«I10€J1» CHKT
OBMOJIYOMMHCA aAMUHHMCTPALMS

AIMMHHUCTpaLUSA
ceJibckoro nocegenus «Ip1éaauno»

INOCTAHOBJIEHHUE
Hyom
ot 15 Hos6pst 2023 roxa Ne 11/24
c. [Iei€nauno, Pecrybmuka Komu
06 YTBEPKACHUU aIMUHUCTPATUBHOTO

periaMeHTa NMpeIoCTaBICHUS] MYHULIMIAIbHON
yciyru  «Bplgada  IOKYMEHTOB — (€IMHOTO
XKUIMIIHOTO JOKYMEHTa, KONMHH (PMHAHCOBOTO
JIMLIEBOTO CYETA, BBINUCKNA U3 JOMOBOM KHUIH,
KAPTOYKM  y4eTa COOCTBEHHHKA  JKHJIOTO
IIOMEIIEHHUs], BBIIUCKA W3 IOXO35IMCTBEHHOU
KHUTM W UHBIX JOKYMEHTOB, COAEpKaLIUX
aHAJIOTUYHBIC CBEJICHUS )»

Bo ncnonnenne tpedbopanuii denepanbHoro 3akona ot 27 uronst 2010 roma
Ne  210-®3 «OO06 opranuzanuu TPEIOCTABICHUS TOCYJAPCTBEHHBIX |
MYHULIMNAIBHBIX YCIYT», PYKOBOACTBYSCH MOCTAaHOBJIECHUEM aIMUHUCTPALIMHU
ceabckoro moceneHusa «IIei€mguuo» ot 20 mag 2022 roma Ne 5/25 «O0
yTBepxkaeHun Ilopsiaka pa3paOOTKM U yTBEPKACHUS AIMUHHCTPATHUBHBIX
pErIaMEHTOB  MPEAOCTABICHUS MYHULMNAIBHBIX YCJIYT  aAMUHUCTPALUU
celbeckoro noceneHus «IIerénauaoy,

agMuHUCTpanus cenbckoro nocenenus «lIsi€nauao» IOCTAHOBJIAET:

1.  VYrBepaute  mpunaraeMeli  AJIMHHUCTPAaTUBHBIA  PErJIaMEHT
NPEIOCTaBICHUSI MYHUIMNAIBHOU yclyru ««Bblgada JOKYMEHTOB (€QMHOTO
KUIMIIHOTO JOKYMEHTa, KOMUHU (PMHAHCOBOTO JIMIIEBOTO CYUETA, BBIMUCKUA W3
JIOMOBOI KHUTH, KAPTOUKU y4yeTa COOCTBEHHHKA KHJIOTO MTOMEILEHUS, BHITUCKU
U3 MOXO3AMCTBEHHONM KHUIM M MHBIX JOKYMEHTOB, COIEPKALIUX AHAIOTHYHBIC
CBEJICHUS )».

2. Pa3MecTuTh aAMHHHMCTPATHBHBIA perijaMeHT Ha HH(OPMalHOHHOM
CTeHJEe M Ha O(QUUHUATBHOM CalTe aJIMHUHUCTPALIMU CEJIbCKOIO MOCEICHHUS
«IIp1€niuHOY.

3. Hacrosmee mnocTaHOBIEHHWE BCTyHaeT B CWIy €O JHSA €ro
ony0IMKoBaHus (0OHAPOIOBAHUS).

I'maBa cenbckoro nocenenus «IIpi€nauHoy A.A. IlomoB
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[TPMJIOXKEHUE Ne 1
K TOCTaHOBJICHUIO aIMUHUCTpAlUU
celIbcKoro rnoceiieHud «lIbIEnamnHo)

ot 15 HosOps 2023 roga Ne 11/24

AJIMUHUCTPATUBHBINA PETJIAMEHT
NpeaoCcTaB/IeHUsI MyHUIIUNIAILHON YCIyTH
«BbI1a4a JOKYMEHTOB (eAUHOI0 KMJIMIIHOTO JOKYMEHTA, KONUM (PMHAHCOBOTO
JINLIEBOT0 CYeTa, BLIMUCKHU U3 IOMOBOIi KHMTH, KAPTOUYKH y4eTa COOCTBEHHHKA
“KMJIOT0 MOMellleHNsl, BBINMCKH U3 NMOX03CTBEHHOH KHUTH M UHBIX IOKYMEHTOB,
co/lep KalUX AHAJIOTHYHbIE CBeIeHH))

I. O01Ine mosro:KeHHUA
IIpenmer peryupoBaHus aIMUHUCTPATHUBHOIO PerjiaMeHTa

1.1. AQMMHHCTpaTHBHBIA pErJIAMEHT IPENOCTABICHUS MYHULUINAIBHOW YCIYTH
«Bbljaua TOKYMEHTOB (€IMHOTO >KMJIMIIHOIO JOKYMEHTa, KONMMHU (PUHAHCOBOTO JIMLIEBOTO
cyeTa, BBIIIMCKU M3 JOMOBOIM KHUIM, KApTOUKU ydyeTa COOCTBEHHHKA >KUJIOrO MOMELICHHUS,
BBIIIMCKU U3 TMOXO3SIIICTBEHHOM KHMIM M HHBIX JOKYMEHTOB, COJEpPKalIMX AaHaJOTUYHbIE
cBeleHus)» (Oaree - agMUHHCTPATUBHBIA PErIAMEHT), MHOTO(YHKIHOHATIBHBIX LIEHTPOB
[IPEIOCTABIIEHUS TOCYIapPCTBEHHBIX U MYHULUNAIbHBIX ycayr (dazee — M®LI), onpenenser
HOPSI0OK, CPOKM M TOCIEAOBAaTENbHOCTh JEHCTBUH  (aAMMHUCTPATUBHBIX IMPOLEAYP)
aIMUHUCTpAIUU CelIbCKOTo rnocenenus «lIsienauno» (daree — Opran), GopmMbl KOHTPOJIS 3a
WCIIOJJHEHUEM aJMUHHUCTPATUBHOIO pPETJIAMEHTA, OTBETCTBEHHOCTb JOJDKHOCTHBIX —JIUI
OpraHoB, MPEAOCTaBISAIONIMX MYHUIUMIAIbHBIE YCIYTH, 3a HECOOII0JEHHE UMHU TpeOOBaHUI
pErJlaMeHTOB TMpH BBIMOJHEHUH aJMUHUCTPATUBHBIX Mpouenyp (AeHCTBUil), MOpAIAOK
oO>xanmoBaHusl JAEUCTBUM (Oe3/1eCTBHS) JOKHOCTHOTO JIMIA, @ TaKXe MPUHUMAEMOT0 UM
pEILIEHUs IPY NIPENOCTABICHUN MYHULIUIIAIbHON YCIIYTH.

Hacrosiuii  aqMUHUCTpAaTUBHBIM periiaMeHT pa3padoTaH B LENSIX YHOPSAOUYCHHS
aAMVHHMCTPATUBHBIX IPOLENYp M aIMUHHCTPATUBHBIX JEHUCTBUM, IIOBBIIIEHUS KadecTBa
NPEOCTaBIEHUs M JOCTYTHOCTH MYHMIMIAIBHOM yCIyrH, YCTpaHEHUS M30BITOUYHBIX
JNeMcTBUH M M30BITOYHBIX aJMHUHHUCTPATUBHBIX MPOLENYp, COKpAIIEHUS KOJIMYECTBA
JIOKYMEHTOB, TMPEICTABISIEMbIX 3asABUTEISIMHU JUIS TOJYyYEHUS MYHULMIAIBHOW YCIYTH,
OPUMEHEHHUS HOBBIX ONTHMHU3HUPOBAaHHBIX (OPM JTOKYMEHTOB, CHMKEHHsS KOJIMYECTBa
B3aUMOJICVCTBUM  3asBUTENEM C  JOJDKHOCTHBIMM  JIMIIAMM, COKpAalleHUs  CpOKa
IIPEIOCTABIEHUS MYHMIMIAJBHOM YCIYTH, a TaKK€ CPOKOB HCIIOJIHEHUS OTAEIbHBIX
aJMUHHUCTPATUBHBIX MPOLEAYP U aIMUHUCTPATUBHBIX JEHCTBUN B paMKax MpPeOCTaBICHUS
MYHHULIMIIAJIBHOW YCIYT'M, €CIM 3TO HE NPOTUBOPEUUT 3aKOHOAATENBCTBY Poccuiickoin
®enepanun, Pecriydnnku Komu, MyHUIIMTIAIBEHOTO 00pa30BaHUS.

Kpyr 3asaBurenei

1.2. 3asiBUTENsIMU Ha MPEIOCTABICHUE MYHUIIUTIAILHON YCIIyTH SIBISIFOTCS (pU3uveckue
JUIa, B TOM YHCJIC UHANBUIYAJTbHBIE NMPEANPUHUMATENN, U IOPUIAYECKUAE JIUIIA, UM ECIOIIIHE
MpPaBO COOCTBEHHOCTH B OTHOIIEHWHU JKUJIOTO TOMEIIEHUS, MPABO IMOJb30BAHUS IKHIIBIM
MTOMEIIEHUEM.

1.3. C 3asgBieHHeM BIpaBe OOPATUTHCS TMPEACTABUTEIH 3asSBUTENS, UMEIOIINE TaKOe
paBO B COOTBETCTBHHM C 3aKoHOAaTelbcTBOM Poccuiickoit ®enepamuu, 1mM00 B CHITY
HAJICJICHUS] UX 3asBUTEISIMU B MOPSIKE, YCTAaHOBJICHHOM 3aKOHOJATENIbCTBOM Poccuiickoin
®denepanvu, COOTBETCTBYIOIIMMU MTOTHOMOYHUSIMU.
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TpeboBaHusi Mpe10CTABICHNS 3asIBUTE0 MyYHHIMNIAIBHON YCIYIH B COOTBETCTBUU
€ BADMAHTOM MNPeJI0CTABIeHU MYHUIIUNIAJIBHOM YCJIYId, COOTBETCTBYIOIIIMM
NMPU3HAKAM 3asiBUTEJIfA, ONpPe/ieIeHHBIM B pPe3yJibTaTe aHKeTUPOBAHHUS,
MPOBOJAUMOI0 OPraHOM, MPEA0CTABJSIIONIUM YCIYTY (Oaee - npopuinpoBaHue),

a TaKske pe3yJbTaTa, 3a MPeI0CTABJIEHNEM KOTOPOro 00paTuJjics 3asiBUTe/ b

1.4. MyHununaneHas yciiyra J0/bKHA OBITh MPEIOCTaBIICHA 3asIBUTEIIO B COOTBETCTBHH
C BapUaHTOM MPEAOCTaBICHHS] MyHUIIUTAIBLHON yCIIyTH (0asee — BapyaHT).

1.5. BapuanTt, B COOTBETCTBMM C KOTOPBHIM 3asiBUTENO0 OyJIeT mperocTaBicHa
MYHUIIMIIAJbHAS yCIyra, ONpeneisieTcss B COOTBETCTBUU C HACTOSIIMM AJIMUHUCTPATUBHBIM
perjiaMeHTOM, MCXOJs U3 IMPU3HAKOB 3asgBUTENs (IPUHAUICKAIIETO €My OO0BEKTa) U
MoKa3aTeieil TakuX IPU3HAKOB (MlepeueHb MPU3HAKOB 3asBUTENS (MPUHAAIICKAINIMX UM
00BEKTORB), a TaKXKEe KOMOWHAIIMN 3HAYCHUN TIPU3HAKOB, KAXKJash U3 KOTOPBIX COOTBETCTBYET
OJIHOMY BapHaHTy MPEAOCTABICHUS MYHULIUNIAIbHOU yciayru npuseneH B [Ipunoxenun Ne 5
K HacTOAEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY.

Il. CranpapT npegocraBieHUsi MyHUIIUNIAJBHOH YCJIYTH
HaumeHnoBaHMe MyHUIMIIAJIBHON YCJIYTH

2.1. MynununanpHas yciuyra: «Bbpgaya  JOKYMEHTOB  (€OMHOTO  KUJIMIIHOTO
JIOKYMEHTa, KOIMK (PUHAHCOBOI'O JIMIIEBOI'O CYETA, BBIMUCKU M3 JOMOBOM KHHUIH, KapTOUKU
ydeTa COOCTBEHHHMKA JKHUJIOTO MOMEUICHHUS, BBIMKUCKA W3 TOXO3SHCTBEHHOW KHHUTHM M WHBIX
JIOKYMEHTOB, COJIepKaIlliX aHAJIOTUYHbIE CBEACHUA ).

HaumenoBanue oprana, npegocTaB/si0ero MyHHIMIAIbHYIO YCIYIy

2.2. MyHununanpHas yciyra IpenocTaBisgeTcs AJMHMHHUCTpPAlMEd  CEIbCKOTro
nocenenus «llpienauno» (daree — Opran).

2.2.1. OpramamMu ¥© OpraHM3alMsIMM, YYacTBYIOIIMMHM B  IIPEJOCTaBICHUU
MYHUIIMNIAJIBHON YCITyTH, SIBJISIFOTCS:

Opran — B yacTM IpUe€Ma M pETUCTpPAllMM JIOKYMEHTOB Yy 3asBHUTENA, 3arpoca
HEJOCTAIOUINX JIOKYMEHTOB, HaXOJSIIMXCS B PAacIOPsDKEHWHM OPraHoB TOCYJapCTBEHHOMN
BJIACTH, OpPraHOB MECTHOTO CaMOYIPABJIEHUS U IOABEIOMCTBEHHBIX JTHM OpraHaM
OpraHu3aluil, IPUHATHS PEIICHNs, BbIIa4K pe3yJibTaTa MPeJOCTaBICHUS YCIYTH.

2.2.2. B cnydae ecnu 3asiBI€HUE O MPEAOCTABICHUHM MYHHUIIMIIATBHOM YCIyTH MO/IaHO B
M®II, pemenue 00 oTka3ze B IpHEME 3asBICHHUS M JOKYMEHTOB U (WiM) HMH(Opmanuu,
HEOOXOMUMBIX AN TPEAOCTaBICHHs  MYHUIMIAIBHON  yCIyru,  HpUHUMAeTcs
YIOJTHOMOYEHHBIM JOJKHOCTHBIM JInioM M®II.

Pe3yabTaT npenocraBieHns MyHUIUIIAIbHOH YCJIYIH

2.3. Pe3ynpTaTOM IIPEIOCTABIEHUSI MYHULIUIIAJIbHON YCIYTH SIBISETCS:

1) BBIZA4a MOKYMEHTOB (E€IWHOTO >KWJIHMIIHOTO JIOKYMEHTa, KOMHH (PUHAHCOBOTO
JMIIEBOTO CYE€Ta, BBIMCKUA W3 JOMOBOM KHUTH, KAPTOUKH y4yeTa COOCTBEHHHMKA IKHJIIOTO
MOMEIEHUS, BBIUCKU W3 TOXO3SIMCTBEHHON KHUTU U MHBIX JOKYMEHTOB, COJAEpKalluX
aHaJIOTUYHBIE CBE/IEHU) (1ajee — pelieHHe O MPEeJOCTaBIEHUN MyHULIMTIAIBHOW YCIYTH).

2) petieHue 00 0TKa3e 6 BblAa4ye JOKYMEHTOB (€IMHOTO XUJIHIIHOTO JOKYMEHTa, KOITUH
(MHAHCOBOT'O JIUIIEBOTO CYETA, BBIMMCKHU U3 JIOMOBOW KHUTH, KAPTOUKH y4eTa COOCTBEHHUKA
’KMJIOTO TIOMEILEHUs,, BBIMUCKM U3 TOXO3AHCTBEHHOM KHUIM UM MHBIX JIOKyMEHTOB,
COZIepIKAaIlMX aHAJOTWYHBbIC CBEICHHUs) (Oanee — peuieHue o0 OTKase B IMPENOCTABICHUU
MYHUIUTNIAIBHON YCIIyTH).

2.3.1. Pe3ynpTaT NpenocTaBlI€HNUs MYHULUINAIBHON YCIYI'M, YKa3aHHbIE B IyHKTe 2.3



HACTOAIIETO AJIMUHUCTPATUBHOTO PETJIAMEHTA, IMEIOT CIIEAYIONINE PEKBU3UTHI:

- PErUCTPALIMOHHBINA HOMED;

- JIaTa PerucTpaluy;

- noanuck pykoBoaurtens Oprana.

DopMHpPOBaHUE PEECTPOBOM 3amMCH B KAueCTBE pe3yjbTara IMPEAOCTABICHHS
MYHUIIUTIAJILHON YCIYyTU HE MPEAYCMOTPEHO.

2.3.2. @akT Noiy4deHMs 3asBUTEIIEM pe3yjbTaTa INPEAOCTaBICHUS MYHHUIMIAIbHOM
yciyrd  (QUKCUpyeTcsi B OJKypHaje perucTpaiuuu oOpalleHHil 3a [peloCcTaBICHHUEM
MYHHIIUITATBHBIX YCIIYT.

2.3.3. Pe3ynbTaT mpeaocTaBiICHHUS MYHUIMNAIBHON YCIYTHM TOJY4YaeTcsl 3asBUTEIIEM
OJIHUM U3 CIICIYIOIIHUX CIIOCOOO0B:

1) Ha OymaxkHOM Hocutene JquyHO B OpraHe B ciydae mojaud 3ampoca B Opran wiu
MOCPECTBOM IIOYTOBOTO OTIIPABIICHUS Ha a/Ipec, YKa3aHHBIHN B 3aIpoce;

2) na 6ymaxkuom Hocutesne B MOLI;

3) B Qopme 3JCKTPOHHOTO JTOKYMEHTa B JIMYHOM KaOuHeTe Ha EamHOM moprane
rOCy/IapCTBEHHBIX M MYHUIIUNAIBHBIX ycayr (QyHKimii) (0aree — Enunblii mopran).

Cpok npegocraBjieHHs MyHUIMNIAJIbHON YCIYyTH

2.4. MakcuMalIbHBI CPOK HIPEOCTAaBICHUS MYHUIUNAIBHON yciayru cocraBisger 20
pabouynx IHEH CO JHS pPETHCTpall 3asBIICHUS, JOKYMEHTOB H (Wiu) WHGOpMAIUH,
HEOOXOUMOW AJIsl MPEeNOCTaBICHUsS MYHULMNAIbHOM yciyru, B OpraHe, B TOM 4ucClle B
cllydae, €Clid 3asBICHHE, JOKYMEHTHI U (WinM) WHPOpPMalus IOJAaHBl 3asBHTEIEM
HOCPEICTBOM NOYTOBOro oTnpasieHus B Opran, M®II, 1m6o nHa Eaunom nopraie.

IIpaBoBble OCHOBaHUS VISl PEJOCTABJCHHUSI MYHHIUNIAIbHOMN yCIyTH

2.5. IlepeueHb HOPMATUBHBIX IPABOBBIX AaKTOB, PErYIMPYIOUIMX MPEAOCTaBICHHUE
MYHULIMNIAJBHOW  yciyrd, HHQopMmamus o0 TMOpaake JAocynedHoro (BHECYJIeOHOro)
o0XajoBaHUsl pelmeHud U JedicTBuil  (Oe31eHCTBHUS) OpraHoB, MPEJOCTaBIISIOLINX
MYHUIUIATBHYIO YCIYTy, a TakXe HMX TOJDKHOCTHBIX JIMI, MYHUIMITATBHBIX CIY)KaIIHX,
paOOTHMKOB  pa3MemieHbl Ha  oduumambHoM  caiite  Oprana  (https:/pyeldino-
r11.gosweb.gosuslugi.ru), Ha EauHOM mopraiie rocylapCTBEHHBIX U MYHUIMIAIBHBIX YCIYT
(pynkumit), B rocynapctBeHHOll uHpopmanmonHoi cucreme Pecnyonmuku Komm «Peectp
roCy/IapCTBEHHBIX M MyHUIIUNAIBHBIX ycayT (QpyHkiuil) PecryOnnku Komum.

HcyepnbiBarommii nepeyeHb J10KYMEHTOB, HEO0OX0MMBbIX
AJIS1 IPeI0CTABJIEHNS] MyHHIMNAJIBHON yCJIyrH

2.6. 3asBieHHMe M JOOKYMEHTbl M (WiM) HMH(DOpMAIUIO 3asBUTENh CaMOCTOSTEIHHO
MPEJICTaBIISIeT:

- TIpH JTMYHOM oOpaieHuu B OpraH (IO KeNaHHIO 3asBUTENS 3asBICHHE MOXKET OBbITh
3aroJiHeH crenuanicrom Oprada) 1160 OCPECTBOM IMOYTOBOTIO OTIpaBieHus B Opray;

- pu JUYHOM oOpamieHuu Kk crenuanucty M®I] (o >xenaHuio 3asiBUTENs 3asiBICHUE
MOYET OBITh 3aMOJIHEHO coTpyAHUKOM M®II);

- B JIEKTPOHHOU (popMe MOCPEACTBOM 3aIOTHEHUS AJIEKTPOHHON (POPMBI 3asiBICHUS Ha
Enunom noprazie.

B 3asBneHnn ykas3plBaroTCA:

1) monHoe HanMmeHoBaHKHe OpraHa, MPEIOCTABIISIONIEr0 MYHUIIUITATBHYIO YCIIYTY;

2) bamuaus, Mg W (MIPH HATMYUK) OTYECTBO, MECTO JKHTEILCTBA 3asBHUTEIIS,
PEKBU3UTHI JOKYMEHTA, YIOCTOBEPSIOLIETO JIMYHOCTD 3asIBUTENS (711 TpakJaHUHA);

3) HaMEHOBaHNE W MECTO HAaXOXKJICHMS 3asBHUTENs, a TaKKe TIOCYIapCTBEHHBIN
PETUCTPALIMOHHBIA HOMED 3allUCU O I'OCYJAapCTBEHHON pPErHCTpalyy HOPUIANYECKOro JIMLA B
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Enunom roCyJ1apCTBEHHOM peectpe FOPUINYECKUX 1, roCcyJapCTBEHHBII
PErMCTPAllMOHHBI HOMEpP 3aluCu O TOCYIApCTBEHHOW PErucTpallud WHJIWBUAYaIbHOTO
npeanpuHumarens B EauHOM  rocynapCTBEHHOM — peecTpe WHIMBUTyaJIbHBIX
npearnpuHUMareael W UISHTU(PUKAIUMOHHBI  HOMEp  HaJOroIuiaTeNbluKa (U1
WHJUBUIYAJIbHOTO MPEIITPUHUMATEIS, FOPUAUYECKOrO JINLA);

4) damunus, uMs ¥ (IPU HATAYUK) OTYSCTBO MPEACTABHUTEIIS 3aSBUTENS U PEKBU3UTHI
JIOKYMEHTA, MOATBEPKAAIOIIETO €ro MOJIHOMOYUS (JU1s IPEACTaBUTENS 3asBUTENA);

5) ampec *KHJIOr0O MOMEIICHHUS, BUJI [IPaBa Ha JKUIIOE TIOMEIICHHUE,

6) 3amparirBaeMbie CBEICHUS;

7) mepeveHb MpUIaraeéMbIxX K 3asBJICHUIO IOKYMEHTOB;

8) crioco0 moJtydeHus pe3yabTaTa Npea0CTaBICHUS MYHULIUITAIbHON YCITYTH;

9) mouTOBBIH azipec, MOANUCH 3asiBUTENS (MPEACTaBUTENS 3aIBUTE).

@opMBI  3asBJIICHUM O TMPENOCTABICHUM MYHULHIIAIBHON YCIYId IPHUBEACHBI B
[Tpunoxxenusax Ne 1, 2 (ans pusnveckux Il MHIWBUYaIbHBIX NpeAnpuHuMareneii) u Ne 3,
4 (n7st FOpUIUYECKUX JIUIT) K HACTOAIEMY AIMUHUCTPATUBHOMY PETJIAMEHTY.

TpeGoBanusi, MpeabsBIseMbIe K JOKYMEHTY MpU nojaue B Opran: opuruHai.

2.7. Jlna monydyeHus MYHMLMIIAJBHOW YCIYI'M BMECTE€ C 3asBICHHUEM 3asiBUTEIIb
CaMOCTOSTENIbHO MIPEACTABIISIET:

1) TOKYyMEHTBI, YJOCTOBEpSIOIIME JIMYHOCTh 3asiBUTENs (IIPEICTABUTENSI 3asBUTES)
(oaMH U3 TOKYMEHTOB IO BHIOOPY 3asBUTENS) (U1 O3HAKOMIICHHUS ):

a) macnopt rpaxaanuHa Poccutickoit denepanmuy;

TpeGoBanusi, mnpeabsBIsieMble K AOKYMEHTY mpu mnomaue B OpraH: OpUTHHAI
JIOKYMEHTA; JCHUCTBUTEIbHBIN, BbIJIaH YIIOJHOMOYEHHBIM opraHom Poccuiickon @enepanuu.

0) MHOW JTOKYMEHT, YJOCTOBEPSIIONINI JIMYHOCTh TpakaanuHa Poccuiickoit @enepannu
B COOTBETCTBUU C 3aKOHOJATENLCTBOM Poccuiickon Penepanny;

TpeGoBanusi, TpenbsBIsieMble K JOKYMEHTYy npu mojgade B OpraH: OpUTHHAT
JIOKYMEHTA; NEMCTBUTEIbHBIN, BbIJIaH YITIOJTHOMOYEHHBIM OpranoM Pocculickoit denepanuu.

B) MHOM JOKYMEHT, YJOCTOBEPSIIOIIHNIA JIMYHOCTh HHOCTPAHHOTO TpakaaHuHa (yuia 6e3
IpaX<IaHCTBA).

TpeGoBanusi, TpenbsBIsieMble K JIOKYMEHTYy mpu mnogade B OpraH: OpUTHHAT
JIOKYMEHTA; JE€MCTBUTEIbHBIN, BbIJIAH YIIOJTHOMOYEHHBIM OpranoM Pocculickoit denepanuu.

B cinywyae HampaBneHusi 3asBIIEHHsS] TOCPEACTBOM EnuHOro moprana cBeAeHUs W3
JIOKYMEHTA, YIOCTOBEPSIONIETO JUYHOCTh 3asBUTENS, MPEACTaBUTENST (HOPMHUPYIOTCS TPHU
MOJATBEPK/ICHUHU yueTHOU 3anucu B EqnHol cucteme uaeHTUGUKAINN U ayTeHTU(DUKAIINH 13
COCTaBa COOTBETCTBYIONIMX TAaHHBIX YKa3aHHON yYE€THOW 3allMCH U MOTYT OBITh MPOBEPEHBI
NyTeM HalpaBi€HUs 3ampoca C  MCHOJb30BAHUEM CHUCTEMBl  MEKBEIIOMCTBEHHOIO
AJEKTPOHHOTO B3aUMOJEHCTBUS.

Nnentudukanus Gpu3ndeckoro Iuia OCyIIECTBISIETCS, B TOM YHcIe 0€3 ero JIMYHOTO
MIPUCYTCTBHUS, B CITy4asix, yCTAaHOBJIEHHBIX (efiepaTbHbIMU 3aKOHaMH, akTaMu [IpaButenbcTBa
Poccuiickoit denepanuu 1 UHBIMA MPUHATHIMU B COOTBETCTBMM C HUMHU HOPMAaTHUBHBIMHU
MPaBOBBIMHU aKTaMHU, TTyTeM YCTAHOBJICHUS W TPOBEPKH JTOCTOBEPHOCTH CBEICHHUA O HEM C
UCIIO0JIb30BAHUEM:

- CBEJICHHUI 0 (PU3UYECKOM JIHIIE, Pa3MEIIEHHBIX B €UHON CUCTeMEe UACHTU(DUKAIINH U
ayTeHTH(UKAINH, B TIOpsake, ycTaHoBieHHOM [IpaBurensctBoM Poccuiickoit deneparuu;

- uHbOpMallUU O CTEMEHH COOTBETCTBUS MPEJOCTABICHHBIX OHOMETPUYECKUX
MEPCOHANIBHBIX JTAHHBIX (DU3UYECKOTO JIMIA €r0 OMOMETPUUECKUM TMEePCOHATBHBIM JTaHHBIM,
COJIEpIKAIINMCSI B €TMHOW OMOMETPUIECKON CUCTEME.

2) JTOKYMEHT, IMOJITBEPIKIAONINI TOJTHOMOYHS TPEACTABUTES 3asBUTENS, B Clydae,
€CIM 3asBJICHHWE TIOJaeTcsl TMpeACTaBUTENeM 3asBuTelst (B ciaydae oOpaieHus 3a
MPEIOCTABICHUEM YCIYTH MPECTABUTENS 3aBUTENS);

TpeGoBanusi, TpenbsBIsieMble K AOKYMEHTYy mpu mnomade B OpraH: OpUTHHAT
JIOKYMEHTA; JEeHCTBUTEIbHBIN, BbIJIaH YIIOJTHOMOYEHHBIM OpranoM Pocculickoit denepanuu.



s mpencrasutens Gpusndeckoro nuia au00 WHAMBUAYAIBHOTO MPEANPUHUMATEINS —
HOTapUAJIbHO YJOCTOBEPEHHAsl JOBEPEHHOCTb, JJIA IPEACTABUTENS FOPUIUYECKOIO JIMIA —
HOTapHUaJIbHO yJOCTOBEPEHHAsI JTOBEPEHHOCTH JTMOO JOBEPEHHOCTh, BBIJAHHAS 32 TMOAIMUCHIO
PYKOBOJMTEIS 3TOrO FOPUANYECKOIO JIMIA WIM WHOTO JIMILA, YIOJHOMOYEHHOTO Ha 3TO B
COOTBETCTBUU C 3aKOHOM M YUPEAUTEIbHBIMU JOKYMEHTAMHU.

[Tpu oOpamenun nocpeactBoM EnumHoro moprana yka3aHHbBIH JOKYMEHT, BbIIAaHHBIH
OpTraHM3aIMeH, YIOCTOBEPSETCS YCHICHHOW KBATH(PHUIIMPOBAHHONW 3JCKTPOHHOU TMOAMKMCHIO
MPAaBOMOYHOTO JOKHOCTHOTO JIMIA OpPraHM3allMM, a JOKYMEHT, BbIIAHHBIN (U3NYECKUM
JUIOM JHO0 MHIMBUAYAJIBHBIM IPEANpPUHUMATENEM, — YCHJIEHHOW KBaJM(UIIMPOBAHHOM
JJIEKTPOHHOU TMOAMUCHI0O HOTapuyca C MpUiIoKeHUueM ¢aina OTKPEIUIEHHON YCUIEHHON
KBTM(DUIIMPOBAHHOM JIEKTPOHHOM moAmucH B hopmare sig3.

3) mpaBOycTaHABIMBAIOIINE TOKYMEHTHI Ha XHJIO€ MOMEIICHUE, IPAaBO Ha KOTOPOE He
3aperucTpUpoOBaHO B EJWHOM TroCylIapCTBEHHOM peecTpe HEABWKUMOCTH WIH  (aKT
PErUCTpPaLUU B )KUIIOM IIOMEILIECHUY;

TpeOoBanusi, mpenbsBIIEMble K JJOKYMEHTY Tnipu mnomade B OpraH: OpuTrHHAI
JIOKYMEHTA; ACHCTBUTEIbHBIHI, BbIJIaH YIIOJHOMOUYEHHBIM opraHoM Poccuiickoit @enepanuu.

4) cBeneHUs OPraHoB, NPOU3BOJAIIMX PETUCTPALMOHHBIA YUYeT IpaxJaH IO MECTy
JKUTEIbCTBA, O PETUCTPALUU T'PaXKJaH U CHATUU UX C PETUCTPALMOHHOIO y4eTa MO MECTY
JKUTENIbCTBA (TIpeOBbIBAHUS);

TpeGoBanusi, npenbsBiIsieMble K JAOKYMEHTY Impu mnonade B OpraH: OpUTHHAI
JIOKYMEHTA; JEMCTBUTEIbHBIN, BbIJIAH YIIOJTHOMOYEHHBIM OpranoM Pocculickoit denepanuu.

5) B cimyuae oQopMIIeHHsS HAcleACTBa y HOTapuyca — CBHUAETEIbCTBO O CMEPTH
rpakIaHNMHa-COOCTBEHHUKA.

TpeGoBanusi, npenbsBIsieMble K JOKYMEHTYy npu mnojgade B OpraH: OpUTHHAT
JIOKYMEHTA; JCHUCTBUTEIbHBIN, BbIJIaH YIIOJHOMOYEHHBIM opraHoM Poccuiickon @enepanuu.

2.8. JlokyMeHTaMH, HEOOXOJWMBIMH B COOTBETCTBHU C HOPMATHUBHBIMH IPaBOBBIMHU
aKTaMu JUIsl TIPEIOCTABIIEHUS MYHHUIMIAIBbHON yCIyrd, KOTOpBIE MOJUIEkKAT MOJYYEHUIO B
paMKax MeKBEJOMCTBEHHOTO MH(POPMAIMOHHOTO B3aUMOICUCTBHUS, SABISIOTCS:

- BbimMcka u3  EQuHOro  rocymapcTBEHHOIO — peecTpa  MHAMBHUAYaJbHBIX
npennpuaumareneit (0aree — ETPUII) ang unAMBUAYaNbHBIX PEANPUHUMATENEH;

- BBIIMCKA M3 EAMHOrO rocynapcTBEHHOrO peecTpa IOPHUAMYECKUX JUL (Jdaree —
EI'PYOJI) niist ropuInyecKux JIMIlL.»;

- BeINTUCKA 13 EMuHOTO rocymapctBeHHOro peectpa HenBmwxkumoctu (0aree — ETPH) o
3apEeTrUCTPUPOBAHHBIX IIPABaX HA KUJIO€ MOMEUIECHUE.

TpeboBanusi, mpenbsBIsieMble K JOKyMEHTaM Ipu mnogadye B OpraH: OpUTHHAIBI
JIOKYMEHTOB;  JCMCTBUTEIbHBIE, BbIAAHBl  YIOJIHOMOYEHHBIM OpraHoM Poccuiickoi
denepanuu.

2.9. B cydae HanpaBlieHUs 3arpoca U JOKYMEHTOB | (WJIH) HH(OPMAILIUU TTOCPEACTBOM
Enunoro noprana ¢gopmupoBaHue XOoAaTaiicTBa OCYIIECTBISIETCS MOCPEACTBOM 3alOJHEHUS
uHTepakTUBHON (hopmbl Ha EqmHOM moprane 6e3 HeoOXOIUMOCTH TOTOTHUTEIHFHOW MOoAauu
3ampoca B Kakou-ymbo uHou ¢gopme. [Ipeacrapienne Konuu JOKYMEHTA, YAOCTOBEPSIOIIETO
JMYHOCTH 3asIBUTENIS, B BUJIE AIEKTPOHHOIO 00pa3a Takoro JOKyMEHTa He TpeOyeTcs.

DNeKTpOHHBIE 00pa3bl TOKYMEHTOB, IPEICTABISIEMbIE C XOIaTaliCTBOM, HAIIPABIISIFOTCS
B BHJie (paityioB B 04HOM U3 (hOpPMATOB:

a) xml - 17 TOKYMEHTOB, B OTHOIICHUU KOTOPBIX YTBEPKICHBI ()OPMBI U TPEOOBAHHUS
1o (opMHUPOBAHUIO FJIEKTPOHHBIX JJOKYMEHTOB B BHjI€ (hailioB B popmare xml;

0) doc, docx, odt - A AOKYMEHTOB C TEKCTOBBIM COJEp>KaHHUEM, HE BKIIFOUAIOIIUM
bopMyibI;

B) pdf, jpg, jpeg - mIA JOKYMEHTOB C TEKCTOBBIM COJEp)KaHHEM, B TOM 4YHCIE
BKITFOYarONuX GopMmyiasl ¥ (WiH) rpaduyueckre H300paKECHHs, a TaKKe JTOKYMEHTOB C
rpadu4ecKuM COACPIKaHUEM.

B cinywae ecniu opuruHaibl JOKYMEHTOB, IPUJIAraéMbIX K 3ampocy, BBIIAHBI U
MOJAMUCAHBl  yIOJHOMOYEHHBIM OpPraHOM Ha OyMaXHOM HOCHTENE, JOIYCKaeTCs



dbopMUpOBaHHE TaKUX JOKYMEHTOB, MPEACTABIIEMbIX B OJJIEKTPOHHOH ¢opMme, IMyTeM
CKaHHUPOBAHMS HEMOCPEJICTBEHHO C OpHUIMHANa JIOKyMEHTa (HCIOJb30BaHUWE KOIMUN He
JIOITYCKAETCs1), KOTOPOE OCYIIECTBIISIETCS] C COXPAHEHUEM OPHEHTAIMH OPUTHHAJA JTOKyMEHTa
B pazpemeanu 300-500 dpi (macmtad 1:1) m BceX ayTEeHTHYHBIX MPU3HAKOB MOIMHHOCTH
(rpadudeckoil TOANHMCH JWIlA, TEYaTH, YTJIOBOrO IITammna OJlaHKa), C HCIOJIb30BAaHUEM
CIEIYIOIIUX PEXHUMOB: «4epHO-Oenblii» (MpU OTCYTCTBUUM B JOKYMEHTE TIpaduuecKkux
M300paXeHU W (MJIM) LIBETHOI'O TEKCTAa); «OTTEHKU ceporo» (IpHU HaIU4YMU B JOKYMEHTE
rpagudecKkux H300paKeHUH, OTIMYHBIX OT I[BETHOIO TpadHuueckoro Hu300pakeHHs);
«IBETHON» WM «PEXHUM IOJIHON IBeromnepenaun» (MpH HaJIWMYUUd B JIOKYMEHTE I[BETHBIX
rpaguIecKux N300paKeHUI MO0 IBETHOTO TEKCTA).

KonwmaecTBo ¢aitioB M0IKHO COOTBETCTBOBATH KOJIMYECTBY JOKYMEHTOB, KaXKIbIH W3
KOTOPBIX COJICPKUT TEKCTOBYIO M (MJK) TpaduuecKyro HHPOPMAIIHIO.

DNeKTpoHHBIE 00pa3bl JTOKYMEHTOB, IPEJACTaBIIEMbIE C 3alpOCOM, 3aBEPSIOTCS
YCUJIEHHOW KBAIU(PUIIMPOBAHHON 3JIEKTPOHHOM MOAMKCHIO JIUIA, KOTOPOE B COOTBETCTBUU C
denepaTbHBIMU 3aKOHAMH W U3JaHHBIMA B COOTBETCTBHM C HHMH HOPMATHUBHBIMH
MPABOBBIMU aKTaMH HAJEJICHO TOJHOMOYMSIMHM Ha CO3/laHHe U TMOAMHCAHHE TaKuX
JOKYMEHTOB.

KauecTBOo mpencTaBisieMbIX SJIEKTPOHHBIX JOKYMEHTOB (DJEKTPOHHBIX 00pazoB
JIOKyMEHTOB) JIOJDKHO TIO3BOJIATH B TIOJHOM OOBEME MPOYUTATh TEKCT IOKYMEHTa |
pacro3HaTh PEKBU3UTHI TOKYMEHTA.

[Toamucanue DICKTPOHHBIX JOKYMEHTOB OCYIIECTBISIETCS B COOTBETCTBHUH C
TpeboBanusimu denepanpHoro 3akoHa oT 06.04.2011 Ne 63-03 «OO0 31EKTPOHHOI MOAMUCH
u TpeboBanusimu DenepanibHoro 3akona ot 27.07.2010 Ne 210-®3 «O6 opranuzanuu
MPEIOCTAaBIEHUS TOCYIAPCTBEHHBIX U MYHUIIMIIATBHBIX YCIyr» (nanee — deaepanbHbId 3aKOH
o1 27.07.2010 Ne 210-®3).

2.10. UcuepnpiBaronuii mepeyeHb TOKYMEHTOB, HEOOXOAMMBIX AJIs MPEI0CTaBICHUS
YCIIYT, KOTOpBIE SIBISIOTCS HEOOXOAMMBIMH W O0S3aTeNbHBIMU JUISI TIPEIOCTABICHUS
MYHULIMTIIATBHON YCIYTH, 3aKOHOJATEILCTBOM Poccuiickoit Oenepanuu "
3aKoHoaTenbcTBOM Pecnydonuku Komu He npegycMoTpeH.

HcyepnbiBarommii nepeyeHb OCHOBAHUI Il 0TKa3a B IpMeMe J0KYMEHTOB,
He00XO0IMMBIX /ISl MPeJ0CTABICHUSI MYHHIIUNIATbHOMH YCIyTH

2.11. OcHoBanmii g OTKaza B TMpUEeME JIOKYMEHTOB, HEOOXOAUMBIX IS
MPEIOCTABICHUSI MYHUIMITAIIBHOW YCIyTH, AEHCTBYIOIIUM 3aKOHOAATEILCTBOM Poccuiickoit
Oenepanun u Pecriybianku Komu He mpenycMoTpeHo.

HcyepnpiBaiuid nepevyeHb OCHOBAHUM 1JIA PUOCTAHOBJICHUS NIPEI0CTABICHUS
MyHl/llll/lHaJIbHOﬁ yc.nyru HJIN OTKa3a B ﬂpC}]OCTaBJIeHI/[I/l MYHP[III/IHaHbHOﬁ yCJIyFH

2.12. OcHoBaHus I IPUOCTAHOBIICHHS NIPEIOCTABICHUS MYHULIMIIAIIBHON YCIIYTM HE
IIPENYCMOTPEHBL.

2.13. OcHOBaHUSAMMU JUI OTKa3a B MPEIOCTABICHUH MYHUIIUIIAIBHON YCIYTH SBISIOTCS:

1) HempencraBieHHE 3asBUTENEM JIOKYMEHTOB, MPEIyCMOTPEHHBIX MMyHKTOM 2.7
HACTOALIET0 AJIMUHHUCTPATUBHOIO PETJIAMEHTA;

2) 3asBJIeHUE TIOJJAHO OT UMEHU 3asBUTEJIS, HE YIIOJTHOMOYEHHOTO Ha TO JIUIOM;

3) HanMyMs B TPEACTABICHHBIX JIOKYMEHTaX HEIOCTOBEPHOM, HEIONHON WM
HeaKTyaJbHOW HH(pOopMaLny;

4) nmnpencTaBiIEHHBIE JIOKYMEHTBI COJEp)KaT HCIPABJICHUS, HE 3aBEPEHHBIE B
YCTaHOBJICHHOM 3aKOHOJAATEIbCTBOM MOPSAJKE, IOJYMCTKH, UCIIPABICHUS TEKCTA;

5) AOKYMEHTBI COJEpKAT MOBPEXKACHUSI, HATMUNE KOTOPBIX HE MO3BOJSAET OJHO3HAUHO
HCTOJIKOBATh X COJIEP/KaHUE.



Pa3mep nuatbl, B3MMaeMoii ¢ 3asiBUTeJISA PH NMPeI0CTABICHUN
MYHHMIMNAJIbHON YCJIYTH, U CIOCO0bI €€ B3UMaHUS

2.14. MyHunumanbHas yciayra npeIoCcTaBIseTcs 3asiBUTEISIM OSCIUIaTHO.
Nudopmanus o ToM, 94TO MYyHHUIMIAIbHAS YCIyra MPEeNOCTaBIsIeTCs 0e3 B3UMaHUs
rocy/1apCTBEHHOW MONLIMHBI JIMOO MHOM MiIaThl, pa3MmeleHa Ha Equnom noprane.

MakcuMaJibHBIN CPOK 0KMIAHHUS B OY€peIH MPH MoJave 3asiBUTeJIEM 3anpoca
0 MpeI0CTABJIEHHH MYHHIMNIAIBHON YCIYT'H ¥ IPH MOJIyYeHUH
pe3yJabTaTa npeaocTaBieHusi TAKHX YCJIyT

2.15. MakcuMalIbHBI CPOK OXHUJAHWS B O4Yepend TMpH MoJade 3ampoca o
[IPEIOCTABIEHUM MYHMLMIIAJBHOW YCIYIM M IpPHU MOJYyYEHUM pPE3yibTaTa MPEJOCTaBICHUS
MYHUILIUTNIATBLHON ycIyTH, B ToM uncie yepe3 M®PL, cocraBnseT e 6onee 15 MuUHYT.

Cpox perucrpanuu 3anpoca 3asiBUTeJIs
0 MpeaoCTABJIeHUN MYHHIHNAJILHON yCJayru

2.16. 3asiBiieHHE O MIPEIOCTABICHUN MYHULIUIIATBHON YCIYTH pEruCTPUPYETCS:

- IOJJaHHOE NpH JMYHOM oOpatieHnu B Opran m6o M®L] — B neHb ero nojpauu;

- IOCTYNHBILIEE TTOCPECTBOM MOYTOBOTO OTHpaBieHus B OpraH — B JIeHb MOCTYIUICHUS
B Opras;

- TIOAAHHOE B AIIEKTPOHHOH (hopme mocpencTBoM Emmnoro moprana 1o 16:00 pabodero
JIHs — B JIEHb €0 I0Jjauy;

- MOJaHHOE TocpencTBoM EnumHoro mopranma mocie 16:00 pabGouero mns 100 B
HepabouMii WM Mpa3JHUYHBIN 1eHb — B CJIEAYIOIUI 32 HUM pabO4Mii JIeHb.

2.16.1. 3asgBuTento B JAE€Hb MOJAaud JOKYMEHTOB BBIJA€TCS paclucka B IpHEMeE
JIOKYMEHTOB (TOJIBKO MPH JTUYHOM OOpAIEHUHN ).

TpeGoBanus kK NOMeMIEHUAM, B KOTOPBIX
NPeI0CTABIAIOTCA MyYHUIIUNIAJIbHBIE YCIYTH

2.17. 3panue (nmomemenune) Oprana oOopyayercs HHPOPMAIMOHHON TaOIMUKOM
(BBIBECKOM) C YKa3aHHEM TMOJIHOTO HAUMEHOBAHUSI.

HOMGHIGHI/ISI, B KOTOPBIX MPEAOCTABIIAIOTCA MYHUIUMIAIBHBIC YCIYId JOJIKHBI
COOTBETCTBOBaTh  YCTAaHOBJIIEHHBIM  3aKOHOAATeNbcTBOM  Poccuiickoit — Denepauuu
Tp€6OBaHI/I$IM oOecrieueHus KOM(l)OpTHI)IMI/I YCIOBUAMHU 3asBUTEIIEH U JOJDKHOCTHBIX JIMII,
CIEINANIMCTOB, B TOM YKCJEe 00eCTIeueHUs] BO3MOXXHOCTH pealn3alliy MpaB WHBATUIOB U JTUI]
C OI'paHUYCHHBIMHW BO3MOXHOCTAMHW Ha IOJIYYCHHE II0 HUX 3asABJICHUIO MYHHHHHBHBHOﬁ
YCIIYTH.

B cootBercTBUM € 3akoHOaTENbCTBOM Poccuiickoit denepannivl 0 CONUAIBHOM 3alInuTe
WHBAJIHNIOB UM, B YACTHOCTH, O0ECTIEUNBAIOTCS:

yCIIOBUSL OECTIPENATCTBEHHOTO JOCTYyIa K 00BEKTY (31aHUI0, TIOMEUICHHIO), B KOTOPOM
MNpeaoCTaBIACTCA MYHUIIMIIAJIbHAA YCIIyra, a TakKXE I 6eCHpeH${TCTBCHHOFO ITI0JIb30BAHU
TPAHCIIOPTOM, CPEACTBAMH CBSI3U M MH(POPMAIIHH;

BO3MOXKHOCTh CaMOCTOSITEJILHOTO TEPEABMIKEHUS TI0 TEPPUTOPUM, HA KOTOPOH
pacmoiokeHbl OOBEKTHI (3/1aHUs, MOMEIICHUs), B KOTOPBIX MPEIOCTABISAIOTCS YCIYTH, a
TAaKX€ BXOJa B TAKHUEC 00BEKTEI U BbIXOJla M3 HHUX, INOCAAKH B TPAaHCIHOPTHOC CPECACTBO U
BBICAJIKU U3 HETO, B TOM YHUCJIE C UCTIOIb30BAHUEM KPECIIa-KOJISCKHU;

COTMPOBOXKACHUE WMHBAIUAOB, MMEIOIIUX CTOMKHE paccTpoicTBa (YHKIUU 3pEHUS U
CaMOCTOATCIIBHOTO MNCPCABUIKCHUSA, W OKa3aHHWC UM IIOMOIIM Ha OG’bCKTaX COHHaHLHOf/'I,
WH)KEHEPHOW U TPAHCTIOPTHON MHPPACTPYKTYD;



Ha/JIeKalee pasMelieHne o0OpyJIOBaHUS M HOCHTENeW WH(pOpMaMU, HEOOXOAUMBIX
uig  obecrieyeHUs: OecNpensaTCTBEHHOIO JOCTylla HWHBAJIUMAOB K OOBEKTaM (31aHUsM,
MIOMEIICHUSM), B KOTOPBIX MPEAOCTABISIOTCS YCIYTH, U K YCIYraM ¢ Y4€TOM OTPaHUYCHUN MX
KHU3HEEATEIIbHOCTH;

nyOonmpoBaHHe HEOOXOIUMON ISl HHBAJIMIOB 3BYKOBOW M 3pUTENBbHON MH(pOpManuu, a
TaKXe HaJAlUCe, 3HAKOB W MHOM TEKCTOBOM M rpaduyeckod MHGOpMAIMM 3HAKaMH,
BBITIOJIHEHHBIMH pelibe(hHO-TOUeUHBIM Ipu(TOM bpaiis;

JIOIYCK CYpAONEPEeBOIUMKA U TU(IIOCYPIOIIEPEBOAUHNKA,;

JOMYCK  COOAKU-TIPOBOJHMKA HAa OOBEKTHI (3JaHMS, TOMEIIECHUs), B KOTOPBIX
IPEJOCTABIIAIOTCS YCIYTU NPH HAIMYMU JOKYMEHTA, MOATBEP)KIAIOIIEro €€ CIELUabHOE
oOy4yeHHe W BbIJaBaeMOro Mo ¢popme U B MOPSIKE, KOTOpPBIE OMpEAETsIoTCs (eaeparbHbIM
OpPraHOM HCIIOJIHUTENIBHOW BJIACTH, OCYLIECTBIAIOUIMM (GYHKLMU 110 BbIpaOOTKE U
peanu3ali TOCYAapCTBEHHOW TONUTUKM W HOPMATHBHO-TIPABOBOMY PETYJIHPOBAaHUIO B
cdepe conraabHON 3aIUThl HACETICHHUS;

OKa3aHHMe WHBAIMIAM ITOMOIIHY B MIPEOI0JICHIH 0apbepoB, MEIIAIOIINX ITOIyYECHHIO HMU
yCIIyT HapaBHE C IPYTMMH JIULAMH.

LlenTpanpHBIi BXOJ B 37JaHHWE JOJDKEH OBITH 0OOpYIOBaH MaHIyCOM, YAOOHBIM IS
BbE3/a B 3/1aHUE KOJISICOK C JIETbMHM M HMHBAIMJHBIX KpPECEN-KOJIICOK, a TAaKXKEe BBIBECKOIA,
coJepKalieil HauMEHOBAaHHUE, MECTO PACIIONIOKEHUS, PEKUM pabOThl, HOMep TenedoHa s
CIPaBOK.

[Ipuem  3asgBUTENIE  OCYIIECTBISETCA  HEMOCPEACTBEHHO B IMOMEMICHUSAX,
NpeJHAa3HAYCHHBIX JJI MPEAOCTAaBICHHUS] MYHULMIIAIBHOM YCIyTH, KOTOpbIE JOJIKHBI OBITH
000pyI0BaHBI CUASYUMH MECTaMU M 00€CTIeYeHbI KaHIEIIPCKUMH MTPUHAIIC)KHOCTIMHU.

Mecra oxuaHHsI JOIDKHBI OBITh 00OPYAOBaHbl CUASYMMU MECTaMU JUIsl TOCETUTENEH.
KommgectBO MecT OXHIAHUS OHpenenseTcs HCXOoAs u3 (aKTHYECKOW Harpy3ku U
BO3MOXHOCTEH [UId MX pa3MelleHus B 3JaHWd, HO He MeHee 3-Xx MecT. B wmecrax
NPEOCTABIICHUS] MYHHIUIIAIBHOW YCIYTH TMpeayCMaTpUBaeTcs 00OpYJOBAaHUE TOCTYITHBIX
MecT O0IIeCTBEHHOT' O MOJIb30BaHUs (TyaleTOB) U XpaHEHUS! BEpXHEH OJIeXK bl IIOCETUTEINEH.

Mecta pansi 3amOJHEHHS 3alpOCOB O IMPEJOCTABICHWH MYHHIMIIATBHOW YCIyTH
OCHAIIIAIOTCS CTOJAMH, CTYJbSIMHU, KaHUEISIPCKUMU TMPHUHAUICKHOCTSIMU, PACHONIAraloTcs B
HETIOCPEACTBEHHOW OJIM30CTH OT MH(POPMALMOHHOTO CTEH/IAa C 00pa3amMH X 3aroJHEHUS U
HEepeYHEM JIOKYMEHTOB, HEOOXOUMBIX JUIs IPEJOCTABICHUS] MyHULIMIIATbHOMN YCIyTH.

WNHpopMannoHHbIE CTEH BT JOJDKHBI COEPIKATH!

- CBE/ICHUSI O MECTOHAXOKJAECHUH, KOHTAKTHBIX TeledoHax, rpaguke (pexume) padoTsl
opraHa (y4pexIeHus1), OCYIIECTBIISIONIETO MPEI0CTABICHNE MYHHUIIUIIATBHON YCIyTH;

- KOHTaKTHYIO MH(pOpMaLuio (TenedoH, ajpec IeKTPOHHONW MOYThI, HOMEp KaOWHeTa)
CTEIHAINCTOB, OTBETCTBEHHBIX 32 IIPUEM JOKYMEHTOB;

- KOHTaKTHYI0 HH(opMaruio (tenedoH, agpec 3JIEKTPOHHOH MOYTHI) CHELUATHUCTOB,
OTBETCTBEHHBIX 32 HH(pOPMUPOBAHHE;

- UH(MOpPMAIHIO 110 BONPOCAM MPEAOCTABICHUS MYHULUNAIBHOW YCIyrH (110 MEepeuHIo
JOKYMEHTOB, HEOOXOIUMBIX ISl TPEAOCTABICHHS MYHHIIMIIATBHON YCIyTH, TIO BpPEMEHH
npueMa M BBIJAYM JOKYMEHTOB, MO TOPSAKY oOkanoBaHMs AeWCTBUM (Oe3zneiicTBus) u
pELICHU, OCYIIECTBIIEMbIX M NPUHUMAEMBIX B XOJ€ IPEJOCTaBICHUS MYHHULUIAIbHON
YCIIYTH).

PabGoune Mecta  yNOJHOMOYEHHBIX JOJDKHOCTHBIX JIMILl, OTBETCTBEHHBIX 3a
NPEOCTaBIICHNE MYHHUIUITATBHON YCIyTH, O0OPYAYIOTCS KOMIBIOTEpAMU W OPTTEXHUKOM,
MO3BOJISIONIEH OPraHU30BaTh UCIIOJIHEHHE MYHUIUITAIBLHON YCIIYTH B IIOJIHOM 00BEME.

TpeboBanust k mnomemenusm MO®Il onpenenenst [IpaBunamu — opraHuzanuu
NEeSITeIbHOCTH MHOTO(YHKIIMOHAIBHBIX IIEHTPOB NPEAOCTABICHHUS TOCYJApCTBEHHBIX U
MYHULIMTAJIBHBIX YCIYT, YTBEPKICHHBIMM IOcTaHOBiIeHUEM IIpaBurtenbctBa Poccuiickoit
®enepanuu ot 22.12.2012 N 1376.



IToxa3aTe/n 1OCTYNIHOCTH U Ka4eCTBa MYHHIMIIAJIbHON yCJIyTH

2.18. Ilokazarenu JOCTYIHOCTH U Ka4€CTBA MYHUIUIIAIIBHBIX YCIYT:

HopmaruBhoe
Ennuuna
ITokaszarenu 3Ha4YCHHE
U3MEpEHUS %
MIOKa3aTest
|. IToka3aTesim JOCTYIIHOCTH
1. Hannuue BO3MOKHOCTH OJIy4€HUSI MyHULIUIIAIbHON
YCIIYTH B DJICKTPOHHOH (hOpME 1O COCTaBy JICUCTBUH, na/er 1
KOTOpBIE 3asIBUTEIIb BIIPABE COBEPILUTH IIPU MTOJIyYEHUN
MYHULUIIAJIBbHON YCIYyTH:
1.1. ITony4yenne nudopmanuy o MOPAIKE U CPOKAX a/ker 1
IIPEIOCTABIICHUSI MyHULIUIIAJIbHON yCIyTU
1.2. 3anuck Ha npuem B Opras AJis MoJa4u 3ampoca o na/er 1
MPEA0CTaBIECHUHA MYHULIMIIAJIBHON YCIyTru
1.3. ®opmupoBaHue 3amnpoca na/Her na
1.4.ITpuem u peructpanuss OpranoM 3amnpoca U UHbIX
JOKYMEHTOB, HEOOXOAMMBIX JIJISl IPEIOCTABICHHUS na/Her na
MYHULUIIAJIBHON yCIyru
1.5. Onnara rocyjapCcTBEHHOM TOILIAHEI 32
MPEA0CTaBICHNE MYHULIMIIAJIBHOM YCIYT U yIJIaTa UHBIX ket HeT
r1aTexeil, B3MMaeMbIX B COOTBETCTBHH C
3akoHoaresnbcTBOM Poccuiickoit deneparuu
1.6. ITonyuenue pe3ysibpTaTa Ipe1oCTaBICHUS na/ser 1
MYHULUIIAJIBHON yCIyTH
1.7. Ilony4yeHue cBejeHUI O XOZE BBIIIOJHEHUS 3a1poca na/HeT na
1.8. Ocy1ecTBiaeHNE OLEHKN KayeCTBa MIPENOCTABICHHUS a/ker a
MYHHULUIIAJIBHON YCIyTH
1.9. JocyneOHoe (BHecyneOHOE) 00xKalOBaHUE PEIICHU U
neiictBuil (0e3aeiicTBus) opraHa (OpraHu3aum),
JOJKHOCTHOTO JIUI[a OpraHa (opraHu3aiun) Iuoo na/HeT na
roCy/1apCTBEHHOTO WM MyHHUIIUIIAIBHOTO CITY’Kallero,
paboOTHUKOB
Ha (B

MIOJIHOM
2. Hannuune BO3MOKHOCTH (HEBO3MOKHOCTH ) MTOJTy4EHUS
MYHULIMNIATBHOU yciyru yepe3 MOL] o0peme/ He B na

y YCIyTH Hep MIOJIHOM
o0beme)/HeT

3. Bo3MOXHOCTB IosTy4eHus ycinyru uyepe3 Eaunsbii
MOPTaJl TOCYAAPCTBEHHBIX U MYHUIIUIAIbHBIX YCIYT na/HeT na
(pymxumit)
4. KonnuecTBo B3aUMOICHCTBUMN 3asIBUTENS C
JIOJKHOCTHBIMM Jiniamu OpraHa npy MpegoCTaBICHUN na/HeT na

MYHHUIUIIAIBHON YCIYTU U UX MPOAOIKUTEIBHOCTD




5. Bo3amMoxHOCTB (HEBO3MOXKHOCTH) MOTYUEHHUS YCITYTH
MOCPECTBOM 3aIpOCa O MPEIOCTABICHUH HECKOIBKHUX
TOCYJapCTBEHHBIX U (WJIH) MYHHUIIMIIATBHBIX YCIYT B
MHOFO(I)YHKHI/IOHaJIBHLIX LOCHTpax MpCAOCTABJICHUA
rOCYJapCTBEHHBIX U MYHHIIMIIAIBHBIX YCIIYT,
IIPEelyCMOTPEHHOTO cTaTtber 15.1 denepanbHOro 3aKoHa

na/aer HEeT

1. IToxa3aTeau KadecTBa

1. Y nenbHbIi Bec 3asBJIICHUHN T'PaK/1aH, pACCMOTPEHHBIX B
YCTAHOBJICHHBII CPOK, B 00ILIEM KOJHMUYECTBE OOpaIeHHHA % 100
rpaxzaan B Oprane

2. Y 1enbHbIN BEC paCCMOTPEHHBIX B YCTaHOBJIEHHBIN CPOK
3asBJICHUH Ha IIPEIOCTaBIEHUE YCIYTU B 00LIEM

%
KOJIMYECTBE 3asBJICHUI HA MIPEIOCTABIICHUE YCIYTH Yepe3 100
M®I]
3. YaenbHbBI Bec 000CHOBAHHBIX XKaJI00 B 001IIEM
KOJINYECTBE 3asBJICHUI Ha TIPEOCTABIICHHUE % 0

MYHULIMNIAJIbHON yciyru B Oprane

4. Y nenbHbIN BeC KOTUYECTBa 000CHOBAHHBIX KaN00 B
00IIeM KOJTMYECTBE 3asiBJICHUN Ha MPEIOCTABICHHE % 0
MYHULIMIIATBHOU yeiyru yepe3 MOL]

HHble TpedoBaHMSA K PEAOCTABIEHUIO YCJIYTH, B TOM YHCJIe
YYHUTBIBAIOLIHE 0COOEHHOCTH NMPeJOCTABICHUSI MYHHIIUNIATBHBIX YCIYT
B MHOTO()YHKIMOHAJIBHBIX IIEHTPAX U 0COOEHHOCTH MPeI0CTABICHHUS
MYHHIMTIATBHBIX YCJIYT B 3JIEKTPOHHOI hopme

2.19. VYcayru, KOTOpble SBISIOTCS HEOOXOAMMBIMH UM OO0S3aTEIbHBIMU  JUIS
NPEOCTaBICHUS MYHULIMNAJIbHOW yCIAyrd, B TOM 4HCI€ CBEIEHUS O JOKYMEHTE
(ToKkyMeHTax), BblIaBaeMOM  (BBIAABaeMbIX)  OpraHHU3alUSIMH,  YYaCTBYIOUIMMH B
IIPEIOCTaBIEHUU MYHUIIMNIAIBHOMN YCIYTH, OTCYTCTBYIOT.

2.20. JIns mpenocTaBleHHs MYHULUNAIBHOM YCIYTH MCIOJIB3YIOTCS CIENYIOLIHE
MH(OPMaLIMOHHBIE CUCTEMBI:

1) denepanbHas rocynapcTBeHHass WH(OpManuoHHas cuctemMa «EnuHBI mopTan
rOCy/IapCTBEHHBIX U MYHUIIUNAIBHBIX YCIYyT (PYHKIIHI)»;

2) benepanpHas wuHOpMmanmonHas cucrema «llnmatdhopMa TOCYIAPCTBEHHBIX
CEPBHCOBY;

3) rocynapctBenHas nHpopmannonHas cucrema Pecyonuku Komu «AVIC MOIy.

2.21. Tlpuem 3asBIEHWUH © JTIOKYyMEHTOB, HEOOXOIUMBIX [UISI TIPENOCTABICHUS
MYHUIIUNATBHON YCIYTH, OT 3asBUTENell (Janee — mpueM 3asBUTENEH) OCYIIECTBISIETCS B
M®I] B COOTBETCTBMH C COTJAIIEHWEM O B3aMMOJCHCTBHH, 3aKIOUYECHHBIM OpraHom c
I'ocynapcTBEeHHBIM aBTOHOMHBIM YUpEeXKICHHUEM PecriyOnuku Komu
«MHOTOQYHKIIMOHAJIBHBIM LIEHTP MPEIOCTABICHUS TOCYIAapCTBEHHBIX M MYHHIMIIAIbHBIX
yenyr Pecriybnuku Komuy (0anee — cornaiieHue o B3auMOJICHCTBHH).

KoncynpTupoBanue 3asButeneil o nopsiike NpeaocTaBiIeHUs] MyHUIIUIIAIBHON yCIyTH,
XOJIe PAcCMOTPEHHUs 3asBICHMs, a TaKkKe II0 MHBIM BOINPOCAM, CBS3aHHBIM C
IIPeI0OCTaBIEHUEM MYHULIUTIATBHON yciayru, B MOL] ocymiecTBisieTcst OecriaTHo.

Cnemmamuctel  M®I]  BBIMONHAIOT  AEUCTBUS, MNPEAYCMOTPEHHBIE  HACTOSIIUM
AIMUHUCTPATUBHBIM pPErJaMEeHTOM, B IIOCIEOBATEIbHOCTH U CPOKH, YCTaHOBJICHHbBIE
HACTOSIIMM AJIMUHUCTPATUBHBIM PErJIAMEHTOM M COIJIAIIEHWEM O B3aUMOJEHCTBUU, C
y4eToM TpeOOBaHUM K MOPSAIKY BBIIOJIHEHUS IPOLEAYP.



2.22. B OTHOUIEHMM MYHMLIMNAIBHBIX YCIyr, npeaocraBiasemMblx B M®LI, ouenka
Ka4yecTBa MX MPEAOCTABICHUS OCYLLECTBISAETCS B COOTBETCTBUU ¢ ImyHKTamu 8 u 10 IlpaBuin
OLIGHKM TpakaaHaMu 3()(PEeKTHUBHOCTH NEATENFHOCTH PYKOBOIUTENECH TEepPUTOPHUATBHBIX
OpraHoB ¢eiepaabHbIX OPraHOB UCHOJHUTEIBHOM BIACTH (MX CTPYKTYPHBIX HOJpa3/eJIeHuil)
U TePPUTOPUAIIBHBIX OPTAaHOB TOCYIAPCTBEHHBIX BHEOIO/PKETHBIX (POHAOB (MX PETHOHATBHBIX
OTJCJICHUH) ¢ Y4eTOM KadecTBa MPEIOCTaBICHUS FOCYAapCTBEHHBIX YCIYI, PyKOBOIMUTEIEH
MHOTO()YHKIIMOHAJIBHBIX IIEHTPOB TPEIOCTABICHUS TOCYIAPCTBEHHBIX M MYHHUIIMIIAIbHBIX
ycIyr C Y4eToM KauyecTBa OpraHM3allMM  NPEAOCTABICHMS TOCYJapCTBEHHBIX U
MYHHULIMIIAJBHBIX YCJIYI, @ TaKkKe IPUMEHEHHUsS pPE3yJbTaTOB YKa3aHHOW OLIEHKH Kak
OCHOBaHMS Ui HPUHATHS pEIIEHUH O JIOCPOYHOM  INPEKpallleHUH  HCHOJIHEHUs
COOTBETCTBYIOLUMH PYKOBOIHMTEISIMA CBOMX JIOJKHOCTHBIX OOSI3aHHOCTEH, YTBEP)KICHHBIX
noctaHoByieHreM [IpaButennpcTBa Poccuiickoit @epepanun ot 12.12.2012 No 1284,

2.23. 3asBuTensM oO0eCHeYMBACTCS BO3MOXXHOCTh TIPEICTABIICHUS 3ampoca U
npugaraeMbiXx JOKYMEHTOB B (POpPME 3JIEKTPOHHBIX JIOKYMEHTOB HoOcCpeacTBOM Enannoro
noprania.

B stom cityuae 3asBuTeNb WK €rO MpeAcTaBUTENb aBTopu3yercs Ha EquHom moprane
[IOCPEACTBOM TMOATBEPKACHHOW Y4YETHOM 3amucu B  (elepaibHOM TIoCylapCTBEHHOMN
uHpopMalMOHHON cucteme «EnuHas cucrema uIeHTHM(QUKALIMU U ayTeHTU(UKALUU B
UHPpPACTPYKType, obecreunBaronieid MHPOPMAINOHHO-TEXHOJIOTHIECKOE B3aWMOJICHCTBHE
MH(POPMALIMOHHBIX CHCTEM, HCHOJb3YyEeMbIX JUIs IPEJOCTaBIEHUS TOCYIAapCTBEHHBIX U
MYHUIIUIATBHBIX YCIYT B JJIEKTPOHHOH ¢opme» (manee — ECHUA), 3amomnser 3ampoc c
UCIOJIb30BAaHUEM HHTEPAKTUBHON (POPMBI B 3JIEKTPOHHOM BHJIE.

3anoNHEHHbI 3ampoCc  OTHPABISAETCS 3aABUTEIEM BMECTE€ C IMPUKPEIVICHHBIMU
JJIEKTPOHHBIMU ~ O0pa3aMM  JOKYMEHTOB,  HEOOXOAMMBIMH  JJIsi  INPEIOCTaBICHUS
MyHULIMNanpHOW yciyru, B Oprasn. Ilpu astopmszauum B ECHMA 3ampoc cuuraercs
HNOJNMCAHHBIM  TMPOCTOH  3JEKTPOHHOM  TOANMCHIO  3asBUTENs,  IPEICTAaBUTE,
YIIOJTHOMOYEHHOT'O Ha MOANNCAaHNE 3asBICHUS.

Pe3ynpTaThl mpeAoCcTaBleHUs] MYHHIMIAIbHOM YCIYTH HaNpaBisIOTCS 3asBUTEINIO,
MPEJICTAaBUTEINIO B JIMUHBIN KaOuHeT Ha EnnHoM nopTalie B popMe JIEKTPOHHOTO IOKYMEHTA,
HOJNMCAHHOTO YCWJIEHHOW KBaJU(QHUIMPOBAHHON HJIEKTPOHHOH IMOAMUCHI0 PYKOBOAUTEIS
Oprana, B ciyyae HarpaBJIeHHs 3ampoca nocpenctsomM Enunoro noprana.

B cnyuae HampaBieHus 3ampoca IocpencTBoM EnuHOro moprana  pes3ysbTaT
NPEOCTABICHUS! MYHUIMIAIBHON YCIYyrd TakKe MOXKeT OBITh BBIJAH 3asBUTENI0 Ha
O6ymaxkHoM Hocutene B Oprase.

2.24. DneKTpOHHBIE TOKYMEHTHI HAIlPABIISIOTCS B CIEAYIONINX opMarax:

a) xml - A7 TOKyMEHTOB, B OTHOIIEHUU KOTOPBIX YTBEPXKICHBI (POPMBI U TpeOOBaHUS
1o (opMHPOBAHUIO JIEKTPOHHBIX JJOKYMEHTOB B BHjI€ (hailioB B popmare xml;

0) doc, docx, odt - mIsi TOKYMEHTOB C TE€KCTOBBIM COJAEPKAHHEM, HE BKIIIOUYAIOIIUM
bopMyIbI;

B) pdf, jpg, jpeg - nmns JOKYMEHTOB C TEKCTOBBIM COJIEp)KaHHEM, B TOM YHCIIE
BKJIIOUAOMX (QopMyabl U (WiaM) Tpaduyeckue H300pakeHHs, a TakKkKe JOKYMEHTOB C
rpadu4ecKuM COAEPIKaHUEM.

B cnydae, ecnu opuruHanbl JOKYMEHTOB, IPHJIAraeMbIX K 3ampocy, BBIIAHBI H
MOJAMUCAHbl  YIOJHOMOYEHHBIM OpraHOM Ha OyMaXHOM HOCUTEJe, JOIYyCKaeTcs
dopMHpOBaHHE TaKHUX JOKYMEHTOB, MpPEICTABISEMBbIX B OJIEKTPOHHOH (opme, myrem
CKaHHUPOBAHMSI HEMOCPEJICTBEHHO C OpHIMHaNa JOKyMEHTa (HCIOJb30BaHUWE KOMUN He
JIOITYCKAaeTCs1), KOTOPOE OCYLIECTBIIETCSA C COXPAHEHNEM OPUEHTALlMU OpUTMHAJIA JOKYMEHTa
B pazpemennu 300-500 dpi (macmrad 1:1) m BceX ayTeHTHYHBIX MPU3HAKOB TOIJTUHHOCTH
(rpacdmyeckoil moAmMMCH JMLA, TEYaTd, YIJIOBOrO IITammna OjaHKa), C HCIOJb30BaHHEM
CIIEAYIOUIMX PEKUMOB: «4EpHO-Oenbli» (IpU OTCYTCTBHUHM B JIOKyMEHTE TIpaduuecKux
n300pakeHNi U (WIK) IIBETHOTO TEKCTA); «OTTEHKU ceporo» (MpH HAJUYUU B JOKYMEHTE
rpagudeckux H300paKeHUH, OTIMYHBIX OT IIBETHOrO Tpaduueckoro wu300pakeHus);
«UBETHOW» WJIM «PEXHUM TOJHOW LBeTonepenadn» (MpH HAIWYMM B JOKYMEHTE IIBETHBIX



rpaduuecKux n300pakeHuit 1100 IBETHOTO TEKCTA).

KonuuectBo (haiijloB JOMKHO COOTBETCTBOBATH KOJIMYECTBY JIOKYMEHTOB, KaXIbI U3
KOTOPBIX COJIEP’KUT TEKCTOBYIO U (WJK) rpaduaeckyro nHHOpMAIIUIO.

DNEeKTPOHHBIE TOKYMEHTHI TOJKHBI 00eCeUnBaTh:

- BO3MOXKHOCTh HJICHTU()UITUPOBATH JOKYMEHT M KOJIMYECTBO JIUCTOB B JIOKyMEHTE;

- JUI1 JOKYMEHTOB, COJIepKAlllUuX CTPYKTYpPUPOBAHHBIC MO YacTsAM, IjaBaM, pasjeliaMm
(moapasnenam) AaHHBIE U 3aKJIAJKH, IEPEXO/bl IO OTJIABICHUIO U (WIN) K COAEpkKaIIUMCS B
TEKCTe PUCYHKaM U TaOJIHIIaM.

2.25. Tlpu ¢opMupoBaHUU 3ampoca MOCPEACTBOM 3AMOJHEHUS SJICKTPOHHOU (OPMBI
3arpoca Ha EnuHoM noprase obecrnieynBaeTcs:

- BO3MOJXKHOCTb KONMPOBAHMSI M COXPAaHEHHs 3alpoca U HUHBIX JOKYMEHTOB,
HEOOXOUMBIX JJISl IPEIOCTABICHUS YCIYTH;

- BO3MOXXHOCTH 3aIIOJTHEHHUS HECKOJBKMMHU 3aSBUTEISIMH OJTHOW 3JICKTPOHHOHN (hOpMBI
3ampoca MpH OOpallleHHH 3a yCayramMu, MpPEeArnojaraliMyd HalpaBlIeHHE COBMECTHOTO
3arpoca HECKOJIbKUMU 3asiBUTEIISIMU;

- BOBMOXHOCTh IIe4aTy Ha OyMa)kHOM HOCHUTEJE KOMUU 3JIEKTPOHHOI (POpMBI 3arpoca;

- COXpaHECHHE paHee BBEIEHHBIX B AJIEKTPOHHYIO (OpPMY 3arpoca 3HaYCHHUU B JIIOOOH
MOMEHT M0 EJIaHUIO TOJIb30BATENsl, B TOM 4YHCJEe MPU BO3SHMKHOBEHHMU OIIMOOK BBOJA U
BO3BpATe JIJIsl IOBTOPHOTO BBOJIA 3HAYCHHUH B DJICKTPOHHYIO (OPMY 3aIpoca;

- 3aloJIHEHUE ToJIeH SJIEKTPOHHOW (OpMBI 3ampoca OO Hauyanda BBOJAA CBEACHUU
3asBUTENIEM C UCIIOJb30BaHWEM cBeneHui, pasmemeHHsix B ECHUA wu  cegenui,
ommyOJIMKOBaHHBIX HAa EnuHOM moprane, B 4acTu, Kacarollelcs CBEICHHM, OTCYTCTBYIOIIUX B
ECHA;

- BO3MOXXHOCTb BEpPHYTbCSI Ha JF0O0OM W3 ATAroOB 3allOJIHEHUs JJIEKTPOHHON (PopMbI
3arpoca 0e3 moTepu paHee BBEICHHON HH(pOpMaIuy;

- BO3MOXHOCTB J0CTyna Ha EAMHOM nopTae K paHee MOJaHHBIM 3asiBUTENIEM 3alIpOcaM
B TEUEHHE OJIHOTO I0Ja, & TAK)K€ YAaCTUYHO CHOPMHPOBAHHBIM 3ampocaM — B TEUYEHUE 3
MECSIEB.

2.26. [Ipu npenocraBaeHUN MyHUIIMIIAIBHON YCIYTH B 3JIEKTPOHHON (hopMe 3asiBUTEITIO
o0ecrieunBaeTcs:

- MoJy4YeHHe HH(OpMalMM O MOPSAIKE U CPOKaX MHPEIOCTaBICHUS MYHMIMIAIbHOU
YCIIyTH;

- opMupoBaHue 3anpoca;

- mpueM u peructpauus OpraHom 3amnpoca ¥ MHBIX JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTAaBIEHUS MYHULIUIIATbHON YCIYTH;

- IOJIyYE€HHUE PE3yJIbTaTa IPEAOCTABICHNS MyHUIIMITAIIBHON YCIIyTH;

- IOJIy4Y€HHUE CBEACHUH O X0/1€ paCCMOTPEHHUS 3a1poca;

- OCYULIECTBJIEHHE OLIEHKH KauecTBa IPEJOCTABIECHUS MyHUIIUIIAIbHON YCIYTH;

- pocynebHoe (BHecyneOHOe) oOkamoBaHWE peIIeHWH W JedcTBui (0e31eCcTBUS)
Oprana, nommxHOCTHOTO Juia Oprana 1100 MyHULIMNIAIBHOTO ciyskaiiero Oprasa.

2.27. Opran o0ecreynBaeT B CpoK He mo3faHee | pabodero aHS ¢ MOMEHTa TOJayu
3anpoca Ha EnuHoM noprare, a B ciydae ero nocryruienus nocie 16:00 pabouero aus aubo B
HepabouMii WM Mpa3JHUYHBIN 1eHb — B CJIEAYIOIINN 32 HUM IepBbI paboumii JeHb:

- IpUeM JOKYMEHTOB, HEOOXOAUMBIX JUIS MPENIOCTABICHNUs MYHULIUINIAIbHON YCIYyTH, U
HalpaBJIeHUE 3asIBUTEIIO 3JIEKTPOHHOTO COOOIEHHS O MOCTYIICHHH 3aIlpoca;

- PEruCTpaluio 3ampoca W HalpaBiIeHHE 3asBUTEII0 YBEAOMJIEHUS O PEruCTpaluu
3arpoca, HeoOXOAUMBIX JIJIsl TPEIOCTABICHUS MYHUIIUITAILHON YCIIyTH.

2.28. DNEKTpOHHBIN 3ampoc, MOCTYNMBIIMK Yepe3 EIWHBIA NOpTal, CTaHOBHUTCS
JOCTYIHBIM 1751 crenuanucra OpraHa, OTBETCTBEHHOIO 32 IPUEM U PETHUCTPALUIO
JOKYMEHTOB TMpPH MPEIOCTAaBIEHUH MYHHMIMIAIBHBIX YCIYyr, B TOCYJapCTBEHHOMN
UH(POPMALIMOHHOM cUCTeMe, UCTIoIb3yeMoil OpraHoM Ui IPeOCTaBICHUs] MyHULIMTATIBHON
yeiyru (oanee — T'UC).



Cneunamuct OpraHa, OTBETCTBEHHBIM 3a NPUEM U PETUCTPALMIO JOKYMEHTOB IIpU
IPEJOCTaBICHUN MyHULIUIIAJIbHBIX YCIIYT:

- MIPOBEPSIET HAJIMYME 3JIEKTPOHHBIX 3aIPOCOB, NMOCTYNUBLIIMX ¢ EnumHoro moprana, ¢
HEPUOJIOM HE pexe 2 pa3 B JICHb;

- paccMaTpuBaeT IOCTYNMBIIHME 3aIpoC U NPUIIOKEHHBIE OOpas3bl JIOKYMEHTOB
(TOKYMEHTHI);

- TpOU3BOAUT JCHUCTBUS B COOTBETCTBHUM C IIYHKTOM 2.26  HacCTOSIIETO
AJMUHUCTPAaTUBHOI'O perjaMeHTa.

2.29. 3asgBuTenio B KayeCTBE pe3ysbTaTa IPENOCTABICHUS MYHHUIMIAIBLHOM YCIyTH
o0ecreunBaeTcsi BO3MOKHOCTb ITOJIy4EHHsI JOKYMEHTA:

- B (hopMe 3IEKTPOHHOTrO JOKYMEHTA, MOAMMCAHHOTO YCHICHHON KBaTU(UIIUPOBAHHOM
9JIEKTPOHHOW HOJNKMCHIO pykKoBojauTenss OpraHa, HampaBIEHHOTO 3asBUTENIO B JIMUHBINA
kabuHeT Ha EquHOM mopTaiie;

- B BHMJIe OyMaXXHOro JOKYMEHTa, IOJTBEP)KJAIOIIEr0 COJACpKAHHUE 3JIEKTPOHHOTO
JIOKYMEHTa, KOTOPbIN 3asBUTENb MOJIyYaeT pU JUYHOM oOpaiieHuu B Opraxe.

2.30. Ilomyyenue wuHpoOpMamMM O XOJA€ PACCMOTPEHUs 3alpoca U O pe3yiabTare
IPEIOCTABICHUSI MYHUIMIAIBHON YCIYrM IPOU3BOJAUTCS B JUYHOM KabuHeTe Ha EnnHom
HopTaje, NpH YCIOBUH aBTOPU3ALUU. 3asiBUTEIb UMEET BO3MOXHOCTh IPOCMATPUBATh CTATyC
QJIGKTPOHHOTO 3alpoca, a TakkKe HHPOPMAIMIO O JaTbHEHIIMX JCHCTBUSAX B JIMYHOM
KaOHHeTe 10 COOCTBEHHON MHULIMATHUBE B J1I000€ BpeMs.

2.31. Ilpu npeaocTaBieHNH MyHULIIMTIAIIEHOW YCIYTH B 3JICKTPOHHOM (popMe 3asBUTEITO
HalpaBJIsSeTCs:

- YBEZOMJICHUE O TIPUEME M PETHCTPALINU 3alpOca U MHBIX JTOKYMEHTOB, HEOOXOIUMBIX
JUI TIPelOCTaBJICHUS MYHULMIAIBHOW YCIIYTH, cCOJepiKaliee CBeleHHs O (akTe npuema
3ampoca U JOKYMEHTOB, HEOOXOAMMBIX Ul IPEIOCTABICHUS MYHMIMIIAJIbHOW YCIyru, U
Hayajie MpoLeayphl IPEAOCTaBICHNUS MyHUIIUIIAIIBHON YCIIyTH;

- YBEIOMJICHHE O pe3yjlbTaTax pPACCMOTPEHUS JOKYMEHTOB, HEOOXOAMMBIX JUIS
IPEIOCTABICHUS MYHHLIMIIAJBHOM  YCIYTH, COJEp)Kallee CBEIECHUA O IPUHATUU
MOJIO)KUTEIBHOTO PEIICHHUs] O TMPEAOCTaBICHUM MYHHUIMNAIBbHON YCIyTd U BO3MOXHOCTH
HOJYYUTh pE3yabTaT MPEJOCTABICHUs MYHHULUNAIBHOW YCIyrd Ju0O0 MOTHBHPOBAHHBIN
OTKa3 B MIPEJIOCTABJIEHUN MYHULIUIIATBHON YCIYTH.

2.32. 3agBuTento oOecrneyrBaeTcsi BO3MOXKHOCTh HANpaBJIeHUs KajloObl Ha peEIIeHUs,
neiictBus wnu 6e3neiictue Oprana, JOKHOCTHOro juna OpraHa G0 MyHUIIMIAIBHOTO
ciayxauiero Oprasa B COOTBETCTBUH co craThei 11.2 deaepanbroro 3akoHa ot 27.07.2010 Ne
210-@3 U B TNOpsJKE, YCTAHOBIEHHOM nocTaHoBieHHeM IIpaBurenscrtBa Poccuiickon
®eneparun ot 20.11.2012 Ne 1198 «O denepanbHOil TocyaapcTBEHHON HH(DOpMAIMOHHON
cucrteme, odecreunBaroIiel mpouecc A0Cyqe0HOro, (BHECY1€0HOr0) 00KanoBaHus peleHui
U jaedcTBUil (Oe3aelCTBUs), COBEPILIEHHBIX MPH TPEJAOCTABICHUHM TOCYIapCTBEHHBIX U
MYHUIIUTIATIBHBIX YCIYT».

I11. CocTaB, noc/jien0BaTeJIbHOCTH H CPOKH BHINOJTHEHUSA
aIMHUHUCTPATUBHBIX NMPoOLETYP

BapuaHThl npenocTaBjJeHUs MyHMIMIIAJBHON yCJIyTH

3.1. MyHununanpHas yciayra npeaocTaBisieTCs 3adBUTEI0 B COOTBETCTBUU C OJTHUM U3
CJeIYIOIIMX BapUAHTOB:

1) BbIaYa JOKYMEHTOB (EJMHOTO SKHJIMIIHOTO JOKYMEHTa, KOMHH (HhHHAHCOBOTO
JUIEBOTO CYETa, BBIMUCKA M3 JIOMOBOW KHUTH, KapTOYKH ydeTa COOCTBEHHHMKA KHIJIOTO
MOMEIIEHUS, BBIMUCKU W3 IMOXO3IMCTBEHHON KHUTM M HMHBIX JOKYMEHTOB, COJEpKaIIUX
AQHAJIOTMYHBIC CBEJICHUS):

BapuaHT | — ¢usudeckoe nuo (daree — DJI), UHIUBUAYATHHBIA TPEITPUHUMATEITH
(0anee — UII), umeroniue mpaBo COOCTBEHHOCTH B OTHOIICHHH JKUJIOTO TOMEIICHUS, TIPaBO



MOJIb30BAHUS KHUIIBIM MTOMEIIEHUEM, OOpaTUBIIHECS 3a MOJyYeHHEM JOKYMEHTOB (€IMHOTO
YKUJIHMIIHOTO JTOKYMEHTA, KOTUK (PUHAHCOBOTO JIULIEBOTO CYETA, BHITUCKU U3 JOMOBOM KHUTH,
KapTOUYKH y4eTa COOCTBEHHHKA KHJIOTO TTOMEIIECHUS, BBIMMUCKU U3 MOXO03SIMCTBEHHON KHUTH U
MHBIX JIOKYMEHTOB, COJIEPKal[X aHATIOTHYHbIE CBEJICHUS ), 00paIatoTCs JINYHO;

Bapuant 2 — @JI, UIl, umeromme mpaBo COOCTBEHHOCTH B OTHOIICHHM YKHIIOTO
MOMEIIEHUS, MPaBO IMOJIb30BAHUS KWJIBIM MOMEIIEHUEM, OOpaTUBIIMECS 3a IOJy4YeHUEM
JOKYMEHTOB (€QMHOTO KHJIMIIHOTO JOKYMEHTa, KOMUU (PUHAHCOBOTO JIHUIIEBOTO CYETA,
BBIMHUCKU U3 TOMOBOM KHHIHY, KAPTOUKH yuyeTa COOCTBEHHHKA >KUJIOTO TOMEIICHHUSI, BBIITHUCKU
U3 TOXO3SMCTBEHHON KHUIM M WHBIX JIOKYMEHTOB, COJACp KAlIUX aHAJIOTHYHBIC CBEACHUS),
oOpainarTcs yepe3 yIoJIHOMOYEHHOTO IPeICTaBUTEIs;

BapuaHT 3 — ropuaudeckoe nuuo (dazee — KOJI), umeromue npaBo COOCTBEHHOCTH B
OTHOIICHUHU >KUJIOTO MOMEIEHHUs, MPABO MOJIb30BAHUS KUJIBIM ITOMEIIEHUEM, 00paTHUBILIeeCs
3a TONyYEeHUEM JOKYMEHTOB (€IMHOTO JKWIHMITHOTO JOKYMEHTa, KOMHH (HUHAHCOBOTO
JUIEBOTO CYETa, BBIMUCKA M3 JIOMOBOW KHUTH, KapTOYKH yuyeTa COOCTBEHHMKA KHJIOTO
MOMEIICHUS, BBIMUCKU W3 TOXO3SMCTBEHHOW KHUTH M HMHBIX JOKYMEHTOB, COJIEpKalllUX
aHAJIOTMYHBIE CBEJICHU ), oOparaercs npenctasutens KOJI, umeromuii npaBo aeiicTBOBATh OT
umenu FOJI 6e3 noBepeHHOCTH;

Bapuant 4 — KOJI, umeromue npaBo COOCTBEHHOCTH B OTHOIIIEHUU KHJIOTO TOMEIIEHUS,
MpaBO TOJIb30BAHUSI KUJIBIM IMOMEIIEHUEM, OOpaTHUBIIEECS 3a MOJTYYECHHEM JTOKYMEHTOB
(eIMHOr0 SKUIUIIHOTO JOKYMEHTa, KOMUU (PUHAHCOBOTO IIMIEBOTO CYETa, BBIMTUCKU U3
JIOMOBOM KHHUTH, KapTOYKH YydeTa COOCTBCHHHMKA JKHJIOTO TIOMCUICHHS, BBIUCKH W3
MOXO3AMCTBEHHOM KHUTH W HHBIX JIOKYMEHTOB, COJEPXKAIUX aHAJIOTUYHBIC CBEICHUSA),
obpamaercs npencraButens OJI, umerommii mpaBo aeiictBoBath oT umeHu HOJI nHa
OCHOBAHUU JOBEPEHHOCTH;

2) WCHpaBJICHHUE OTICYATOK U (MJIH) OMIMOOK, TOMYIICHHBIX B JOKYMEHTAaX, BEIJIAHHBIX B
pe3ynbTaTe NpeOCTaBICHUS MyHUIIUNIAIBHON YCIYTH:

Bapuaut 5 — ®JI, UIl, umeromue mnpaBo COOCTBEHHOCTH B OTHOIICHUH >KHJIOTO
MOMEIIEHUS, IPABO MOJIH30BAHUS JKUIIBIM MTOMEIIEHUEM, O0paIIatoTCs TNYHO;

Bapuaut 6 — @DJI, UIl, umeromue mnpaBo COOCTBEHHOCTH B OTHOIIEHUU >KHUIIOTO
MOMEIIEHUs, TPaBO  TONB30BAaHUS  KWJIBIM  TOMEIICHHeM, oOpamiaroTcs — 4depe3
YIOJIHOMOYEHHOTO MPEICTABUTEIIS;

Bapuant 7 — KOJI, umerorue npaBo COOCTBEHHOCTH B OTHOIIIEHUH KHJIOTO TOMEIIEHUS,
IPaBO MOJb30BAaHUS KWIBIM IOMelleHueM, oOpaiaercss npexacrasurenb HOJI, mmeromuit
npaBo AeiicTBoBaTh 0T uMeHu FOJI 6e3 moBepeHHOCTH;

BapuanT § — KOJI, umerornue mpaBo cOOCTBEHHOCTH B OTHOIICHUH >KHJIOTO ITOMEIICHUS,
MPaBO TMOJIH30BAHUS JKUIBIM TOMelleHueM, oOpaimaercss npeacraButensb HOJI, mmeromuit
npaBo jaeiictBoBaTh 0T UMeHH FOJI Ha OcHOBaHUM TOBEPEHHOCTH,

Brigaua nyOnmkata JOKYMEHTa, BBIIAHHOTO IO pe3yiabTaTaM TMPeJOCTaBICHUS
MYHUITUTIATEHOM YCIyTH, HE TPETYCMOTpPEHA.

3.2. B m000#1 MOMEHT /10 UCTEUEHUsI CPOKa MPEIOCTABICHUS MYyHHUIIMIIAIHLHOW YCIyTH
3asBUTEIh BIIPaBE HAINPABUTH 3asBICHUE OO0 OCTaBJICHWU 3asABJICHUS O TMPEIOCTABICHUH
MYHUIIUTIATBHOW yCIYTH 0€3 paccMOTpeHHs B CBOOOAHOW oOpatuBIINCH JuuHO B Opral, a
TaK>Xe IMOCPEACTBOM IMOYTOBOTO OTIpaBiieHus B OpraH.

3.3. B ciydyae HampaBieHUs 3asBI€HUS 00 OCTaBJIECHUU 3asBJICHUS O MPEIOCTABICHUHN
MYHHUIIMIIATBHOW YCIyru 0€3 pacCMOTpPEeHHs] TPUHHUMAETCS pelleHne 00 OCTaBIeHUU
3asIBJICHUSI O MPEIOCTABICHUH MYHHUIIMTAIBHOU yCIyru 0€3 paccMOoTpeHus (B TOM YHUCIE B
BUJIE IJIEKTPOHHOTO JOKYMEHTAa), KOTOpPOE€ HAIpaBiseTCs 3asBUTEII0 B 3aBUCHUMOCTU OT
BBIOPAHHOTO Croco0a TONYYeHUs YKAa3aHHOTO pEIIeHWs B JIMYHBIA kKabuHeT Ha EgmHOoM
MopTajie WIH MO aapecy SJICKTPOHHOW MOUTHI JMOO0 Ha MOYTOBBIM ajpec MO0 BbIIAETCS B
Oprasne B TeueHue 3 pabounx JeHb C MOMEHTA perucTpaluu 3aspieHus B Opraune.

OcTaBiieHre 3asBJICHHS O MPEAOCTABICHUH MYHUIIUTIAIBHON yCIyru 0€3 pacCMOTPEHHUS
HE TIPEMATCTBYET TIOBTOPHOMY oOpamieHuto 3asBurenss B Opran mu6o MOI[ 3a
MPEI0CTABICHUEM MYHULIUITAIbHON YCITYTH.



AnmMuHHucTpaTuBHAsA npouenypa «IlIpodguaupoBanue 3asiBuTe 5D

3.4. B agMHMHHUCTpaTHBHOM mpoueaype NpopHIMpOBAaHUS 3asBUTEIS ONpeAeseTcs
BapHaHT IIPEIOCTABJICHNS MyHUIIMIIAJIILHOW YCIIYTH HA OCHOBE:!

- TUna (IPU3HAKOB) 3asABUTEIIS;

- CBEJICHUH, MOJIYYE€HHBIX B X0J1€ IIPEABAPUTEILHOIO orpoca 3asBuTteis B Oprane, 1m60
M®II, 1100 cBeJEHUI, MOTYYEHHBIX B XOJI€ MPEABAPUTEILHOIO MPOXOKICHUS 3asiBUTEIEM
JKCIIEPTHOM cucTeMbl Ha EquHOM noprane;

- pe3ynbTara, 3a Ipel0CTaBICHUEM KOTOPOTO OOPATHIICS 3asiBUTEb.

B npunoxenun 5 HactosAmero AJMUHUCTPATUBHOTO PEIVIAMEHTa NMPHUBEACH IIEPEUYCHb
OOMMX TPU3HAKOB, IO KOTOPHIM OOBEAMHSIOTCS KATETOPUH 3asBUTEICH, a TaKkKe
KOMOUHAIMK NPU3HAKOB 3asBUTENEH, KaKJasi U3 KOTOPbIX COOTBETCTBYET OAHOMY BapUaHTy
IIPEAOCTABIICHNS] MYHULIUITAIBHON YCIIYTH.

3.4.1. BapuanT mpenoCTaBIE€HUs MYHHMLMIAIBHOM YCIYTH ONpENeNsdercs U
IIPEABSBIISIETCS 3aIBUTEIIO:

- B XOJ€ IPEIBAPUTEIBHOIO YCTHOIO aAHKETUPOBAHUS 3asBUTENSI M aHAIN3a
IIPEIOCTABIEHHBIX JJOKYMEHTOB B X0Ji¢ JIMuHOro npueMa B Oprane, M®II, no pe3yabratam
KOTOPBIX 3asBUTENIO NPEAJIAraeTcss NOAXOMAIIMM BapUaHT IPEJOCTAaBIECHUSI MYHUIMIIAIBHON
YCIIyTH;

- 1P 3all0JIHEHUH MHTEPAKTUBHOIO 3asBJICHNUS Ha EnMHOM noprasie B aBTOMaTHYECKOM
peXuME B X0/1€ IPOXOKACHUS 3aIBUTEIIEM dKCIIEPTHOU CHUCTEMBI.

Bapuant 1

3.5. B cooTBETCTBUM C HACTOSILIUM BapUAHTOM IIPEIOCTABICHUS MYHMIUIAIbLHOU
yeayru 3assurento (DJI, UII, umerommue npaBo COOCTBEHHOCTH B OTHOIIEHUH JKUIJIOTO
MOMEIIEHUs, TNPaBO TOJb30BAaHUS KWIbIM IIOMEIIEHUEM, IpH OOpALEHUH JINYHO)
IPEOCTABIIACTCS JOKYMEHT (€AMHBIN KUIUIIHBIA JOKYMEHT, KOIUs (PUHAHCOBOTO JIUIIEBOTO
cyeTa, BBINMCKA U3 JOMOBOW KHHUIH, KapTOUKa ydyeTa COOCTBEHHMKA KHJIOTO MOMEILIEHUS,
BBIMMCKA M3 IOXO3AHCTBEHHOW KHUIM W HMHBIE JOKYMEHTBI, COJEpKallUe AaHAJIOTUYHbIE
cBeneHus1) (Oanee — pelieHHE O MPEJAOCTABICHHMH MYHUIMIIAIGHON YCIyrH) JHO0
yBeJloMJIeHHE 00 OTKa3e B MPEJOCTaBICHUH JIOKYMEHTOB (€MHOIO >KWIMIIHOIO JOKYMEHTa,
KONUU (PUHAHCOBOTO JIMIIEBOIO CYETa, BBIMUCKM M3 JIOMOBOM KHHUTH, KapTOYKH yueTa
COOCTBEHHUKA KMJIOTO IIOMELICHHUS, BBIMUCKA U3 TOXO3SMCTBEHHOM KHUTH U HHBIX
JIOKYMEHTOB, COJICpIKAllliX aHAJIOTHYHbIC CBeaeHus) (Oanee — yBeaOMJICHHE 00 OTKase B
NPEOCTABICHUH MYHUIUNAIBHON YCIIYTH).

3.5.1. MaxkcuManbHbIi CpPOK NPENOCTAaBIEHUS BapHaHTa MYHUIUINAIBHOM YCIyTU
coctapiiseT 20 pabouux JHEH, UCUUCIIAEMBIX CO THS PETHUCTPAlUU 3asBICHUS, JJOKYMEHTOB U
(unu) uHpOpMAIH, HEOOXOAUMBIX JUIS MPEAOCTaBICHH] MyHUIIMNIAIBHON yciayry, B Opraxe,
MO®II, na EqunoMm nopraire.

3.5.2. OcHOBaHMAMU JJIA OTKa3a B IPELOCTABICHUN MYHULIMITAIBHON YCIYTH SBIISETCS:

1) HempexacraBieHUE 3asBUTENIEM JIOKYMEHTOB, IPEAYCMOTPEHHBIX MyHKTOM 3.6.1
HACTOALIETO AJIMUHUCTPATUBHOIO PETJIAMEHTA;

2) 3asBlIeHUE TIOJJAHO OT UMEHU 3asBUTEJIS, HE YIIOJTHOMOYEHHOTO Ha TO JIUIOM;

3) HanMuyMs B TPEACTABICHHBIX JIOKYMEHTaX HEIOCTOBEPHOM, HEIONHON WM
HeaKTyaJbHOU HH(pOpMaLInu;

4) nmnpencTaBiIEHHBIE JIOKYMEHTBI COJEp)KaT HCIPABJICHUS, HE 3aBEPEHHBIE B
YCTaHOBJIEHHOM 3aKOHOJATEIbCTBOM MOPSAIKE, TOTINCTKH, UCIIPABICHUS TEKCTA;

5) AOKYMEHTBI COJEPKAT MOBPEKACHUSI, HATMUNE KOTOPBIX HE MO3BOJSAET OJHO3HAUHO
UCTOJIKOBATh UX COZAEpIKaHUE.

3.5.3. IlepeueHb aAMUHUCTPATUBHBIX Npoueayp (IEHCTBUI) B COOTBETCTBUHM C
HACTOSIIIUM BapUaHTOM NIPEIOCTABICHUS MYHULIUIIAIbHON YCIyTH:

1) nmpuem 3ampoca M JOKyMEHTOB M (WiM) HH(POPMALUHU, HEOOXOJUMBIX JUIS



MPEIOCTaBICHUSI MyHUIIUTIATHHON YCIYTH;

2) MeXBEIOMCTBEHHOE HH(OPMALIMOHHOE B3aUMOJICHCTBHE;

3) mnpuHATHE peUICHHS O MpeaocTaBieHud (00 OTKa3e B  MPEJOCTABICHUH)
MYHUIIUIIAJILHON YCITYTH;

4) npenocTaBieHUE pe3yibTaTa MyHUIIUIIATBHON YCIYTH.

3.5.4. B nHacrosieM BapuaHTe MPEIOCTABICHUSI MYHUIIUIIATILHOW YCIYTH HE MPUBEICHA
aJIMUHUCTpPATUBHAS MPOLEAYypa MPUOCTAHOBIICHUS IIPEIOCTABICHUSI MYHULIMITAIIbHON YCIIYTH,
MIOCKOJIbKY OHa HE MpeAyCMOTpeHa 3aKoHo1aTeIbeTBOM Poccuiickoit @enepanui.

AJIMMHHMCTPATHBHAs Mpoleaypa
«IIpuem 3anpoca ¥ JOKYMEHTOB M (MJ1H) HH(OPMaLNH,
HEe00XOAUMBIX /ISl PeJA0CTABIEHUS] MYHMUIMNAJIbHON yCIyrm»

3.6. 3asgBuUTENIO ISl MOJYYCHUS MYHHUIIMIIATBHOW yCIyTd HEOOXOAMMO MPEICTaBUTH B
OpraHn 3asBicHHE, TpUMepHas (popmMa KOTOPOTO NMPUBEACHA B PUIIOKEHUU | K HACTOSIIEMY
AJIMUHHCTPAaTUBHOMY PEIJIAMEHTY, a TAKXe JOKYMEHTBI, MPEeIyCMOTPEHHbIE MyHKTOM 3.6.1
HACTOALIEr0 AJIMHUHUCTPATUBHOTO PETJIAMEHTA.

[To xenanuto 3asgBUTENs 3asBJICHHE MOET OBITh 3amojHEH crhernuanucToM Oprana,
MO®II.
3.6.1. VcuepnbiBaroluii mepedeHb TOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBHH C
3aKOHOJIaTEJIbHBIMU WJIM MHBIMU HOPMATHMBHBIMU IPABOBBIMH AKTAMH I MPEIOCTABICHUS
MYHULUIIAJIBHON YCIYTH, KOTOPbIE 3aABUTEINb JI0OJKEH MPEACTAaBUTh CAMOCTOSITENIBHO:

1) [OKYMEHTBI, yIOCTOBEPSIONINE JUYHOCTH 3asBUTENS (OJUH M3 JTOKYMEHTOB IO
BBIOODY 3asiBUTENS) (U1 O3HAKOMIICHHS ):

a) macnopt rpaxxaanuna Poccutickoii ®enepanmy;

TpeGoBanusi, mpenbsBIsieMble K JIOKYMEHTYy mpu mnomade B OpraH: OpUTHHAT
JIOKYMEHTA; NEMCTBUTEIbHBIN, BbIJIaH YITIOJTHOMOYEHHBIM OpranoM Pocculickoit denepanuu.

0) MHOI JOKYMEHT, yJOCTOBEPSIOLIMIA JINYHOCTD rpaxaanuHa Poccuiickoit denepannn
B COOTBETCTBUHM C 3aKOHOIATEILCTBOM Poccuiickoit dexneparuu;

TpeGoBanusi, TpenbsBIsieMble K JIOKYMEHTYy mpu mnogade B OpraH: OpUTHHAT
JIOKYMEHTA; JE€MCTBUTEIbHBIN, BbIJIAH YIIOJTHOMOYEHHBIM OpranoM Pocculickoit denepanuu.

B) MHOM JOKYMEHT, yJOCTOBEPSIOIIHNI JIMYHOCTh MHOCTPAHHOTO TpaKIaHUHA (JTuia 6e3
IpaX<IaHCTBA).

TpeGoBanusi, TpenbsBIsieMble K JOKYMEHTYy mpu mnogade B OpraH: OpUTHHAT
JIOKYMEHTA; JE€MCTBUTEIbHBIN, BbIJIaH YIIOJTHOMOYEHHBIM OpranoM Pocculickoit @enepanun.

2) MpaBOYCTaHABIMBAIOIINE JOKYMEHTHI Ha JKUJIOE MOMEIIECHHE, TPaBO Ha KOTOPOE HE
3apeructpupoBano B EI'PH, unu ¢akrt peructpauuu B )KUJIOM TOMEIIEHUN;

TpeGoBanusi, TpenbsBIsieMble K AOKYMEHTYy mpu mnogade B OpraH: OpUTHHAT
JIOKYMEHTA; JEHUCTBUTEIBHBIN, BBIJIaH YIIOJHOMOYEHHBIM opraHoM Poccuiickoit @enepanuu.

3) B cimyuae odopMIICHHs HAcleACTBa y HOTapuyca — CBHUAETEIBCTBO O CMEPTH
rpa)kIaHMHA-COOCTBEHHUKA.

TpeOGoBanusi, TpeabsBIsieMble K AOKYMEHTYy mpu mnogaue B OpraH: OpUTHHAT
JIOKYMEHTA; JE€HCTBUTEIbHBIN, BbIJIaH YIIOJTHOMOYEHHBIM OpranoM Pocculickont denepanuu.

3.6.2. Cnocobamu yCTaHOBJICHUS IMYHOCTH (MACHTU(PUKALIUN) SIBIISIFOTCS:

- ipu noAaue 3asBiaeHusi B Oprane, MOL - 1oOKyMeHT, YI0CTOBEPSAIOMIHI JINYHOCTD.

B cnydae HampaBineHus JOKYMEHTOB, YKAa3aHHBIX B IyHKTax 3.6-3.6.1 Hactosmero
AJIMUHHCTPAaTUBHOT'O PETJIaMEHTa, MOYTOBBIM OTHPABJICHUEM, MOJIMHHUKU JTOKYMEHTOB HE
HAaIMpaBJISIIOTCS,  YJIOCTOBEPEHHE BEPHOCTM  KOMMH  NPUIaraéMbeiX JOKYMEHTOB U
CBUJICTEIBCTBOBAHUE  IOJJIMHHOCTH TMOJANKMCH HA  3asBJICHUM  OCYIIECTBISIOTCA B
YCTaHOBJIECHHOM (hpefiepaibHbIM 3aKOHOAATEIHCTBOM MOPSIKE.

B cnywae nHampaBneHusl 3asBICHUS NOCPEACTBOM EIMHOro moprana CBEACHUS U3
JOKYMEHTA, YAOCTOBEPSIOLIErO JUYHOCTh 3asBUTEINS, MPEACTaBUTENS (OPMHUPYIOTCS INPHU
MOJATBEPKIICHUU YYETHOW 3amucu B EnuHON cucteme uIeHTUPUKANUNA U ayTCHTH(PUKAIUU



(0anee — ECUA) u3 coctaBa COOTBETCTBYIOIUX JaHHBIX YKa3aHHOW YYETHO 3allUCH U MOTYT
OBITh TMPOBEPEHbI IyTeM HAIpaBJICHUs 3adBJIIEHUS C  HCIIOJIb30BAHUEM CHCTEMBbI
MEXBEIOMCTBEHHOTO 3JIEKTPOHHOT'O B3aUMOJICHCTBUSI.

3.6.3. JIOKyMEHT, KOTOpPBIA 3asBUTEIb BIPAaBE MPEIOCTABUTH 110 COOCTBEHHOM
WHUIMATHUBE:

- Beinucky u3 EI'PUII nia UIT;

- Beinucky U3 EI'PH 0 3apeructpupoBaHHBIX IpaBax Ha XKUJIOE ITOMEIICHUE.

TpeGoBanusi, npenbsBiIsieMble K JIOKYMEHTY mpu mnogaue B Opran: OpUTHHAI
JIOKYMEHTA; JCHUCTBUTEIIbHBIN, BbIIaH YIIOJHOMOYEHHBIM opraHom Poccuiickon @enepanuu.

3.6.4. JIOKyMEHTBI, KOTOpBIC SBJISIOTCS HEOOXOIUMBIMH M OO0s3aTCIBHBIMU IS
IIPEIOCTABIEHUS MyHULIUIIAIbHON YCIYTH, OTCYTCTBYIOT.

3.6.5. 3asgBrneHue M JOKYMEHTBI, HEOOXOJIUMBIC i MPEAOCTABICHUS HACTOSILIErO
BapUaHTa MYHHIMIIAIBHOM YCIyrM, HE MOTYT OBITh TPEICTaBICHBI IPEICTABUTEIEM
3asIBUTENS.

3.6.6. OcHoBaHusi IJIsi TPUHATHUS pelieHuss 00 OTKaze B MpUEME 3asBICHUS U
JIOKYMEHTOB | (W) HH(OPMALIUU HE TPETYyCMOTPEHBI.

3.6.7. B npueme 3asBiIeHUs O MIPEIOCTABICHUN MYHULIUIIAIBHON YCIYrH Y4acTBYIOT:

Opran — B 4YacTu mpuema 3asBIEHUS U JOKYMEHTOB M (wiu) HHPOpMAINH,
NOCTYNMBIIMX B XOJ€ JUYHOIO IIpHeMa 3asBUTeNs, MpeacrtaBurens B OpraHe uin
MIOCPEJICTBOM ITOYTOBOIO OTIpaBieHus B Oprax, uepe3 Eaunbiii noprai;

M®I] — B uwactu mpuemMa M pPETUCTpPAllMU 3asBJICHUS M JOKYMEHTOB M (WJIM)
uH(popmanuu, noganHsix B MOL] myrem 1uyHOTO 0OparieHus.

3.6.8. Cpox peructpaiii 3asBICHHUS W JIOKYMEHTOB, HEOOXOJIUMBIX  JUIsS
MPEA0CTABIEHNS MYHULIMTAJIbHOW YCIIYTH B COOTBETCTBUH C HACTOSAIIMM BAPUAHTOM:

- MOJJaHHOE Mpu JUYHOM oOpaienuu B Opran, M®I] — B nens ero nogauu;

- IOCTYNHUBIIUI OCPEACTBOM [TOYTOBOTO OTHpPaBiIeHUs B OpraH — B I€Hb ITOCTYIUICHUS
B Opran;

- IO/IaHHBIN B ANEKTpOHHOHU (hopMme nocpencTsoM Enunoro noprana g0 16:00 paboyero
JTHS — B JIEHb €T0 M0/1a4y;

- IoJJaHHbIN nocpencTsoM Enunoro noprana nocne 16:00 paboyero aHs, B Hepabouuit
WJIU TIPa3AHUYHBIN JEHb - Ha CISAYIOIMNN pabounii IeHb.

3.6.9. Cnocobom Qukcanuu pesyiabTaTa aJMUHUCTPATHBHOM mpoueaypsl B Oprase,
MO®I] saBnsercs peructpauus cnenuanuctoM OpraHa, OTBETCTBEHHBIM 32 IpUEM U
pEeruCTpanmio JOKYMEHTOB, 3alpoca M JIOKYMEHTOB U (MJIM) MH(POPMALUU C MPHUCBOCHHEM
€My BXOJSIIEro HOMEpa W JaThl pPErucTpaluy B JKypHajle perucrpaluu oOpalleHuid 3a
IIPEIOCTABICHUEM MYHULIUIIAIBHBIX YCIIYT.

AIMHHUCTPATHBHAsA NPoUEAYPA
«MexkBenoMcTBeHHOEe MHGOPMAILHOHHOE B3aUMO/IeiiCTBHE»

3.7. ns nupenoctaBieHUs MYHUIMNAIBbHON yCIyrn HEOOXOAMMO HallpaBlIeHUE
MEXXBEIOMCTBEHHBIX 3aIIPOCOB!

1) «IIpenocraBnenue cBenenuii u3 EI'PH» qs UIL.

[TocraBuiukom cBeneHuit sipnsercs denepanbHas ciryx0a rocyaapcTBEHHON perucTparum,
KajacTpa 1 kaprorpapuu (oaree — Pocpeectp).

2) «IIpenocrasnenue ceenenuii u3 EI'PH».

[TocraBuukom cBenenuii sipnsietcss Oenepanpuas Hanorosas ciyxba (DHC Poccun).

3.7.1. OcHOBaHMEM JUJIs1 HAIIPABJIEHUS 3aIIPOCOB SIBJISIETCS 3asIBICHUE 3asIBUTEIIS.

3arpochl HAPABJISIIOTCS B 3JIEKTPOHHOM (OpME IMOCPEICTBOM JIEKTPOHHOM MOUTHI UM
MOYTOBBIM  OTIIPABIICHUEM, IMPU HAIMYMM TEXHUYECKOM BO3MOXHOCTH, DenepaibHON
rocyapcTBeHHOW WH(MOPMAMOHHONH cucteMbl «EnnHas cuctemMa MeEKBEIOMCTBEHHOTO
3JICKTPOHHOTO B3aUMOJECUCTBU» (daree — CMOB) Ha cnenyromuii pabounii 1€Hb C MOMEHTA
pEerucTpaly 3aIpoca Ha MPEI0CTaBICHNE MYHUIIUIIATLHON YCIYTH.



OTBeThl Ha MEKBEJOMCTBEHHBIE 3aIIPOCHl HAPABIISAIOTCA B COOTBETCTBUM CO CPOKaMH,
yCTaHOBJICHHBIMU cTaTheil 7.2 denepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3, ecnu unbie
CPOKHM IOATOTOBKHM U HAIPaBJIEHUSI OTBETA HA MEKBEIOMCTBEHHBIN 3aIpOC HE YCTAHOBIIEHBI
dbenepalbHBIMUA 3aKOHAMH, MpaBoBbIMH akTamu [IpaButenscTBa Poccuiickoit denepanuu u
NPUHITEIMH B COOTBETCTBHH C (eJepalbHBIMA 3aKOHAMH HOPMATHBHBIMU IPABOBBIMU
aktamu PecniyOmuku Komu.

3.7.2. IlepeueHb cBenEeHUM, HAIIPABIIEMBIX B MEXBEJOMCTBEHHBIX 3allpOcax, YKa3aHHbIX B
MyHKTe 3.7 HacTOsIEero AJIMUHUCTPATUBHOTO pPEryiaMeHTa, a TakXKe B OTBETaX Ha TaKUE 3aIpOChI
(B TOM umMcCle LEIb HX WCHOJNb30BaHUS) TPUBEACHBI B MPUIOKEHUH 6 K HACTOSIIEMY
AJIMUHHUCTPATUBHOMY PEIJIAMEHTY.

3.7.3. CnocoboM ¢ukcanmu pesynbraTa agMHUHHCTPATUBHOW mpoueaypsl B Oprane
ABIIIETCSl perucTpauus crenuanucrom OpraHa, OTBETCTBEHHBIM 3a MPHEM U PErHCTPAIUI0
JIOKYMEHTOB, B JXypHaJl€ BXOJSLIEH KOPPECIOHJIECHLMU OTBETOB HAa MEXBEIOMCTBEHHBIE
3aIpocChl B IEHb UX MOCTYIUICHHUS.

A/IMUHHCTPATHBHASA Npouegypa
«IIpuHsiTHE pelieHNs 0 MpeaocTaBIeHUN (00 0TKa3e B MPe10CTABICHUH)
MYHHUIUIATBHOH YCIyTH»

3.8. Pemienue o npenocTaBlieHUM MyHUIMNAIbHON yciayru npuHuMaeTcst OpraHom mpu
BBITTOJIHEHUH KAXKI0TO U3 CIETYIONUX KPUTEPUEB MIPUHATHUS PEIICHUS:

1) mpencraBieHue 3asBUTENEM JOKYMEHTOB, NPEAYCMOTPEHHBIX IMyHKTOM 3.6.1
HACTOSIIEro AIMUHHCTPATUBHOTO PETJIAMEHTA;

2) 3a MpeJOCTaBICHUEM MYHHUIMIIATBHOW YCIYrd 00paTHIOCH JIUIO, YIOJTHOMOYCHHOE
Ha COBEPILICHHUE TaKUX JICUCTBUI

3) OTCcyTcTBHE B MPEACTABICHHBIX JOKYMEHTaX HEJOCTOBEPHOW, HEMONHON WiIn
HeaKTyaJlbHOM nH(popMaLuy;

4) mnpencTtaBleHHbIE JOKYMEHTBI HE COJAEp)KaT HCIPABICHUS, HE 3aBEpPEHHbIC B
YCTaHOBIICHHOM 3aKOHO/IAaTEIbCTBOM MOPSI/IKE, IOJYUCTKH, UCIIPABIICHUS TEKCTA;

5) JOKyMEHTBl HE COJAEp)KaT MOBPEXKICHHs, HaIMYhUe KOTOPHIX HE IO3BOJISET
OJTHO3HAYHO MCTOJIKOBATh UX COJIEPIKAHHE.

3.8.1. Pemenne 06 oTka3e B MPEAOCTABICHUM MYyHHIMIAIbHON yCIyrM NPUHUMAETCS
IIPY HEBBITIOJTHEHWU KPUTEPUEB, YKA3aHHBIX B IYHKTE 3.8 HACTOSIIEro AIMHHHCTPATUBHOTO
periaMeHTa.

3.8.2. Pemienue o npenoctaBieHun (00 OTKaze OT MPEJOCTaBICHHS) MYyHUIIMUIAIbHON
yCIOyrd TNpUHUMaeTcst crenuanuctomM OpraHa, OTBETCTBEHHBIM 3a IPEIOCTaBIECHHE
MYHUIIUTATFHON YCIyTH, B TeueHHe 3 pabounx JHEH ¢ JaThl MOJYYECHHUsS BCEX CBEICHUH U
JIOKYMEHTOB, HEOOXOJUMBIX JIsi NMPHUHATUS PEIICHUs, U MEePeaaeTcss UM Ha PETUCTPalMIo
cnenuanucty Oprana, OTBETCTBEHHOMY 3a IMPUEM U PETUCTPAIMIO JOKYMEHTOB, B TeueHHE |
pabouero THS CO THS U3AaHUS TAKOTO JTOKYMEHTA.

3.8.3. CmocoboM ¢ukcanmu pe3yibraTa aIMHHHUCTPATUBHOW MPOIEIYPHI SBISETCS
peructpanus cnenuagucrom OpraHa, OTBETCTBEHHOMY 3a TIPUEM M PETUCTPALHIO
JOKYMEHTOB, B OJKypHajle HCXOJAIIed KOPPECHOHACHIMH TOKYMEHTa, SBIISIOLIETOCs
pe3yIbTaTOM TPENOCTABICHUS MYHUIIUTIAIBHONW YCIYTH, C TMPUCBOCHUEM €MY HCXOJSIIETO
HOMEpa U JIaThl PEruCTPaLUu.

AJMMHHCTPATHBHAA NpoLeAypa
«IIpexocraBieHue pe3yJabTaTa MyHUIUIIAABHOH YCJIYTH»

3.9. Pemienne 0 MPEeAOCTABICHHH MYHUIIMIIAIBLHON YCIYrH MO0 YBEIOMIICHHE 00
OTKa3¢ B MPCAOCTABJICHUN MyHHHHHaHBHOﬁ YCIyru npeaoCTaBJIsICTC 3aABUTCIIIO OAHUM U3
CJIEIYIONINX CIIOCOOOB IO BHIOOPY 3assBUTEIIS:

- B ¢opme JOKyMEHTa Ha OyMa)KHOM HOCHTENE 3asBUTEII0 Ha JIMYHOM IIpUEME B



Oprane;

- B (opMe gokymeHTa Ha OyMaXHOM HOCHUTENIE, HAIIPABJIEHHOIO IIOYTOBBIM
otnpasieHrueM Oprasom;

— B (hopMe JOKyMEHTa Ha OyMa)KHOM HOCHUTEJe 3asBUTEN0 A nepenadyn B ML s
BbI/IaYM B MOPSI/IKE, YCTAHOBJIEHHOM COTJIAIIEHUEM O B3aUMOJCHCTBUM;

- B (hopMe 3IIEKTPOHHOIO JOKYMEHTa HH()OpPMUPOBAaHHE 3asBUTENS O pe3ysbTaTax
IIPEAOCTABICHNs] MYHULIUITAJIIBHON YCIIyTH Yepe3 Equnelii moprai.

3.9.1. IlpenocraBieHue pemICHHS O MPEIOCTABICHWHW MYHHUIIUIIATBHOW YCIYTH JIHOO
yBeIOMJICHHSI 00 OTKa3e B MPEJOCTaBICHUH MYHHULMNAIBHOW YCIYTH OCYHIECTBISETCS
cnenuanuctoM OpraHa, OTBETCTBEHHBIM 3a IIPUEM M PErMCTPALUI0 JOKYMEHTOB, B CPOK, HE
OpEBbIIAIOIKMNA 2 paboynx [HS C MOMEHTa NPUHATHS PEIICHUS O TPEAOCTABICHUU
MYHUIUNAIBHON yCIyrd JuOO0 pemeHus o0 OTKa3e B IPENOCTaBICHUHM MYHHMLUIAIBHON
YCILyTH.

3.9.2. Pemienue 0 npenocTaBICHUH MYHUIMNAIBHON YyCIyru jau0o yBemomiieHHe 00
OTKa3e B IMPEJOCTaBICHUN MYHULMIIAJIBHOW YCIYTH M0 3KCTEPPUTOPHAIILHOMY IPU3HAKY HE
IIPEIOCTABIISAETCS.

3.9.3. CnocoboMm ¢ukcanuu pe3yibrata aJIMUHUCTPATUBHON NPOLEAYPHI SBISETCS
peructpauus cnepquanuctoM OpraHa, OTBETCTBEHHBIM 3@ IIPUEM U PErUCTPALUIO
JOKYMEHTOB, WH(GOpPMAIMKA O HANpaBICHUH PE3yJIbTaTa MPEJOCTABICHUS MYHHIUTAIBHON
YCIOyrd 3asBUTENI0O B OKypHaje perucrpauuyd oOpalleHudl 3a  IpefocTaBlIeHUEM
MYHUIUIATBHBIX YCIYT THO0 0 ero nepenade uist Beyiaun B MOLI.

Ha EnunoMm noprane pe3ynbTaToM NPeAOCTaBICHUS MyHULIMIIAIBHOW yCIYTH SIBISIETCA
penenue o0 NpeIOCTaBICHUN MYHUIIMTIIAIBHON YCIIYT'H B BUJIE YJIEKTPOHHOM 3anucH B JInuHOM
KaOMHeTe 3asiBUTEJI.

Pesynbrar mnpenocraBieHus MYyHULUNAIBHON YCIYrM HE3aBUCUMO OT IPHUHSATOIO
peteHns opopmIIsieTcs B BUIE N3MEHEHHsI CTaTyca JIeKTPOHHOM 3anucH B JINuHOM KabuHeTe
3assBUTeNsd Ha EquHOM mopranie B AeHb (OPMUPOBAHUS MIPHU OOpALICHUH 32 IPEIOCTABICHUEM
MYHUIIMIIAJIBHON yCIIyru nocpencTsoM EnnHoro noprana.

B kauectBe pesynbrara MperOCTaBIEHUS MYHULMIIAIBLHOW YCIYTH 3asiBUTENb 10 €ro
BbIOOpY BIIpaBe MOJYYUTh pelIeHHE B (OpME 3IEKTPOHHOTO JOKYMEHTa, MOJIHCAHHOTO
pykoBoauTesnem OpraHa ¢ UCMOJIB30BAHWEM YCUJIEHHOW KBaTU(UIIUPOBAHHOMN AJIEKTPOHHOU
HOJIKCH, WU IOKyMEHTa Ha OyMa)XXHOM HOCHTEJIE.

Bapmunanr 2

3.10. B cooTBeTcTBMM C HACTOSIIMM BapUaHTOM MPEJOCTABICHHUS MYHHIIMIIATbLHOU
yenyru 3asButento (@JI, UII, umeromme mpaBO COOCTBEHHOCTH B OTHOIICHUH KHIJIOTO
MOMEIIECHUS, TMpPaBO TOJb30BAHUSA OKWIBIM TOMELICHHEM, INpu OOpalleHuu uepes
YIIOJHOMOYEHHOTO TPEACTABUTENS) MPENOCTABIAETCS JOKYMEHT (€IMHBINM KUIMLIHBIN
JOKYMEHT, KOIHWs (UHAHCOBOTO JHUIIEBOTO CYUETa, BBHIMUCKA M3 JOMOBOM KHHUTH, KapTOUyKa
yueTa COOCTBEHHMKA HWJIOTO IOMEIICHHUS, BBIUCKA M3 MOXO3SMCTBEHHON KHUIM U HHbIE
JOKYMEHTHI, COJep)Kalllie aHaJIOTUYHbIe CBeleHHs) (daree — pelleHHe O MPeAOCTaBICHUH
MYHUIUNAIBHON YCIIyTu) Ju00 yBenomiieHHe 00 OTKa3e B MPEJOCTaBICHUHM JIOKYMEHTOB
(eIMHOro >KWJIMIIHOTO JTOKYMEHTa, KONMUU (MHAHCOBOIO JIMIEBOTO CYETa, BBIMTUCKU U3
JIOMOBOM KHHUTH, KapTOYKH Yy4eTa COOCTBEHHHKA JKHJIOTO TIOMEUICHHS, BBINUCKH W3
MOXO3HCTBEHHOI KHUTH U UHBIX JOKYMEHTOB, COJCPIKAIINX aHAIOTHYHbIE CBeAeHUs) (Oaee
— yBeZIOMJIEHHE 00 OTKa3€ B MPEIOCTABICHUN MYHHUIMIIATBHON YCIyTH).

3.10.1. MakcuManpHBI CpPOK NPEIOCTaBICHUS BapHaHTa MYHULHWIIAIBHON YCIYIH
coctapiisieT 20 pabouux JHEH, HCUUCIAEMBIX CO JTHS PETHUCTPALUU 3asBICHHS, JOKYMEHTOB U
(wm) naGOpMaIK, HEOOXOIUMBIX JIJIS TPEIOCTABICHUS MYHUIIUITAILHON yciyTh, B Oprane,
MO®II, na Equnom nopraire.

3.10.2. OcHoBaHUSMHU [IJi1 OTKa3a B TMPEIOCTABICHUU MYHUIUNAIBHON YCIyru
SIBIISICTCSI:



1) HempexncraBineHUE 3asABUTENEM JOKYMEHTOB, IPENYCMOTPEHHBIX MMyHKTOM 3.11.1
HACTOALIET0 AJIMUHUCTPATUBHOIO PETJIAMEHTA;

2) 3asBJIEHUE TIOJAHO OT UMEHU 3asBUTENS, HE YIIOJTHOMOYEHHOT'O Ha TO JIULOM;

3) HanuuWs B OPEACTABICHHBIX JOKYMEHTaX HEJIOCTOBCPHOM, HEMOJHONW HIIH
HEaKTyaJIbHOW WH(pOpMaLnY;

4) nmnpencTaBlE€HHBIE JIOKYMEHTBI COJIEpP)KAaT HCIPABJICHUS, HE 3aBEpEHHBIC B
YCTaHOBJIEHHOM 3aKOHOJATEIbCTBOM MOPSAJKE, IOJUMCTKH, UCIIPABICHUS TEKCTA;

5) AOKYMEHTBI COJIEpKaT MOBPEKACHUS, HATUUUE KOTOPBIX HE MO3BOJISIET OJHO3HAYHO
MCTOJIKOBATh UX COJIEP/KAaHUE.

3.10.3. TlepeueHb aAMUHUCTPATUBHBIX TIpouenyp (ACHCTBUH) B COOTBETCTBUU C
HACTOSIIIMM BapHUaHTOM IMPEJOCTABICHUS MYHUIIMTIAIBHOU YCIIYTH:

1) npuem 3ampoca M JOKYMEHTOB U (Wiu) HHPOPMANHMH, HEOOXOMAMMBIX IS
MPEIOCTABICHUS MYHULIUITAIbHON YCITYTH;

2) MeXBEIOMCTBEHHOE MH()OPMALIMOHHOE B3aUMOJICHCTBHE;

3) mnpuHATHE peHmICHHS O MpeaocTaBieHHd (00 OTKa3e B  PEIOCTABICHUH)
MYHUIIUITIATBHON YCITYTH;

4) npenocTaBiieHUE pe3yabTaTa MyHUIIMIAIBLHOMN YCIIYTH.

3.10.4. B HacrosmeM BapuaHTe MPEAOCTABICHUS MYHULMNAIbHOW YCIYIM HeE
MpUBEJEHA  aJIMHUHHCTPATHBHAas  MpoOIEeAypa  NPUOCTAHOBJICHUS  MPEIOCTaBICHUS
MYHHUILIMIIATBHOW  YCIYTHM, TIOCKOJIBKY OHH HE MPEeAyCMOTPEHbl 3aKOHOJATEebCTBOM
Poccuiickoit @enepanuu.

AJIMUHUCTPATHBHAs MPoLeAypa
«IIpuem 3anpoca v JOKYMEHTOB M (1) HH(POPMALIMH,
HEeO0XO0AUMBIX /IJIfl MPEJOCTABJEHUSI MYHHUIMIIAILHON yCIyTrH»

3.11. 3asgBuTento s NOTYyYEHUS] MyHULIUIIATBHON YCIyTH HEOOXOIUMO MPEICTABUTD B
Opran 3asBreHue, mnpuMepHas ¢opma KoToporo mnpuBeneHa B [Ipunoxennn Ne 2
HACTOsIIEMy AJIMUHHCTPATUBHOMY PETJIaMEHTy, a TakXKe JOKYMEHTBI, MPEAyCMOTPEHHBIC
nyHKTOM 3.11.1 Hacrosmero AIMUHUCTPAaTUBHOTO PErVIAMEHTA.

[To >xenmanuio 3asBUTEIIS 3asBJICHUE MOXKET OBITh 3aIllOJIHEH crieruanuctoM Opraxa.

3.11.1. HcuepnbiBatoninii nepeyeHb JAOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
3aKOHOJIaTEJIbHBIMU WJIM MHBIMU HOPMATHMBHBIMU MPABOBBIMH AKTAMH JJI MPEIOCTABICHUS
MYHULIMTNIAJIBHON YCIIYTH, KOTOPBIE 3asBUTEIb JOJKEH MIPEICTaBUTh CAMOCTOSATENBHO:

1)  JOKYyMEHTBHI, YIOCTOBEPSIONINE JMYHOCTh YIOJHOMOUYEHHOTO TMPEACTaBUTENS
3asiBUTENS (OJUH U3 JOKYMEHTOB IO BBIOOPY 3asIBUTENS) (/151 O3HAKOMIICHHS ):

a) macnopt rpaxaanuHa Poccutickoit denepanmy;

TpeGoBanusi, TpenbsABIsieMble K JOKYMEHTY mpu Tniomade B OpraH: OpUTHHAT
JIOKYMEHTA; JEHCTBUTEIBHBIN, BBIJIaH YIIOJHOMOYEHHBIM opraHoM Poccuiickoit @enepannu.

0) MHOI JOKYMEHT, yJIOCTOBEPSIONIMIA JINYHOCTh rpaxaanuHa Poccuiickoit denepanun
B COOTBETCTBUH C 3aKOHO1aTesIbcTBOM Poccuiickoit deneparuu;

TpeOGoBanusi, TpeabsBIsieMble K AOKYMEHTYy mpu mnogaue B OpraH: OpUTHHAT
JIOKYMEHTA; JE€HCTBUTEIbHBIN, BbIJIaH YIIOJTHOMOYEHHBIM OpranoM Pocculickont denepanuu.

B) MHOU TOKYMEHT, YJOCTOBEPSIOIINI JUYHOCTh HMHOCTPAHHOTO TpakaaHnHa (Jinia 6e3
IpaKAaHCTBA);

TpeGoBanusi, TpeAbsBIAsSEMbIE K JOKYMEHTY TMpu mojade B Oprad: OpUTHHAI
JIOKYMEHTA; JE€HCTBUTEIbHBIN, BbIJIaH YIIOJTHOMOYEHHBIM OpranoM Pocculickon ®denepanuu.

2) IOKYMEHTBI, TIOJITBEPXIAIONINE TOJHOMOYHS YIOJTHOMOYEHHOTO IMPEACTaBUTENS
®JI, UII — HoTapualbHO YIOCTOBEPEHHAs JOBEPEHHOCTb, NOATBEPXKIAOIIAS IPAaBO
npeactabisTh uHTEpechl OJI, U1 npu nosydeHnn MyHULIMTIAILHON YCIIYTH;

TpeGoBanusi, TpenbsBIsieMble K AOKYMEHTYy mpu mnomade B OpraH: OpUTHHAT
JIOKYMEHTA; JEeHCTBUTEIbHBIN, BbIJIaH YIIOJTHOMOYEHHBIM OpranoM Poccutickoit denepanuu.

3) mpaBoyCTaHABIMBAIOIIKE JOKYMEHTBI Ha JKUJIOE TMOMEIIECHHE, TPAaBO Ha KOTOPOE HE



3apeructpupoBato B EI'PH, nnu ¢akt perucrpanuu B )HJIOM TOMEIICHUY;

TpeGoBanusi, npenbsBiIsieMble K JOKYMEHTY mpu mnomaue B Opran: OpUTHHAI
JIOKYMEHTA; JE€HCTBUTEIbHbBIN, BbIJIAH YIIOJTHOMOYEHHBIM OpranoM Pocculickoit @enepauuu.

4) B cinywyae odopmieHHUS HaAClEICTBA y HOTapHuyca — CBUIECTEILCTBO O CMEpPTH
rpa)kIaHNMHa-COOCTBEHHUKA.

TpeGoBanusi, npenbsBiIsieMble K JIOKYMEHTY mpu mnogaue B OpraH: OpUTHHAI
JIOKYMEHTA; JCHUCTBUTEIIbHBIN, BbIIaH YIIOJHOMOYEHHBIM opraHom Poccuiickon @enepanuu.

3.11.2. Cnocob6amu yCTaHOBJIEHUS TUIHOCTH (MACHTU(DUKALINK) SBISTFOTCS:

- ipu noAaue 3asBiaeHusi B Oprane, MOLI - 1oKyMeHT, YI0CTOBEPSIOMIHI JIUNYHOCTD.

B cnydae HanpaBieHus JOKYMEHTOB, YKa3aHHbIX B myHkTax 3.11-3.11.1 nacrosiero
AJIMUHUCTPAaTUBHOI'O PErJaMEHTa, MOYTOBBIM OTIPABICHUEM, IOJJIMHHUKU JOKYMEHTOB HE
HaIlpaBJISIOTCS,  yIOCTOBEPEHUE BEPHOCTM  KONHUM  IpUIAraeMblX JIOKYMEHTOB H
CBUJIETEJILCTBOBAHUE  IOJJMHHOCTH MOANMCH HA 3asBICHUM  OCYILECTBISIOTCA B
YCTaHOBJIEHHOM (hefiepaibHbIM 3aKOHOAATEILCTBOM MOPSIKE.

B cnyuae HampaBineHus 3asBieHMs IocpeacTBoM EnuHOro moprana cBeAEHUS U3
JIOKYMEHTA, YAOCTOBEPSIOLIEr0 JIUYHOCTh 3asBUTEINSA, MPEACTaBUTENS (POPMHUPYIOTCS MPU
MOJTBEPKICHUU yUETHOU 3anvcu B EMnHON cucteMe naeHTH(UKAIMY U ayTeHTU(DUKAIIMH U3
COCTaBa COOTBETCTBYIOUIMX JIaHHBIX YKA3aHHOM YYETHOW 3alKMCH U MOTYT OBITh MPOBEPEHBI
IyTeM HallpaBJIC€HUs 3asBJICHUS C UCIOJb30BAaHUEM CHUCTEMBI MEXBEIOMCTBEHHOIO
3JIEKTPOHHOT'O B3aUMOJIEHCTBHUS.

3.11.3. JIOKyMEeHT, KOTOpbIi 3asBUTENb BIIpaBE MPEJOCTaBUTh IO COOCTBEHHOM
WHULIUATHBE:

- Beinucky u3 EI'PUIT gost UIT;

- Beinucka u3 EI'PH o 3apeructpupoBaHHBIX ITpaBax Ha KUJIOE€ OMEILIEHHUE.

TpeOoBanusi, mpenbsBIIEMble K JJOKYMEHTY Tnipu momade B OpraH: OpuUTHHAI
JIOKYMEHTA; JEeUCTBUTEIBHBIN, BbIIaH YIIOJTHOMOYEHHBIM OpranoM Pocculickon ®denepanuu.

3.11.4. J1oKyMeHTBI, KOTOpBIC SIBISIOTCS HEOOXOJIMMBIMHU U OO0S3aTEIbHBIMHU IS
MPEAOCTABICHNUS] MYHULIUTTAIbHON YCIYTH, OTCYTCTBYIOT.

3.11.5. 3asBneHue W JOKYMEHTHI, HEOOXOJIMMBIE ISl MPEAOCTABIICHUS] HACTOSIIETO
BapHaHTa MyHHUIIMIIATLHON YCIYTH, MOTYT OBITh MPECTABICHBI IPEJACTABUTEIIEM 3asIBUTEIS.

3.11.6. OcHoBaHMsl Ui TPHUHATHUS pELIEHUs 00 OTKa3e B NpHUEME 3asBICHUS U
JOKYMEHTOB u (wnu) uH(OpManuu, OpraHbl, y4acTBYIOIIME B MpUEME 3asBICHUS U
JOKYMEHTOB U (WiM) HHPOpMAIMM, CPOK PETUCTPAIMU 3asBIICHUS U JOKYMEHTOB,
HEOOXOMUMBIX Ui TPEAOCTaBICHHUS MYHUILUIAIBHOW YCIYTH, CIOCOOBI (UKCAIUU
aMMHHMCTpPAaTUBHONW mpouenypsl B OpraHe NpOU3BOAUTCS B MNOPSAIKE, YCTaHOBJIEHHOM
nyHKTamHu 3.6.6-3.6.9 HacTosiero AqMUHUCTPATUBHOIO PErJIaMEHTA.

AIMHHUCTPATHBHAsA NPoUEAYPA
«MeKkBe1OMCTBeHHOE HH(GOPMALIMOHHOE B3AUMOACCTBHE»

3.12. MexBenOoMCTBEHHOE WH(POPMAIMOHHOE B3aWMOJCHCTBHE TMPOU3BOIUTCS B
MOpSIIKE, YCTAHOBJIEHHOM MyHKTamu  3.7-3.7.3  Hacrosmero AJIMUHUCTPaTUBHOTO
periiaMeHra.

AIMHHUCTPATHBHAsA NPoUEAYPA
«IIpuHsTHE penieHns 0 NpeAoCTaBJIeHUH (00 0TKa3e B IPEAOCTABICHUHN)
MYHHUIUNATBHON YCJIYTH»

3.13. Pemienue o npenocTaBIeHMM MYHULUINAIBHOW YCIYrM IpuHMMaeTrcs OpraHom
IIPY BBIIOJIHEHUH KaXI0T0 U3 CIEAYIOUIMX KPUTEPUEB IPUHATHS PEILICHHS:

1) mnpencraBieHue 3asgBUTENEM JIOKYMEHTOB, HPEIyCMOTPEHHBIX yHKToM 3.11.1
HACTOSILEro AIMUHUCTPATUBHOTO PETVIAMEHTA;



2) 3a mpeAOCTaBICHUEM MYHHIUIIAIBHOW yCIyTH 00paTUIIOCh JIUIO, YIIOJIHOMOYECHHOE
Ha COBEPILICHHUE TAKUX JIEHCTBUI

3) OTCyTCTBME B TIPEICTABICHHBIX JIOKYMEHTaX HEIOCTOBEPHOW, HEMOJHON WIIH
HEeaKTyaJbHOM HH(OpMaLIUY;

4) mnpencTaBleHHbIE JOKYMEHTbl HE COJIEp)KaT MCIPABICHUs, HE 3aBEPCHHBIC B
YCTaHOBJICHHOM 3aKOHO/ATeIbCTBOM MOPSIKE, TOJUUCTKH, UCIIPABICHUS TEKCTA;

5) JOKyMEHTbl HE€ CcOJAepXkaT IOBPEXKACHUS, HAJIU4YUE KOTOPbIX HE I03BOJISIET
OJIHO3HAYHO UCTOJIKOBATh HX COJIEP>KaHUE.

3.13.1. Pemenne 00 oTkaze B MPEAOCTABICHUH MYHULIUTAIBHOW YCIYTH MPUHAMAETCS
IIPY HEBBITIOJHEHUH KPUTEPHUEB, YKa3aHHBIX B MyHKTe 3.13 HacTosero AJIMUHUCTPATUBHOTO
periJameHTa.

3.13.2. ITopsiiok MpUHATHS PEUISHUS O TpeIoCcTaBIeHUH (00 OTKa3e B MPEIOCTABICHUH )
MYHUIIUIATBHON YCIYTH M CcII0co0 (pUKCalu pe3yiabTara MpeI0CTaBICHUS MyHUIIUTIATBHON
YCIyTH TPOU3BOJUTCS B TMOPSAJKE, YCTaHOBJICHHOM myHKTamu 3.8.2-3.8.3 HacTosiero
AJIMUHHCTPAaTUBHOTO PETJIAMEHTA.

AJMMHHMCTPAaTHBHAs Mpoueaypa
«IIpenocraBiieHne pe3yJbTaTa MyHHIUNAJIbHON yCIyri»

3.14. IlpenocraBneHue pe3ynbTaTa MyHUIUIIAIBHOW YCIYTH MPOU3BOAMUTCS B TOPSIKE,
YCTaHOBJIEHHOM IIyHKTamu 3.9-3.9.3 HacTosero AAMUHUCTPaTUBHOIO PETJIaMEHTa.
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3.15. B cooTBeTCTBMM C HACTOSIIIMM BapUaHTOM NPEJOCTABICHUS MYHHUIMIIAIbHOU
yeayru 3assutemo (FOJI, wumeromye mnpaBo COOCTBEHHOCTH B OTHOIIEHUHM HKHMJIOTO
MOMEILEHUS], MPaBO MOJb30BaHUS KHWIbIM IOMEIIeHHeM, obOpaiaercs npencraButens FOJI,
UMerIui mpaBo JeiictBoBath OT uMeHM FOJI 0e3 OBEepeHHOCTH) MNpeaoCTaBiseTCs
JOKYMEHT (€AMHBIN JKUINIIHBIA TOKYMEHT, KONHA (PUHAHCOBOI'O JIUIIEBOTO CUETA, BBHIMHMCKA
U3 JIOMOBOM KHHUIM, KapTOUKa ydeTa COOCTBEHHHKA >KMJIOIO IOMEUICHHUs, BBIUCKA U3
MOXO3HCTBEHHO KHUTU U MHBIC IOKYMEHTBI, COJICPIKAIINE aHAIOTHYHbIC CBeleHHs) (Oaee
— pelIeHHe O MPeJOCTaBICHUH MYHHUIMIIAIbHOM YCIyru) nubo yBeqoMieHHe o0 OTKa3e B
MPEIOCTABIEHUN JOKYMEHTOB (E€IMHOT0 >KUJIHUIIHOTO JOKYMEHTa, KONMHHM (PUHAHCOBOTO
JMIIEBOTO CY€Ta, BBINUCKUA W3 JOMOBOM KHUIH, KapTOYKH y4yeTa COOCTBEHHUKA >KUIIOTO
MOMEILEHUS, BBIMUCKU W3 TOXO3IMCTBEHHON KHUTM U MHBIX JOKYMEHTOB, COJAEpKalluX
aHAIIOTHYHbIe CBelcHUs) (Jdaree — yBemOMIIeHHE 00 OTKa3e B MOPEIOCTABICHHU
MYHUIIUTIAJIbHOW YCIIyTH).

3.15.1. MakcumalbHBIIl CpPOK NPENOCTaBICHUS BapHaHTa MYHULUIAIBHOM YCIyTH
coctapisieT 20 paboynx JHEH, HUCUUCIIAEMBIX CO JTHS pEerucTpaliy 3asBiIeHUs, JOKYMEHTOB U
(unu) nHGOpMAaLIUU, HEOOXOIUMBIX JUIS MPEIOCTaBICHUS MyHUIIUIIAILHOHN yciyru, B Oprane,
M®II, na Enunom nopraiie.

3.15.2. OcHoBaHusIMH i1 OTKa3a B NPEJOCTABICHUM MYHULUINAIBHONU YCIYTH
ABIIAETCS:

1) HempexacraBieHHE 3asgBUTENEM JOKYMEHTOB, MPEIyCMOTPEHHBIX MyHKTOM 3.15.1
HACTOALIET0 AJIMUHHUCTPATUBHOIO PETJIAMEHTA;

2) 3asBJIeHUE TIOJJAHO OT UMEHU 3asBUTEJIS, HE YIIOJTHOMOYEHHOTO Ha TO JIUIOM;

3) HanMuyMs B TPEACTaBICHHBIX JOKYMEHTaX HEIOCTOBEPHOH, HEIOJHOW WU
HeaKTyaJbHOW HH(pOopMaLny;

4) nmnpencTaBiIEHHBIE JIOKYMEHTBI COJEp)KaT HCIPABJICHUS, HE 3aBEPEHHBIE B
YCTaHOBJICHHOM 3aKOHOJAATEIbCTBOM MOPSAJKE, IOJYMCTKH, UCIIPABICHUS TEKCTA;

5) AOKYMEHTBI COJEpKaT MOBPEXKACHUS, HATMUUE KOTOPBIX HE MO3BOJISIET OJHO3HAYHO
HCTOJIKOBATh X COJIEPIKAHUE.

3.15.3. llepeyeHbp aAMHHHCTPATUBHBIX IpoueAyp (AEHWCTBUI) B COOTBETCTBUHU C



HACTOSIIUM BapUaHTOM MPEAOCTABICHUS MYHHUIIUITAILHOW YCITYTH:

1) nmpuem 3ampoca M JOKYMEHTOB U (Wiu) HHPOPMANHMH, HEOOXOMAMMBIX IS
MPEIOCTABIICHUSI MyHUIIUTIATHHON YCIYTH;

2) MEXBEJOMCTBEHHOE HH(POPMAI[HOHHOE B3aUMOJICHCTBHE;

3) mnpuHATHE peUICHHS O MpeaocTaBieHud (00 OTKa3e B  MPEJOCTABICHUH)
MYHUIIUIIAJTILHON YCITYTH;

4) npenocTaBieHUE pe3yibTaTa MyHUIIUIIATLHON YCIYTH.

3.15.4. B HacTtosimieM BapuaHTE MPEAOCTABICHUS MYHUIUIAIBHON YyCIYId HE
npuBeICHA  aJMUHHCTPATHBHAS  TOpOIEAypa  NPUOCTAHOBJICHHS  TPEJOCTABICHHUS
MYHHUILIMIIAJIBHOW ~ YCIIYTH, IIOCKOJIbKY OHa HE IMPeIyCMOTpPEeHa 3aKOHOJATeIbCTBOM
Poccuiickoit @enepanuu.

AJIMUHUCTPATHBHAs MPoOLEAYPA
«IIpuem 3anpoca u JOKYMEHTOB M (1) HH(POPMALIMH,
HEeO0XO0AUMBIX /IJIfl MPEAOCTABJEHUSI MYHULIMIIAJILHON yCIyTIH»

3.16. 3asBuTento 1715 NOJyYEHUS] MyHULIUIIAIbHON YCIyTH HE00X0IMMO MPEACTaBUTD B
Opran 3asBiicHHE, NpuUMepHas ¢opma KoToporo mnpuBeneHa B Ilpunoxkenmm Ne 3 k
HACTOsIIEMy AJIMUHHCTPATUBHOMY PETJIaMEHTy, a TaKKe JOKYMEHTHI, MPEIyCMOTPEHHbIC
nyHKTOM 3.16.1 HacTosIero AJMUHUCTPATUBHOIO PETJIAMEHTA.

[To >kemaHUIO 3asBUTEIIS 3asIBJICHUE MOXKET OBITh 3aroJHEeH crienuanrucToM Oprana.

3.16.1. HcuepnbiBatoniuii nepeyeHb AOKYMEHTOB, HEOOXOJMMBIX B COOTBETCTBHH C
3aKOHOJIaTEJIbHBIMU WJIM MHBIMU HOPMATHMBHBIMU IPABOBBIMH aKTaMU JJIsI MPEIOCTABICHUSA
MYHULUIIATIBHON YCIYTH, KOTOPbIE 3aABUTEINb JI0OJKEH MPEACTaBUTh CAMOCTOSITENIBHO:

1) nokymeHTBI, yAocTOBepsmOIIKe JUUHOCTh penctaButens HOJI, umeromero npaso
neiictBoBath oT uMeHu FOJI 6e3 noBepeHHOCTH (OJIMH U3 TOKYMEHTOB 110 BHIOOPY 3asiBUTEIIS)
(7151 03HAKOMIICHUS ):

a) macrnopt rpaxxganuHa Poccuiickoit deneparuu;

TpeGoBanusi, TpeAbsSBIsEMbIE K JOKYMEHTY TMpu mojade B Opran: oOpuruHami
JIOKYMEHTA; JE€UCTBUTEIbHBIN, BbIIaH YIIOJTHOMOYEHHBIM OpranoM Pocculickon ®@enepauuu.

0) MHOM TOKYMEHT, YIOCTOBEPSIOIINI JTUYHOCTh TpaxaaHuHa Poccuiickoit deneparmn
B COOTBETCTBUHM C 3aKOHOAATENLCTBOM Poccuiickoit denepanuu;

TpeOoBanusi, TpeAbsSBIsEMbIE K JOKYMEHTY TMpu mojade B Opran: OpuUTrHHAI
JIOKYMEHTA; JE€HCTBUTEIbHBIN, BbIJIaH YIIOJTHOMOYEHHBIM opranoM Poccuiickon denepanuu.

B) MHOU JIOKYMEHT, YJOCTOBEPSIOIINI JUYHOCTh HHOCTPAHHOTO rpakaaHnHa (Jinia 6e3
TpaXXIaHCTBA);

TpeOoBanusi, TpeAbsSBIsIEMbIE K JOKYMEHTY TMpu mojade B Opran: OpuUrHHAI
JIOKYMEHTA; JE€HCTBUTEIbHBIN, BbIJIaH YIIOJTHOMOYEHHBIM OpranoM Pocculickont denepanuu.

2) TpaBOYCTAHABJIMBAIONINE JTOKYMEHTHI Ha JKWUIIOE MMOMEIICHHE, TIPAaBO HAa KOTOPOE HE
3apeructpuponano B EI'PH.

TpeGoBanusi, TpeabsBIsIEMbIE K JOKYMEHTY TIpu mojade B OpraH: OpHUTHHAI
JIOKYMEHTA; JE€HCTBUTEIbHBIN, BbIJIaH YIIOJTHOMOYEHHBIM OpranoM Pocculickon denepanuu.

3.16.2. CnocoGamu yCTaHOBIIECHHSI TMYHOCTH (MACHTU(DHUKAIIMN) SBISIOTCS:

- ipu noAaue 3asBieHus B Oprane, MOLI - 1OKyMEHT, yOCTOBEPSAIOIMINI JINYHOCTD.

B cnydae HampaBiieHHsI TOKYMEHTOB, YKa3aHHbIX B IyHKTax 3.16-3.16.1 HacTosmero
AJIMUHHCTPAaTUBHOTO PETJIaMEHTA, MOYTOBBIM OTHPABJICHUEM, MOTMHHUKUA JOKYMEHTOB HE
HaIIPABJISIFOTCS,  YJIOCTOBEPEHHE  BEPHOCTM  KONMM  NPUIAraeMbIX  JOKYMEHTOB U
CBHUJICTEILCTBOBAHME  MOJJIMHHOCTH  TMOJANKWCH Ha 3asBJICHUU  OCYIIECTBISIOTCA B
YCTaHOBJICHHOM (hejiepaibHbIM 3aKOHOAATETILCTBOM MOPSIIKE.

B cnydae HampaBieHus 3asBICHHS MMOCPEACTBOM EIMHOro moprana CBEACHUS U3
JOKYMEHTA, YAOCTOBEPSIONIETO JUYHOCTh 3asSBUTEINS, MPEACTaBUTENS (OPMHUPYIOTCS MPHU
MOATBEPKJICHUN YUETHOM 3anmucy B EnuHON cucteme naeHTHUKAIMKY U ayTCHTH(UKAIIIT U3
COCTaBa COOTBETCTBYIOIINX JIaHHBIX YKA3aHHOW YYETHOW 3alMCH W MOTYT OBITh MPOBEPEHBI



MyTeM HaIpaBJICHHUS 3asBICHUS C UCIOJIb30BAHUEM CHCTEMBl MEXBEIOMCTBEHHOTO
AIEKTPOHHOTO B3aUMOJICHCTBUSI.

3.16.3. JIoKyMEHTBI, KOTOpbI€ 3asBHTEIb BIIPaBE NPEAOCTABUTH IO COOCTBEHHOMU
WHUIMATHUBE:

1) Beimicka u3 EI'PH o 3aperucTprpoBaHHBIX MpaBax Ha KUJIOC MOMCIICHHE;

2) Beinucka u3 EI'PHOJI o FOJI.

TpeOGoBanwusi, TpenbsBIsSEMbIe K JOKYMEHTaM IMpu moaade B OpraH: OpUTHHAT
JIOKYMEHTA; JEeHCTBUTEIbHbBIN, BbIJIaH YIIOJTHOMOYEHHBIM opranoM Poccutickoit denepanuu.

3.16.4. JIOKyMEHTBI, KOTOpHIC SIBIISIFOTCS HEOOXOAMMBIMU U 00S3aTEIHHBIMU IS
MPEIOCTABIICHUSI MyHULIUTIATBHON YCIYTH, OTCYTCTBYIOT.

3.16.5. 3asBneHue U JOKYMEHTbI, HEOOXOIMMBIE IJIsl IPEIOCTABIEHUS HACTOSILErO
BapHaHTa MYHUIUNAIBHON YCIyrd, HE MOTYT OBITh TPEACTABIEHBbI IPEACTABUTEIEM
3asIBUTEIIS.

3.16.6. OcHoBaHus Ui TPHUHITHUS pelIeHUsT 00 OTKa3e B MpHEME 3asBICHUS U
JOKYMEHTOB U (wiu) uH(}OpMauuu, OpraHbl, y4yacTBYIOIIHME B IpUEME 3asBICHUA U
JOKYMEHTOB ¥ (i) UWH(GOPMALMU, CPOK PETUCTpAllMU 3asBICHUS M JIOKYMEHTOB,
HEOOXOJUMBIX ISl TIPEIOCTABICHHUS MYHHLIMNAIBHOW YCIyTH, CIOCOOBI (UKCAIHH
aIMUHHUCTPATUBHON Tmpouenypsl B OpraHe NpOU3BOAUTCS B MOPSAIKE, YCTaHOBJICHHOM
nyHKTaMu 3.6.6-3.6.9 nacrosmiero AIMUHUCTPATUBHOTO PETJIAMEHTA.

AIMHMHHUCTPATUBHAs IPoOLeaypa
«MexBeaoMcTBeHHOE HH(OPMAIIMOHHOE B3aUMOIeHCTBHE)

3.17. JIns npenocTtaBiieHHs] MyHUIMIAIBHOW YCIyTM HEOOXOJMMO HalpaBlieHHE
MEXXBEJIOMCTBEHHBIX 3aIIPOCOB:

1) «IIpenoctaBnenue cBeneHuii us ET'PH».

[TocraBuiukom cBeneHuil sipnsercs denepanbHas ciryx0a rocyaapcTBEHHON perucTpaium,
KajiacTpa 1 kaprorpapuu (oaree — Pocpeectp).

2) «IIpenocrasnenue ceenennii u3 ETPHOJIy.

[TocraBmukom cBeneHuil sBisercss denepanbHas Hajorosas ciyxkOa (daree — OHC
Poccum).

3.17.1. OcHoBaHMEM ISl HAIIPaBJIEHUs 3alIPOCOB SIBJISIETCS 3asBICHUE 3asIBUTEII.

3anpochl HaPaBIISAIOTCS B JIEKTPOHHOM (hOpMe MOCPECTBOM JIEKTPOHHOM MOYTHI UITH
[IOYTOBBIM OTIIPABJICHMEM, IIPU HAJIMYUU TEXHUYECKOW BO3MOXHOCTH, PDenepanbHON
roCyJapCTBEHHON WH(GOpPMAIIMOHHONW cucTteMbl «EnuHas cucreMa MeXBEIOMCTBEHHOTO
AIIEKTPOHHOTO B3aUMOJIEHCTBUM» (datee — CMDB) Ha crnenyromuii pabodnii 1eHb ¢ MOMEHTa
PEruCTpaLVH 3asBJICHHS HA NIPEJOCTABICHUE MYHUIIMITAIIBHON YCITYTH.

OTBeThl Ha MEKBEJOMCTBEHHBIE 3aIIPOCHI HAIPABIISAIOTCA B COOTBETCTBUM CO CPOKaMH,
YCTaHOBJIEHHBIMH cTaThell 7.2 @enepanbHoro 3akoHa ot 27.07.2010 Ne 210-D3, ecnu uHbIe
CPOKH IOATOTOBKHM U HAIPABJIEHUS OTBETA HA MEKBEIOMCTBEHHBIN 3aIpOC HE YCTAHOBIJIEHBI
dbeneparTbHBIMUA 3aKOHAMU, MpaBoBbIMU akTamu [IpaButenscTBa Poccuiickoit denepanuu u
OPUHATBIMH B COOTBETCTBUU C (efepaJbHBIMU 3aKOHAMH HOPMATHBHBIMH IPABOBBIMU
aktamu Pecniy6onuku Komu.

3.17.2. IlepedeHs cBeeHMIA, HAMTPABISIEMBIX B MEXBEIOMCTBEHHBIX 3alpOCaX, YKa3aHHBIX B
IyHKTe 3.27 HacTOAIIEro AJAMUHHUCTPATUBHOIO PEIJIAMEHTA, a TAK)KE B OTBETAX HA TAKUE 3allpOChI
(B TOM umucie MLeNb WX MCHONb30BAHUS) MPUBEICHbI B MPWIOKEHUH 6 K HACTOAIIEMY
AJIMUHHCTPaTUBHOMY PEITIAMEHTY.

3.17.3. Cnocobom ¢ukcanuu pesyibTaTa aJMUHUCTPATUBHON mpouenaypsl B Oprane
ABJIIETCS perucTpauus crnenuanicrom OpraHa, OTBETCTBEHHBIM 3a NPUEM M PErHCTPALUIO
JOKYMEHTOB, B JKypHajJ€ BXOIALICH KOPPECHOHICHIMM OTBETa HAa MEKBEJOMCTBEHHBIN
3a1pOC B JI€Hb €ro MOCTYIUICHHUS.



AJIMUHUCTPATHBHAs MPOLEAYPA
«IIpuHsATHE pelieHus1 0 MpeaocTaBjeHnu (00 0TKAa3e B PeI0CTABJICHUN)
MYHUIIUNIAJTbHOU YCJIYTH)

3.18. Pemienue o npenocTaBI€HUH MYHULUINAIBHOM yCiIyru npuHumaercs OpraHom
IPY BBIIOJIHEHUH KaX10T0 U3 CIEAYIOUIMX KPUTEPUEB IPUHATHS PEILICHHS:

1) npexncraBiieHHe 3asBUTENEM JIOKYMEHTOB, MPEAYyCMOTPEHHBIX MyHKTOM 3.16.1
HACTOSILEro AJIMUHUCTPATUBHOIO PETJIAMEHTA;

2) 3a mpeAOCTaBICHNEM MYHHIUIIAIBHOW yCIYTH 00paTUIIOCh JIUIO, YIIOJIHOMOYCHHOE
Ha COBEPIICHHUE TAKUX JEHCTBUI

3) OTCyTcTBHE B TIPEJICTABICHHBIX JIOKYMEHTaX HEIOCTOBEPHOW, HEMOJHON WK
HEaKTyaJIbHOW MH(pOpMaLuy;

4) mnpencTaBleHHbIE JOKYMEHTBl HE COJEp)KaT MCIPABICHUS, HE 3aBEpEHHBbIE B
YCTAHOBJICHHOM 3aKOHO/IAaTEeJIbCTBOM HOPSIIKE, OJYUCTKHU, UCIIPABICHUS TEKCTa;

5) JOKyMEHTbl HE€ CcOJAepXkaT IOBPEXKACHUS, HaJU4YUE KOTOPbIX HE I03BOJISIET
OJITHO3HAYHO MCTOJIKOBATh UX COJIEPKaHHE.

3.18.1. Pemenue 06 oTkaze B MpeAOCTaBICHUH MYHULIMIIAIBLHON YCIYIM PUHUMAETCS
IIPY HEBBINIOJHEHUN KPUTEPUEB, YKa3aHHBIX B MyHKTe 3.18 HacTosero A MUHUCTPAaTUBHOTO
perijameHTa.

3.18.2. ITops 10K NPUHSTHUS PELICHUs O IPEJOCTaBIeHUH (00 OTKa3e B IPEAOCTABICHHH)
MYHULIMNIAJIBHONW yCIyru U crnoco0 (uKcaluy pe3yiabTaTa MpeaoCTaBICHUs] MyHUIIMIIAIbHON
YCIYIM TPOU3BOAUTCS B MOpPSAJKE, YCTAaHOBJIEHHOM IyHKTamu 3.8.2-3.8.3 Hacrosuiero
AJIMUHHCTPAaTUBHOTO PETJIAMEHTA.

AJMMHHMCTPAaTHBHAs Mpoueaypa
«IIpenocraBiieHne pe3yJbTaTa MyHHIUNAJILHON yCIyrim»

3.19. IIpenocraBnenue pe3yabTaTa MyHULIMIIATBHOM YCIYrd MPOU3BOAMUTCS B MOPSIKE,
YCTaHOBJIEHHOM IyHKTamu 3.9-3.9.3 HacTod1ero AAMMHUCTPATUBHOIO PETJIaMEHTa.
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3.20. B cooTBeTcTBMM C HACTOSIIIMM BapUaHTOM MPEJOCTABICHUS MYHHUIMIIAIbHOU
yeayru 3assutemo (FOJI, wumeromye mnpaBo COOCTBEHHOCTH B OTHOIIEHUM HKHMJIOTO
MOMEILEHUS], MPaBO MOJb30BaHUS KHWIbIM IOMEIIeHHeM, obOpaiaercs npencraButens FOJI,
UMeroIui  mpaBo  AeiictBoBarb OoT uMeHM FOJI Ha OCHOBaHMM JIOBEPEHHOCTH)
MPEIOCTABISAETCS TOKYMEHT (€IMHBIN KUJINIIHBINA TOKYMEHT, KOMHUsI (PMHAHCOBOI'O JINLIEBOTO
cyeTa, BBIIMCKA M3 JOMOBOM KHHUTH, KapTOUKa ydyeTa COOCTBEHHHKA >KHJIOTO TOMEIEHHUS,
BBIMHICKA M3 MOXO3AWCTBEHHOW KHHUTM U HWHBIE JOKYMEHTBI, COJEp’Kallie AaHaJOTUYHbIE
cBeneHus1) (Odazee — pelmieHWE O NPEAOCTABICHHMH MYHUIMIIAIBHON YCIyrH) JHO0
yBEIOMJIEHHE 00 OTKa3e B MPEAOCTABICHUU JOKYMEHTOB (€MHOTO KMJIMIIHOTO JTOKYMEHTA,
KOMMM (PMHAHCOBOTO JIMIIEBOTO CU€Ta, BBIMUCKM W3 JIOMOBOM KHHUIHM, KapTOYKH Yydera
COOCTBEHHUKA KHMJIOTO TIOMEIICHHUS, BBIUCKA U3 TOXO3SIMCTBEHHOM KHUTH W HHBIX
JOKYMEHTOB, COJIEpIKAIlliX aHAIOTHYHbIE CBeaeHus) (Oanee — yBeaOMJCHHE 00 OTKase B
IIPEIOCTABIEHUN MYHHUIUIIAIBHON YCIYTH).

3.20.1. MakcuManpHbBI CpPOK MNPEIOCTaBICHUS BapHaHTa MYHULHWIIAIBHON YCIYTH
cocrapiiseT 20 pabouux JHEH, UCUUCIAEMBIX CO THS PETHUCTPAlUU 3asBICHUS, JIOKYMEHTOB U
(unu) uHpOpMAIH, HEOOXOAUMBIX JUIS PEAOCTaBICHHSI MyHUIIMIIAIBHON yciayry, B Oprane,
MO®II, na Equnom nopraire.

3.20.2. OcHOBaHUSMHU [IJi1 OTKa3a B TMPEIOCTABICHUU MYHUIUNAIBHON YCIyru
ABJIAETCS:

1) HempencTaBlIeHHE 3asBUTEIEM JTOKYMEHTOB, MPEAyCMOTPEHHBIX MyHKTOM 3.21.1
HACTOALIETO AJIMUHUCTPATUBHOIO PETJIAMEHTA;



2) 3asiBIIeHHE TIOJJaHO OT UMEHU 3asBUTEIIS, HE YIIOJTHOMOYEHHOTO Ha TO JIUIIOM;

3) HanuuMs B MOPEACTABICHHBIX JOKYMEHTaX HEJIOCTOBCPHOM, HEMOJHONW HIIH
HEaKTyaJIbHOW WH(pOpMaLNY;

4) nmnpencTaBieHHBIE JIOKYMEHTBI COJEp)KaT HCIPABJICHUS, HE 3aBEpEHHBIC B
YCTaHOBJICHHOM 3aKOHOAATEJIbCTBOM IMOPSAKE, TOJAUYUCTKH, UCTIPABIICHUS TEKCTA;

5) AOKYMEHTBI COJIEpKaT MOBPEKACHUS, HATUUUE KOTOPBIX HE MO3BOJISIET OJHO3HAYHO
HCTOJIKOBATh UX COJEPIKAHUE.

3.20.3. TlepeueHb aAMUHUCTPATHUBHBIX TpoUEayp (AEUCTBUI) B COOTBETCTBUU C
HACTOSIIIMM BapUaHTOM IMPEJOCTABICHUS MyHUIIMTAIBHOU YCIIYTH:

1) mpuem 3ampoca W JOKYMEHTOB H (i) uWHGOPMAIMU, HEOOXOAUMBIX IS
MPEIOCTABICHUS MYHULIUTTAIbHON YCITYTH;

2) MeXBEIOMCTBEHHOE HH(OPMALIMOHHOE B3aUMOJICHCTBHE;

3) mnpuHATHE peUICHHS O MpeaocTaBieHud (00 OTKa3e B  MPEJOCTABICHUH)
MYHUIIUITIATBHON YCITYTH;

4) npenocTaBieHUE pe3yIbTaTa MyHULIUIIAIBHOMN YCIIYTH.

3.20.4. B HacrosmeM BapuaHTE MPEAOCTABICHUS MYHULMNAIbHOW YCIYI'M HeE
NpUBEJIEHA  aJMHUHHCTPATHBHAs  MpoOIeAypa  NPUOCTAHOBJICHHUS  MPEIOCTABIICHUS
MYHHUIIMIIATBHOW  YCIIYTH, TIOCKOJIIBKY OHa HE IMPEeayCMOTpPEeHa 3aKOHOJATelIbCTBOM
Poccuiickoit @enepanuu.

AJIMUHUCTPATHBHAS MPoLEAypa
«IIpuem 3anpoca v JOKYMEHTOB M (1) HH(POPMALIMH,
HEeO0XO0AUMBIX /IJIfl MPEJOCTABJEHUSI MYHHMIMIIAILHON yCIyTrH»

3.21. 3asBuTento s NOJyYEHUS] MyHULIUIIAIbHON YCIyTH HEOOX0IMMO MPEACTaBUTD B
Opran 3asBreHue, mnpumMepHas ¢opma KoToporo mnpuBeneHa B [Ipunoxennun Ne 4
HACTOsIIEMy AJIMUHHCTPATUBHOMY PETJIaMEHTy, a TakXKe JOKYMEHTBI, MPEAyCMOTPEHHBIC
nyHKTOM 3.21.1 HacTosmero AIMUHUCTPAaTUBHOTO pErJIaMEHTA.

[To >xenmanuio 3assBUTEIIS 3asBJIEHUE MOXKET OBITh 3aIlOJIHEH crieruanuctoM Opraxa.

3.21.1. UcuepnbiBaroniuii nepeyeHb AOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHH C
3aKOHOJIaTEJIbHBIMU WJIM MHBIMU HOPMATHUBHBIMU MPABOBBIMH AKTAMH JJI MPEIOCTABICHUS
MYHULIMIIAJIBHON YCIIYTH, KOTOPBIE 3asIBUTEIb JIOJKEH MIPEICTaBUTh CAMOCTOSITENBHO:

1) nmokymeHTHI, yaocToBepsomue JUuuHOCTh npenactasutens IOJI, umeromero npaso
neiictBoBath oT uMeHH KOJI Ha ocHOBaHMM MOBepeHHOCTH (OJUH U3 JOKYMEHTOB IO BHIOODPY
3asBUTES) (7151 O3HAKOMJIICHUS ):

a) macrnopt rpaxxganuHa Poccuiickoit denepanuu;

TpeOoBanusi, TpeAbsSBIsIEMbIE K JOKYMEHTY TMpu mojade B Opran: OpuUrHHAI
JIOKYMEHTA; JE€HCTBUTEIbHBIN, BbIIAH YIIOJHOMOYEHHBIM Opranom Poccuiickon denepannu.

0) MHOHM TOKYMEHT, YIOCTOBEPSIONINI JTUIHOCTh TpaxkaaHuHa Poccuiickoit deneparm
B COOTBETCTBUHM C 3aKOHOATENILCTBOM Poccuiickoit denepanuu;

TpeGoBanusi, TpeabsBIsIEMbIE K JOKYMEHTY TIpu mojade B OpraH: OpHUTHHAI
JIOKYMEHTA; JE€HCTBUTEIbHBIN, BbIJIaH YIIOJTHOMOYEHHBIM OpranoM Pocculickon denepauuu.

B) MHOM JOKYMEHT, YOCTOBEPSIIOIIHIA JIMYHOCT, MHOCTPAHHOTO TpakaaHuHa (Juia 6e3
rpaXKIaHCTBA);

TpeGoBanusi, TpeabsBIsieMble K JAOKYMEHTYy mpu mnogade B OpraH: OpUTHHAT
JIOKYMEHTA; JCHUCTBUTEIbHBIN, BbIJIaH YIIOJHOMOUYEHHBIM opraHoM Poccuiickoit @enepannu.

2) NIOKYMEHTBI, MOJTBEpPXAAOUIME MOJHOMOYHS YINOTHOMOYEHHOTO MPEACTABUTENS
IOJI — HoTapmanpbHO yAOCTOBEpPEHHAsT JOBEPEHHOCTh JHOO JOBEPEHHOCTh, BBIJIAHHAS 3a
NOANKUCHI0 pykoBoautenss 3toro FOJI wnam uwHOro inuua, yNOJHOMOYEHHOrO Ha 3TO B
COOTBETCTBUU C 3aKOHOM U yUPEAUTEIbHBIMUA JOKYMEHTaAMU;

TpeGoBanusi, TpenbsBIsieMble K AOKYMEHTYy mpu mnomade B OpraH: OpUTHHAT
JIOKYMEHTA; JEeHCTBUTEIbHBIN, BbIJIaH YIIOJTHOMOYEHHBIM OpranoM Poccutickoit denepanuu.

3) npaBoOyCTaHABIMBAIOIINE JOKYMEHTHI Ha JKUJIOC TMOMEIIECHUE, TPABO Ha KOTOPOE HE



3apeructpuponano B EI'PH.

TpeGoBanusi, npenbsBiIsieMble K JOKYMEHTY mpu mnomaue B Opran: OpUTHHAI
JIOKYMEHTA; JCHUCTBUTEIIbHBIN, BbIIaH YIIOJHOMOYEHHBIM opraHoM Poccuiickon @enepanuu.

3.21.2. Cnocob6amu yCTaHOBJIEHUS TUIHOCTH (MACHTU(DUKAINK) SBISIOTCS:

- ipu nioAaue 3asBiaeHusi B Oprane, MOLI - 1o0KyMeHT, YI0CTOBEPSIOMIHI JIUYHOCTD.

B cnydae HanpaBieHus JOKYMEHTOB, YKa3aHHbIX B myHkTax 3.21-3.21.1 nacrosiiero
AJIMUHUCTPAaTUBHOI'O PErJIaMEHTa, IOYTOBBIM OTIIPABICHUEM, MOUIMHHUKHM JOKYMEHTOB HE
HaIlpaBJISAIOTCS, yAOCTOBEPEHUE BEPHOCTM  KONUM  MPUIAraeMbIX  JIOKYMEHTOB H
CBUJIETEJILCTBOBAHUE  IOJJMHHOCTUM MOANMCH HA 3asBICHUM  OCYILECTBISIOTCA B
YCTaHOBJICHHOM (hefiepaibHbIM 3aKOHOAATEIHCTBOM MOPSIKE.

B cnyuae HampaBieHus 3asBieHMsI IocpencTBOM EnnHOro mnoprana cBeleHUs W3
JIOKYMEHTa, YAOCTOBEPSIOLIEr0 JUYHOCTh 3asBUTEINSA, MPEACTaBUTENS (OPMHUPYIOTCS INPU
noATBepkaeHnn yueTHou 3anucu B ECUA 13 coctaBa COOTBETCTBYIOIIMX JAHHBIX YKa3aHHOM
YUETHOM 3almucd W MOTYT OBITh MPOBEPEHbl IyTeM HaIpaBJICHUS 3asBICHUS C
HCIIOJIb30BAaHUEM CHCTEMbI MEKBEJOMCTBEHHOI'O JJIEKTPOHHOI'O B3aUMOJEHCTBHSL.

3.21.3. JIOKyMEeHT, KOTOpBIii 3asBUTENb BIpaBe MPEJOCTaBUTh IO COOCTBEHHOM
WHULIUATHBE:

1) Beimucka u3 ET'PH o0 3aperucTpupoBaHHbIX paBax Ha )KUIOE MOMEIICHHE,

2) Beinucka u3 EI'PHOJI o FOJI.

TpeGoBanusi, mpenbsBIseMble K JOKyMEHTaM mpu monade B Opran: OpuUTrHHAI
JIOKYMEHTA; JCHUCTBUTEIbHBIN, BbIJIaH YIIOJHOMOYEHHBIM opraHoM Poccuiickoi @enepanuu.

3.21.4. JIoKyMEHTBI, KOTOpBIE SBISIFOTCS HEOOXOAMMBIMU U 00sA3aTEIbHBIMU IS
[IPEIOCTABIIEHUSI MyHULIUIIATbHON YCIYTH, OTCYTCTBYIOT.

3.21.5. 3asBneHue M JOKYMEHTBI, HEOOXOIMMBIE AJisi MPEAOCTABICHUS HACTOSIIETO
BapHaHTa MyHULIMIIAJILHOW YCIYyTH, MOT'YT ObITh IIPEJCTABIICHBI IPEACTABUTEIIEM 3asIBUTEIISL.

3.21.6. OcHoBaHus i1 NPUHATHS peEUIeHUs 00 OTKa3e B IpHEMEe 3asBICHUS U
JOKYMEHTOB ¥ (Wiau) HMH(POPMAIMM, OpPraHbl, YYaCTBYIOIIME B TMpUEME 3asBICHUS U
JOKYMEHTOB H (WiH) WH(GOPMAILMK, CPOK pETUCTpAllMU 3asBIEHUS M JTOKYMEHTOB,
HEOOXOMUMBIX JUId TPEAOCTaBICHMS MYHULMINAIBHOW YCIYyTH, CHOCOOBI (UKCAUU
aIMUHUCTPATUBHON Tmpouenypsl B OpraHe mnpou3BOAUTCS B TOPAJKE, YCTAHOBIEHHOM
nyHKTaMu 3.6.6-3.6.9 Hacrosero AIMUHUCTPATUBHOTO PETJIAMEHTA.

AJIMHUHUCTPATHBHAsA NPoLEAYpPa
«MexxBeaoMcTBeHHOEe HHGPOPMALIHOHHOE B3aUMOECTBHE)

3.22. MexBenIoOMCTBEHHOEe HH(OPMAIIIOHHOE B3aMMOJCHCTBHE MPOU3BOJIUTCS B
MOpsIIKe, yCTaHOBIEHHOM TyHKTamu 3.17-3.17.3 Hactosmero AJIMHHUCTPATUBHOTO
periiaMeHra.

AIMHHUCTPATHBHAsA NPoUEAYypPa
«IIpuHsTHE penieHns 0 NPpeAoCTaBJIeHUH (00 0TKa3e B IPEAOCTABJICHUHN)
MYHHUIUNATBHON YCJIYTH»

3.23. Ilpunsatue pemieHuss o TMpeaocTaBieHud (00 OTKaze B MPEJOCTABICHHH)
MYHUIUNAIBHON YCIIYTH TMPOU3BOIAMUTCSA B MOPSAJKE, YCTAaHOBIECHHOM myHKTamu 3.18-3.18.2
HACTOSIIEro AIMUHUCTPATUBHOTO PETJIAMEHTA.

AIMMHUCTPAaTUBHAs NpoLeaypa
«IIpexocraBiieHue pe3yabTaTa MyHHUUNIAIBHON YCIYTH»

3.24. IlpenocraBneHue pe3ysibTaTa MyHUIIMIIAIBHON YCIYTH IIPOU3BOJIUTCS B MOPSIIKE,
YCTaHOBJICHHOM NyHKTamu 3.9-3.9.3 HacTosiniero AAMUHUCTPATUBHOIO pErjaMeHTa.
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3.25. B COOTBETCTBHHM C HACTOSALIMM BApUAHTOM IPEIOCTABICHUS MYHHIUIAIBHON
YCIyrd TPOU3BOAMTCA HCIPABIEHUE ONEYaTOK M (WiIM) OMIMOOK, JIOMYILEHHBIX IpH
NEpPBUYHOM O(GOPMIIEHHMHM pEIICHUS O MPEJOCTaBICHUH MYHHULIUNAIBHOW YCIYTH MpH
obOpamennn nuuHo DJI, UII, mmeromux npaBo COOCTBEHHOCTH B OTHOUIEHHUH KMJIOTO
MOMEIICHUS, IPABO MOJIH30BAHUS KUIIBIM TIOMEILICHHEM.

3.25.1. MakcumalbHbI CpPOK MPENOCTABICHUS BapHaHTa MYHUIUNAIBHON YCIyTH
cocraBisieT S5 paboumx JHEW CO JHS PErucTpalyy 3asBICHHS, TOKYMEHTOB W (WJIH)
uHpOopMaLnu, HeOOXOAUMBIX /ISl IPEIOCTABICHUS MyHUIIMIIAIbHOM yciyry, B Opraxe.

3.25.2. OcHoBaHusIMU [UId OTKa3a B IIPEIOCTABICHUU MYHULUIAIBHOW YCIyTH
ABIISICTCS:

1) HecooTBeTCTBUE 3asiBUTENS KPYry JIML, yKa3aHHbIX B IyHKTe 3.25 HacTOsILEro
AJIMMHHCTPAaTUBHOI'O PErylaMeHTa;

2) oTcyTcTBHUE (haKTa JOMYIICHHUS ONEYaTOK U (W) OMHNOOK B JOKYMEHTAX, BBIJIAHHBIX
B pe3yJIbTaTe MPEJOCTaBICHUS MyHUIIUIIATbHON yCIyTH.

3.25.3. llepeueHb aAMUHHCTPATUBHBIX IpoueAyp (AeWcTBUI) B COOTBETCTBUHU C
HACTOSIILIUM BapUaHTOM:

1) npuem 3asBiICHHUS W AOKYMEHTOB M (WiM) WHGOpMAIMU, HEOOXOIUMBIX JUIS
IPEOCTaBIICHUS] MyHULIUIIAIBHON yCIyTH;

2) MeXBEIOMCTBEHHOE HH()OPMALIMOHHOE B3aUMOJEHCTBHE;

3) mnpuHATHE peuieHHs O IpeaocTaBieHUH (00 OTKa3e B MPEIOCTABICHUH)
MYHHULUIIAIbHON YCIYTH;

4) npenocTaBiieHUE pe3yIbTaTa MyHULUIIAIbHON YCIyTH.

3.25.4. B HacTosueM BapuaHTE NPEJOCTABICHUS MYHUIUNAIBHON YCIYI'M HeE
OpUBEJeHa  aJMUHUCTpPATHBHAs  TNpoLeAypa  MPHUOCTAHOBIEHUS  IPEIOCTaBICHUS
MYHUIIUTIATBHONW ~ YCJIYTH, TIOCKOJIBKY OHa HE TPEAyCMOTpeHa 3aKOHOIATEeNECTBOM
Poccuiickoit denepanuu.

AZIMMHHMCTPATHBHAsA NpoLeaypa
«IIpuem 3anpoca U J0KYMEHTOB M (1JIM) HH(POPMALIMH,
HEO00XOUMBIX ISl MPEAOCTABJICHUS] MYHHIHMIAJTBHON yCIyri»

3.26. 3asBUTEINIO IS OTYYEHUSI MyHULIMIIATIBHON YCITYTH HEOOXOAUMO NPEACTaBUTh B
Opran JIUYHO 3asBJICHHE, BKIIIOYAIOIIEE CBEJEHUS O 3asBUTENIe, HOMEpP U JaTa BblIayu
pesyibTara MpeloCTaBICHHUsS MYHUIMNAIbHON YCIyrH, COJEepXKallero OomeyaTkd M (MJIH)
OIIMOKHU, C yKa3aHUWEM, KaKue MMEHHO JOMYIIeHbl onedyaTku U (Win) omuOKu (mprumMepHas
dopma 3asBieHus npuseneHa B Ilpminoskenun Ne 7 k HacrosimeMy AJMUHUCTPAaTHUBHOMY
perjamMeHnTy), a TakKe JOKYMEHThI, yKa3aHHble B MyHKTe 3.26.1 HacTosmero
AJMUHUCTPAaTUBHOTIO pErJIaMEHTA.

ITo >xenanuio 3asBUTEINS 3asIBICHUE MOKET OBITh 3aN0JIHEHO crieruanicTom Oprasa.

3.26.1. HcuepnpiBatonuii nepeueHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHH C
3aKOHOZJATEIbCTBOM WJIM MHBIMA HOPMAaTHBHBIMHU NPABOBBIMHU aKTaMH JUIsl IPEIOCTABICHUS
MYHHUIUIIAJBHON YCIYI'HM, KOTOPBIA 3asBUTENb JOJDKEH IPEICTaBUTh CaMOCTOSITENBHO -
JIOKYMEHTBI, YIOCTOBEPSIOUINE JIUYHOCTh 3asBUTENS (OIMH M3 JIOKYMEHTOB IO BBIOOpY
3astBUTENS) (J7151 O3HAKOMIICHUS )

a) macnopt rpaxnanuHa Poccuiickoit @enepanuy;

TpebGoBanusi, npenbsBiIsieMble K JIOKYMEHTYy =pu mnogade B OpraH: OpHUTHHAI
JIOKYMEHTA; JCHUCTBUTEIbHBIN, BbIIaH YIIOJHOMOYEHHBIM opraHoM Poccuiickon denepanuu.

0) MHOUM TOKYMEHT, YIOCTOBEPSIOIINI JUIHOCTh TpaxkaaHuHa Poccuiickoit deneparn
B COOTBETCTBUH C 3aKOHOATEILCTBOM Poccuiickoit denepanuu;

TpeOoBanus, mnpenbsBIseMble K JOKYMEHTY Inpu nojgade B OpraH: OpuIrHHal
JIOKYMEHTA; JCHUCTBUTEIIbHBIN, BbIIaH YIIOJHOMOYEHHBIM opraHoM Poccuiickoit denepanuu.



B) MHOHM JOKYMEHT, yIOCTOBEPSIOUINIA JTUYHOCTh HHOCTPAHHOTO IpaKJaHuHa (Jina 6e3
TPaKIaHCTBA).

TpeboBanusi, mnpenbsBIIeMble K JOKYMEHTY npu mnomade B OpraH: OpuUTrHHAI
JIOKYMEHTA; JeHCTBUTEIbHBIN, BbIJIaH YIIOJTHOMOYEHHBIM opranoM Poccutickoit denepanuu.

3.26.2. CnocoGamu yCTaHOBIICHHSI TMYHOCTH (MACHTU(DUKAINN) SBISAIOTCS:

- Ipu nojaue 3asBieHus B Opraxe - JOKyMEHT, YAOCTOBEPSIOIUI JINYHOCTb.

B cnyuyae HamnpaBieHus JOKYMEHTOB, YKa3aHHbIX B MyHKTax 3.26-3.26.1 Hacrosiero
AJIMMHHCTPAaTUBHOIO PErJIaMEHTA, IMOYTOBBIM OTIIPABIICHUEM, MOAJMHHUKU JTOKYMEHTOB HE
HAIpaBISAIOTCA, YAOCTOBEPEHHWE BEPHOCTUM  KONMN  IMPUIATaéMbIX  JOKYMEHTOB U
CBU/IETEJIbCTBOBAHNE  IOJUIMHHOCTM  IOJNMCH HA  3asBJIEHUM  OCYLIECTBISIOTCS B
YCTAHOBJICHHOM (pe/iepaIbHBIM 3aKOHOIaTEIILCTBOM TOPSIZIKE.

3.26.3. JIOKyMEHTBI, KOTOpbIC 3asBUTEb BIIpPaBE IPEIOCTABUTH IO COOCTBEHHOM
WHUIMATHUBE:

- Beimucka u3 EI'PUIT (s UIT).

TpeboBanusi, TpeabsBIseMble K JOKyMeHTaM npu moxade B OpraH: OpUTHHAI
JIOKYMEHTA; IeUCTBUTEIbHBIHN, BbIIaH YIOJIHOMOYEHHBIM opranoM Poccuiickoit denepanuu.

3.26.4. 3asBneHue U JOKYMEHTbI, HEOOXOIMMBIE IJIsl IMPEIOCTABICHUS HACTOSILErO
BapUaHTa MYHMILMIIAIBHOM YCIIyTM, HE MOIYT OBbITb IpEACTaBJIEHbl IPEICTABUTEIEM
3asIBUTEIIS.

3.26.5. OcHoBaHus i1 TPUHATHUS pEIIEHUS 00 OTKa3e B MpueMe 3asBICHHUS U
JOKYMEHTOB | (MJ11) HH(GOPMAIMK HE MTPETyCMOTPEHEI.

3.26.6. B npuemMe 3asBiIeHUsA O MPEAOCTABIECHUA MYHULUIIAIBHON YCIYTH Y4acTBYET
Opran — B 4acTu IpHeMa 3asBICHUS U JOKYMEHTOB U (Win) UH(GOpMaluy, MOCTYIHUBIINX B
X0JIe JIMYHOro mpuema 3asButens B OpraHe Wid MOCPEACTBOM IOYTOBOIO OTIPABICHUS B
Opras.

ITonyyenune myHununanpbHou yciayru yepes MOLI, B Tom uwucie mpueMm 3ampoca U
JIOKYMEHTOB M (WMJM) MH(POPMAIMH, HEOOXOIUMBIX ISl MPEAOCTABICHUS MYHUIIMITAIILHON
YCIIyTH, HE IPEAYCMOTPEHO.

3.26.7. Cpox perucTpalu 3asBJICHHS H JOKYMEHTOB, HEOOXOIUMBIX  JJIs
IIPEIOCTABIIEHUSI MYHULIUIIAJIbHON YCIYTH B COOTBETCTBUM C HACTOSAILUM BapUaHTOM:

- [IO/IaHHOE TIpH JINYHOM oOpaiieHuu B Opras - B IeHb €ro 1nojauu;

- IOCTYTHMBILIEE NTOCPEICTBOM IOYTOBOIO OTHpaBieHus B Oprad — B IeHb NOCTYIUICHHUS
B Opras.

3.26.8. Cnocobom (pukcanuu pe3ynbraTa aJMUHUCTpAaTHBHOM mpouenypsl B Oprane
ABIII€TCS perucTpauus crnenuanucrom OpraHa, OTBETCTBEHHBIM 3a MPHEM M PErHCTpalUio
JIOKYMEHTOB, 3asBJI€HHMS M JOKYMEHTOB W (WiM) HMH(OpMAIMM C HPUCBOCHUEM €My
BXOJLIIET0 HOMEpa M JaThl pErucTpalMd B JKypHaje perucrpanuu oOpaieHuil 3a
IIPEIOCTABIEHUEM MYHULIUIIAIBHBIX YCIIYT.

AIMHHUCTPATHBHAsA NPoUEAYypPa
«MeKkBeOMCTBeHHOE HH(OPMALIMOHHOE B3aUMOACICTBHE)

3.27. [ns mpenocTaBlieHWs MYHUIMIMATHHOW YCIYIH HEOOXOIWMO HaIlpaBJICHUE
MeXBeIoMCTBeHHOTO 3amnpoca «IIpenoctaBnenue ceenenuit u3 ETPUITy (mmsa UIT).

[MocraBmukom cBeneHui spisieTcs DenepanbHas HajmoroBas ciyx0a (daree — ®HC
Poccun).

3.27.1.  OcHOBaHMEM /Jii HANpPaBICHUS MEXBEJOMCTBEHHOTO 3ampoca SBISIETCS
3asIBIICHUC 3asABUTEIIS.

3.27.2. 3ampoc HampaBisSeTCs B DIEKTPOHHOH (opMe B paMKax MEXKBEIOMCTBEHHOTO
3JIEKTPOHHOTO B3aMMOJICUCTBUS C MCIOJIb30BAHUEM €IMHOM CHUCTEMBI MEKBEIOMCTBEHHOTO
AIIEKTPOHHOT'O B3aWMOJICHCTBUS Ha CIEAYIOMMKA pabouuil JeHb C MOMEHTa PEeTHUCTpaluu
3asIBJICHHS Ha MPEJOCTABICHHE MYHUIIUIAIBHON YCITyTH.



OTBeT Ha MEXBEIOMCTBEHHBIM 3alpoC HAIMpPABISAETCA B COOTBETCTBHHM CO CPOKaMHU,
yCTaHOBJICHHBIMU cTaTheil 7.2 denepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3, ecnu unbie
CPOKHM IOATOTOBKM M HAIIPABJIEHUS OTBETA HAa MEXXBEJIOMCTBEHHBIN 3allpOC HE YCTAHOBIJICHbI
dbenepalbHBIMUA 3aKOHAMH, MpaBoBbIMH akTamu [IpaButenscTBa Poccuiickoit denepanuu u
NPUHITEIMH B COOTBETCTBHH C (eJepalbHBIMA 3aKOHAMH HOPMATHBHBIMU IPABOBBIMU
aktamu PecniyOnuku Komu.

3.27.3. Ilepeuenp cBeECHUIL, HAIPABIIIEMbIX B MEXBEJIOMCTBEHHOM 3aIIpOCE, YKA3aHHBIX B
myHKTe 3.27 HACTOSIIEro AJIMHUHUCTPATHBHOTO PEIJIaMEHTa, a TAKXKE B OTBETE HA TaKOW 3ampoc (B
TOM 4YHCJI€ IL€Jb €ro MCIOob30BaHUs) mpuBeAcHbl B Ilpunokennn Ne 6 K HacroseMmy
AJIMUHHUCTPATUBHOMY PEIJIAMEHTY.

3.27.4. CnocoboM (ukcanuu pesynbraTa aJMUHUCTPATHBHON mponenypsl B Oprane
ABIIIETCSl perucTpauus crenuanucrom OpraHa, OTBETCTBEHHBIM 3a MPHEM U PErHCTPAIUI0
JOKYMEHTOB, B JKypHaj€ BXOJSLIEH KOPPECHOHJEHIMM OTBETa HAa MEKBEJOMCTBEHHBIN
3arpoc B JICHb €T0 MOCTYIUICHHUS.

A/IMUHHCTPATHBHASA Npouegypa
«IIpuHsiTHE pelieHNs 0 MpeaocTaBIeHUN (00 0TKa3e B MPe10CTABICHUH)
MYHHUIUIATBHOH YCIyTH»

3.28. Pemenue o mpeaoCTaBICHUM MYHHUIMNAIbHON yciayru npuHumaercss OpraHoMm
IIPY BBIIOJIHEHUH KaXIOTO U3 CIEAYIOUINX KPUTEPUEB IPUHATHS PEILICHHS:

1) 3asBUTENEM MpEACTaBIEHbl JOCTOBEPHBIE JIOKYMEHTHI U HE COOOIIEHBI 3aBEAOMO
JIOXKHBIE CBEICHUS;

2) moatBepxkAeH (aKT AOMYyIIEHUS oOmnedaTok U (Wid) OomuOOK B JOKYMEHTax,
BBIJIAHHBIX B PE3YJIbTATE MPEIOCTABICHUS MYHUIIUITAIHLHON YCITyTH.

3.28.1. Pemenne o0 oTkasze B NpeAOCTABICHUH MYHULUIAIBHONW yCIYrH MPUHUMAETCS
NIPY HEBBITOJHEHUN KPUTEPHEB, YKa3aHHBIX B MyHKTE 3.28 HACTOSIIET0 A TMHUHHCTPATUBHOTO
periaMeHTa.

3.28.2. Pemenue o npeaocTtaBieHuu (00 OTKa3ze B MPEIOCTABIECHUU) MYHUIIMIAIbLHON
yCIOyrd TNpUHUMaeTcss crenuanuctoM OpraHa, OTBETCTBEHHBIM 3a IPEJOCTaBIICHHUE
MYHUILIMNIAJIBHOW YCIYrd, B CpPOK, HE IMpeBBbIIAIONMI 2 paboynx AHEW C MOMEHTa
peructpanuu 3asBieHus B OpraHe v nepeaaercss UM Ha perucTpauuto crnenuanucty Oprana,
OTBETCTBEHHOMY 3a IPHEM U PErHCTPAlUIO JOKYMEHTOB, B TeueHHe | pabodero mHS cO JHS
U3JJaHNS TAaKOTO JIOKYMEHTA.

3.28.3. CmocoboMm (ukcanuu pe3yiabTara aAMHUHUCTPATHBHON TPOIETYPHI SBISETCS
peructpanus cnenuainucroM OpraHa, OTBETCTBEHHOMY 3a HIPUEM M PETUCTPALHIO
JOKYMEHTOB, B JKypHaJe WCXOJSIIeH KOPPECHOHACHIIMU TOKYMEHTa, SIBIISIOUIETOCS
pe3yabTaTOM IPENOCTaBICHUS MYHUIIUNAIBHONW YCIYTH, C HMPUCBOCHUEM €MY HCXOJSIIETO
HOMEpa U JIaThl PErHCTPAIINH.

AIMMHUCTPAaTUBHAs NpoLeaypa
«IIpexocraBiieHue pe3yabTaTa MyHHUUNIAIBHON YCIYTH»

3.29. Pe3ynpTaT NpeaoCTaBICHNs MYHUIIMNIAIBHONW YCIYTH C UCIPABJICHUSMHU ONEYaTOK
U (1u) omMOOK, TOMYIIEHHBIX PU MEPBUYHOM OQOPMIICHUH JTOKYMEHTa, JT1U00 perieHne 00
OTKa3e B MPEJOCTaBICHUN MYHULMIMAILHON YCIYTU MPEAOCTaBISeTCS 3asBUTEII0 OJAHUM W3
CJIEAYIOIIUX CTIOCOOOB O BBIOOPY 3asBUTEIIS:

- B (hopMe JOKyMeHTa Ha OyMa)KHOM HOCHUTelle Ha IMYHOM npueme B Opraue;

- B (Qopme pgokymeHTa Ha OyMaXHOM HOCHUTeNE, HAMpPABICHHOTO IOYTOBBIM
OTIIPABIICHUEM.

3.29.1. IlpenocraBieHue pe3ynbTaTa MyHHIIMIIATBHON YCIyrH TUOO0 perieHus o0 oTKase
B IPEAOCTABICHUM MYHUIMMNAIBHON YCIyTH OCyllecTBiseTca crnennanucroM Oprana,
OTBETCTBEHHBIM 3a IPUEM M PETUCTPALMIO JOKYMEHTOB, B CPOK, HE IPEBBIIAOIIUN 2



pabouyux THS C MOMEHTa NMPHUHATHUSA PELICHHUS O MPEIOCTABICHUU MYHUIUNAILHON YCIyTH
0o pemeHust 00 0TKa3e B MPEJOCTABICHUH MyHUIIUTIAILHOW YCITYTH.

3.29.2. Pe3ynbTaT npenocTaBiIeHNs MyHUIMIIATBHON ycIayru 0o pemenus oo oTkase
B TIPEAOCTABICHHH MYHUIUIAIBHOW YCIYTM MOTYT OBITh TPEIOCTAaBICHBI IO BBIOOPY
3asBUTEINSI HE3aBUCHMO OT €0 MECTa )KUTEIbCTBA HIIM MECTa MPeObIBAHUS.

3.29.3. CnocoboM ¢ukcanuu pe3ysbTara aIMHUHUCTPATHBHOW TPOLECIYPHI SBISICTCS
peructpanus crneuuaiuctoM OpraHa, OTBETCTBEHHBIM 32 TIPUEM U PETUCTPALHIO
JOKYMEHTOB, WH(GOpPMAIIMKA O HAINpPaBICHUH PE3yJIbTaTa MPEJOCTABJICHUS MYHHIIUTIAIBHON
YCIAYrH 3asgBUTENI0O B OKypHaje pErucTpanuyd OOpalleHudl 3a  IpeJoCTaBlIEHHUEM
MYHUIUITATBHBIX YCITYT.
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3.30. B cOOTBETCTBMM C HACTOSALIMM BAapHUAHTOM IPEIOCTABICHUS MYHHMIMIAIBHON
YCIYTH TPOU3BOAMTCS WCIPABICHUE ONEYaTOK H (WiIM) OIIMOOK, OMYIIEHHBIX IPH
HNEpBUYHOM OGOPMIIEHUHM pELICHUs O MPEJOCTaBICHUM MYHULUNAIBHOW YCIyTH MpU
oOpamieHun yepe3 ymnoiHoMoueHHoro mnpexacrasutens @JI, WII, wumerommx mpaBo
COOCTBEHHOCTH B OTHOLIEHMM JKWJIOTO TIOMEILEHHs, TPaBO IOJb30BAHUS KHIIBIM
MIOMEILEHUEM.

3.30.1. MakcuManbpHbIil CpPOK MPEIOCTaBICHUS BapHaHTa MYHUUMUIAIBHON YCIYTH
COCTaBIIIET 5 pabouyMx MAHEH CO JHA PETUCTPAlMU 3asBJICHUSA, JOKYMEHTOB U (WJIH)
uHpopMaLnu, He0OOXOAUMBIX JJIs IPEIOCTABICHUS MyHUIIUIIATIBLHOM yciyru, B Oprase.

3.30.2. OcHoBaHuSIMU [UId OTKa3a B IPEIOCTABIEHUU MYHULMIAIBHOW YCIyTH
SBIISICTCS:

1) HecooTBeTCTBUE 3asiBUTENS KPYry JUL, yKa3aHHbIX B IyHkTe 3.30 Hacrosiuero
AJIMMHHCTPAaTUBHOTO PErjlaMeHTa;

2) orcyTcTBUE (DaKTa JOMYIIECHHUS OMEYaTOK U (MJIM) OMMOOK B IOKYMEHTAX, BBIJAHHBIX
B pe3yJIbTaTe MPEJOCTaBICHUS MyHUIIUIIATbHON yCIyTH.

3.30.3. IlepeyeHb aAMHHHCTPATUBHBIX MpoueAyp (AeWCTBUI) B COOTBETCTBUHU C
HACTOSIILIUM BapUaHTOM:

1) nmpuem 3asBiE€HUS U JOKYMEHTOB W (WiM) HMH(OpMaMHU, HEOOXOIUMBIX JUIS
NPEeOCTaBICHUS] MyHULIUIIAIBHON YCIYyTH;

2) TpUHATHE pEIICHHs O TMPEeJOCTaBIeHUU (00 OTKa3e B MPEIOCTABICHUU)
MYHUIIUTATBHON YCIIYTH;

3) mpeaocTaBieHre pe3yibTaTa MyHUIIUTTIAIIBHON YCITYTH.

3.30.4. B HacTosAlEeM BapHaHTE NPEJOCTABICHUS MYHUIMNAIBHON YCIYIM HE
NPUBENECHbl aJMUHUCTPATUBHBIE MPOLEAYPHl: MEXBEIOMCTBEHHOE HWH(GOPMAIMOHHOE
B3aMMOJIEMCTBYE, NPUOCTAHOBIIEHUE IPENOCTABICHNUS MYHHUIMIAIBHON YCIYrH, MOCKOJIbKY
OHM HE MPEyCMOTPEHBI 3aKOHOAATENBCTBOM Poccuiickont denepannu.

AJIMMHHUCTPATUBHAS NpoUeaypa
«IIpuem 3anpoca ¥ JTOKYMEHTOB M (MJ1H) HH(OPMALNH,
HEO00XOAUMBIX ISl MPEAOCTABJICHUSI MYHHIMIAJIBHON yCIyri»

3.31. 3agBuTento A MONYYEHUS MYHULIMOAIBHOW YCIYTH HEOOXOJUMO IMPEICTaBUTh
anuyHo B OpraH 3asBlieHHE, BKIIIOYAIOIEE CBEACHHS O 3asBHUTENE, HOMEP W JlaTa BblIayu
pe3yibTara IMpeloCTAaBICHUS MYHUIMMAIBHON YCIYTH, COJEpXAallero OneyaTkd M (HIIH)
OIIMOKH, C yKa3aHUEM, KaKue MMEHHO JOMYIIeHbl orneyaTku U (Win) omuOKu (mpumMepHas
dopma 3asBIEHMS NpPUBEACHA B MPHIOKEHHMM 8 K HacTosmeMmMy AJIMUHUCTPATHUBHOMY
periaMeHry), a TaKke JOKYMEHTHl, yKa3aHHble B myHkTe 3.31.1 Hacrosmiero
AJMUHUCTPAaTUBHOTO pErjlaMeHTa.

[To >xenanuio 3asBUTEINS 3asIBICHUE MOKET OBITh 3aM0JHEHO crienuanicTom Oprasa.

3.31.1. UcuepnbiBaroniuii nepeyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHU C



3aKOHOJATEIbCTBOM WM MHBIMH HOPMAaTUBHBIMU NPABOBBIMU aKTaMH JUIsl IIPEIOCTABICHUS
MYHHLIMIIAJIHON YCIIyTH, KOTOPBIN 3asBUTENb JOJDKEH MPEICTABUTh CAMOCTOATEIBHO:

1) IOKyMEHTBI, yIOCTOBEPSIOUIME JMYHOCTh YIOJIHOMOYEHHOIO IIPEICTaBUTEINS
3asiBUTENS (OJIMH U3 IOKYMEHTOB 110 BBIOOPY 3assBUTENS) (1711 O3HAKOMJICHUS ):

a) macnopt rpaxaanuHa Poccuiickoit ®enepanuy;

TpeOoBaHus, mnpexbsBIseMble K JOKYMEHTY Inpu nojgade B OpraH: OpuruHan
JIOKYMEHTA; JCHUCTBUTEIIbHBIN, BbIIaH YIIOJHOMOYEHHBIM opraHom Poccuiickon @enepanuu.

0) MHOH TOKYMEHT, YIOCTOBEPSIOIINI JUYHOCTh TpaxkaaHuHa Poccuiickoit deneparn
B COOTBETCTBUU C 3aKOHOJATENLCTBOM Pocculickon Penepanuu;

TpeOoBaHus, mnpexbsBIseMble K JOKYMEHTY Inpu nojgade B OprasH: OpuruHai
JIOKYMEHTA; JCHUCTBUTEIIbHBIN, BbIIaH YIIOJHOMOYEHHBIM opraHom Poccuiickoi @enepanuu.

B) MHOM JJOKYMEHT, yIOCTOBEPSIOLINH JIMYHOCTh HHOCTPAHHOI'O TpaKAaHuHa (Juma 0e3
TPaKIAHCTBA);

TpeboBanus, mnpexbsABIseMble K JOKYMEHTY Inpu nojgade B OpraH: OpuruHai
JIOKYMEHTA; JCHUCTBUTEIbHBIN, BbIJIaH YIIOJHOMOYEHHBIM opraHoM Poccuiickoi @enepanuu.

2) JMOKYMEHTHI, MOATBEP)KIAIOIIME IOJHOMOYMS YIOJIHOMOYEHHOIO MpPEeICTaBUTENs
@JI, UII — HoOTapuambHO YIOCTOBEPEHHAs JOBEPEHHOCTh, IIOATBEPKIAIOMIAS IIPaBO
npeactaBisaTh uHTEpechl @JI, UIT npu nonmyyeHnn MyHUIIMNIAIBHONW YCIIYTH.

TpeGoBanusi, mpenbsBIIEMble K JJOKYMEHTY mnpu momade B OpraH: OpuUTrHHAI
JIOKYMEHTA; JEUCTBUTEIIbHBIN, BbIIaH YIIOJIHOMOYEHHBIM opranoM Poccuiickoit @enepanui.

3.31.2. CnocobamMu yCTaHOBJICHUS JTUYHOCTH (MACHTU(DUKAIINN) SIBIISIOTCS:

- IIpU nogaue 3asBiieHus B OpraHe - JOKYMEHT, YAOCTOBEPAIOIINNA TUYHOCTD.

B cnyuae HampaBieHHsI TOKYMEHTOB, YKa3aHHbIX B myHKkTax 3.31-3.31.1 HacTosiero
AJIMUHUCTPAaTUBHOI'O PETJIaMEHTa, IIOYTOBBIM OTIPABICHUEM, IOJUIMHHUKN JOKYMEHTOB HE
HAIpaBIAIOTCA, YAOCTOBEPEHHWE BEPHOCTU  KOMUH  IPUIATaeéMbIX  JOKYMEHTOB U
CBUJETEJIbCTBOBAHUE  IOMJMHHOCTH TMOANKMCH HA 3asABICHUM  OCYILECTBISIOTCA B
YCTaHOBJIEHHOM (pefiepaibHbIM 3aKOHOAATEIHCTBOM MOPSIKE.

3.31.3. JIoKyMeHTbI, KOTOpble 3asBHUTEIb BIIPaBe MPEAOCTABUTH IO COOCTBEHHOU
WMHUIMATHBE HE MIPELyCMOTPEHBI.

3.31.4. 3asBneHHe W JOKYMEHTHI, HEOOXOAMMBIEC Ui TMPEIOCTABICHUS HACTOSAIIETO
BapHaHTa MyHULIMIIAJILHOW YCIyTH, MOT'YT OBITh IPEJCTABIICHBI IPEACTABUTEIIEM 3asIBUTEIS.

3.31.5. OcHoBaHus U1 NPUHATHA peIIeHHs 00 OTKa3e B IpHEMEe 3asBICHUS U
JOKYMEHTOB ¥ (Wiau) HMH(POPMALMM, OpPraHbl, YYaCTBYIOIIME B TIpUEME 3asBICHUS U
JOKYMEHTOB M (MiaM) UHQPOPMALMU, CPOK PErucTpaluy 3asBIE€HUS U JIOKYMEHTOB,
HEOOXOMUMBIX JUId TPEAOCTaBICHHUS MYHULMINAIBHOW YCIYTH, CHOCOOBI (UKCAUU
aAMMHHMCTpAaTUBHONW mpouenypsl B OpraHe NpOU3BOOUTCS B MOPSAIKE, YCTaHOBJIEHHOM
nyHkTamu 3.26.5-3.26.8 HacTosiero AIMUHUCTPATUBHOTO PETJIaMEHTA.

AIMMHUCTPAaTUBHAs NpoLeaypa
«IIpuHsiTHE peieHns 0 MpeaocTaBIeHUH (00 0TKa3e B IPeI0CTABJICHUH)
MYHUIUNIAJTbHOM YCJIYTH»

3.32. llpunsatue pemeHus O TpeAocTaBleHHMH (00 OTKaze B MPEIOCTaBICHUH)
MYHUITUIIATBHON YCIIYTH TPOU3BOIMTCS B TOPSIKE, YCTaHOBIEHHOM IyHKTamu 3.28-3.28.3
HACTOSIEro AJIMUHUCTPATUBHOTO PETJIAMEHTA.

AJMMHHCTPATHBHAA NpoLeAypa
«IIpenocraBieHne pe3yJabTaTa MyHUIIUNIAJIBbHON YCJIYTH»

3.33. IIpengocraBieHue pe3ysibTaTa MyHUIUNAIBHON YCIYTM TPOU3BOIUTCS B MOPSIKE,
YCTaHOBJIEHHOM IIyHKTamHu 3.29-3.29.3 HacTosA1ero AAMMHUCTPAaTUBHOTO PETIaMEHTA.
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3.34. B COOTBETCTBMM C HACTOSIIMM BapUaHTOM NPEJOCTABICHUS MYHHUIMIIAJIbHOU
YCIyTH MPOU3BOJAUTCS HCHPABICHUE ONEYaTOK M (WiIM) OIMMOOK, JONYHICHHBIX MpU
NEPBUYHOM O(OPMIICHUU pEIICHHUsI O TPEJOCTABICHUH MYHUIIMNAIBHON YCIYTH MpH
oOpamenun HOJI, mmeromiero nmpaBo COOCTBEHHOCTH B OTHOUICHMH >KUJIOTO IOMEIICHHUS,
IpaBO TOJB30BAHUS JKWIBIM IOMENIeHHEM, oOpamaercs mnpenctaBurensb FOJI, umeronmii
npaBo aeiictBoBaTh 0T MeHH FOJI 6e3 1oBepeHHOCTH.

3.34.1. MakcumalbHbIIl CPOK NPEJOCTABICHUS BapHaHTa MYHULUIAIBHOM YCIyTH
cocraBisieT 5 paboumx JHEH co AHS perucTpanuu 3asBICHHS, TOKYyMEHTOB U (MJIK)
uH(pOpMaIINK, HEOOXOAUMBIX JUIS TPEIOCTABICHUS MyHHUIIMITATBLHOU yeiyrd, B Oprase.

3.34.2. OcHOBaHUSMHU [JI1 OTKa3a B TMPEIOCTABICHUU MYHUIUIAIBHON YCIyru
SIBJISICTCSI:

1) HecoOTBETCTBUE 3asBUTENS KPYTy I, yKa3aHHbIX B NyHKTe 3.34 HacTOsILEro
AJIMUHHCTPATUBHOTO PETJIAMEHTA;

2) otcytcTBUE (haKTa JOMYIICHUS OMEYaToK U (MIH) OMMUOOK B JOKYMEHTAX, BhIJAHHBIX
B pe3yJIbTaTe MPEAOCTaBICHNUS MyHULIIMIIAILHON yCIyTH.

3.34.3. IlepeyeHb aAMHUHHCTPATHUBHBIX MpoueAyp (AeWcTBUN) B COOTBETCTBUHU C
HACTOSIIUM BapUAHTOM:

1) nmnpuem 3asBieHUS U JOKYMEHTOB W (wiH) HUHPOpMALMKU, HEOOXOIUMBIX JIS
MPEIOCTABIICHUS MYHUIIUTIATBHON YCIYTH;

2) MeXBEIOMCTBEHHOE MH(OPMALIMOHHOE B3aUMOJICHCTBHE;

3) mnpuHATHE peUmICHHS O MpeaocTaBieHud (00 OTKa3e B  PEJOCTABICHUH)
MYHUIIUNIATBHON YCITYTH;

4) npenocTaBiieHUE pe3yIbTaTa MyHUIIUIAIBHOMN YCIIYTH.

3.344. B HacTosAlleM BapHaHTE MPEIOCTABICHUS MYHULUINAIbHON YCIYIM HE
npUBEel€HAa  aJMUHUCTpAaTUBHAs  Mpolenypa:  MNPUOCTAHOBICHHE  IPEJOCTaBICHUS
MYHHUIIMIIATIBHOW  YCIIYTH, TIOCKOIBKY OHa HE TMPEeAyCMOTpPEeHa 3aKOHOJATelbCTBOM
Poccuiickoit @enepanuu.

AJIMMHHCTPATHBHAsA Npoleaypa
«IIpuem 3anpoca ¥ TOKYMEHTOB M (M11) HH(OPMALNH,
He00XOJUMBIX ISl PEAOCTABJIEHUS MyYHMIMIAIbHON yCIyIr»

3.35. 3agBuTento /Ui NOAYYEHUS] MyHUIIMIIAIBHOW YCIYrd HE00OX0IMMO NPEICTaBUTh B
Opran IuYHO 3asBICHME, BKIIOYAIOIIEE CBEIEHUSA O 3asBUTENE, HOMEP W JaTa BbIIAayu
pe3yibTarta NpeJoCTaBICHUS MYHUIUIAIBHON YCIYT'H, COJIEPXKAILLEro OneyaTKu U (WJIH)
OLIMOKH, C yKa3aHMEM, Kakhe MMEHHO JOIMYIICHbI ONeYaTKd U (WiIM) OMMOKHU (IIpUMepHas
dopma 3asBienust npuseneHa B Ilpunoxenun Ne 9 k HactosumiemMy AJIMHHHCTPATUBHOMY
pernamMeHTy), a TakXkKe JOKYMEHTBhI, YyKazaHHble B nyHkTe 3.35.1 Hacrosiuero
AJMUHUCTPATUBHOTO perjiaMeHTa.

[To xenmanuio 3asBUTENS 3aABICHHE MOXET OBITh 3aI0JIHEHO cnenuaiictoMm Oprasa.

3.35.1. HcuepnpiBaronuii nepeueHb JAOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHH C
3aKOHO/ATEIbCTBOM WJIM MHBIMH HOPMATHBHBIMHU IMPAaBOBBIMU aKTaMH JI MPEIOCTABIICHUS
MYHHUILIMIIAJIbHOW YCIYI'M, KOTOPBIM 3asBUTENb JOJDKEH IPEACTaBUTH CaMOCTOSITEIBHO -
JOKYMEHTBI, yIOCTOBEpSIOmME JHUYHOCTh mnpeactasutens IOJI, wmMeromero mpaso
neiicrBoBath oT uMeHu FOJI 0e3 noBepeHHOCTH (OIMH U3 JOKYMEHTOB 110 BBIOOPY 3asiBUTEIIS)
(7151 O3HAKOMIICHHS):

a) macnopr rpaxnaanuHa Poccuiickoit @enepanuy;

TpeOoBanus, mnpenbsBIseMble K JOKYMEHTY Inpu nojgade B OpraH: OpuruHanl
JIOKYMEHTA; JCHUCTBUTEIIBHBIN, BbIIaH YIIOJHOMOYEHHBIM opraHoM Poccuiickont denepanuu.

0) MHOH TOKYMEHT, YIOCTOBEPSIONINI JTUYHOCTh TpakaannHa Poccuiickont denepanun
B COOTBETCTBUH C 3aKOHOIATENILCTBOM Poccuiickoit denepanuu;



TpeGoBanusi, TpenbsBIsieMble K AOKYMEHTYy mpu mnomade B OpraH: OpUTHHAT
JIOKYMEHTA; JEeHCTBUTEIbHBIN, BbIJIaH YIIOJTHOMOYEHHBIM OpranoM Poccutickoit denepanuu.

B) MHOU JIOKYMEHT, YJOCTOBEPSIOIINI JMYHOCTh MHOCTPAHHOTO IpaxkjaanuHa (Jinia 6e3
TPaKIaHCTBA).

TpeOGoBanusi, TpeabsBIsIEeMble K JOKYMEHTYy Tpu Tnomade B OpraH: OpUTHHAT
JIOKYMEHTA; JEeHCTBUTEIbHBIN, BbIJIaH YIIOJTHOMOYEHHBIM OopranoM Poccutickoit denepanuu.

3.35.2. CnocoGamu yCTaHOBIICHHS TMYHOCTH (MACHTU(DHUKAIINN) SIBIISIOTCS:

- IpH nojaue 3asBieHusi B OpraHe - JOKYMEHT, YAOCTOBEPAIOIINUNA TUUYHOCTD.

B cnyuyae HanpaBieHus JOKYMEHTOB, yKa3aHHbIX B myHkTax 3.35-3.35.1 nHacrosiiero
AJMUHUCTPATUBHOTO PErjaMeHTa, MOYTOBbIM OTIPABICHUEM, MOUIMHHUKA JOKYMEHTOB HE
HaIpaBJISIOTCS,  yIOCTOBEPEHUE BEPHOCTHM  KOMUN  MpUJIAraeéMblXx JIOKYMEHTOB H
CBUJICTENILCTBOBAHME  IMOJJMHHOCTH TMOAMNKMCH HA 3asABJICHUU  OCYILECTBISIOTCS B
YCTaHOBJICHHOM (hejiepaibHbIM 3aKOHOAATEIILCTBOM MOPSIIKE.

3.35.3. JloKyMeHTBI, KOTOpbIC 3asBUTENb BIIpaBe IMPEAOCTaBUTh MO COOCTBEHHOM
WHUITUATHBE:

— Bbinucka u3 EI'PIOJI o FOJL.

TpeOoBanusi, TpeabsIBISIEMbIEe K JIOKYMEHTY Tpu mnomade B OpraH: OpUTHHAI
JIOKYMEHTA; IeMCTBUTEIbHBIN, BBIJIAaH YIIOJIHOMOYEHHBIM opranoM Poccuiickoii @enepariui.

3.35.4. 3asBieHue W JOKYMEHTHI, HEOOXOJMMBIE IJISi MPEIOCTABICHUSI HACTOSIIETO
BapHaHTa MYHUIUINAIbHONH YCIyTd, HE MOTYT OBITh MPEACTABICHBI TMPEIACTABUTEIEM
3asIBUTETIS.

3.35.5. OcHoBaHus i1 TPUHATHUA pEIIEHUS 00 OTKa3e B MpueMe 3asBICHHUS U
JOKYMEHTOB U (wiu) uH(OpMauuy, OpraHbl, y4acTBYIOIIHME B IpPUEME 3asBICHUA U
JOKYMEHTOB M (W) HWH(GOpMALUU, CPOK PETUCTpAllUd 3asBICHUS U JOKYMEHTOB,
HEOOXOMUMBIX JUIS TIPEAOCTABICHHUS MYHUIUIATBHOW YCIIYTH, CIOCOOBI (UKCAIIUU
aIMUHHUCTpPATUBHON Tmpoueaypsl B Oprane NpOU3BOIUTCS B TMOPSAIKE, YCTaHOBJICHHOM
nyHkTamu 3.26.5-3.26.8 HacTosiero AIMUHUCTPATUBHOTO PETJIaMEHTa.

AJIMHUHUCTPATHBHAsA Npoueaypa
«MexxBeaoMcTBeHHOEe HHGPOPMALHOHHOE B3aUMOECTBHE)»

3.36. Jlns mpenocTtaBiieHUs] MYHUIMIAIBHOW YCIyTM HEOOXOJUMO HaIpaBieHHE
MexBe1oMcTBeHHOro 3anpoca «lIpenocrasnenue cenennii u3 EI'PIOJI».

[TocraBmukom cBeneHuil sBisercss denepanbHas Hajorosas ciyxkOa (daree — OHC
Poccum).

3.36.1. OcHoBaHMEM U1l HAIIpaBJICHHUs 3alIpOca SBJIETCS 3asBJICHUE 3asBUTEISL.

3anpoc HampapiseTcsl B AJIEKTPOHHON (QopMe MOCPEACTBOM 3JIEKTPOHHOH IMOYTHI WM
MIOYTOBBIM OTIIPABICHMEM, IIPU HAJIMYUM TEXHUYECKOH BO3MOKHOCTH, PDenepalbHON
rocyiapcTBeHHOW uHGopMannoHHONW cuctembl «EauHas cucrema MeXBEIOMCTBEHHOIO
AIIEKTPOHHOT'0 B3auMoieicTBU» (daree — CMDB) Ha cienyromuii pabounii 1eHb C MOMEHTA
PETrUCTpalMY 3asIBJICHUS Ha MPEAOCTaBICHHE MyHUIIUIATIBLHON YCIIyTH.

OTBeT Ha MEXBEJOMCTBEHHBII 3alpOC HANpPABISAETCS B COOTBETCTBUM CO CpPOKaMH,
YCTaHOBJIEHHBIMU CcTaTbel 7.2 PenepanbHoro 3akoHa ot 27.07.2010 Ne 210-P3, eciu uHble
CPOKHM MOATOTOBKHM U HAIpaBJIEHUSI OTBETa HAa MEXBEIOMCTBEHHBIN 3alpOC HE YCTAHOBIJIEHBI
benepanbHBIMU 3aKOHAMH, IPaBOBBIMU akTamu [IpaButensctBa Poccuiickoit denepanuu u
INPUHATBIMH B COOTBETCTBMM C (eJepalbHbIMU 3aKOHaMH HOPMATHUBHBIMU IPABOBBIMU
aktamu Pecniy6onuku Komu.

3.36.2. [lepedeHs cBeneHMI, HAMTPABISIEMBIX B MEKBEIOMCTBEHHBIX 3alpOCaX, YKa3aHHBIX B
nyHKTe 3.55 HacToAmero AAMUHUCTPATUBHOIO PEITIaMEHTa, a TAK)KE B OTBETAX HA TaKUE 3alPOCHI
(B TOM umcie Iedb MX HUCHONB30BaHUs) npuBeneHbl B [Ipmioxennn Ne 6 k Hactosemy
AJIMUHHCTPATUBHOMY PEITIAMEHTY.

3.36.3. Crocobom ¢ukcanuu pe3ynbTaTa agMUHHCTPATUBHOW Tporeaypbl B OpraHe
ABJIIETCS perucTpauus crnenuanucrom OpraHa, OTBETCTBEHHBIM 3a NMPUEM M PErMCTPALUIO



JOKYMCHTOB, B IKYPHAJIC BXOI[HHIGﬁ KOpPPCCNOHACHIINM OTBCTA Ha MC)KBCI[OMCTBCHHBIP'I
3aI1pocC B AC€Hb €0 IIOCTYIIJICHUSA.

AJIMMHHMCTPATHBHAs NMpoleaypa
«IIpuHsiTHE penieHus 0 MPeaoCcTaBJeHUuM (00 0TKa3e B MPEJ0CTABIEHUHN)
MYHMUIMIAJIbHON yCIyrm»

3.37. llpuHsaTue pemieHUs O TMpeaocTaBieHHnH (00 OTKa3e B NIPEIOCTABICHUU)
MYHUIUTIAIBLHON YCIIYTH TPOU3BOIAMUTCS B MOPSAIKE, YCTAaHOBICHHOM myHKTamu 3.28-3.28.3
HACTOALIET0 AJIMUHUCTPATUBHOIO PETIaMEHTA.

A/IMHHHCTPATHBHASA Npouegypa
«IlpexocraBieHue pe3yJbTaTa MyHUIMIIAIbHON yCIYIID)

3.38. IlpenocraBnenue pe3ysibraTa MyHUIMIAIBHON YCIYTH IIPOU3BOJIUTCS B MOPSIIKE,
YCTaHOBJIEHHOM ITyHKTamH 3.29-3.29.3 nacrosiero AJIMUHUCTPATUBHOTO PErJIAMEHTA.

Bapuanrt 8

3.39. B COOTBETCTBUM C HACTOSALIMM BAapUAHTOM IPEIOCTABICHUS MYHHMLUIIAIBHON
YCIYTH TPOU3BOIUTCS HCIPABICHUWE OINEYaToOK W (WiIM) OIIMOOK, JOMYIIEHHBIX MpU
HNEpPBUYHOM O(GOPMIIEHUHM pELICHUsT O MPEeJOCTaBICHUH MYHULUNAIBHOW YCIYr'H Hpu
obpamenun IOJI, umeromero mpaBo COOCTBEHHOCTH B OTHOIIEHUHU >KUJIOTO TOMEIICHHUS,
IpaBO IOJb30BAHUS JKWIBIM IOMELIEHHEM, oOpamaercs mnpexncraBurensb FOJI, umeromuii
npaBo AeiictBoBaTh 0T uMeHU FOJI Ha OCHOBaHUU TOBEPEHHOCTH.

3.39.1. MakcuMainbHbIil CPOK MpPEJOCTaBIEHUS BapHaHTa MYHUIMIAIbHON yCIyru
coctaBisier 5 pabouMx JHEH co JHS perucTpanuu 3asBICHUS, TOKYMEHTOB M (MJIn)
uHpopMaLnu, He0OOXOAUMBIX JIJIs IPEIOCTABICHUS MYHUIIUITABbHON yciiyru, B Oprase.

3.39.2. OcHoBaHuSIMH [UId OTKa3a B MPENOCTABIE€HUU MYHULIUINAIBHOW YCIyTH
SBIISIETCS:

1) HecooTBeTCTBUE 3asiBUTENS KPYry JUL, yKa3aHHbIX B NyHKTe 3.39 Hacrosiuero
AJIMMHHCTPAaTUBHOTO PErilaMeHTa;

2) otcyrcTBUE (haKTa JOMYIIEHUS ONEYaToK U (WIK) OMMOOK B JOKYMEHTAaX, BbIJAHHBIX
B pe3yJIbTaTe MPEJOCTaBICHUS MyHUIIUIIATbHON yCIyTH.

3.39.3. IlepeueHb aAMUHHCTPATUBHBIX MpoueAyp (AeWCTBUI) B COOTBETCTBUHU C
HACTOSIILIUM BapUaHTOM:

1) nmpuem 3asBiEeHUS U JOKYMEHTOB W (WiM) HMH(OpMaMH, HEOOXOIUMBIX JUIS
NPE0CTaBICHUS] MyHULIUIIAIBHON YCIYyTH;

2) TpUHATHE pEIIEHHs O MpeaocTaBieHuH (00 OTKase B  PEJOCTABICHUH)
MYHUIIUTATBHON YCIIYTH;

3) mpenocTaBieHne pe3yNbTaTa MyHHIIUTAIEHOW YCITYTH.

3.39.4. B HacTosmEeM BapHaHTE€ NPEJOCTABICHUS MYHUIUNAIBHON YCIYI'M HE
NpPUBEJCHbl  AJAMHUHUCTPATUBHBIE MPOLEIYpPhl: MEXKBEIOMCTBEHHOE HH(POPMALMOHHOE
B3aWMO/ICHICTBHE, IPUOCTAHOBIICHUE IMPEIOCTABICHUSI MYHUIMITAIHLHONH YCIYTH, TMOCKOIBKY
OHH He MpeyCMOTPEHbI 3aKOHOAaTeNIbcTBOM Poccuiickoit @enepanuu.

AJIMMHHCTPATHBHAsA Npoleaypa
«IIpuem 3anpoca u JOKYMEHTOB M (1JIM) HH(pOpMAaLHH,
HEO00XOAUMBIX ISl MPEAOCTABJICHUSI MYHHIMIIAJIBHON yCIyri»

3.40. 3agBuTeno A MONYYEHUS MYHULIMOAIBHOW YCIYTH HEOOXOJMMO IMPEICTaBUTh
auuHO B OpraH 3asBiI€HHE, BKJIIOYAIOLIEE CBEIACHMSA O 3asBHUTENE, HOMEp M Jara BblIauu
pe3yibpTaTa NpPEeAOCTaBICHHUS MYHHUIMNAJIBHON YCIYI'M, COAEP)KAILLEro ONeyaTKu M (WIIH)



OmMOKHU, ¢ yKa3aHWEM, KaKhe MMEHHO JOMYIICHBI OrnedyaTku u (Win) omwmOku (mpuMepHas
dopma 3asBieHUs MpHUBeAeHAa B mnpuioxkeHud 10 Kk HacTosAlmEeMy AJIMUHUCTPATUBHOMY
periamMeHTy), a TakkKe JOKYMEHTbl, ykazaHHble B nyHkre 3.40.1 HacTodiero
AJMUHUCTPATUBHOTO perjiaMeHTa.

[To xenaHuio 3asiBUTENS 3aABICHHE MOXET OBITh 3aI0JIHEHO cnenuaiuctoMm Oprana.

3.40.1. UcuepnpiBaroniuii mnepedeHb JOKYMEHTOB, HEOOXOJMMBIX B COOTBETCTBHH C
3aKOHO/IATEJIbCTBOM WJIM MHBIMH HOPMATHUBHBIMU MPABOBBIMHM aKTaMH JUJISl MPEIOCTaBICHUS
MYHUILIMIIATLHON YCITYTH, KOTOPBIN 3aBUTENb TOJDKEH MPECTaBUTh CAMOCTOATEIBHO:

1) moxymeHThI, ynocTOBepsitole JUYHOCTh mpencraButens HOJI, mmeromero npaso
neiictBoBath oT uMenu FOJI Ha ocHOBaHUM JOBEPEHHOCTH, (OJIMH U3 TOKYMEHTOB I10 BHIOODY
3asiBUTEs) (7151 O3HAKOMJIICHUS ):

a) macnoptT rpaxxaanuHa Poccutickoii @enepanum;

TpeOGoBanwusi, TpeabsSBIsIEeMble K AOKYMEHTYy Tpu mnogade B OpraH: OpUTHHAT
JIOKYMEHTA; AeHCTBUTEIHHBIN, BBIJIAaH YIIOJIHOMOYEHHBIM opranoM Poccuiickoii @enepariui.

0) MHOM TOKYMEHT, YIOCTOBEPSAIONINI JTUYHOCTh Tpaxkaanuna Poccuiickoit denepanun
B COOTBETCTBUHU C 3aKOHOAATeNbCTBOM Poccuiickoit denepanuu;

TpeOoBanusi, TpeabsIBISIEMbIEe K JIOKYMEHTY Tpu mnomade B OpraH: OpUTHHAI
JIOKYMEHTA; IeMCTBUTEIbHBIN, BBIJIAaH YIIOJIHOMOYEHHBIM opranoM Poccuiickoii @enepariui.

B) MHOM JOKYMEHT, yJIOCTOBEPSIOIHNI JINYHOCTh UHOCTPAHHOI'O IpaKAaHUHA (JIuma 6e3
TPaKIaHCTBA);

TpeOoBanusi, TpeabsIBISIEMbIEe K JOKYMEHTY Tpu mnomade B OpraH: OpUTHHAI
JIOKYMEHTA; IeMCTBUTEIbHBIN, BBIJIaH YIIOJIHOMOYEHHBIM opranoM Poccuiickoii @enepariui.

2) ITIOKYMEHTBI, TOJTBEPXKIAIOUIME MOJHOMOYHS YIOJIHOMOYEHHOTO MPEACTaBUTENS
IOPUAMYECKOTO JIMIAa — HOTapuaibHO YAOCTOBEpEHHAs JOBEPEHHOCTh JTHUOO JOBEPEHHOCTb,
BBIJIaHHASl 32 TOJNHUCHIO PYKOBOIUTENSI STOTO IOPUIAMYECKOTO JIMIA WM HMHOTO JIUIIA,
YIOJIHOMOYEHHOT'O Ha 3TO B COOTBETCTBUH C 32aKOHOM U YUPEAUTEIbHBIMUA JOKYMEHTAMHU.

TpeGoBanusi, TpeAbsBIsSEMble K JOKYMEHTY IMpu mnojgade B Oprad: OpHUTHHAI
JIOKYMEHTA; JE€HCTBUTEIbHBIN, BbIIaH YIIOJTHOMOYEHHBIM OpranoM Pocculickon ®denepanuu.

3.40.2. CriocobamMu yCTaHOBJICHUS JTUYHOCTH (MACHTU(DUKAIINH) SIBIISIOTCS:

- IpY noiaue 3asBiaeHus: B Oprane - JOKyMEHT, YA0CTOBEPSIOIIHI JINUHOCTb.

B cnyuae HampaBieHHsI TOKYMEHTOB, YKa3aHHbIX B NyHKTax 3.40-3.40.1 nHacTosiiero
AJIMUHHMCTPAaTUBHOI'O PETJIaMEHTa, MOYTOBBIM OTHPABJICHUEM, MOJJIMHHUKU JTOKYMEHTOB HE
HaIpaBJISIOTCSI,  yIOCTOBEPEHHUE BEPHOCTH  KOMHUH  MpUJIaraeMblXx  JIOKYMEHTOB W
CBUJICTEJILCTBOBAHUE TMOJIMHHOCTA TMOANKMCH HAa  3asABJIE€HUU  OCYLIECTBISIOTCS B
YCTaHOBJICHHOM (pe/iepabHbIM 3aKOHOIATEIHCTBOM TOPSIIKE.

3.40.3. JlokyMeHTBI, KOTOpBIC 3asBUTENb BIIpaBe IMPEAOCTABUTh MO COOCTBEHHOM
WHUILIUATUBE HE MPEyCMOTPEHBI.

3.40.4. 3asBneHne M JOKYMEHTBI, HEOOXOIMMBIC NJSi MPENOCTABICHUS HACTOSIIETO
BapuaHTa MyHHUITUTIATLHON YCIYTH, MOTYT OBITh TIPEICTABIICHBI TPEICTABUTEIIEM 3asBUTEIIA.

3.40.5. OcHoBaHus UId NPUHATHS pEUIeHUs 00 OTKa3e B IpHEMe 3asBICHUS U
JOKYMEHTOB ¥ (Wiau) WH(POPMAIMHM, OpPraHbl, YYAaCTBYIOIINE B TMpUEME 3asBICHUS U
JOKYMEHTOB ¥ (WiH) HWH(OpPMAIMU, CpPOK PETUCTPAllUU 3asBICHUS U JIOKYMEHTOB,
HEOOXOMUMBIX JUIS TPEAOCTaBICHHS MYHUIUIAIBHOW YCIYTH, CIOCOOBI (UKCAIIUU
aIMUHUCTPATUBHON Tiponienypsl B Oprane mnpOU3BOAUTCS B TIOPAJKE, YCTAHOBICHHOM
nyHktamu 3.26.5-3.26.8 Hacrosiero AJIMUHUCTPATUBHOTO PETrJIaMEHTA.

AIMHHUCTPATHBHAsA NPoUeAYypPa
«IIpuHsTHE penieHnst 0 NpeAoCcTaBJIeHUH (00 0TKa3e B IPEAOCTABICHUHN)
MYHHUIUNATBHON YCJIYTH»

3.41. Tlpunsatue pemeHuss O TMpeaocTaBieHUd (00 OTKaze B TMPEJOCTABICHUH)
MYHHUITUTIATLHON YCIyTd TPOU3BOAUTCS B TOPSJIKE, YCTAaHOBICHHOM IyHKTamu 3.28-3.28.3
HACTOAIIETO AJIMUHUCTPATUBHOTO PETIIAMEHTA.



AJIMMHHCTPATUBHAA MpoleIypa
«IIpenocraBieHue pe3yibTaTa MyHUIHMIAIbHON yCIYT D)

3.42. IlpengocraBieHue pe3ysibTaTa MyHUIUNAIBHON YCIyTM TPOU3BOJIUTCS B MOPSIKE,
YCTaHOBJIEHHOM IyHKTamu 3.29-3.29.3 HacTosmero AAMMHUCTPAaTUBHOTO PErIaMeHTa.

IV. (I)OprI KOHTPOJIA 324 HCITOJTHEHUEM AIMUHUCTPATUBHOI'O PErijiaMeHTa

ITopsinok ocyliecTB/IEHUS] TEKYLIEro KOHTPOJIS 32 CO0/II0leHHeM U HCIIOJTHEHHeM
OTBETCTBEHHBIMH J0/KHOCTHBIMM JIMLIAMH NOJI0KEHHI aIMUHHCTPATUBHOIO
perjiaMeHTa NpeJ0CcTaBJIeHNs] MyHHIHMNAJIBHON YCJYIH U HHBIX HOPMATHBHBIX
NPABOBBIX AKTOB, YCTAHABIMBAIIIMX TPe0OOBAHNUS K NPEI0CTABJICHHIO
MYHHIUNIATbHOM YCJIYTH, 2 TAK/Ke MPUHATHEM UMM peleHu i

4.1. Texkymuii KOHTPOJIb COOJIIOJICHUS W UCIHOJHEHHUS IIOJIOKEHUH HaCTOSIIEro
aIMMHHMCTPAaTUBHOIO  pErJIaMEHTa W WHBIX  HOPMATUBHBIX  IPaBOBBIX  AaKTOB,
YCTaHABJIMBAIOIIUX TPeOOBaHUS K IIPEIOCTABICHNUI0O MYHULIUIIAIbHON YCIIYTH, OCYILECTBIISET
PYKOBOAMTEIDb aIMUHUCTPALIMU CEIBCKOTO ITOCEIICHUS.

4.2. Kontponps 3a pnesatenbHOCTbI0 OpraHa IO NPEJOCTaBICHUI0 MYHULMIAIbHON
YCIIyTH OCYIIECTBIISIECTCS PYKOBOAUTEIIEM OpraHa.

KoHTponb 3a HUCHOJIHEHMEM  HACTOSILErO0  aJMUHUCTPATUBHOIO  perjaMeHTa
corpynaukamu M®LI ocymectsisgercs pykosoaureinem MOLI.

ITopsiiok U NEPHOAMYHOCTD OCYIEeCTBJICHHS IVIAHOBBIX M BHEIJIAHOBBLIX IPOBEPOK
NOJIHOTHI H Ka4ecTBa NMpeJ0CTaBIeHUs MyYHUIIUNIAJBHOM YCIyTH,
B TOM 4HCJIe MOPALOK U (JOPMBI KOHTPOJIS 32 MOJTHOTOH M KA4eCTBOM
NpeaoCcTaB/JIeHUs MyHUINNIAJLHON YCIyTH

4.3. KoHTposib TOJHOTHI M KauecTBa MPEJOCTABICHUS MYHUIMIAIBHON YCIYyIH
OCYILIECTBIISAETCS MIyTEM IIPOBEACHMS INIAHOBBIX U BHEIIJIAHOBBIX ITPOBEPOK.

[1naHOBBIE MPOBEPKH NMPOBOJSATCS B COOTBETCTBMM C IUIAHOM paboThl OpraHa, HO He
pexe 1 pasa B Tpu roja.

BHennaHoBble NMPOBEPKH MPOBOJATCS B ciydyae MocTyruieHuss B Opran oOpaieHuit
Gu3MUecKuX M IOPUAMYECKUX JIUI C KajoOaMH Ha HapylIeHHs HMX MpaB M 3aKOHHBIX
HUHTEPECOB.

4.4. BHerulaHOBbBIE TPOBEPKH MPOBOJATCS B hopMe JOKYMEHTAPHOM MPOBEpKH U (WIIN)
BBIE3/IHOM IIPOBEPKU B NOPSAJIKE, YCTAHOBICHHOM 3aKOHOAATEIBCTBOM.

BHerutaHoBbIE TPOBEPKU MOTYT MPOBOJUTHCS Ha OCHOBAHUU KOHKPETHOTO OOpaleHHs
3asgBUTENS O (pakTax HApyIIEHUS €ro MpaB Ha NOJyYEeHHUE MYHUIIMIIATBHON yCIyTH.

4.5. Pe3ynbpTaThl IUIAHOBBIX M BHEIUIAHOBBIX MPOBEPOK OPOPMIISIOTCS B BHJE aKTa, B
KOTOPOM OTMEYAIOTCS BBISBICHHBIC HEJOCTATKU M MPEJIOKEHHUS 110 UX YCTPAHEHUIO.

OTBEeTCTBEHHOCTD I0JKHOCTHBIX JIUIL
3a peuleHus u aeiicTBus (0e3neiicTBue), NpUHUMaeMble (0CYIIECTBJIAEMbIE) HMH
B X0/I€ NIPeI0CTaBJIeHU MYHHMUMNIAJIbHON YCJIYTH

4.6. Jloi>KHOCTHBIE JIHMIIA, OTBETCTBEHHBIE 3a MPEJOCTABICHUE MYHUIIUNIATBHON yCIyTH,
HECYT MEePCOHATBHYIO OTBETCTBEHHOCTH 3a COOJIIOJICHHUE TTOPSIIKA M CPOKOB MPEAOCTABICHUS
MYHUIUTIATBHON YCITYyTH.

M®I] u ero paOOTHUKH HECYT OTBETCTBEHHOCTh, YCTAHOBJIEHHYIO 3aKOHOIaTE€IHLCTBOM
Poccuiickoit ®enepanuu:

1) 3a monHOTy mepenaBaeMbix OpraHy 3ampocoB, HMHBIX JOKYMEHTOB, MPHUHSTHIX OT
3agButensi B MOII;



2) 3a CBOEBpEMEHHYIO Iepenauy OpraHy 3ampocoB, UHBIX JOKYMEHTOB, MPUHATBHIX OT
3asIBUTEJNS, @ TAK)KE 32 CBOEBPEMEHHYIO BblJauy 3asBUTEIIO JIOKYMEHTOB, IEPEIAHHBIX B 3TUX
nessix MOLL Opranom;

3) 3a coOmoneHue mpaB CyOBEKTOB TMEPCOHATBHBIX JAHHBIX, 3a COOJIO/ICHUE
3aKoHOJaTeNnsCTBA Poccuiickoit denepanuu, yCTaHABIUBAIOIIETO OCOOCHHOCTH O0paIeHHS C
uH(popMaleH, 10CTyl K KOTOPOil orpaHuyeH (eaepaabHbIM 3aKOHOM.

Kanoba Ha HapylleHHE MOpPsAKAa MPEIOCTaBICHUS MYyHUIUINAIbHON yciayru MOIL]
paccmarpuBaetrcs Opranom. Ilpu 3ToM Cpok paccMOTpeHHs KajJoObl MUCUUCISETCS CO JHS
peructpanuu xanoosl B Opraue.

IToJs10kenns, XapakTepusyomue Tped0OBaAaHUA K NOPAAKY U opMaM
KOHTPOJIs 32 PeJoCcTABIeHUeM MYHHIUIIAJIbHOMN yCIyTrH
€O CTOPOHBI IPAKAAH, MX 00beIMHEHN I U OPpraHu3anui

4.7. KoHTpoJIb 32 IPEIOCTABIEHNEM MYHULIUIIATBHON YCIYTH OCYILECTBISIETCS B popme
KOHTpPOJs  3a  coONIOIEHHMEeM  IOCIIEAOBAaTENbHOCTH  JAEUCTBHM,  ONpeAeseHHbIX
aIMUHUCTPATUBHBIMU NPOLEAYPAMU 110 UCIOJHEHUIO MYHULIMIIAIIBHON YCIYTH U NIPUHATHEM
pelIeHUH JIOJDKHOCTHBIMH  JIMIJAMM, IyTEeM IPOBEACHMUS IPOBEPOK COONIOJEHUS U
WCIIOJIHEHUS TOJKHOCTHBIMU JiniaMu OpraHa npaBoBbIX akToB Poccuiickoit ®@enepanuu, a
TAK)KE TI0JIO’KEHUI HACTOSIIEr0 aJMUHUCTPATUBHOIO PErJIaMEHTa.

[TpoBepka Taxke MOKET IPOBOAUTHCA MO KOHKPETHOMY OOpAIleHUIO TpaKJaHUHA WU
OpraHu3alyHy.

4.8. Ilpu oOpameHuM TpakJaH, UX OOBEAMHEHWA M OpPraHU3alil K PYKOBOJUTEIIO
Oprana MoxeT ObITh cCO3/laHa KOMHCCHS C BKJIIOYEHHEM B €€ COCTaB TIpaKAaH,
npejacTaBuTeNield  OOLIECTBEHHBIX OOBEIMHEHUMH M OpraHu3auuil A IPOBEICHUS
BHEIUIAHOBOM MPOBEPKH MOJHOTHI U KaYECTBA NIPEAOCTABICHNS MyHUIIMIIAIIBHOMN YCIIYTH.

V. JocyneOHblii (BHecyaeOHBbIH) NOPSAAOK 005ka10BAHUS PellleHUH U AeiicTBUIi
(Oe3neiicTBHSI) OpraHa, NpeAOCTABJSIOIIET0 MYHUIIUTIAJIBHYIO YCJIYIy
MHOT0()yHKIIMOHAJILHOI'0 IEHTPA, OPraHUu3aluii, yKa3aHHbIX B yacTH 1.1 cratbn 16
®enepanbHoro 3akona «00 opraHuzanuu NpPeIoCTABJICHUS rOCYI1apCTBEHHbIX H
MYHHIHMIAJTBHBIX YCIYI», 4 TAK/KE HX J0JKHOCTHBIX JIMI, MYHHIIUNIAJIBHBIX CIyKALIKX,
padoTHUKOB

Cnoco0bl MH(pOpMUpPOBaHUA 3asiBUTeJIeH
0 nopsAKe 10cyAeOHOro (BHeCya1eO0HOr0) 00:Ka10BaHUA

5.1. 3asBurenn HHOOPMUPYIOTCS O MOPSAKE TMOJAAYd M PACCMOTPEHHUsS KaJoObI
MOCPEACTBOM  pa3MellleHns UWH(POpMalMu Ha CTEeHAaX B MECTax MpPeJoCTaBICHUS
MyHUIMNATbHBIX yeayr, M®I[, Ha oduumansHom caiite Oprana, Ha EnuHoM moprane
rOCYy/IapCTBEHHBIX W MYHULMMNAIBHBIX ychyr (pyHKuuii), a Takke B YCTHOW ¢opme Mo
TesneoHy M (MJIM) HA JIMYHOM IIpHUeMe JIMO0 B MUCBMEHHOI (pOpMe MOYTOBBIM OTIIPABICHUEM
10 a/Ipecy, YKa3aHHOMY 3asiBUTEJeM (TPEICTaBUTEIIEM).

@opMbI U CIOCOOBI MOAAYM 3aASIBUTEISIMU KAT00

5.2. XKanoba nomaeTcsi B MUCbMEHHON opMe Ha OyMaKHOM HOCHUTEIE, B AIEKTPOHHOU
dbopwme:

- Ha pemieHuss u gAeiictBus (Oe3neiictBue) Oprana, pykoBoautens Oprana, ero
JOJDKHOCTHBIX JIUI] U MYHUIMITATBHBIX CITyKamux — B Oprag;

- Ha pemieHus u AeiictBus (0e3aeiicTpue) padboTarkoB M®DI] - pykoBogutento MOILI;

- Ha pemeHnus u nericteus (0e3aeiicteue) M®I] - yupenurento MOILI.



B Oprane, MO®I, y yupenutenss MODI] onpenenstoTcs YHNOJIHOMOYEHHBIE Ha
paccMOTpeHHE KaJloO JOKHOCTHBIE JIUIIA.

Kanobsl Ha pemenuss U AecTBUs (Oe31€UCTBHE) TJIaBbl CEJIBCKOTO TMOCEIEHUs
«IplenguHO», B  BUAY OTCYTCTBUS  BBIIIECTOAILLEIO  OpraHa, paccMaTPUBAIOTCS
HEIOCPEICTBEHHO IJ1aBOM cenbCcKoro nocenenus «llsienauuo

».

5.3. Kanoba Ha pemienus u aeiictBus (0e3neiicteue) Oprana, ero T0JDKHOCTHBIX JIUIL U
MYHHUIIMINIAJIBHBIX CIYKalIMX MOXXET OBbITh HampaBlieHa MO IOYTEe, C HCIOJIb30BAHUEM CETH
«Unrtepuer» B agpec Oprana, odunuaneHeiii caiit Oprana, EauHoro moprana
rOCy/IapCTBEHHBIX U MYHULIUMAIBHBIX YCIYT (PYHKIHIT), a TaKKe MOXKET ObITh MPUHSATA MIPU
JIMYHOM NpUeMe 3asBUTEIISL.

Kanmoba na pemenus u nericteus (6e3neiicteue) M®DII, ero pabOTHUKOB MOXKET OBITH
HarpaBiieHa 0 MOYTe, C MCIoyib30BaHueM cetu «MHTepHeT», opunmansHoro caiita MOII,
Enunoro moprana rocyJapCTBEHHBIX U MYHUIIMNAIBHBIX YCIyT (QyHKUHI), a TaKXKe MOMXKET
OBITH IPUHATA IPU JTUYHOM IIPUEME 3aIBUTEISL.



MMPUJIOXKEHHE Ne 1

K aIMUHUCTPATUBHOMY PETIIAMEHTY

MMpeaoCTaBJICHUA MyHI/IHPIHaHLHOﬁ yciayru

«Bbigaua JOKYMCHTOB (e,Z[I/IHOFO JKUWJINIITHOTO JOKYMEHTA, KOIIUH (l)I/IHaHCOBOFO JIMLOEBOT'O CUCTA,
BBIITUCKU U3 [[0MOB0171 KHHWI'A, KAPTOYKHU yU€Ta COOCTBEHHHKA KHIJIOTO IIOMCIICHMS, BBIIINCKU U3
MOXO3SHCTBEHHOM KHUTH W MHBIX JOKYMCHTOB, COACPKAIUX aHAJIOTUYHBIC CBeI[eHI/IH)»

! No zampoca

Opran, 00pabaThIBaIOIINI 3aIIpOC HA
MPE0CTABICHHE YCIYTH

I[aHHLIe 3asABUTECJIA (q)HSI/I‘leCROFO Juua, THAMBUAYAJIbHOI'O npezmpmmMaTeJm)

damunusa

Nms

OTyecTBO

JlaTta poxxaeHus

IToHOE HaMMEeHOBaHUE
WHIUBUIYaIbHOTO
HpeIalI/IHI/IMaTCJUI

OI'PHUII

I[OKyMeHT, y}IOCTOBepﬂlOIIII/Iﬁ JUYIHOCTD 3asiBUTCJIA

Bun

Cepus

Homep

Brigan

- Jlata BBIZauy

Ajapec peructpauuu 3asipures /

IOpuauyecknii aapec (agpec perucTpanum) MHANBUAYAJBHOIO NPeANPUHUMATEJIA

HNupexc Pernon
Paiion HaceneHHblil MyHKT
Viuna
Hom Kopmyc Ksaprtupa
AJpec MecTa JKHTEJIbCTBA 3asABUTEJIA /
IlouToBBII agpec HHAUBUAYAJBLHOTO NPEANPUHUMATEJIS
Nanexc Pernon
Paiion HaceneHHbIi MyHKT
Viuia
Hom Kopnyc | Ksaprupa
KonrakTHbIE
JaHHbIE
3AITPOC

[Ipomry BbIIaTh MHE JOKYMEHT O:

IIpencraBiieHbl ciaeaylOIIHe TOKYMEHTbI

MecTto nostydeHus pesyapTaTa
IPEOCTABIICHUS YCIYTH

Crioco6 monmy4yeHus pe3ysbrara

nara

noamucy/ PO




IMPMJIOXXEHUE Ne 2

K aIMUHUCTPATUBHOMY PETIIAMEHTY

MMpeaoCTaBJICHUA MyHHHHHaHLHOﬁ yciayru

«Bbigaua JOKYMCHTOB (e,Z[I/IHOFO JKUWJINIITHOTO JOKYMEHTA, KOIIUH (1)I/IH3.HCOBOFO JIULEBOro cyera,
BBIITUCKU U3 L[OMOBOI71 KHHWI'A, KAPTOYKHU yU€Ta COOCTBEHHHKA KHIJIOTO IIOMCIICHMS, BBIIINCKU U3
MOXO3SHCTBEHHOM KHUTH W MHBIX JOKYMCHTOB, COACPKAIUX aHAJIOTUYHBIC CBeI[eHI/IH)»

| Ne 3anpoca

Opran, 00pabaThIBaIOIINI 3aIIpOC HA
MPE0CTABICHHE YCITYTH

Jlannble 3asaBuTes1 (PU3MUECKOTO JIMIA, MHIMBUIYAJIbHOI0 NPEeANPUHUMATEJIS)

damunusa

Nms

OTyecTBO

Hara poxxaeHus

ITonHOC HAaMMEHOBaHME
HHIUBUYAJIBbHOI'O
NpCAIPUHHUMATCIIA

OI'PHUIT

I[OKyMeHT, y)IOCTOBepﬂlOIIII/Iﬁ JUYIHOCTD 3asiBUTCJIA

Bun

Cepus

Howmep

Briman

JlaTa BBITAYH |

Azpec perucTpanuu 3asiBureJs /

FOpuanueckuii agpec (aapec perucTpauyu) MHAMBUAYAJIbHOIO NMPeANPUHAMATEJISA

HMnanekc Peruon
Paiion HaceneHHbIi MyHKT
Yuna
Jom Kopmyc | Ksaprupa
AJpec MecTa JKUTEJIbCTBA 3asABUTEJs /
ITouToBBIi aApec MHANBHAYAJIBLHOTO NPEeANPUHUMATEJIS
HMnunekc Peruon
Paiion HaceneHHbIi MyHKT
Yuna
Jom Kopmyc Ksaprupa
KonrakTHBbIC
JaHHbIE
3AITPOC

[Ipoury BeIIaTh MHE IOKYMEHT O:




IIpencraBiieHbl ciaeayOIIHE TOKYMEHTbI

2

3

MecTto nosyueHus pesyiapTaTa
MPEIOCTABIICHUS YCITYTU

Crnioco0 nosyueHus pe3ysabTaTa

JanHble npeacraBuTesisi (YIOJHOMOYEHHOTO JINIA)

damunusa

Nwmsa

OTyecTBO

Hara poxxneHus

I_IOKyMeHT, y}IOCTOBepﬂlOIIIl/Iﬁ JIMIHOCTD IPEACTABUTEISA (yHOJIHOMO‘leHHOFO .]'Il/llla)

Bun
Cepust Homep
aTta
Brigan A
BbIIAYU
AJpec perucTpanum npeacTaBuTe s (YNOJIHOMOYEHHOI0 JIMa)
Nupexc Pernon
Paiton HacenenHblil nyHKT
Yuna
Jom Kopmyce Ksaprupa
AZlpec MecTa JKUTEJIbCTBA NPeCTABUTE/IS (YIIOJTHOMOYEHHOI0 JINIA)
HMnanekc Peruon
Paiion HaceneHHblil nyHKT
Yiuna
oM Kopnyce Ksaprupa
KonTakTHbIE
JAHHbIE

JlaTa [Moamucs/OUO




IMPUJIOXXEHUE Ne 3
K aIMAHUCTPAaTUBHOMY PETIAMEHTY
MIPEJOCTaBICHHS] MyHUIIUTIAIBHON YCIIyTH

«Bbigaua JOKYMCHTOB (e)II/IHOFO JKUWJINIITHOTO JOKYMEHTA, KOIIUH (bHHaHCOBOFO JIMLOEBOT'O CUCTA,
BBIITUCKU U3 ,HOMOBOﬁ KHUT'HU, KAPTOYKHU YyUCTa COOCTBEHHHMKA YKHJIOTO IIOMCUICHH, BBIIIMCKU U3
MOXO3SHCTBEHHOM KHUTH W MHBIX JOKYMCHTOB, COACPKAIUX aHAJIOTUYHBIC CBe,HeHI/IH)»

| NS
[Ne3arpoca

Opran, 00pabaThIBaIONINI 3aIpOC Ha

IIPEJOCTABICHUE YCIIyTU

JlanHble 3asiBUTEJIs (IOPUANYECKOTO JINA)

ITonHOE HauMeHOBaHUE
IOPUANYECKOro JInLa (B
COOTBETCTBUH C YUPEAUTEIbHBIMU
JOKYMEHTaMH )

OpraHu3annoHHO-TIPABOBAs
(dhopMa IOPUIMIECKOTO JINIIA

damunuys, uMsi, 0OTYECTBO
PYKOBOJMTEIIS FOPUIUUECKOTO
hj%00F:]

OI'PH
Opuanuecknii agpec
Nunexc Peruvon
Paiion HacenenHbiii nyHKT
Yuua
Jom Kopmyc Ksaprtupa
IHouToBbIii agpec
WNHnekc Pernon
Paiion HaceneHHbIil MyHKT
Yiuua
Jom Kopmyc Ksaprtupa
KonTakTHBIE 1aHHBIE
3AIIPOC

[Ipoury BeIIaTh MHE TOKYMEHT O:

IIpencraBiieHbl ciaeaylOIIHe TOKYMEHTbI

2

3

MecTo nonydeHus pesyabTaTa
MPEAOCTABIICHUS YCIYTH

Cnioco0 nonyueHus pe3ysabTaTa

nara

noanmuck/ PO




IMPUJIOKEHHUE Ne 4

K aIMUHUCTPATUBHOMY PETIIAMEHTY

MMpeaoCTaBJICHUA MyHI/IHPIHaHLHOﬁ yciayru

«Bbigaua JOKYMCHTOB (e,Z[I/IHOFO JKUWJINIITHOTO JOKYMEHTA, KOIIUH (l)I/IHaHCOBOFO JIMLOEBOT'O CUCTA,
BBIITUCKU U3 [[0MOB0171 KHHWI'A, KAPTOYKHU yU€Ta COOCTBEHHHKA KHIJIOTO IIOMCIICHMS, BBIIINCKU U3
MOXO3SHCTBEHHOM KHUTH W MHBIX JOKYMCHTOB, COACPKAIUX aHAJIOTUYHBIC CBeI[eHI/IH)»

| Ne 3anpoca

Opran, o0pabaTbIBaroOIIKi 3apoc Ha
HPEOCTABICHHE YCIYTH

Jdannblie 3asaBuTEIs1 (IOPUAUYECKOTO JIHAIA)

[TonHoe HanMeHOBaHUE
IOPUMYECKOTO JHIa (B
COOTBETCTBHUH C yUPEAUTEIHHBIMH
JOKYMEHTaMHU )

Opranu3alnoHHO-TIpaBoOBast
(dopMa IOpUANIECKOro JIua

®damunus, UM, OTICCTBO
PYKOBOAMTEIIS FOPUIUYECKOTO

una
OI'PH
Opuauyeckuii aapec
Nupexc Pernon
Paiion HaceneHHbIil myHKT
Yiuua
Hom Kopnyc Ksaprtupa
IHouTtoBbIii agpec
Nunexc Pernon
Paiion HaceneHHbIil myHKT
Yuna
Jom Kopnyc Ksaprupa

KoHTakTHBIE TaHHDBIE

3AIIPOC

[Ipoury BeIIaTh MHE JOKYMEHT O:




IIpencraBiieHbl ciaeayOIIHEe TOKYMEHTbI

2

3

MecTto nosyueHus pesyiapTaTa
MPEIOCTABIICHUS YCITYTU

Crnioco0 nosyueHus pe3yiabTaTa

JlanHble nmpeacraBuTesisi (YIOJHOMOYEHHOTO JINIA)

damunusa

Nwmsa

OTyecTBO

Hara poxxneHus

I_IOKyMeHT, y}IOCTOBepﬂlOIIIl/Iﬁ JIMIHOCTD IPEACTABUTEISA (yHOJIHOMO‘leHHOFO .]'Il/llla)

Bun
Cepus Howmep
Brigan JlaTa BBLIAYH |
AJlpec perucTpauuu nNpeacTaBuTe s (YnoJHOMOYEHHOT0 JTHIA)
Nunexc Peruvon
Paiion HacenenHblil myHKT
Yiua
Hom Kopnyc KsapTupa
Anpec MecCTa JKUTEJbCTBA NpeacTaBuTeN s (YIIOJJHOMOYEHHOTO JINIIA)
Nunexc Pernon
Paiion HaceneHHblil MyHKT
Yiuna
Hom Kopnyc | Kpaprupa
KonrakTHbIC
JaHHbIE

Hara IMomnuce/®HUO




[MPUIJIOXKEHUE Ne 5

K aIMAHUCTPATHBHOMY PETIIAMEHTY

MIPEIOCTABICHUSI MyHHUIIUIIAIHHOU yCIyTH

«Bpiaua TOKYMEHTOB (€IMHOTO KITUIHOTO JOKYMEHTA, KOIMU (PUHAHCOBOTO JIUIIEBOTO CUCTA,
BBIIMKMCKH U3 IOMOBOW KHUTH, KAPTOYKU y4eTa COOCTBEHHHKA YKHUIIOTO TOMEIICHUS, BRIITHCKH U3
MOXO3WCTBEHHOM KHUTH U MHBIX IOKYMEHTOB, COJEPIKAIIUX aHAIOTUYHbBIE CBEACHHUS)>»

[Tepedenn oOIMX MPU3HAKOB 3asiBUTENCH (MPUHAICKAIIUX UM 00BEKTOB),
a TaKke KOMOMHAIIMH 3HAYCHUH MPU3HAKOB 3asiBUTEIICH, KaXK/1asi U3 KOTOPBIX
COOTBETCTBYET OJJHOMY BapHaHTY NPEOCTABICHHUS MYHHIIUTIAIBHOW YCIYTH

Kpyr 3asBureneit
B COOTBETCTBUU C BapUAHTAMU MPEAOCTABIICHUS] MYHULIUTTAIbHON YCIIYTH

Ne

KomMOuHanumst 3HaueHU Npu3HAKOB
BapHaHTa

PesynpTar MyHHLIMNIAIbHOW YCIYTH, 32 KOTOPBIM OOpaliaercs 3asBuTeNb «Bblgada 10KyMEHTOB
(€QMHOro KUJIMUILHOTO JTOKYMEHTa, KOIUK (PMHAHCOBOI'O JIMLIEBOTO CUE€Ta, BBIIMCKH M3 JOMOBOM
KHUTH, KAPTOUYKH yueTa COOCTBEHHUKA KUJIOTO TIOMELIEHMSI, BBITUCKU U3 MOX039HCTBEHHON KHUTU
U MHBIX JIOKYMEHTOB, COJEPKALINX aHAJOTMYHbIE CBEICHHSI)»

1 @JI, UII, nmeroime npaBo cOOCTBEHHOCTH B OTHOIIEHUHU YKHJIOTO TTOMEIICHHS, ITPAaBO
MOJIb30BAHUS JKUIIBIM TIOMEIICHHEeM, OOpaTUBIIEECS 3a MOJyYEeHHUEM JIOKYMEHTOB
(€IMHOTO KWJINITHOTO JJOKYMEHTA, KOIHH (PUHAHCOBOTO JIMIICBOTO CYETa, BHITUCKU M3
JIOMOBOM KHHUTH, KapTOYKH y4dyeTa COOCTBEHHUKA >KUIIOTO TOMEIICHHS, BBIMUCKH M3
MOXO35IMCTBEHHON KHUTU U MHBIX JIOKYMEHTOB, COJICPKAIINX aHAJIOTUYHBIE CBEJCHUS),
oOparaeTcst IMIHO

2 @JI, U1, nmerote mpaBo cOOCTBEHHOCTH B OTHOIIEHUHU YKHJIOTO TTOMEIICHHS, TTPaBO
MOJIb30BAHUS JKUIIBIM TIOMEIICHHEeM, OOpaTUBIIEECs 3a TOIyYEeHHUEM JIOKYMEHTOB
(€IMHOTO KWJIMIIHOTO JTOKYMEHTa, KOMUU (PMHAHCOBOTO JIMIIEBOTO CUETA, BHIMMHCKU M3
JIOMOBOM KHHUTH, KapTOYKH ydeTa COOCTBEHHHUKA >KUJIOTO TOMEIICHUS, BBITUCKU U3
MOXO35UCTBEHHON KHUTU U UHBIX JIOKYMEHTOB, COJICPKAIINX aHAJIOTUYHBIE CBEJICHUS),
oOparaeTcs uepe3 yrmoJIHOMOUYEHHOTO MPEACTaBUTENS

3 IOJI, umeromue npaBo COOCTBEHHOCTH B OTHOIICHHWU JKHJIOTO NOMEILIEHHS, MPaBo
MOJIb30BaHUS JKWIJIBIM TIOMEIEHHEeM, OOpaTuBLIeeCs 3a MOJTY4YeHHEM JOKYMEHTOB
(CI[I/IHOFO JKUJIIMIIHOTO JJOKYMEHTA, KOITNHU q)HHaHCOBOFO JIUIIEBOT'O CUECTA, BBIIIMCKU U3
JIOMOBOM KHHUTH, KapTOYKH ydeTa COOCTBEHHMKA >KWJIOTO TOMEIEHUs, BBITUCKU M3
MOXO03IHCTBEHHON KHUTH U WHBIX JOKYMCHTOB, COJACPKAINX aHAJTIOTUYHBIC CBC}ICHI/IH),
obparmraercs npezacrasutens KOJI, umeronmii npaso neiictBoBaTh oT umeHu FOJI Ge3
JTOBEPEHHOCTH

4 IOJI, nmeronme mpaBo COOCTBEHHOCTH B OTHOIIEHUHW JKUJIOTO TOMEIICHHS, IPAaBO
MOJIb30BAHUS JKUIIBIM TIOMEIICHHEeM, OOpaTUBIIEECS 3a TOTyYeHHUEM JIOKYMEHTOB
(€mMHOTO KUJIMIIHOTO JTOKYMEHTa, KOMUU (PMHAHCOBOTO JIMIIEBOTO CUETA, BHIMMCKU H3
JIOMOBOWM KHWTH, KapTOYKH y4deTa COOCTBEHHWKA >KHJIOTO TIOMEIICHHUS, BBIMHCKUA W3
MOXO031CTBEHHOW KHUTH U UHBIX JJOKYMEHTOB, COJIEPKAIINX aHAJOTHYHbIE CBEICHN),
obpamaercs npencrasutens FOJI, nMmerommii mpaBo aeiictBoBath oT umeHu FOJI Ha
OCHOBAHHUH JIOBEPEHHOCTH

PesynpTar MyHUIIMNATBHOW YCIYTH, 3a KOTOpPbIM oOpaimaercss 3asButenb «lcmpaBieHue
JIOTYIIIEHHBIX OMEYaTOK W (MJIM) OMIMOOK B MPEJOCTABICHHOM JOKYMEHTE (€IMHOM >KHIUITHOM
JOKYMEHTE, KO (PUHAHCOBOTO JIMIIEBOTO CYETa, BHIMHCKE M3 JOMOBOW KHHUTH, KQpTOUKE ydeTa
COOCTBEHHUKA JKHJIOTO TOMEIICHUS, BBIITUCKE U3 TOXO3SMCTBEHHOW KHUTH W MHBIX JOKYMEHTAaX,
COJIEpXKAIINX aHAJIOTUYHBIE CBEACHUS)»

5 \ @JI, U1, nmeromue npaBo cOOCTBEHHOCTH B OTHOIIEHUH JKHJIOTO TTIOMEIICHHS, TPaBO




II0JIB30BaHUs KHUJIBIM IIOMCIIICHUCM, oGpamaeTcsI JIMYHO

I10JIb30BaHUsA
NpCaACTaBUTCIIA

(D.H, I/IH, HMCHOIIHUC ITPaBO COOCTBEHHOCTH B OTHOILEHUH JKUIJIOTO IIOMECIICHU:, IIpaBO
KHUJIBIM

INOMCIICHHUEM, 06paIJ_Ia€TC$I qcpe3  YINOJIHOMOYCHHOTO

KOJI, umeronue mpaBO COOCTBEHHOCTH B OTHOIICHHUU YKHJIOTO TIOMEIICHWS,
TIOJIb30BAHUS JKWJIBIM TIOMEIIEHUEM, OOpalnaeTcst MpeACTaBUTENb, UMEIOIINI
JICICTBOBATh OT MMEHHU IOPUIMYECKOTO JInIa 6€3 TOBEPEHHOCTH

IIpaBo
paBo

IOJI, umeromnue mpaBo COOCTBEHHOCTH B OTHOIICHHH >KUJIOTO TMOMEIICHUS,
MOJIb30BAHUS JKHIIBIM TIOMEIICHHEM, OOpaImlaeTcsl MpeaCcTaBUTENb, UMEIOIIHIA
JIeIICTBOBATh OT MUMEHHU IOPUAMYECKOTO JIMIA HA OCHOBAHUM JOBEPEHHOCTHU

IPaBo
IIpaBo

[Tepeuens mpU3HAKOB 3asBUTENCH (TIPUHAICKAIIUX UM 0OBEKTOB)

Ne i/t

IIpu3Hak 3asaBuTens
(MpHHAIeKALLETO
eMy 00BEeKTa)

3HaueHus MpU3HaKa 3asBUTENs (IPUHAJISKAIIETO eMy O0BEKTa)

Pe3ynbrar MyHHULIMIIATBHOU YCIYTH, 32 KOTOPBIM oOpalaercsi 3asButeib «Bblgadya HOKyMeHTOB
(€IMHOTO KWJIMITHOTO JOKYMEHTA, KOMHH (PUHAHCOBOTO JIUI[EBOTO CYETA, BBIUCKH U3 JIOMOBOM
KHHUTH, KAPTOUKHU y4eTa COOCTBEHHHKA YKUIIOTO TIOMEIICHHUS, BHITUCKU U3 MOXO03SIMCTBEHHON KHUTH
Y UHBIX JOKYMEHTOB, COJICPKAIMX aHAJTOTUYHBIC CBEJICHNUS)»

1 K kaxoii kareropum | 1) ®JI, UII, umeromye mnpaBo COOCTBEHHOCTH B OTHOIIEHHUH
OTHOCUTCS YKHWJIOTO TIOMELIEHMS], IPaBO MOJIb30BAHUSI KUJIBIM [IOMEIIEHUEM
3asIBUTENb? 2) I0JI, umeromue mpaBo COOCTBEHHOCTH B OTHOIICHHH YKHUJIOTO

MIOMEILEHUS, IPAaBO MOJIb30BAHUS KUJIBIM [TOMEIIEHUEM

2 C kakoil  1eNblo | 32 MOJYyYEeHHEM JOKYMEHTOB (€IMHOTO >KWIMIIHOTO JAOKYMEHTA,
oOparuaercs Konuu (MHAHCOBOTO JIMIIEBOTO CYETA, BBHIMHCKH M3 JIOMOBOMU
3asiBUTEIIH? KHUTHM, KapTOYKH YydeTa COOCTBEHHHMKA >KUJIOrO IOMELICHHUS,

BBIIIMCKU U3 TOXO3SIICTBEHHONM KHUTHM M MHBIX JOKYMEHTOB,
COJIep KALINX aHAJIOTUYHBIE CBE/ICHUS])

3 Kak oOpamtaercs | 1) 1n4Ho;

3asiBUTEIb? 2) yepe3 yHOJTHOMOYEHHOIO IPEICTaBUTEIS;

3) AMYHO TpeaCTaBUTENb, UMEIOUIMI TMpaBO JAEWCTBOBAaTH OT
HMMEHU I0pUINYECKOT0 Juiia 0e3 JOBEpEeHHOCTH;

4) DOUYHO TpPEICTaBUTENb, WMEIOUIMI MpaBoO JAEWCTBOBaTh OT
VMEHH FOPUIMYECKOr0 JIMIIa HA OCHOBAHUH JIOBEPEHHOCTH.

Pe3ynprar MyHUIUIAIBHON
JIOTIYIIEHHBIX ONEYaToK U (WiIM) OUIMOOK B NpEeAOCTaBICHHbIX Bblgaua JOKyMEHTOB (€IUHOTO
KWJIUIIHOTO JOKYMEHTa, KONUM (PMHAHCOBOTO JIMIEBOIO CUe€Ta, BBIMUCKU M3 JJOMOBOW KHHIH,
KapTOYKHU y4yeTa COOCTBEHHMKA >KUJIOIO MOMEIIEHHS, BBIMUCKA M3 MOXO3SHCTBEHHOW KHUTH U
MHBIX JIOKYMEHTOB, COJIEPKALNX aHAJIOIMYHBIE CBEICHUS)»

yCIyru, 3a KOTOPbIM o6pa1uaeTc;1 3asABHUTCIIb «I/ICHpaBJ'IeHI/Ie

4 K kaxoi kareropum | 1) ®JI, UII, umerompe mnpaBo COOCTBEHHOCTH B OTHOIICHHU
OTHOCUTCS YKUJIOTO TIOMEILEHHUS, TPABO MOJb30BaHUS KHJIBIM TOMEIICHHEM
3asIBUTENH? 2) 10JI, umerorme mpaBo COOCTBEHHOCTH B OTHOIICHHH KHJIOTO

MOMENIEHUs, TPABO MOJIb30BAHMS KHIJIBIM TOMEIICHHEM

5 Kax obparmaetcs | 1) nuuHoO;

3asBUTENb? 2) uepe3 yInoJTHOMOUYEHHOTO MPEACTaBUTENS;

3) JIWYHO TPENCTaBUTENb, WMEIONIUN TMpaBO JACHCTBOBATH OT
MMEHU IOPUINYECKOTO JHUIa 0e3 TOBEPEHHOCTH;

4) JUYHO TIPEACTABUTENIb, HMMEIONIUN TMpPaBO JACHCTBOBATH OT
MMEHU FOPHUINYECKOr0 JIMIA HA OCHOBAHUH JIOBEPEHHOCTH.




MMPUJIOXKEHUE Ne 6

K aIMAHUCTPATHBHOMY PETIIAMEHTY

MIPEIOCTABICHUSI MyHHUIIUIIAIHHOU yCIyTH

«Bpiaua TOKYMEHTOB (€IMHOTO KITUIHOTO JOKYMEHTA, KOIMU (PUHAHCOBOTO JIUIIEBOTO CUCTA,
BBIIMKMCKH U3 JIOMOBOW KHUTH, KAPTOYKH y4eTa COOCTBEHHHKA JKUIIOTO MTOMEIIICHUS, BRITTICKH U3
MOXO3WCTBEHHOM KHUTH U MHBIX IOKYMEHTOB, COJEPIKAIIUX aHAIOTUYHbBIE CBEACHHUS)>»

[lepeuens cBeneHMA,
HaHpaBJISIGMBIX B MCXKBCIOMCTBCHHBIX 3anpocax,
a TaK)Ke B OTBETaX Ha TAKWE 3aMPOCHI (B TOM YHCJIC I[ETH UX UCIIOIh30BaHUS )

Nen/m | BapuanTsl npenoctaBieHUs MyHUIIUIAIBHON YCIYTH, B KOTOPBIX JIaHHBIA 3aIipoc

HE00X0IUM
1. Bapuanr 1
Bapuant 2
1.1. OtkpeiTeie cBenenuss u3 EI'PH mo 3ampocy cBeneHuil o0 3aperucTpupOBAHHBIX

npaBax Ha xuiioe nomemienue (Pocpeectp).

Hamnpagisiembie B 3amipoce CBEIACHUS:

1) kagacTpoBbIil HOMED;

2) azpec.

3ampamuBaeMble B 3allpOCe CBEACHUS U LIEIHM HCIIOJNB30BAHUS 3alpalliBacMbIX B
3aIpoce CBEICHUM:

1) mnpaBooOazaTeNb,

2) HOMEp roCyIapCTBCHHOW PErUCTPAIIUH MPaBa,;

3) HaMMEHOBaHHS JOKYMEHTa-OCHOBAHHS;

4)  nata BbIAAYU TOKYMEHTA-OCHOBaHHS,

5) Buj mpasa;

6) oOBeKT mpasa;

7) Ha3HauYCHHE OOBEKTA,

8) momans 00BEKTA, KB.M;

9) aapec (MECTOIOJIOKEHHE);

10) kamacTpoBbIif HOMED;

11) orpaHuyeHue MpaB U OOpeMeHeHUue 00HEKTa HEJBIIKUMOCTH;
JUISL IPUHSATHS PELICHUSL.

1.2. OtkpsiTeie cBenenuss uz EI'PUIL no 3ampocy ceenenuit o6 UIT (s UIT) (PHC
Poccun).

Hanpasnsiemblie B 3a1poce CBeICHUA:

1) maentudukanonHslii HoMmep Hajororutarensimka (MHH) uanuBuayansHOTO
npennpuaumarens (UII);

2) OCHOBHOM TOCYAAapCTBEHHBIH pPETHUCTPALIMOHHBI HOMEp HHIUBUIYaIHLHOTO
npennpunumarens (OI'PH UIT).

3anpammBaeMble B 3alIpOCe CBEIECHUS U IIEJIM MCIOJIB30BaHUS 3allpallliBacMbIX B
3aIpoCce CBEJICHUIA:

- ctaryc UII (mpunsiThe pemeHus);

- (pamunus, umst, oTaectBo (mpu Hamuuuu) UIT;

JUIsL IPUHSITHS PELICHHUS.

2. Bapuanr 3
Bapuanr 4
2.1. OtkpeiTeie cBenenns n3 EI'PH mo 3ampocy cBeneHuil o0 3aperucTpupOBAHHBIX

npaBax Ha xxuiioe nomemienue (Pocpeectp).
Hanpasnsiemble B 3anpoce cBeIeHUs:

1) kagacTpoBBIi HOMED;

2) anpec.




3amnpaiMBacMbie B 3allPOCE CBEACHUS W IIEIHM UCIIOJIb30BAaHUS 3alpalliBacMbIX B
3aIpoce CBEJCHUN:

1) mnpaBooOazaTeNb,

2) HOMEp roCyIapCTBCHHOW PErUCTPAIlUH MPaBa,;

3) HaMMEHOBaHUS JIOKyMEHTa-OCHOBAHMSI;

4) narta BbIIAYM JOKYMEHTA-OCHOBAHMS,

5) Bux npasa,;

6) oObeKT mpaBa;

7) Ha3HaueHHE OOBEKTA;

8) momans 00bEKTA, KB.M;

9) ampec (MECTOIOJIOKECHHE);

10) kamacTpoBBIH HOMED;

11) orpanuycHue paB U 0OpeMeHeHUe 00bEKTa HEJBIKUMOCTH;
JUTSL IPUHSTHUS PEIICHHUSL.

2.2.

Otkperteie cBenennst u3 EI'PIOJI mo 3ampocy cBeieHHil O HOPUAMYECKOM JIUIIE
(®HC Poccun).

Harmpasnsiemble B 3anpoce CBEeeHUA:

1) UHH ropunuyeckoro nuia (KOJI);

2) OCHOBHOM TOCYJapCTBEHHBII PETUCTPALMOHHBIA HOMEDP HOPUIMYECKOrO JIMLA
(OI'PH 1OJI).

3anpamuBaeMble B 3alIpOCe CBEACHUS U II€JIM UCIOJIb30BAaHUS 3allpallliBa€MbIX B
3aIpoce CBEJCHUM:

- cratyc KOJI (mpunsitue pemenus);

- (hamunus, UM, OTYECTBO (IIPU HAJIMYKHU) PYKOBOJUTENS OpraHU3aluH;

JUISL IPUHSITHS PELIEHHUSL.

Bapwuanr 5

3.1.

Otkpsiteie cBenenus u3z EI'PUIT no 3ampocy ceenenuit 06 UII 9ansa UIT) (OHC
Poccun).

Hamnpasnsiemble B 3anpoce CBEEHUA:

1) THH UIT;

2) OI'PH UII.

3anpammBacMble B 3allpoce CBEACHMS M LEJIM UCIOJIb30BaHUS 3allpallliBacMbIX B
3ampoce CBEJICHUIA:

- ctaryc UII (mpunsiTHe pemeHus);

- (pamunus, umst, otaectBo (mpu Hamuuuu) UIT;

JUIsL IPUHSTHSL peILICHHSL.

Bapwuanr 7

4.1.

Otkpeiteie cBenenns n3 EI'PHOJI o 3anmpocy ceeaenuii o FOJI (GHC Poccun).
HanpasiisieMble B 3apoce CBEIEHUS:

1) MHH FOJI;

2) OI'PH IOJL

3anpamvBaeMble B 3allpoce CBEACHUS U IEJH UCIOJIb30BaHUS 3allpallliBaeMbIX B
3aIpoCe CBEJICHUIA:

- craryc IOJI (mpunsTHE pemieHus);

- (hamunust, UMs1, OTYECTBO (MIPU HATMYNH) PYKOBOJUTENS OPTaHU3AlINN;

U1l IPUHSITHS] pEILICHHSL.




MMPUJIOXKEHHUE Ne 7

K aIMUHUCTPATUBHOMY PETIIAMEHTY

MMpeaoCTaBJICHUA MyHI/IHPIHaHLHOﬁ yciayru

«Bbigaua JOKYMCHTOB (e,Z[I/IHOFO JKUWJINIITHOTO JOKYMEHTA, KOIIUH (l)I/IHaHCOBOFO JIMLOEBOT'O CUCTA,
BBIITMUCKU U3 HOMOBOﬁ KHUT'A, KAPTOYKHU yUC€Ta COOCTBEHHHKA KHIJIOTO IIOMCIICHHS, BBIIINCKU U3
MOXO3SHCTBEHHOM KHUTH W MHBIX JOKYMCHTOB, COACPKAIUX aHAJIOTUYHBIC CBeI[eHI/IH)»

! No 3ampoca

Opran, 00pabaThIBaIOIINI 3aIIpOC HA
MPE0CTABICHHE YCIYTH

I[aHHLIe 3asABUTECJIA (q)HSI/I‘leCROFO JAa, THIUBUAYAJIBHOI'O npezmanHMaTeJm)

damunusa

Nms

OTyecTBO

JlaTta poxxaeHus

IToHOE HaMMEeHOBaHUE
WHIUBUIYaIbHOTO
HpeIalI/IHI/IMaTCJUI

OI'PHUII

I[OKyMeHT, y}IOCTOBepﬂlOIIII/Iﬁ JUYIHOCTD 3asiBUTCJIA

Bun

Cepus

Homep

Brigan

- Jlata BBIZauy

AJapec perucTtpanuu 3asiBurteJs /

IOpuaunyecknii aapec (agpec perucTpanum) MHANBUAYAJIBHOTO NPeANPUHUMATEJIS

HNupexc Pernon
Paiion HaceneHHblil MyHKT
Viuna
Hom Kopmyc Ksaprtupa
AJpec MecTa JKHTEJIbCTBA 3asABUTEJIA /
IlouToBBII agpec HHAUBUAYAJBLHOTO NPEANPUHUMATEJIS
Nanexc Pernon
Paiion HaceneHHbIi MyHKT
Viuia
Hom Kopnyc | Ksaprupa
KonrakTHbIE
JaHHbIE
3AITPOC

HpOH_Iy HUCIPAaBUTH CJIICAYIOIIUC OICYATKH/OIINOKH B JAOKYMCHTC

(yKaSaTI) Ne n JaTy BblAa4M JOKYMEHTA, B KOTOPOM TpC6yeTC§I I/ICHpaBHeHI/IG)

IIpencraBiensl ciieayonme 10KYMeHTbI

MecTo nonydeHus pesyabTaTa
IIPEIOCTABIICHUS YCIYTH

Crnioco0 nosryueHus pe3ysabTaTa

nara

noamucy/ PO




MMPUJIOXKEHHUE Ne 8

K aIMAHUCTPATHBHOMY PETIIAMEHTY

MIPEIOCTABICHUSI MyHHUIIUIIAIHHOU yCIyTH

«Bpiaua TOKYMEHTOB (€IMHOTO KITUIHOTO JOKYMEHTA, KOIMU (PUHAHCOBOTO JIUIIEBOTO CUCTA,
BBIIMMCKH U3 IOMOBOW KHUTH, KAPTOYKHU y4eTa COOCTBEHHHKA KHJIOTO TIOMEIICHHSI, BRIITICKH U3
MOXO3WCTBEHHOM KHUTH U MHBIX IOKYMEHTOB, COJEPIKAIIUX aHAIOTUYHbBIE CBEACHHUS)>»

‘ Ne 3anpoca

Opran, 00pabaThIBaIOIINI 3aIIpOC HA
MPE0CTABICHHE YCITYTH

Jlannble 3asaBuTe s (PU3MYECKOTO JIMIA, MHAMBHUIYAJIbHOTI0 PEeANPUHUMATEJIS)

damunusa

Nms

OTyecTBO

Hara poxxaeHus

ITonHOC HAaMMEHOBaHME
HHIUBUYAJIBbHOI'O
NpCAIPUHHUMATCIIA

OI'PHUIT

I[OKyMeHT, y)IOCTOBepﬂlOIIII/Iﬁ JUYIHOCTD 3asiBUTCJIA

Bun

Cepus

Howmep

Briman

JlaTa BBITAYH |

Azpec perucTpanuu 3asiBureJs /

FOpuanueckuii agpec (aapec perucTpanyu) MHAUBUAYAJIbHOTO NPeANPUHAMATEJIS

HMnanekc Peruon
Paiion HaceneHHbIi MyHKT
Yuna
Jom Kopmyc | Ksaprupa
AJpec MecTa JKUTEJIbCTBA 3asABUTEJs /
ITouToBBIi aApec MHANBUAYAJIBLHOIO NPEeANPHUHUMATEJIS
HMnunekc Peruon
Paiion HaceneHHbIi MyHKT
Yuna
Jom Kopmyc Ksaprupa
KonrakTHBbIC
JaHHbIE
3AITPOC

HpOI_Hy HCIIPABUTL CJCAYIOIIHC OICYATKH/OIINOKHA B JOKYMCHTC (C,Z[I/IHOM KHIJIIUITHOM
JOKYMCHTEC, KOITMHU (bPIHaHCOBOFO JIJUIIEBOT'O CUYETA, BBIIIHMCKE U3 )IOMOBOﬁ KHUTH, KapTOYKE
yucTa COOCTBEHHHUKA JKHIIOTO INOMCIICHH A, BBIIIMCKE M3 MOXO03SIMCTBEHHON KHUTH U HHBIX

JIOKYMEHTaX, COJEPIKAIINX aHATOTUYHBIC CBEICHHS)

_ (yxa3zatp Ne u maTy BeIJa9M TOKyMEHTa, B KOTOPOM TpeOyeTcsl HCTIPaBIICHHE)




IIpencraBiieHbl ciaeaylOIIHe TOKYMEHTbI

2

3

MecTto nosyueHus pesyiapTaTa
MPEIOCTABIICHUS YCITYTU

Crnioco0 nosyueHus pe3ysabTaTa

JlanHble nmpeacraBuTesisi (YIOJHOMOYEHHOTO JINIA)

damunusa

Nwmsa

OTyecTBO

Hara poxxneHus

I_IOKyMeHT, y}IOCTOBepﬂlOIIIl/Iﬁ JIUIHOCTD IIPEACTABUTECIISA (yrlO.]'IHOMO‘leHHOFO .TII/IIIa)

Bun
Cepust Homep
aTta
Brigan A
BbIIAYU

AJpec perucTpanum npeacTaBuTe s (YNOJIHOMOYEHHOT0 JIUa)
Nupexc Pernon
Paiton HacenenHblil nyHKT
Yuna
Jom Kopryce Ksaprupa

AZlpec MecTa JKUTEJIHLCTBA NPeICTABUTEJIS (YIIOJTHOMOYEHHOI0 JINIA)

HMnanekc Peruon
Paiion HaceneHHblil nyHKT
Yiuna
oM Kopnyce | Ksaprupa
KonTakTHbIE
JAHHbIE

JlaTa [Moamucs/OUO




IMPMJIOXXEHUE Ne 9
K aIMAHUCTPAaTUBHOMY PETIAMEHTY
MIPEJOCTaBICHHS] MyHUIIUTIAIBHON YCIIyTH

«Bbigaua JOKYMCHTOB (e)II/IHOFO JKWINIITHOTO JOKYMEHTA, KOINU Q)HHaHCOBOFO JIMIEBOro CUeTa,
BBIITUCKU U3 L[OMOBOI71 KHHWI'A, KAPTOYKHU yU€Ta COOCTBEHHHKA KHIJIOTO IIOMCIICHMS, BBIIINCKU U3
MOXO3SHCTBEHHOM KHUTH W MHBIX JOKYMCHTOB, COACPKAIUX aHAJIOTUYHBIC CBe,HeHI/IH)»

\ Ne 3anpoca

Opran, 06pabaThIBarOIINi 3apoc Ha

IIPEJOCTABICHUE YCIIyTU

JlaHHble 3asiBUTE/IA (IOPUAMYECKOTO JIMLA)

ITonHOE HauMeHOBaHUE
IOPUANYECKOro JInLa (B
COOTBETCTBUH C YUPEAUTEIbHBIMU
JOKYMEHTaMH )

OpraHu3annoHHO-TIPABOBAs
(dhopMa IOPUIMIECKOTO JINIIA

damunuys, uMsi, 0OTYECTBO
PYKOBOJMTEIIS FOPUIUUECKOTO
hj%00F:]

OI'PH
Opuanuecknii agpec
Nunexc Peruvon
Paiion HacenenHblil myHKT
Yuua
Jom Kopmyc Ksaprtupa
IHouToBbIii agpec
WNHnekc Pernon
Paiion HaceneHHbIil MyHKT
Yiuua
Jom Kopmyc Ksaprtupa
KonTakTHBIE 1aHHBIE
3AIIPOC

HpOH_Iy HUCIIPAaBUTH CJICAYIOMIHNC OICYaTKH/OIINOKH B JOKYMCHTE!

(ykaszate Ne ¥ 1aTy BBIIaud IOKYMEHTA, B KOTOPOM TpeOyeTcsl HCIpaBIIeHHE)

IIpencraBieHsl ciieayonue 10KYMeHTbI

2

3

MecTto nostydeHus pesyapTaTa
IPEOCTABIICHUS YCIYTH

Crioco6 monmy4yeHus pe3ysbrara

nara

noanmucy/ PO




IMPUJIOXKEHUE Ne 10

K aIMUHUCTPATUBHOMY PETIIAMEHTY

MMpeaoCTaBJICHUA MyHI/IIII/IHaHI)HOﬁ yciayru

«Bbigaua JOKYMCHTOB (C,Z[I/IHOFO KUWJINITHOTO JOKYMEHTA, KOIIUH (l)I/IHaHCOBOl"O JIMIEBOI'0O CUCTA,
BBIITUCKU U3 ﬂOMOBOﬁ KHHWI'A, KAPTOYKHU yU€Ta COOCTBEHHHKA KHIJIOTO IIOMCIICHMS, BBIIINCKU U3
MOXO3SHCTBEHHOM KHUTH W MHBIX JOKYMCHTOB, COACPKAIUX aHAJIOTUYHBIC CBe,HeHI/ISI)»

| Ne 3anpoca

Opran, o0pabaTbIBaroOIIKi 3apoc Ha
HPEOCTABICHHE YCIYTH

Jdannble 3asiBUTEIs1 (IOPUAUYECKOTO JTHIA)

[TonHoe HanMeHOBaHUE
IOPUMYECKOTO JHIa (B
COOTBETCTBHUH C yUPEAUTEIHHBIMH
JOKYMEHTaMHU )

Opranu3alnoHHO-TIpaBoOBast
(dopMa IOpUANIECKOro JIua

®damunus, UM, OTICCTBO
PYKOBOAMTEIIS FOPUIUYECKOTO

auua
OI'PH
Opuanuecknii agpec
Nupexc Pernon
Paiion HaceneHHbIil myHKT
Yiuua
Hom Kopnyc Ksaprtupa
IHouTtoBbIii agpec
Nunexc Pernon
Paiion HaceneHHbIil myHKT
Yuna
Jom Kopnyc Ksaprupa

KoHTakTHBIE TaHHDBIE

3AIIPOC

[Ipomy ucnpaBUTh ClENYIONIME OMNEYaTKU/OMIMOKH B JIOKYMEHTE (€IMHOM >KUIUIIHOM
JIOKYMEHTE, KONUU (PMHAHCOBOIO JIMIIEBOIO CYETAa, BBIMHUCKE M3 JOMOBOM KHUTHU, KapTOUKe
ydeTa COOCTBEHHHUKA XMJIOTO TOMEINICHHS, BBIMMCKE M3 MOXO3SMCTBEHHOM KHUTM M HMHBIX
JIOKYMEHTaX, COJIep KallluX aHaJOTUYHbIE CBEICHNUS)

(ykaszate Ne ¥ 1aTy BBLIa4M JIOKYMEHTa, B KOTOPOM TpeOyeTcs HCIpaBieHIe)




IIpencraBiieHbl ciaeayOIIHEe TOKYMEHTbI

2

3

MecTto nosyueHus pesyiapTaTa
MPEIOCTABIICHUS YCITYTU

Crnioco0 nosyueHus pe3ysabTaTa

JlanHble nmpeacraBuTesisi (YIOJHOMOYEHHOTO JINIA)

damunusa

Nwmsa

OTyecTBO

Hara poxxneHus

I_IOKyMeHT, y}IOCTOBepﬂlOIIIl/Iﬁ JIMIHOCTD NPEACTABUTEC/IA (yI[OJ'IHOMO‘leHHOFO .]'Il/llla)

Bun
Cepus Howmep
Brigan JlaTa BBLIAYH |
Azpec perucTpauyu npeacTaBuTe/is (YIoJJHOMOYEHHOI0 JTH1A)
Nunexc Peruvon
Paiion HacenenHblil myHKT
Yiuna
Hom Kopnyc KsapTupa
AZpec MecTa JKUTEJIBCTBA NMPeICTABUTE/IsA (YIIOJTHOMOYEHHOI0 JINIA)
Nunexc Pernon
Paiion HaceneHHblil MyHKT
Yuna
Hom Kopnyc | Kpaprupa
KonTakTHbIC
JaHHbIE

Hara IMomnuce/®HUO




