKajlo0e;

1) TIPUHSTOE IO kKaJI00e pelIeHHe C YKa3aHWeM apryMEHTHPOBAHHBIX Pa3bICHEHUN O
MPUYUHAX PUHATOIO PEIICHUS,

€) B ClTydae eCliv xajio0a MoJUICKHUT YIAOBICTBOPEHUIO - CPOKH YCTPAHCHUS BBISIBIICHHBIX
HApYyIICHW, B TOM YHCJIE CPOK IPENOCTABICHHUS pe3ybTaTa MYHUIUITAIBHON YCIYTH,
UHPOPMAIIUS O ACUCTBUSIX, OCYIIECTBIISIEMBIX OPraHOM, MIPEIOCTABIISIONIM MYHUIIUTTIAIEHYIO
yeayry, M®L], B memsx He3aMeIUTMTEIBHOTO YCTPAaHCHHUs BBISBJICHHBIX HAPYIICHUN MpU
OKa3aHuun MYHI/IL[I/IHaJIBHOf/'I YCIIyru, a TaKXKC IMPUHOCATCA HN3BUHCHHA 3a AOCTAaBJICHHLIC
Heyno0CTBa M yKas3bIiBaeTCsi MH(MOpMAIUs O JATbHEHIINX JIEHCTBHUSIX, KOTOPhIE HEOOXOIMMO
COBCPUIUTDH 3a4BUTECIIIO B LCIIAX MTOJYUCHUA MYHHHHHaJIbHOﬁ YCIyru;

) CBEJICHUS O TIOPsIIKE 00KaJIOBAHUS IIPUHSTOTO T10 JKAI00€e peIIeHusI.

Iopsinok 00:kaI0BaHUS PellleHUs 10 kKajiode

5.15. B caydae Hecornacusi ¢ pe3yiabTaTaMu A0CYJeOHOro 00KaloBaHMs, a TaKKe Ha
10001 CTaguu pacCMOTPEHUS CIIOPHBIX BOIPOCOB 3asBUTENIb UMEET MPABO OOPATUTHCS B CYIT
B COOTBETCTBUU C YCTAHOBJIEHHBIM JACHCTBYIOLIMM 3aKOHOIaTEIbCTBOM HOPSAKOM.

IIpaBo 3asiBUTe/Is1 HA MOJIyYeHHe HH(POPMALINH U IOKYMEHTOB,
HEOOXOIUMBIX /IJIsl 000CHOBAHUS M PACCMOTPEHHUSA KAT00bI

5.16. 3agBurens BOpaBe 3ampamiuBaTh M MNOIy4aTh HMHGOPMAIMIO U JOKYMEHTHI,
HE00X0/IuMbIe /17151 0O0CHOBAHUS U PACCMOTPEHUS HKal00BbI.

3agButens oOpamaercs B Opran ¢ 3asiBJICHHEM Ha INOJIy4YeHHE HH(OpMaruu Hu
JIOKYMEHTOB, HEOOXOIMUMBIX JJIsI 0OOCHOBAHHS M PACCMOTPEHUS KaIO0O0bI (Oaee — 3asBIICHUE)
B IUCbMEHHOU (hopMe Ha OyMakHOM HOCUTEJNE, B AIEKTPOHHOU (hopMme.

3asBneHrEe MOXKET OBITh HANpaBJICHO Yepe3 OpPTraHU3aIMI0 MOYTOBOW CBSI3U, WHYIO
OPraHu3alMI0, OCYIIECTBIIONIYI0 JIOCTaBKy KOppecmoHIeHiuu, dyepe3 MODIl, ¢
UCIIOJIb30BaHUEM MH(POPMALMOHHO-TEIEKOMMYHHUKAITMOHHON ceTu «HTEepHETY,
opunumansHoro caiita Oprana (IbleJIINHO.ChICONA-aAM.pd), a TAKIKE MOXKET ObITh PUHSTO MIPU
JUYHOM IIpUEME 3asiBUTEIIS.

3asBIeHNE JOIDKHO COJIEPKATh:

1) HanmeHoBanue OpraHa, ero JOHKHOCTHOTO JIMIIA JIN0O MYHHIIUIIATBHOTO CITY)KaIIero
opraHa MCIOJHHUTENbHOH Biactu PecnyOmmkn KoMy, B KOMITETEHIIMM KOTOPOTO HAXOIUTCS
nH(pOpMalUs U TOKYMEHTbl HEOOXOUMBbIE /1711 000CHOBaHUS U PaCCMOTPEHUS 7Ka00bI;

2) pamunnio, UMsi, OTYECTBO (TIOCIIETHEE - TPU HATTMYUH ), CBEICHUS O MECTE JKUTEIbCTBA
3agBUTENS - (U3MYECKOTO JMIa JTUOO HAaWMEHOBAaHUE, CBEICHUS O MECTe HaXOXKICHHS
3asgBUTENS - IOPUAMYECKOTO JIMIIA, @ TaKkKe HoMep (HOMepa) KOHTAKTHOTO TejedoHa, ajipec
(anmpeca) 7€KTPOHHOM MOYTHI (ITPU HAJMYUH) U TTOYTOBBIH ajipec, M0 KOTOPHIM JIOJKEH OBITh
HalpaBJIeH OTBET 3asIBUTEIIO;

3) cBenenus 00 wHpOpPMAIMM W JOKYMEHTaX, HEOOXOIWMBIX JJII OOOCHOBAHHS M
PacCMOTPEHHS >KaTO0BI

Cpok npenocraBiaeHuss THPOPMAIIUU U TOKYMEHTOB, HEOOXOAUMBIX JIJIsl 0OOCHOBAHUS U
pPaccMOTpPEHHUS KaI0Obl COCTABISIET 5 pabouux JHEH CO AHS PETUCTPALMU 3asBIICHUS.



OcHoBaHMit U151 OTKa3a B IpUEMe 3asiBICHUSI HE TPEyCMOTPEHO.

Cnoco0b1 MH(pOpMUPOBaHUS 3asiBUTEJISI
0 NopsiAKe MOAA4YN U PACCMOTPEHMS KaJI00bI

5.17. Uudopmanust 0 OpsIKe MOIa4u U pACCMOTPEHUS KAJIOObI pa3MEIIaeTCs:
Ha UH()OPMAIIMOHHBIX CTEHIaX, PacioiI0keHHbIX B Oprane, B MDL];
Ha odunmaibHbIX caiitax Oprana, M®II;
Ha EnnHOM moprase rocyapCTBEHHBIX U MYHUIIUTIANBHBIX YCIYT ((QYHKIIHIT).
5.18. Undopmaruio o nopsijike Mogavyu U pacCCMOTPEHHS 3Kai00bl MOKHO MOTYYHTh:
nocpeAcTBOM TeneoHHOM cBsi3u 1o Homepy Oprana, M®II;
oCpeACTBOM (PaKCHUMUIIBHOTO COOOIICHMUS;
npu TuaHOM obpaiennu B Opran, M®II, B ToM uuncIe 1mo 31eKTPOHHOI 1MouTe;
pu nucbMeHHOM obOparnienuu B Opran, M®I];
yTeM MyOJIMYHOTO UH(POPMUPOBAHUSL.



[Tpunoxenue Ne 1

K aIMUHHUCTPATUBHOMY PErTIaMEHTY

npeaoCTaBJICHUA MYHHHHHaHLHOﬁ yciyru

«CornacoBaHue repeycTporucTBa u (WIK) MeperyaHuPOBKY MTOMEIICHUS B
MHOT'OKBAapTUPHOM JIOMEY

B
(HauMeHOBaHNE OpraHa MECTHOTO
CaMOYTPaBIICHUS
MYHHIIUTTATBHOTO 06Pa30BaHHs)
3ASBJIEHUE

0 MEePeyCTPONCTBE U (MJIH) MEPEINIAHUPOBKE KUIIOTO TTOMEILICHUS

oT

(yKaSHBaeTCH HaHUMAaTCJIb, 1160 apeHaarop, 1100 COOCTBEHHHK KHUIIOTO IIOMCIICHMU, 1100 COOCTBEHHHKHU

KHJIOro IIOMCHICHU A, HAXOAAICTOCA B O6HICI71 COOCTBEHHOCTH ABYX U bonee Jiyii, B ¢i1y4ac, €CJIM HU OJUH

13 COOCTBEHHUKOB JTUOO0 MHBIX JIMI HE YIIOJIHOMOYCH B YCTAHOBJICHHOM NMOPAJAKE MPCACTABIIATL UX HHTGpeCBI)

H[!I/IMe'-IaHI/Ie. 21.]'[5[ CbI/ISI/I‘—IeCKI/IX JIMI] YKa3bIBAKOTCs: CbaMI/IJ'II/ISI, HMsI, OTYECTBO, PCKBU3UTHI
JIOKYMEHTA, YIOCTOBEPSIONIIETO JUYHOCTh (CepUsi, HOMEp, KEM M KOT/a BBIIaH),
MECTO KHUTENbCTBA, HOMEp TeledoHa; IS MpeAcTaBUTENs (PU3NUYECKOTO JTUIA
yKa3pIBalOTCSA:  (aMuusi, WMs,, OTYECTBO TMPEACTABUTENS, PEKBU3UTHI
JIOBEPEHHOCTH, KOTOPasi MPUJIaraeTcs K 3asiBJICHUIO.
21.]'[5[ IOPUIWYCCKUX JIMI[ YKa3bIBAIOTCA: HAMMCHOBAHUC, OpPraHU3allMOHHO-
mpaBoBasi opma, agpec MecTa HaXxOXKIAeHUs, Homep TenedoHa, hamums, ums,
OTYECTBO JIUIIA, YIMOJHOMOYEHHOTO TMPEJCTaBIATh WHTEPECHl FOPHUIMYECKOTO
JMIa, ¢ yKa3aHUEM PEKBU3UTOB TIOKYMEHTA, yIOCTOBEPSIONIETO 3TH PaBOMOYUS
Y TIPUWJIATaeMOTO K 3asiBJICHUIO.



MecTo HaX0KAEHUS YKUJIOTO [TOMEIIEHUS

(Yxa3pIBaeTcs TOHBIN aapec: cy0ObpekT Poccuiickoit

denepanyy, MyHUIIUIIAIEHOE 00pa30BaHuUE, IIOCEICHHUE, YIINIA, I0M, KOPITYC, CTPOCHHE,

KBapTHpa (KOMHATA), IOABE3]], 3TaK) COOCTBEHHHUK(H) KIJIOTO ITOMEIICHHUS

[Ipomy pazpemuThb

(IepeycTpoicTBO, IEPEeIIaHUPOBKY, IEPEYCTPONUCTBO U NMEPETIIAHUPOBKY —
HY)KHOE YKa3aTh)
JKHJIOro IIOMEIICHK A, 3aHUMAaEMOI'0 Ha OCHOBaHUH

(mpaBa cOOCTBEHHOCTH, JOTOBOpA HaliMa,

JIOTOBOPA apeH bl — HY)KHOE yKa3aTh)
COIVIACHO IpHJIaraéMOMy MPOEKTY (IPOEKTHOW TOKYMEHTalluu) HepeycTpoiictBa U (Win)
NEePErIaHUPOBKU KUJIOTO TOMELICHMUS.
Cpox Ipou3BOJCTBA PEMOHTHO-CTPOUTEIBHBIX PadoT ¢ ” 20 1.
o “ ” 20 r o o

Pexum IMPOU3BOJACTBA PCMOHTHO-CTPOUTCIIbHBIX pa60T C 10

qaCoB B JHU.
O0s13y10Ch:
OCYIICCTBUTE PEMOHTHO-CTPOUTCIBHBIC pa6OTI>I B COOTBETCTBUM C IIPOCKTOM

(MpOEKTHOW JOKYMEHTAIe );

o0ecrneynTb CBOOOIHBIA JOCTYI K MECTY HPOBEIEHUS PEMOHTHO-CTPOUTENBHBIX paboT
JIOJDKHOCTHBIX JIMIL OpraHa MECTHOTO CaMOYIpaBJIEHUs] MyHULIMIIAIBHOTO 00pa30BaHus 100
YIOJIHOMOYEHHOT'0 UM OpraHa Ui IpOBEpKH X0/a padoT;

OCYILIECTBUTh PAa0OTHl B YCTAHOBJIEHHBIE CPOKH U C COOJIOJIEHHUEM COTJIACOBAHHOTO
pexuma rnpoBesieHus: padoT.

Cormacue Ha TEpPeyCTPONCTBO M (WJIM) TEPEIIAaHUPOBKY IOJYy4YE€HO OT COBMECTHO
MPOXKHUBAIONINX COBEPIICHHOJETHUX YICHOB CEMbH HAHUMATENSl KHJIOTO ITOMEIICHHS TI0

JIOTOBOPY COIMAIIBHOTO HAaliMa OT « » 20 r. Ne
Ne
i JlokyMeHT, OtmeTka o
damunus, ums, YA0CTOBEPSOIINN HOTapHUaAIILHOM
Iloamuce *
OTYECTBO JUYHOCTH (CepHusi, HOMep, 3aBEPEHUH
KEM M KOTI'Jla BbIJIaH) MOAIHUCEN JINL

1 2 3 4 5




* [lonmucu CTaBsITCA B IPUCYTCTBUU JOIHKHOCTHOTO JIMLIA, TPUHUMAIOIIETO TOKYMEHTHI.
B unomMm cnywae npezacraisiercss 0OpMIIEHHOE B MMCbMEHHOM BHJIE COTJIACHE YJIeHA CEMbH,
3aBEpEHHOE HOTAPHAIBHO, C IPOCTABIICHHUEM OTMETKH 00 3TOM B rpade 5.

K 3asgBienuro IIpujIararoTcCAa CICAYHINUE JOKYMCHTDI:
1)

(YKka3bIBaeTCs BUJ U PEKBH3HTHI IIPABOYCTAHABIIMBAIOLIETO IOKYMEHTA Ha IiepeycTpauBaeMoe 1 (Hin)

Ha JICTaXx;

MeperIaHupyeMOoe JKIIIOE TIOMEIIeHHE (C OTMETKOM: MOIMHHUK MM HOTAPHAIbHO
3aBepeHHAas KOIIH))

2) mpoeKT (IPOEKTHasi TOKYMEHTAIMs) MepeycTpoiicTBa U (WIIM) MEPerUIaHUPOBKU KHUIIOTO
IOMEIIEHUS Ha JIMCTaX;

3) TeXHMYECKHI MAacrmopT IepeycTpauBaeMoro U (Win) MEeperuiaHupyeMOro KUIIOrO
IOMEIIECHUS Ha _ JIUCTax;

4) 3aKJIFOYCHUE OpraHa MO OXPaHE IAMSITHUKOB apXHTEKTYpbI, HMCTOPUU U KYIbTYpPHI O
JOITYCTUMOCTH IIPOBEJEHUS MEepeycTporcTBa U (WIM) NEPEIJIaHUPOBKU JKUJIOTO ITOMEIICHUS
(mpeacraBnsieTcss B clydasix, €CJIM TaKOE€ JKHJIOE IMOMELIEHUE WIM JIOM, B KOTOPOM OHO
HAXOJUTCSI, SBJSIETCS TAMATHUKOM apXUTEKTYPbI, UCTOPHH WX KYJIbTYPHI) Ha JHCTax;
5) TIOKyMEHTBI, MOJTBEP)KAAIOIINE COTJIACHE BPEMEHHO OTCYTCTBYIOIIMX UJICHOB CEMBbH
HaHUMATeNsl Ha NepeycTpoMcTBO M (WIM) MEPEeIUIaHUPOBKY JKUJIOTO IOMELIEHUS,
Ha aucTax (Mpu He0OXOAUMOCTH);

6) UHbIE JOKYMEHTBI:

(mOBEepeHHOCTH, BBITUCKHU U3 YCTABOB U JP.)

[Toamucwu JHIL, TOJABIINX 3asBJICHUE *:

[13 29 20 T.

(mata) (TIoANHUCH 3asBUTES) (pacmm¢poBKa HOANHCH 3asIBUTENS)
13 2 20 r.

(mata) (TIoANHUCH 3asBUTES) (pacmm¢poBKa HOANHCH 3asIBUTENS)
“ ”? 20 T

(mata) (moAnuce 3asBUTENS) (pacmmdpoBKa MOIIHUCH 3asBUTEIA)
13 2 20 1_‘.

(mata) (TIoATHCH 3asBUTES) (pacmmpoBKa MOANNCH 3asIBUTENS)

* HpI/I IMOJIB30BAHHWH KUJIBIM ITOMEIIEHUEM Ha OCHOBAHWH JOTOBOpa COMUAJIBHOTO HanMa
3asBJICHUC MMOAIMMUCBIBACTCA HAHUMATECIICEM, YKAa3aHHBIM B JOTOBOPE€ B KAUYCCTBC CTOPOHBI, ITPU
MMOJIb30BAHHWU ITOMCHICHUA B MHOTOKBAPTUPHOM I0OME Ha OCHOBAaHHWH JOroBOpa apCHABI —
ap€HAATOpOM, IMpU IMOJB30BAaHMK TIIOMCHICHUEM B MHOI'OKBAPTUPHOM JOMCHE IIpaBC
COOCTBEHHOCTU — COOCTBEHHUKOM (COOCTBEHHUKAMMU).




(cne,uy}omne TMO3UIIMU 3aIOJHAOTCA JOJLKHOCTHBIM JIMIOM, IIPUHABIINM 3aHBJ'IeHI/I€)

JIOKyMEHTBI IPEJCTAaBICHBI HAa TpueMe ” 20

Bxopsimmii Homep perucTparuy 3asBJICHUS

Brigana pacnucka B MOJTy4eHHH
JTOKYMEHTOB « ” 20

Pacrniucky momyumn «“ ” 20

(moanuch 3asBUTEIS)

(TOIKHOCTB,

@®.11.0. 10KHOCTHOT O JINI[A, IPUHSBIIETO 3asSBICHUE) (moamnuce)



